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FOREWORD 

Finaneial Aecountmo for Local and State School Sys- 
tome is the product of the cooperative effort* of five 
nationwide education aaeociationa and the Office of Edu- 
cation over a period of more than two years. Hundreds 
of individuals constituting a broad cross section of Amer- 
ican education shared in its development. 

This handbook is the basic guide to flnanria] account- 
ing for local and State school systems in the United 
SUtea. It is the second in a series rf fpur handbooks in 
the State Educational Records and /Sports Series under- 
taken at the reqtest of a number of national organiza- 
tions. Handbook I, The Common Core of State Educa- 
tional Information, was published by the Office of 
Education in 1958. Hand^ka on proper^ and person 
nel accounting will complete the aeries. 

At the call of the U. S. Cmnmissioner of Education in 
, September 1964, a policy committee for the financial ac- 
counting project held its fitat UMeting. Members of the 
comimttee Shirley Copper, Associate Secretary, 

' American Association of School Administrators; Joseph 

P. McElligott, Chairman of the Accounting and Finance 
Research Committee, Association of School Business Offi- 
cials of the United SUtes and Canada; Edgar FuDer, 
ExRhitive Secretary, CouncU of Chief State School Offi- 
ce#*; Howard A. Dawson, Executive Secretary, Depart- 
mentof Rural Education, National Education Association : ^ 
and Eldward M. Tuttle, Executive Secretary, National 
^ S^Aool Boards Asaodation. Fred P. Beach, Chief, SUte 

School Administration, Office of Education, served as sec- 
retary of the policy eodhnittee. 

At its initial meeting, the pdky committee' defined the 
purpose of the int>jeet as the d^krpment of a 
accounting manual for the guitoed of school districts, 
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State departeaents of education, and the Office of Educa- 
tion. Aifreement waa reached on the overall plan for 
, conducting the project and the steps to be taken to utilize 
to the folle^ extent the available resources of thp co- 
operating organizations. 

The first step called for a planning conference of repre- 
sentatives of the five associations and the Office of Edu- 
cation to determine the scope and content of the financial ’ 
accounting manual. The planning conference was held 
November 22-28, . 

Following the guidelines established at the, planning 
conference, Paul L. Reason compiled the first preliminary 
^f^t of the financial accounting manual. Items included 
in the draft met four basic criteria : Each item provides 
information that (1) is important to a local district in 
the operation of tlie school system; (2) is important to 
local school districts throughout the country; (3) is 
needed for comparisons among local school districts ; and 
(4) can be maintained as a record with reasonable effort. 

In May 1955, a committee of three representatives of 
the Association of School Business Officials of the United 
States and Canada met with Office of Education staff to 
consider the first preliminary draft This 6-day meeting' 
{dayed an importai^t part in preparing the document for 
consideration at th&first national conference. 

"nie First National Conference on Financial Account- 
ing for Local and State School Systems was held in Wash- 
ington, August 15-19, 1965, to consider the preliminary . 
manual as it had been revised at the May meeting. Twenty- 
seven representatives of the cooperating organizations 
reviewed the second draft pa^ by page. The painstaking ^ 
review improved the document and advanced the project 
Immeasuraldy. 

Th^ next step consisted 6f a series of eight 3-day re- 
gional eonfermieet to consider the revised draft embody- 
ing the recommendations of the first natffinal conference. 
Thene were h^ during January and* February 1956 at 
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Waahingtoif, D. C.; Borton. Ifaas.; Atlanta, Ga.; Little 
Rock, Ark. ; Lincoln , Nebr. ; Salt Lake City, Utah ; Spokane, 
Wash. ; and Chicago, 111, The 198 conferees at these meet- 
ings, designated by the cooperating organizations, repre- 
sented the States and localities where they were serving 
education. Every State was represented. A testing ground 
was provided for determining the suitability of the man- 
ual under differing local and State conditions throughout 
the United States. Results of the regional conferences 
revealed common agreement on the vast-majority of items 
in the revised preliminary manual. The relatively few 
issues on which differences existed became topics for con- 
sideration at the second nattoual conference. 

The Second National Conference on Financial Account- 
ing for Local and StaU School Systems was held June 18- 
20, 1956. Its membership, except in a few was 

the same as for the first national conference. At this 
8-day meeting the issura on which the differences existed 
were resolved, and final decisions were made on the con- 
tents of the handbook. 

After ^e second national conference, the handbook was 
completes and duplicated. Copies were smit to each of 
the participating organizati<ms. Subsequmitly, each of 
the five cooperating organizations officially approved the 
handbook as the basic guide for fina»cial accounting for 
local and State school systems in the United States and 
recommended that Federal, State, and local agencies 
effect its dse promptly and completely. 

Handboc^ II win need to be revised fnnn time to time 
to meet dianging financial accounting needs. Through 
such action, its effectivenees may be "Main tained. 

PAUt J. Misnb, PrtMtmt, AuMriotm AnoekMom. of School Admm- 
iotraton 

J.yfUMm WOLT, PrtoiAmU, Aooocfation o/Sc^SuHmooo OgleUU 
of the United Statoo end Canada 

Oban M. Scwmactaunt, ProoUonl, Cotmoa of Chkf of State Moot 
Qffieero 
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INTRODUCTION 
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THIS HANDBOOK is a gruide to receipt and expenditure ac- 
counting for local and State school systems. It contains standard 
receipt and expenditure accounts, classified and defined, and 
addiUonal accounting terminology n«:essary to Hieir effective use. 

Standard accounts and terminology are the foundation for 
accurate recording, reporting, and interpretation of financial in- 
formation. Only when basic items of financial information have 
the same meaning everywhere in the Nation, can they be used 
profitably for all purposes. 

Univer^ use of the standard accounts and terminology in this 
hMdbook will ; (a) help to insure appropriate initial recording 
of financial data; (6) improve the accounting for school funds; 
(c) improve school budgeting; (d) establish a sound basis for 
cost accounting; (e) improve the accuracy of local. State, and 
national summaries; (/) facilitate comparisons of financial in- 
formation among communities and among States; (p) enable 
local and State Questional authorities to obtain more suitable 
needed information for policy determination; (h) improve the 
accuracy of educational research ; and (t) facilitate and improve 
reliable reporting to the public on the condition and progr^u of 
education. 


Certain additional features have been included in the handbook 
to enhance its value as a ready reference. Chapter 7 is a guide 
for determining per-pupil expenditures. Chapter 8 contains sug- 
gestQ methods for prorating expenditure Chapters 9 and 10 
provide an index for recording specific receipt and expenditure 
items. Chapter n provides criteria for distinguishing between 
supplies and equipment. Pertinent cross-refereicing is designed 
to make the handbook easy to use. 

This handbook does not treat all jOiases of financial accounting. 
Additional handbooks dealing with student-body activity funds, 
stores, the general ledger, fond accounting, financial statements, 
and other pertinent topics are planned for future prepi^tion. 

The items and terminology in this handbook have been closely 
correlated with the pertinent items and terminology in Hand- 
book I, Ths Common Core of SUUo Edueotionai Informotion.'^ 
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This is necessary because both handbooks are parts of the same 
series. When Handbooks I, II, III, and IV have been completed, 
it will be necessary to reappraise items and definitions in the 
light of experience gained through usage to determine what modi- 
fication if any, need to be made. 

Condensed outlines showing the standard receipt, expenditure, 
and electing accounts are shown on pages XVIII, XIX, and XX. 
These outlines provide an overview of the classification of accounts. 
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RECEIPT ACCOUFITS 


CHAPTBI 1 



Classification of Receipt AccoiHits 


I'HIS CHAPT£3> contains the classificstion of stmdard receipt 
accounts indided in iiiis handbook. The elassificatiem is designed 
to acetnninodate the needs ef both Moall uid large school districts. 
It contains minimum emmitials for all school districts and pro> 
rides additional standard acedmts for those districts that may 
wish to go beyond the 
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A FUND is a sum of money or other rmources set aside for 
sp^illc actirities of a school district. The fund acrounto const!'' 
tnte a cooiplete entity and aU of the financial transactions for the 
particalar fund are recorded in thens. The number and kinds of 
fundb emi^isred depend upon local and State law or r^mlations. 

An ACCOUNT is a descriptive heading mider whidi are re- 
corded finanrial tiaaaaetloiia that are aimnar in terms of a given 
frame of refemee, such as imrpose, object, or source. 

The oceoaafs sJkoim la lUt ehmpUr me lAe ftatle aceonti wMek 
•komtd he tued la oeeeumtimg fee the reeeipte of oay eetebUAed 
fmmd. They ere aof eekty for ike gmml ftmd aay perOadmr 
•poeki fmmd^WheD. legal requirem^ta or other considerattnis 
neceaaitate the establish ment of individual fm^s for spedfte ao> 
tivitiea, appropriate itodard accounts should be selected fitan 
thoee eontaiaed in this chapter to account for the rsceiphi of the 
individual fund. 

It is quits Uc^ tiiat not aU ei the accounts in jhia 
would be necessary or appUcabls to aeeount for ^ receipts riT 
any given fund. In setting up the accounts for a fund, its sources 


of raes^ wmdd detmmint which of the 
am^SiiPQiriAha seeded. :<^lha4 is. If fte 
from dttlereni emmess, eppeqprli^ 


obl^ned revenue 
woidd be se> 



nioiMr tiw indj ie^obtidi^ smmwlBi.ll^ TAXi^iON 


Aim AFFSOOPRIAflOKS iUKWW; lA 

PATRONS; 14^ Boa frum Sshiid stc^ tf tfm ftati 
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4 FINANCIAL ACCOUNTING 

nonreyenue receipts from bonds, account 50, SALE 
OF BONDS, would be us«i to account for such money. In a simi- 
ar manner, the receipt accounts for any given fund can be 
assembled using the standard receipt accounts in this chapter. 

soamMo TO cash /am accsual iams 

The CASH BASIS of accounting is the basis under which rev- 
^uea are recorded only when actually received, and tmly cash 
•• disbursements are recorded as expenditures. 

The ACCRUAL BASIS of accounting is the basis under which 
revenu^ are recorded when earned or when levi^ are made, and 
exp^itures are r^rded as soon as they r^ult in liabilities, 
r^:ardle88 o^,when the revenue is actually recdved or the nav- 
ment is actdAlly made. ■ 

Falling between these two bases are various modificatkaa. In 
some cases, most items of revenue and expenditura may be 
^dled on the accrual basis, but certain itons are handled on 
the cash bwis. ThU is c<msidered a slightly modified accrual 
basw. . In other instances, revenue items may be handled on the 
^ basis while expenditures are handled on the accrual 
This is known as the modified cash basis or modified ac cr ual ha sis. 
This handbook is not neommttsmding any partUmJar basis oaar 
/mother. The mxounts presented in this handbook are /of use 
with any bads: rash, modified cask, or accrual. 

AUArnNO TO sousu AN» uNou MTir innsswaia 

^e ac^unts shown in ttiis handbook are for use wiUi either 
m^od of bookkeeping, double entry or single entry. When used 
with either mettod, they will result in comparable financial data 
among school distncts. The handbook makes no recommraidation 
as to the method of bookkeeping that should be used. 


^nUa hradbMdc recomm^ds diat receipts be recorded by source 
and metlmd of producHon as indicated in the elasriflcatioa td 

r eceipt aysounts. In aome inatanoee. school districts may need to 

•ccount for receipts atoo by program area (for examine, elsmmi- 
^ day schools, seeondary day schools), bi surii cases, the 
standard accounts m^ be divided into mdmmmta tor tim pro- 

acooumting for 

DITURES BY PROGRAM AREA, page «.> . . - . 
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OLASSDIGATION OF RSCEIPT AOCX)UNTS 

It §komU how9vmr, that thii handbook U mot 

rmcommanding that rocoipu bo rocordod according to program 


MNMHIM and DITANa UCOPT AOCOUNTS 

Receipt Dc^unts constituting the miniTniiTw breakdown are 
shown in capital letters in the classification and are indicated by 
numbers without letters (11.) to the Irft of the mscounts. Addi- 
tional detailed accounts are shown in imaH letters as subordinate 
to Oie minimum a»»unts, and are tndioited by numbers with 
letters (11-a.) to the left at tfie accounts. 

It it roeomunmtded, that off aehool dUtriett, rogardiau of dma, 
mabUidn thm minimum rec^pt aeeomnU sho^ in tka tdoMtificatkm 
a$ long a$ tkay rocm any manay from tka boutcom indicated by 
the imdMdmei mhitmnili aeeommU, It It further remfuunmtded thm 
the a d ditiona l delail a d aceountt be utlUaad, wherever applieable, 
at Bchool districts have need to expand their accounting systems 
beyond the mUtimum, 

Because of different in soun^ of school mon^, semie school 
districts will not need evai all of the minimum receipt accounts. 
It would no^ of course, be necessary to establish an acomnt if a 
district received no mcmey frmn tiie source indicated the ac- 
count Other school districts may wish to keep more detailed 

receipt accounts than «H)se shown in tim ctaasttkation. If this is 

done, tuck d ettOed aeeounu should be readOy classifiable under 
the aecosuUs Usted in this chapter. 


The numbers appearing to the left of the accounto are used 
primarily for identification purposes. They may also be used with 
necessary adaptatiems as an accounting code by local and State 
school systems, with either machine methods of accounting or 
pen-and-ink methods. 



The rweipt aceoimts are d^ndB in Ghapto* 2. The page con- 
tuning the definttioii of each ueo^nt to indicated in the clasaifi- 
catkm unto tibe eolimin heading,^)MtON Page Nimber. See 
prewietu dtontaston im tkie eheg^ far eOetpkOkn of this eiasti- 
to Unml (wmditiam§ ; 


6 


FINANCIAL ACGOUNTINO 




Sksft Aoood^ 


REVENUE RECEIPTS 
10-40 Swl« 

10. REVENUE FROM LOCAL SOURCES 

11 . TAXATION AND APPROPRIATIONS 

RECEIVED 

11“** Tmmi RcodTsd froBi Sdio<d District Lsricc- 

11-b-L Pu^iy tazM 

11-B-*. Noo-pnqwrty taxes 

11- b. Taxes Reoeired fraa Local Gorernmental 

Unite Other than School Dirtriets. 

11-h-L Prq>ert]r texts 

11-b-t. N<»’prc ^ > erty taxes 

ll~c* Appixqi fi a tioni Received from Local Govern 
rantel ilidti Otecr teaa SdHxd Disteleta- 

12. TUITION FROM PATRONS 

U-a. Recnlar Itey Sdiocds 

12- h. Adult EdocateBi 

12-e. Other Tuition frmn Patrons 

lA TRANSPORTATION FEES FROM PATRONS 

lA OTHER REVENUE FROM LOCAL SOURCES. 
14-a. 


14-h. Eamtecs freai Tsstporary Deposite and In- 


14-c. Net R ees ipte from Revohriaf Funds <nr Clear* 

Isf Accounts 

14p 4. Rent tram Sdiool Facilities 
14-a. Rent from Property Other than School Facili- 
ties .. 

14-1 Gtfteaad 
14r-f. MtsoeHaneoM ! 


to. 

80. 

40. 


Local 

REVENUE FROM INTERMXDUTE SOURCES 

REVENUE FROM STATE SOURCES 

W-a. State I 


SO-b. Federal Money Reedved Uirouili the Stete.. 
REVENUE FROM FEDERAL SOURCES 


DomcmoN 
FaXM NUl 


er|c 
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CHAPTER 2 


Definitions of Receipt Accounts 

t % 

THIS CHAPTER contains the definitions of the receipt a(XJounts 
shown in Chapter 1. The numbering of the accounts in this 
chapter is identical with the numbering^ used in Chapter 1. 

Siwial reference is made ,to the discussion in Chapter 1 con- 
cerning the adaptation of the receipt accounts to FUND AC- 
COUNTING, CASH AND ACCRUAL BASES, and DOUBLE 
AND SINGLE ENTRY BOOKKEEPING. 

rmnui mcivts 

1C^-40 Sartos 

Revenue receipts are additions to assets which do not incur an 
obligation that must be met at some future date, do not reprint 
exchanges of property for money, and are available for expendi- 
ture by the board of education. 

Abatements which are returns of money on expenditure made 
during a fiscal year other than the one tit proffrest are considered 
as revenue receipts and recorded under account 14-g, MiMella- 
neous Revenue from Local Sources. Abatements which are re- 
turns of money on expenditures made during the fiseal year m 
progrese are not revenue receipts; they are deducted from the 
appropriate expenditure accounts, either directly, or after accumu- 
lation under clearing account 1920, ABATEMENTS. 

These rei^ue accounts are used to record only revenue in the 
form of mon^. If the school district is on the cadi rev- 
enues are recorded only when actually received. If the school 
district is on the accrual basis, revenues are recorded when earned 
or when levies are made. * 

Deductions made at tlm State or intermediate c^ce in revenue 
from State or intermediate sourcre are recorded under di^ ac- 
counts as revraue receipts, and also recorded under the appro 
priate expmiditure accmu^ in accordance witii the purpose for 
which the deductions are nmde. 

Material goods or services supplied the school disteict are not 
recorded in these accounts ; they are a<XM>unted for throui^ 
randa accounts. (See MEMORANDA ACCOUNTS in<<llciii|^ 
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DEFINITIONS OP RECEIPT ACCOUNTS 

1 0. RIVUMII ni<MI LOCAL SOlHKif 

Reven^ from local source is revenue produced within the 
school -district operating the schools and available to ^e 
district in the amount produced. These school districts nS^ 
be common school districts, elenwntary school districts, high 
school districts, community coU^ districts, unified school 
districts, town school districts, city school districts, county 
school districts, divisions, reorganised «:hool districts, co- 
operative school districts, dependmit school districts, inde- 
pendent school districts, etc. 

A school district would, of course, find it necessary to main- 
tain, under the basic areounts defined here, such detailed 
subaccounts as are required by State laws and regulations or 
local n^ds. 

11 . TAXATION AND AFTNOriUATIONB RECEirSD 

are compulsory chargei, including license and 
permits, levied by a governmental unit for the purpMe 
of financing servk^ performed for the cmnmon benefit. 
Special SMesen^ts against certain properties to de- 
fray pmt or all of the cost of a sp^i&i improvement 
or service which is of special benefit to the owners of 
I such pitqi^ty are not taxes; they are recorded under 
14-g, Miscellaneous Revmiuafrosi Local Sources. 

To be classed as reventie from kxml sources, taxMi do not 
n^^arily have to be levied and collected by the school 
district, but may be levied and collected by the town, 
township, city, county, or State, and turned over to the 
school disMct. 

There are two major criteria for determining the • 
source of revenue pranced by taxes: (1) Money col- 
lectaJ wittiin a school district and retired by or re- 
turned to tile district in Uke amount len collection 
charges, if any, is recontod as revenue from the district ^ 
in which collected; and (2) Money collected within a ^ 
school district and returned to the district in different 
amounts than coBected is recorded as revenue from the 
distributiug indt 

The distributinf unit is eonsklMred to be the one that 
has complete discretion In dete roainlfig whether or not 
the na^ ia to be used for e^iri purposes. This is the 
case ihaogh the mmty any have passed through 
one ermws agendea* . ^ 
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11-A. Taxmt Rmemh^ frmm SeM 


^Under tfua account is roeordad rraoe fran 
^^^urces lor which the echoed district is the 
^ ^thority, within limits, in determfailnf 

This 

inchidee a^ such revenue, whether for general or 
specinc school purpew^ 

Property tax4t.^Uomf from local levies 
on the r«ti personal property in the 

^ool district Intereat and penaltke <a de- 

Imqurat property taxes, if known, are also 
recorded here. 

ll-a-2. Nonpropefty ta*«s.— Money from non- 
pro^ taxes that are levied by the school 
dirtnct kuch aa: pcdl taoBea, utffity and busi- 
neea taxes (which are not aetnally taxes <m 
proper^), jahi taws, incoms taxes, dog 
taxes, liconaoa, permita, and any other 

ej^ and psra«al property taxes. In- 
^ and p«ialt^ if known, ^ sudi taxes 
that are delinquent are abo reoorded hers. 


Vmiu 


11-b. Tmx0$ 

Other them Sehe^ Dbtrie^ 


Under this account k recorded revmiiis tnm 
k)c^ sources sannarked for « hoo l ir unttrsM f iw 

^ rai^ for achod purposes. For sxaitmla, after 
the school diskriet has detennkad that a certain 
amount of revenue k neoessary, some othm> gov- 
eniMtd unit ^ exercke dkeretktiazy pom 
in rediKiag or incrmidng it 

Revenues ^ intairaedkt^ State, aid Federal 
iourcee aiw not recorded undtt thk accou^ 

“****®^ •ccwmk S(L n manffgm , 
ATO SOURCES; 301, STATB an 

FEDEBAL sou^feg, ^ 

11-b-l. 


reodved 
(not^ a aehool dktri^ md 


unit 
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DEPOanONS OP IffiCSPT AOOOUNTB 

wal and personal property taxes that are 
ear^urk^ for school purposes. 

H-b-2. Nonpropm^ trxm local 

sources revived from anothef govenunmtal 
tmit (not a sdiool dtoict) and produced from 
taxes that are ^nnarked for School purposes, 
such as : poU taxes, imuty and business taxes 
(whkk are mjt i^tesdly taxes am prop^ty), 
s^ taxes, ineoms tasM, dof tans, Uc^ues, 
pormita, and any other taxes, except real and 
pe»c»al imjperty tos. 

11-c. Apprvpriaikm* USesM from Loeoi Copommom 
Ud Vniu Otkor tkmm ScAesI DUiriou^Ucmey 
^ fr«n h)^ scmreso reoeind fran Um a^in^iria- 
tions of aiMAhs' gora*niBsatal unit His school 
^^Jatnct IS not the final authority, wi thin k^^al 
Umi^ in cbtermininc the amount of UKmey to be 
recelnd, and the imjney is raised by taxes, or 
otter means, which are not earmarted for school 
purposes. 


11. TvtTKm wmm fMom 


Und« this aeoMmt Is recorded money received from 

student^ their parents, » their foaitHaiis for edncaticm 

providsd to sriiools of the district, inchidint tnitkm 
for all types of ps^^raimi sock as ragoter day sduwls, 
adalt edaeatioii, and vstsiana* training. 

AIm rsoQcdsd oidm- thfo aeoo^ is tottfam rsoshrad from 


for mim iserivad from 
TnitfoB from patrons Ite 
rial pragamM sash as 


U-a» 

whstbff the irafaihif la oiforsd 
aehoola, adril 


aohool dfotrieta. 
v et s ran a * training and spe* 
‘malndmtdkm is recorded 
^ dspeidlag opon 

" tteongh the regular day 
r anmmw idiori. 




Smiea 181 Q, STUDENT- 
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Ur (Uy schooU in the dUtancL Tuition from 
patrons for summor< school is not recorded here; 
it is recorded under account 12-c, Other Tuition 
from Patrons. 

12-b. AduU-Educ^ion TtUti&m from Patron*. — Money 
received from resident or non-r^ident patrons as 
tuition for adult education classes. 

12-c. Othar Tuition from PMrom*. — Money received 
from patrons as tuition for r^ident and non- 
r^ident s^dents attending summer schools or 
similar classes. Tuition from patrons for adult 
education classes is not recorded here; it is re- 
corded under account 12-b, Adult Education Tui- 
tion frtMn Patrons. 

IS. TRANSFORATION FEES FATIHS 

Money received from students, their parents, or their 
tfuardians for transportation. For the handling of trans- 
portation^fees from other school districts, tee accounts 
80-b and 90-b. 

14. OTHER REFENVE FROM LOCAL SOURCES 

14-a. Earning* from P ermmramt Fund* and Endowmaati. 

— Earnings from local permanent Mhool funds and 
^down^nts, including earnings from r^taU and 
leai^ of property which has been purchased from >> 
local permanent ftrnds or set aside as part of the 
permanCTt fund. Where permanent sdhool funds 
are now nonexiitait, but are acknowledged debt, 
money appropriated to guarantee interest which 
normally wmild have been ^med by such funds, 
if existent, is also reecmled h«^ Only the net 
eamingB from invoMm^t properties are recorded 
here; grross receipts from the operation of sudi 
properties are re<x)rded under account 1840, 
OPERATION OF INVESTMENT PROPER^ 
TIES. Earnings from janperty owned by the 
local school district and hdd for future school 
use, or disposal, rather than as a permanent in- 
vestnMnt to pr^ime revenue, are n(^ recorded 
here; such mcni^ is recorded under account 14-e, 
Rmt from Property Other than School Facilities. 
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14-b. EmnimgB from Tomporery DmpmiU tmd ImoM- 
mmnta — Net e&rnings from ail dep(»it8 and in- 
veetmenta, except from permanent funds and 
endowments. Earnings from i^rmanent funds 
and endowment are re<»rd«l under am>unt 14-s, 
Earnings from Permanent Funds and Endow- 
m^ts. 

14-C. ISmt from RtmoMmg Pm»ds or Ooaring 

Accomnit. — The excess at the end of the aaxwmt- 
ing period of gross receipts over gross expendi- 
tures of revolving funck and ctearing a«x>unt8 
that are under Uie jurisdictimi and <x>ntrol of the 
board of ^location, when such funds are avail- 
able for general expendikire b 7 the board of edu- 
cation. Alw) re(x>rded Iwre is any exc^ at the 
Old of the ae^unting period over the fixed au- 
thorixation of a revolving fund or clearing ac- 
«>unt This account may be subdivided into 
accounts for different school activiti^ such as 
food services, textbooks, athletics, cIuIm, enter- 
tainments, and publications. This aax>unt is for 
r^xirding nrt from revolving funds or 

clearing ac^xmnts for which tliere are not spe- 
cific rereipt accounts in this classification. For 
exampk, eaiuini^ from peimanent funds and 
endowments, and net receipts fitan the rental of 
property other than school facilities, current and 
short-term loans, and insurance adjustments are 
recorded tmder accounts 14-a, 14-e, 60-a, and 
70-c, respe(^vely. See Chapters 6 and 6 for the 
classification and explanation of Clearing Ac- 
counts. . 

14-d. Real from^StJtooi PaeilMm. — Mon^ received 
from the rental of sdiool property which is being 
used by the school dtetrkt for m1mx> 1 pnrpM^ 

14-e. Rmtt from IPropmty Oihm thsm Sekooi WaeUUUr. 
— ^Net earnings fr(m rmta ami leases of ^r<q>erty 
which is not behig used for sefa<»l ^rpMes, but 
is being hidd for futinre school use, or disposal, 
rather than as s i^man^t invodment to pro- 
duos revenue. For eocample, a hoi^ on s piece 


e. iF 

PTNANGIAL AC<X)|pmNG 

of Und that ia being* held as a fubua site, may 

be rented p end in g tha baiWin^ of a «^ooL 

li-f. Gifu mmd fl afsrt, .— Money received frtmi a phil- 
anthropic foundation, private individuals, or pri- 
vate organiaatkms for which no repavment or 
■pedal service to the contributor is expected. 

^ ^ ^^*^*^*^^®* AsrsiiBs frwtn Ij90ai Somtom.— — 

Mon^ received frtsn the aak of junk, ftn^ spe- 
<A1 aas^«n«ita, child-<are-c«itwr fees and other 
nch fees, abateiMnU of prior jmn‘ eipendi- 
and any otlwr revenues from local govom- 
moital sourtea which are not covered by other 
rev^M rtxMpt accounta. Ckincmiing feea, only 
those which are aervic* charges and not subject 
to return are recorded here. If any parta of fee* 
are mbject to return or uaed to replace the service 
or suppbr for which they are tevied, such feee arc 
handJ«J throui* a revolvi^ fund or cl^uing ac- 
count from which onhr the income ia recorded 
as reveniw under aocmint 14-c, Receipts from 
Revolving FnneU «• Oeering Ac«>unts. Fern not 
svsilsWe for exp«ditore by the board of educa- 
tor are imt recorded tere; see Cleering Account 
1810 , STUDENT^BODY ACnVITIES, for a dis- 
cussion of such fees. 


30. IIVB«UI mOM MTBMSIAn SOWKB 

^venue from intmedi^ aouroes is reveniM frran funds 
collected by an totennedii^ administr^ve unit, or a poUti- 
subdiviakm between aehool districto aiui t^ State, and 
• <i»^^jbyted to a<^>d dirtr^ in amoi^ diltewat from thoee 
which wee eoQeetod wttoto awh (UMr^a, Utme^ <v m eet ed 
by an mtemediato unit m an agnt £«• the local diafrict, and 
roomed to the krai adio(ri distrk^ in the same amount as 
collected (or leas only collection costs), is recorded as rev- 
enue from krd smnesa. 

An fllustraUon of levraoe from iotmiMdiato aomeei is the 
esse of a eoun^ totenaedi^ ■diBteistrative unit whkh ool- 
lecU tarns withto toe ssfmal kxal atooed di^rkta in the 
eoQidy, and dktribetes toe aonar toss odOeetad to tia local 
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di^neti on kko# flAt-grant or ^ualiration-aid basU. An- 
otter muatradon u a county that is not a school unit of any 
kind, but which may collect and diatributo money for school 
purpoaea aa d^cribed In the preceding illustration Other 
iUuatrationa of Intermediate administrative units are the su* 
penriaory or superintendency union units as found in some 
Stat». Sm alto the discuaaion under account 11. TAXA- 
TION AND APPROPRIATIONS RECEU^D. 

If the school district operating the schools is on a county- 
wide basis, the revenue from county sourc«a, in such in- 
atanoM. ia recorded aa revenue from local sourcM. 

No apeclflc accounts are given under this claasihcation. 
of the kinds of revenue from intermediate sources 
to be recorded in accounts MtablJahed under this clasaiflcation 
are: TaxM for both general and speeifle school purpose*, 
in^me from permanent school funds and endowments, sale 
of junk. Adm, and license 

State dejmrteicnt of education should identify the 
kind! of revenue within the SUte that would be recorded 
under this account 

It ahouki be noted in connection with this account that the 
^erm Intermediate*' ia used in a somewhat different sense 
from Its more common usage aa “intermediate adminiatrabve 
unit^ When n<^ used to denote a source of revenue, in this 
manual the term “intermediate" always has reference to 
“intermediate administrative unit" 


UVINUf rtOM fTAIl tOiHtCU 

RevMQQe firom State aouroea and revome received from tte 
Federal Govramn^ through the State aa a distributing 
agei^ are recorded undo* this account Thae revenues are 
h and le d in this mannw becauae in numy, if not moat in- 
staMea, tte local acimol di^ct would not be able to distin- 
gnitt between State and Rich Federal rntmey. For those 
(Hatriete that need or wiah to make the di^wtion, the aub- 
aocMQite malm Mich a^cm possible. Sea also the diM:usaion 
undor mccomA U, TAXATION AND APPROPRIATIONS 
RECEIVED. 

Each 'State of edntmtion ^oold identify the 

kinds of Ttmmm within tte ^ate ttat would be recorded 
under this account 
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30-a. 


30-b. 


o 

ERIC 


^—Revenue from funds coUected by the State and 
distributed to local school districts in amounts differ- 
ent from those which were collected within such local 
units, except State aid for Food Services. No specific 
acwunts hated under this classification. Examples 
Of the kin^ of revenue recorded in the accojints under 
^18 classifi^tion are State grants of money for such 
things as: General school purposes, Vocationid educa- 
lon, TraMportation, Special education for exceptional 
mildren, Tejrtbooks, Capital outlay. Debt service, Tui- 
lon. Consolidation aid, Mining camp aid, Aid for 
orphans. Library aids. Salaries of oflSciala, Cost-of- 
Iiving adjustments. Visiting teacher programs. Driver 
education Child care centers, and Evening school 

^ Services is recorded under 

^ Senes of Clearing Accounts, FOOD SERV- 
ICES OPERATION ACCOUNTS. 

Federal Money Received Through the State. — ^Revenue 
rweived from toe Federal Government through toe 
Mate as a distributing agency, except Federal aid for 
Fo<ri Services. Federal aid for Food Services is re- 
^ed under toe 1700 Series of Clearing Accounts 
FOOD SERVICES OPERATION ACCOWTS. Rev- 
enue received directly from the Federal Government 
here; it is recorded under account 40 
REVENUE FROM FEDERAL SOURCES. 

40 . revenue FROM FEMRAL SOUtaB 

Revmue recei^ved directly from the Federal Government 

without going through toe State as a distributing agency is 

recorded as revenue from Federal Sources. See also the dis- 

cuMion under account 11, TAXATION AND APPROPRIA- 
TIONS RECEIVED. rnurKiA 

No specific subaccounts are listed under this account Such 

subaccounts as are necessary to meet the requiremento of a 

grant would need to be established. Examples of the kfeds 
of r^mue to be recorded in subaccoa&tB under this account 
are Federal grante of money such aa'^qocninit expezun and 
capital outlay assistance for fyeraQy atfsC^ areas, imd 
payments to the school diatrictdh Ueu o^lRKes. ' 

Each State department of edfcation should. identify the 
kmds of revenue within the Stalh tost would b^lmrded 
under this account 
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Tuition received from veterana ia not recorded under this 
account; it is recorded under account 12, TUITION FROM 
PATRONS. 

Revenue received from the Federal Government through 
the State as a distributing agency ia not ra»>rd^ under this 
account; it is recorded und^ account 30, REVENUE FROM 
STATE SOURCES. These'revenues are handled in this man- 
ner because in many, if not most, instances, the local school 
district would not 1^ able to distinguish between State and 
such Federal money. The State department of education 
should be able to idmitify, for State reporting purposes, the 
money that cmnes into die State from the Federal Govern- 
ment for school purposes. 


S0-70Sm1m 

Nonrevenue receipts cmisist of amounts received which either 
incur an obligation that must be met at some future date, or 
change the fcnm of an asset from property to cash and therefore 
decTMse the amount and value of schocrf property. Money re- 
ceived from loans, sate of bmids, sale oi property purchased from 
capital funds, and proceeds from insurance adjustoents are non- 
revenue reeietyts. 

It is important to note that whether a receipt in' revenue or 
nohrevenue is ^tetermlned from the standpoint' of the school dis- 
trict receiving the mon^. For example, sniq[M)se a State floated 
a bond issue, the proweds of which were hi turn teosuNf to local 
school districts. For ,tha tecal school distrtet, in this case, money 
received under opndittens is a nonrevmine receipt because 
the ntthmde repayment of the loan falls upon the local school 
distrkt. On the other hand, suppose the proceeds ot the State 
iKHid isKie were gnmUd to ten! scho(d districts. For the local 
school diMct, in this ease, num^r received under such conditions 
is a revenue receipt because it inoeased the school distrtet*s usets 
and does not have to be pidd back Iqr t^ sfehool district 

It shonkl also be noted that Urn acooim|i |n this series are con- 
sidered as MONBSVBMUS hram the stei^ixrfnt of the school 
district as a whote'and not froia the standpo^ of any particular 
fimd. ^r example, bo^ may not be paid olf through the same 
fimd into whkh the reieeipts from tiie sade of bonda were taken. 


V 
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so. s^orioNos 

Clearinjr Aatount 1910, RfiOTNDm^ 

60.. LOANS " 

Curreat loans are not recorded under thia aecomii. f». 
w*e i^eeoit^ andtr C^Lrintf 
SHORT-TERM 

u current louu if nid back trrm J? •T” ""S** *** *"•**'* 

P.W with th. tauSs *“ “«'‘- 

ir^rri&HS 

t^omg-tsrm Pnoeeada fima lotttt wliidi axlMiH 
tamed and an not neond hy atrial or turn 


60-b. 


ERIC 


70. MUOrsCHOdi 

E5^i“Si.‘Sr.jn?r2^^ 

Hitnoordadhart. 

mbmobaitoa Aopowra awaa^i >** 

70 - 1 ^ Mb '•/ 

Jatii) ottd tn -- ■ 

ran «» aah ,aaa taak to tJ» «iart 4htriat fc la 


li 










.■■ U -' if'i 


■''V>T‘' 


. *1 



T 



DEFIKTTIOKB OF RSOKIFT ACCOUNTS 19 


racorded hers. If mongy does not go back to the 
•ehod strict, it ia not rennrded here; it ie accounted 
for throngh meaoranda accotmts. (S$s MEMO- 
RANDA AtXXWJNTS in the GhMsaary.) Proceeds 
from the Mle of junk ^are not recorded h^ ; they are 
recorded as revmue under account 14-g, Miscella- 
neous Revenue from Local Sources. 


70-c. immumiee Reoovwy.-^Money from insurance cov- 
ering losses of school p r op e rt y from Are, theft, or 
other cause. This account ia used to record any 
balance of money remaining in account 1980, INSUR- 
ANCE ADJUSTMENTS, at the end df the fiscal year. 


, MCOMNio nuNsm accounts 

tO-90 Series 

1 

Under tiie IN(X)HINC TRANSFER AC(X)UN7B are recorded 
anmunts reerived from other. aeho(d districte for services ren- 
dered. Hmss annmnts constitote receipts from the standpoint of 
the loeti dhilrfe& .Howevor, from the stahdpoint of tfie 

State er the Nhtkm, amounts are aetnaSy tr»yrera of funds 
belwen school diatrlets. To avoid daifikatioa in consolidated 
data for ^e StMe or Uie NaUon, it ia necenary Uiat the receiving 
■diool diatriet be iM to Mentis Sodi receipts. In order to make 
this identification easy, such receipts are recorded under this 
group of INCIOMING TRANSFER ACCOUNTS. 


AMOUmS nCBVID fROM OTNR SCHOOL D HT MC TO M IW 
STATI 

80-a. TaWcm.— Amounts received from other school dis- 
tricts la the StaU for education provided In the schools 
^ of ^ receiving distrkt to pupils firom the paying dis- 
trict. When the county governmental unit collects 
tuitioB mffiMy from a nonoperating district for the 
edumtion of children from the nonoperating district 
and pays R to an qperating diatrkst, tile operating dis- 
trust repords such tuition mopey hei^ In tiiia inshmoe, 
tha county is acting only ah an interagent in trsns- ' 
finhif tha lands. 


o 

ERIC 
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SO-b, 


80-c. 


FINANCIAL ACCOUNTING 

r^^rtef^^ounts re«aved from other achool 
distri^ tnth4SU^ for the tnuuiportetion of pupils 
paying district to schools in the trsnspprtinff 

district or to schools in tile paying district 

received from other school 
distnct^ ^ services rendered to 

^pils the paying district except payments for 
transportatio^Md tuition. Examples of the kinds of 
services that Might be involved are health services and 
the use of recreational facilities. 


frlan^”” ««aivn> moM school mstmcts in anohni 


. 90-^. Amounts received from school districts tn 

jwwtksr for education ^vided in the schools of 
the receiving district to pup& from the pasring district 

90-b. T^iwrietiom^Am^ received from school dis- 
tocts m another State for the transportation of pupils 
® Psyii« district to ^ools in the tran^rting 
district or to sdiools in thd paying district ^ 

90-c. MieeMmn 0 me.—A^^ received from echoed dM- 
tncto m another State for any services rendered to 
^pds from the paying district exo^ payments for 
transportation uid toitUm. Examples of the kineb of 
s^ces that might be involved are health services and 
the use Of recreational facilities. 
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Port II 


^ EXPENDmiRI ACCOUNTS 





CHAPTER 3 

Closslflcofion of Exponditure Accounts 


THIS CHAPTER contains the clani^^ation of standard expend!* 
tore ^Bjnts Indnded In this handbook. The dassification is de- 
signedFvaCboi^ the needs of both small amji large school 
districts. It contains ndnimnm enentials for all sch<Ml districts 
and providss additional standard Mcounts for those districts that 
may wish to gp beyond the minimum. 


A FUli|p k a Sian of moiMy « oOier rMonrees ^ aside for 
specific acti^ties of a schod district. The fond accoemts condi* 
tute a oomplete^aitiigr and ot the financial traamtctions for the 
particnlsr fond are reoorded in them, Th» nmxdter and kinds 
of funds ^iMud upon h>od and State laws or r^;ulations. 

An ACCOUNT is a descriptive under which are re- 

corded finanekd truMcthms that are rimilar in teims of a given 
franm of rsfersMe^ such m porpoae, d>jed| or sonroa 
The 


fmmd, Th&y ore mot »My for iko $mmrai fmmd or amy partkmiar 
»poM /MA--Wheir1egid,faqp^^ other eonaideratioas 

neeeMifeite the e s t a Wi a hin ent of individual funds ixat qwcifle ac- 
tivities, api»<^»riate standard aoeoanta should be seleeted from 
thoee eo frt n faed in &ia diapter to acemmt for the eapenditures 
of sudmMal funds. 


It is <2uite Iflt^ thi^ not dl of the aeeonnta in this chapt er 
wo^ be Mcesmuy, or ^)pUcable, to accoont fmr tiie expoiditnres 
of any given fun^ baet^Bjf up the aecoart a fmr a fund, the 
purpoeea loc.whIdL mf^mmorn are made would ^tennine which 
the atkadtHCd e( upii »^^ aceginte would be nae^ that is, 
if ei]M)dftiiri« could be nu4a ftum a fhiid fhc any cunent et- 
penw^^ 49iaw|iclate aceounti wontd be adaeted ftosn tiie 
atm* i«b# m4m «f ttqwiditan ^ 

MBMdum tot wbkh auav tnm 

ttm ttaf Ur oaaiO^ m Snlm, 

m«; MK> AtrniDAKCE 
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1 


for'^w'^f ““W » 1*9 be expended 

Seri? Sp?TAl’'n)'i?^ «PPropri.te accoun^m the 1200 
pTnanAit I would be need to account for such 

e^nditurffl. In a aunilar manner, the expenditure accounta for 

T ^ "*®**«i “bi* the rtandart expenditure 
accounts in this chaj^er. 

AOASnNO TO CAM AM> A<XXUAi SASU 

The CASH B^IS of accounting is the basis under which rev- 
enues are r^rded only when actually received, and only cash 
l^isbursements are recorded as expenditures. 

The ACCRUAL BASIS of accounting is the basis under which 
revenues are recorded when earned or when levies are n^^ «d 
expenditures are re<x>rded as soon as they result in liabSties. 

reg^dless of when the revenue U actually received or the pay- 
ment IS actually made. we pay 

Falling betwemi these two bases are various modifications. In • 
^e ca^ most items of revenue and expenditure may be han- 

1 This IS considered a slightly modified (Wual basis. 

In other instances, rbvenue items may be handled on the cash 

basis whUe expenditures are handled on tile accrual basil. This 

IS Imown as the modified cash basis or modiWao^^ bask. \ 
ThiB handbook i§ not recomunemdimg amypartiemiar ' 

^Jl!. **T" »./••«. 

mith any bmtU: auk, modified or 


ADAmUO TO SOUStl AND 


onsT 


T^e accounte shown in this handbook are for use with dtbtf 
mettod of bootteepta*. death ontry or tin^ whon UMd 

with either ^od, they *U1 reeult in compmabh flimncW Me 
among echooldietricts. The handbook make, ho recommendation, 
as to the method of bookkeeping that should be used. 

accowomd SOS Dwm iBit ST rsnssm 

In u^ information nipplied by the financial aceonnting ay^ 
tern. It ia 0 ^ nocea^ for a hehool dtatrkt to know the 
extended for the different program areu: EIenimtai¥ dhy 
^Mb, Mcradary day adioola, ammiier achoota, etc. Stich hifor- 
mation can be made available hi eftiier of two ways; ' ^ 

(1) By distributing expendHutes iBrectiy to Qie ihdkhhkl 
^x)gram areas at tiie time expoiditurea ate teomM In 
the accounts, which would, for moft liy^so^ 
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. (2) By chaining expenditures to a total or undistrtt>ut«i 
aoeotmt the of re»>rding imd prorating tlK t<^ 
account to the diff^^t program aims at a later date. 
{St€ Chapters 7 and 8 for dieeunions of DETERMINING PER- 
PUPIL EXPENDITURES and PRORATING EXPENDITURES. ) 

Local conditions will determine the estent ti) which one (»* the 
other oi these o^ho<M can be eii4>toyed. Ifost sc^l Qtrirtmis will 
undoabtodly wish ti> qm the firrt for certain expendi- 

tures and tile second method for mpendtosm 
The r aceaiaiH i lariow Ihls hsndhaoh Is iholM So tibe exieni 
e.fpeHdttwras mdsr tike iNSTMJCTIOfll mecammu, 200 

SmUB,9h0mUkm d^hm l t i d t0 9»pm^m ct0mmN forlhBimdMdimi 
pnfitm'mMm ef sJkh fhne esp e i i diftwi r«io0rd0d in iJbe oe- 
cosstSs* S ekaoi thmt mppfy tkU m t ikoH fa oihmr expemil- 

turm eeeowito m wsfl as the INSFRMfCTiON meeommt* mf srcmww 
apal cimrtaas, tmA tibls ibaw45eofc*s rs commfi d gfl oo It aoS 
Iwiwidsd Co ha comntmr to meh jsroelfeas. 

ITis lumdbo(dc's reetmimettdation, as apfd^ to sp^fic aoxiunts, 
is shown in Urn (^laiAoatifm of wxounts through the (»ding to 
the right of ^ smMOditiire accounts. The explanation of the 
code is as f oQows : 


The sxtm^ to whidi a basic aocodnt should be kei^ by program 
area is indicated by **X*s” under the appropriate qnabols fmr t^ 
diffwent ]wo|^anis. An **X*' under the only iiul^toi that 
a total for the expenditure ae^mnt is hef^ there is no brmkdown 
according to pn^pam area. Fmr exaniidA ss ahown in dassi- 
fkation. AOMmnt Salaries, Siipfruti^i^t*a Offi^ M not 
ifeordtng ha yogram arei^ SALARIES 


OE PBIHOTALS, k Itiridad to'^ aqsii^ the sitoriea <rf 
priiM^iilt of : iSimeBtsQr day diy scdi^ 

Smmaw achocls, Ganaiiini^ edoeatkiL 

Sooe adM^ aatriris may wish to sob^rMe ^ ^ragram atiMs 
ahOfWB Mo mete dataflad aetiMM anh m nuraary aehiote, 
UndergarleBs, foestional sdmtdi, and special education. If this 
kdoe^ tim Mak ia d aB tlM feaMMld be MaattaMe under the ih» 


prorating certain eiqiendituree at the tinm of^’^^dcurding ; 


U— UiMfistiMid (Indkatsi diet only 


down seeadteg to ^ecnm 
E— El«Bwtsry Dey Seheeto 
' S- Secs ndtf y Diy Behecls , 


e totol is k^t. Thors is ao brsek- 
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J^fKOditiira .cooanti oomOtotin* the minimum bra«kd->wn m-. 
to "• *" “ .ub0Riin.t. 

'' ** *° - 7 ^*** **"**» ■ »f itM, 

l»mg m Atj mptmd mn mmtr hr mrr at 

*r the toWMAed >*-««, «««, ■„ 


rnimtmtd 


ht wffWtyrf, 


may nc^ n*«d 

mimrawn «p«ditare a^oonto. It would not, irf «wm, ^ ne» 
«ry to o^lAan a^swmt If a,^i»Wct mpmdt for «» 

«ccorat Othw Kiool may 

wi^ to k^p mre detaUod eaqjenditiiw a«»unta than tiuae ih^ 
m the cUaalf^tion. UihiMia done. «mA ^ i T 

he rWity eW^eW. ^ 


The numben ap^rin^ to the left of the a^mnte are lued urt- 

panxmee. The 7 mv »l»o be u«d ^th 

n^Kary^ptationj aa an aoMantiijg code by local and SUte 


cuMncanow op 


expeaditttPe a<»^tt an i^ned In Chapte- 4. The 
^ni^ of ^ accoimt it indicated in 
ikiafa^ 0^ eoluan l^adlnfe Defbmrn I^e N^sO> 0 r Sm 
diac^ ^ tK. 

eai$&tt U> hoal eomU^^ng. • 
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Es>mmtus Aoc3oum 
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Dm. 

Pacx 

Na 

u* 
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iia SALARm. 


37 

X 






110^ Bo^elBteitte 


37 

X 






lUMk Board Sisite'r't nftf 


% 

X 






11^ TTfMimrliOte. 


38 

X 



i 

1 

I 

1 

I 

UOhL SduolBiMott. 


38 

X 






110-*. Tn Ooitetei 


n 

X 






U&4. 


n 

X 
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ki 






ItnnIO&k. 


80. 

X 






UO-L PBbfcttitakM.... 

110^ n n if «Trimr ti .. 


m 

X 

X 

'w 

N**' 




UO-L rnrnm mmuriftin 


m 

X 






11A-L 0^ niainw AdiMfaikti.ti.Bt 


m 

X 










X 






110-Q. AitarfoMcMta ^B^AaciniCkoaadL. . 

m 

X 


# * « 

= * # 



UO-o. Fveted^OOia,.. 


41 

X 

, ^ * 

« # * 

® # # 
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41 

X 






110^ Mur Stela te AdmUi&^oo 


♦r 

dC 






12QL OVrmCTBD SBVirss 


41 

X 
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41 
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42 

X 






130^ BcMdSmsy^OAoe. 

♦ 

42 

X 
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X 
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ExFdDnvss Accounts 


Dw. 

Pact 

No. 


U" 


PROCTAM AREA 
DisnuBunoN 

»■ E 

s 

s 

s 

C 

C 

A 

E 





i 











































.. . 


1 ■ . 






* 











































f 



































640. UTILmES. EXCEPT HEAT FOR 
BUILDINCK 


640^. Wite- iod 

640-b. E3«ctrkttv.. 

G-, 

ietepbopt sod Tdqjapb 

OthtrUtflttki I 66 


640-c. 

64(HL 

640-e. 


650. SUPPLIES. EXCEPT UTILITIES. 


660-ft. CortoeW Sui^Iki 

650-b. SappilM far OperstiQQ Vdudea — 

660-c. StqjpUM for Care of Ground* 

G50-<L OU^ Sqjpttre for Operetko of Plant 


660. OTIffiR EXPENSES. 


MAINTENANCE OF MjCNT 
7M Series 

710. SALAMI 


7l0-«. Groondt 

710-b. 

710-c. of Eqa^amt 

710-d. of Repf a cem i mt a of Equipment. 

m CONTRACTED SERVICES 


TaO-a. Grountk 

TaO-b. BuikBtsp 

720 c R^i^of Bq ak ree ot . 


730. REPLAf 


NTS €F EQUIPMENT.... 


730-a. loatractional Bqt^eMet. . . . 
730-b. Nooinatiiictional 


740^ OnffiR 


740 -a. Gnoadi 

740-b. Mmam 

740-c, R^rir of 

740-d. Iftamhrtw oof WfeplaoCTait aofEq uIpiB a nt . 


66 

X 

65 

X 

65 

X 

66 

X 

66 

X 

66 

X 

66 

X 

66 

X 

67 

X 

67 

X 

67 

X 

67 

X 

70 

X 

_ 


70’ 

X 

71 

X' 

71 

X 

71 

X 

72 

X 

72 

X 

72 

X 

73 

X 

73 

X 

73 

X 

73 

X 

74 

X 

74 

X 

74 

X 

75 

X 

75 

X 


019 


ERIC 


32 


FINANCIAL Accounting 


Kai^NdITURE Acxxjunts 
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CHAPTER 4 


Definitions of Expenditure Accounts 


THl5 CHAPTER contains tiie definitions of expenditure accounts 
shown m chapter 3. The numbering of the accounts in this chap^ 
ter IS identical with the numbering used in diapter 8. 

Special reference is made to the discussion in chapter S con- 
cerning the adaptation of the expenditure ac^unta to FUND 
accounting, cash and accrual bases, and DOUBLE 
AND SINGLE ENTRY BOOKKEEPING. 


If accounts are kept on the accrual basis, the term EXPENDI- 
TURES include total charges incurred, wheOier paid or unpaid, 
for current expense, capital outlay, and debt service. If accounts 
are kept on the cash basis, the term EXPENDITURES includes 
only actual disbursements for these purposes. Transfers between 
funds, exchange of cash for other current assets such as the 
purchase of stores and investment of cash in United States bonds 
payments of cash in settlement of liabilities already accounted 
M expenditures, and t^e repayment of the principal of current 
loana are not considered as expenditure. * 

Refunds of taxe, refunds of tuition, refunds of transportation 
charges, and any other refunds which the school district make 
on money received prior to the current fiscal year are recorded 
as expenditure under account 860, OTHER FIXED CHARGES. 
Soch refunds which the school district makes on money receive 
during the current fiscal year are not considered as expenditures ; 
they are abatements of revenue, and are deducted from the ap-’ 
propriate revenue accounts, eiUier cUrecUy or after accumulation 
j under clearing account 1920, ABATEMENTS. 

Deductions made at the State or intennediate office in revenue 
fr^ State or intermediate sources are record^ under the appro- 
priate expenditure accounts in accordance wiHi the punwse for 
which the deductions are made, and also recorded as revenue 
under the revenue receipt accounts. 

Th^ese aenrounts are for recording expenditures of the school 
district for activities under its (xmtrol. Expenditures made by 
other agencies for service or material goods provided to the 




omNITIONS OF ECPENDITURE ACCOUNTS 


37 


school district are not recorded under thMo accounts. Such serv- 
icea or material goods are accounts for through memoranda 
accounts. (See MEMORANDA ACCOUNTS in Glos^ry.) 

ADMINISTRATION 
100 S*rl«i 

ADMINISTRATION consists of those activities which have as 
their purpose the general regulation, direction, and control of the 
affairs of the school district that are syst^wide and not confined 
t^ one school, subject, or narrow phase of school activity. 

^In recording eit^ditur^ under ttie 100 Series, ADMINIS- 
TRATION, it may often be necessary to prorate. For example, 
if administrative personnel alM teach some of the time, parts of 
their salaries are prorated to Die 200 Series, INSTRUCTION, in 
proportion to the time s^nt in tMching. See chapter 8 for guides 
to prorating. 

Exj^ndituiw such as those for the administration of a high 
school by a principal or the teaching of music throughout the 
system by a teacher are expenditures for INSTRUCTION. Ex- 
penditure for the administration of ATTENDANCE. HEALTH, 
TRANSPORTATION, FOOD SERVICES. STUDENT-BODY 
ACTIVITIES, and COMMUNITY SERVICES are recorded un- 
der the accounts for those activities. 

110. SALARIES AMUNISTRATION 

Only salarlM of ]:»r8onnel on the payroll of the school dis- 
trict are recorded under iMicount 110. None of the expense 
for contracted service is re<»rded as salaries ; such expenses 
for admii^istrative services are r^rded under account 120, 

CONTRACTED SERVICES FOE ADMINISTRATION. 

* 

110-a. Seimriea for ihm Board of EdmeatUm. — Salaries or per 
dian of board of education members, including 
salaries of their secretarial and clerical assistants. 
Whoi the secretary pf Die board is paid a salary for 
aerviem in that capacity, sudi salary is not recorded 
here; it is iiecord^ under account ll^-di, Salaries for 
the Secretary’s OflBce. Trarol and other ex- 

pmsei of the bMurd of Question are recorded under 
account 130-a, Other Expend for the Board of Edu- 
cation. 


110-b. 


IICM. 


FINANCIAL AWOUNTINO 

SataH„ for rt. Board S^rralarf. Ofiea^Tb, ftlU- 

time, part-^ and promts portiona of salaries for 
L.e office of the secretaiy of the board of education 
includmif secretarial uid clerical. When the 
jary 0 , the board ia employed in another position and 
la paiQ extra salary to act as secretary of the boai^ 
such extra salary la recorded here. 

/or the ScW DUtHct Tr^uurer^s 

‘S full-toe, part-toe, and prorated portions of 
^nes ior the treasurer's including s*«re- 

tarial and clerical. 

no-d. SMario. for School Elactloa,^n<> fuU-tima. p»rt- 
tunj »nd prorated porUoni of «Uriee for laryio* 

m connection with any school district elec- 
tion. mduoing elections of (Acen, bond electioni 
(r^aixU^ of^whetter or not Uie bond issuM pass) 
and budg^rt and appropriation elections.. 

llO-e. /or r« CoOa^oe.--TTie f ull-tis^ 

wd p^ted portions of «Oar^ f„ 
dared in »mneetion with tiie (^Deeticn of taxM. This 
a^unt is used ^ wh« the sdiool dtoict is iMJtu- 
ally the wllecting ag^my for. school If the 

Khml district conbwcte for the collection of tsims 
with^eone not on the district payroD. none of the 
contract ia re^rd ed her e; it is r«»rded under 
account 120, CONTHACTM) SERVICES FOR AD- 
MINISTRATION. If tax^ are eoU^T^ 
othw agency and tun^ over to the school dirtrict 

mthout charge for coUecthm. nothing Is retorded 

hea^ 

Std^ for Ugol S^oiemr^The ftB-time, part-tW 
and grated poitoia of salaries of hgnl peteonnel 

and thdr secretarial and cl^cal Msi^ta. Salariee 

of 1^ permwMi for or aligned to spe- 

ofic concoction projects are not recorded here; thCT 

a« rec^ mdmt the 1200 Se^ CAPITAL OUT- 
LAY. Expttditorea for hgal servk^ rendwed by 

acc<wnt 120, CON- 
TACTED SERVICnSS FOR ADMINISTRATION. 

nO-g. Safari, /or iko SmporbUmSmft O0t^—The ftlD- 
time, par^toe, ai^ pri^M portions of siUarlea of 


llO^f, 
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tte rap®rlnt«d«it of iehool* and hta general admin, 
uti stive iMraon^l who aaaiat htw in general ad- 
mlniafamtion of the adiool diatrictii affain, incloding 
the i^aiiw of •ecr^rial md deriaU awiatanta. If 
the TO^rin^dait or otiier ^mlntoative personnd 
^ teach, put! of too saluiM «« profited to the 
iWO Seritt(, INSTRUCnON, In {tt^porticm to the time 
■pent in teachteg, 

110-h. MsHe* for tko Pmrmmm^ O^^The fnU-time, 
part-time, and promtod portiona of aalariee of per- 
Mnnel roeponaible for adminirtering the perwonel 
managOTMt proi^-am for the idiool aystem, includ- 
ing awretarial and clerical uUariM for toe peraonnel 
^ce. 

llO-i. Solm^ f^ Fmbth Kol t aioHs ^ — Hio full-time, part- 
tinw, and prorata! portiona of salari^ of pereoimel 
rMponaible ft>r admimatering toe public relationa 
program for toe atoool ayitimn , induding wcretarial 
and clerical aalari^ for jwbllc relationa. 

no-j. S^ariM for Ceni rfrffaerf R^«are*._The full-time, 
part-time, and prorated portions of aalariw of per- 
•onnel who are r»ix)naibto for jdanning and con- 
ducting r^^rch ttodiee f« the diatrict as a whole, 
induding secrrtarial and ckrical salariea for inch 
purpose. Testing programs carried on by individual 
schools in connection with toe Inatinictional program 
are not rewi^ here; th^ are recorded under the 
200 SeriM, INSTEUCnON. Where survey staffs are 
hir^ on a c(»toa<^ bask, notoing is recorded here; 
toe e ntire c ost k records! under a^unt 120, CON- 
TRACrngD SERVICES FOR ADIONISTRATION. 

110-k. /w Enumeration . — The full- 

time, put-time, uid prorated portiona of sakri^ of 
perammd who supervise or actually p^orm the cen- 
sus enumeration, includi^ seon^ariai and derical 
sakri^ conneded wito the enumeraticm If the «iu- 
mmmticm k kt out <m none of toe cogt k 

racorded here; toe ^tire eed k record^ under ac- 
coimt 1^, CONTRACTED SERVICES FOR AD- 
MINISTRATION. 

IKM. /w toe O0m of Bmimn AJkmimUtrmkm^ 

T!» fsll^n^ parM lii aib »Bd prarated portiona of 
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BAlMTim of the chief buain^ officer of the school dis- 
trict and iTBiicrai business administrative aaaistants, 
includi^ secretarial and cJerkaJ, whose reaponsi-' 
biliUoe aw not confined to any ' one of the following 
of busing administrations Fiscal control 
buudingi and grounds, purchasing, or personnel ad- 
mlmstratiom 


iiu m. imlsrUs for Fucmt CoiUro/.— The full-time, part-time. 
aad proimted portions of salariM of principal ac- 
conn tan ts, au|»rviaora of aasounts, accountants, and 
anditort who are responsible for controlling the finan- 
cial options of the school district, including sal- 
«n«B oi amount clerks, bookkeepers, and other cleri- 
caJ p^rMnnej for controL 


IlO-n, MoHes for thm AdmUUMrotkm of BitUdimtr mmd 
Groajid#.— The fuU-Uroe, part-tiiM, and prerat«i 
p^ona of salaries of central <^ce persopneKwho 
administer the systemwide plant wmstruction, opera- 
tion, and maintenance programs. Also recorded her<^ 
^ aalarl^ of architecU and draftsmen who are on 
the payroll of the school district and not assigned to 
construction projects. Architectural servicai pur- 
chased frc«n a private wncem on a contractual basis 
are not recorded under this account. If such servi^ 
are hired in c»nnection with the construction or 
alteration of school faciliti«, the expense is reoirded 
under the 1200 Berim, CAPITAL OUTLAY,- if such 
hired service are not jMud of a construction igoject, 
the expense is recordai under the appropriate ac- 
count according to the purp^ for which the «rvic« 
were hired. Salaries of supervisors of custodial or 
maintenMce forws for individual buildings or groura 
of buildings (1 ms tiian the entire syat^) within the 
syst«n, Md opewtion and maintenance staffs of cen- 
^ t^ admimstaation buildings are not iworded under 
^ acawnt: sw* salaii* are recorded under th^ 
800 ^ries, OPERATION OF PLANT, and tee 700 
SeiiM, MAINTENANCE OF PLANT. Expenditure 
marred for wmsteuction projects, including salaries 
and expei^ of school diitrict per^mnel «nploy«l 
for or aMigD^ to such projots, are recorded under 
the mo Series, CAPITAL OUTLAY. 


1 
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.^Salmri 0 » /or thm Fmrcha^ O 0 cm.—The fuU-ttae, 
part-time, and prorated portion* of saLari^ of pur- 
chase ajpenta and other adminiatamtive personnel re- 
sponsible for the aystCTttwide purchMing, storing, and 
dispensing oi school auppliM and materiel. Including 
secretarial and clerical salaiiw for this purpose. 
Salane* of supervisors of warehoiUM, stock clerks, 
shipping clerks, and other such personnel who oper- 
ate central storerooms are n^ recoiled here; they 
are recorded under a«ount ilO-d, Other Salariee for 
Operation of Plant. 

llO-p. Saiariet for Priming and PuiMsking. — The fuU-time, 
part-time, and prorated portions n f for serv- 

ice rendered in conn^tion with fee printlflg or pub- 
lication of annual reporte, proceedings of fee board 
of education, the Khool dirwtoiy, hoard mapnaly 
and any other Qdmi%utTcMv€ publioatWHs of fee 
school district Expenditure for publications used 
for school functions, and for forma, are not recorded 
here; they are recorded under the appropriate ac- 
counts according to tile purpc»e for which purchased. 

Other Salmrims for A Hmin i itr ^om—Any administra- 
tive salariM which cana^ be recorded under fee 
preceding accounts, such as fee distiict modmator's 
salary. Salaries of attendance personnel are not re- 
corded here; they are record^ under account 810, 
SALARIES FOR ATTENDANCE SERVICES. 


1 20. CONTRACTS mK^/WU ftOt AMfWMSTRAT^N 



Expenditures for administrative service render^ by per- 
sonnel who are not on fee payroll of feye school district in- 
cluding all related expenses covered by fee amtnwt When 
administrative servi^, listed under accounts 110, SALA- 
RIES, and 180, OTHER EXPENSES, are provided throu|^ 
rontracted render ap|»^riate suteknmnnte be retab- 
lished under this a^unt (1^). If such sulau^unts are 
Mtablished, they should parallel fee suba^unti list^ under 
ao^unts 110 and 130. 


130. OTHm DCftDim m AOMINHmUTKM 

^ Under fete aa^wit are r«»Pded «penditurea for expenses, 
other than salari^ incurred by district employee in connec- 




- PTNA^gniL AGC»UNTmO' 

^ with ibe i^itanwid# ■dmlai^tioD of th« acho^ di»- 
tnct I for radi ttmm u w^lka, Indading ■apDlisa 

^ m Uw option erf v^teki and other equl^ent. ™^in, 
■" «P«Ma, reoUl of eq^lpami (not Und 

ma burning), ud ^olalrtrative in^eerrice training. 

In recordiiig e^^ditaPM for luppliM under their proner 
accoimta, freight and eartM« are tdao indudad whenAwr 

Manber^p dues or fee. in aaweiation. are recorded un- 
der the function for whiA roemberehln wa. taken, regai^- 
leu of whether they are diatrict membermhip. cy individual 
paid by the dirtrict; for exampk. m«nbe«hifr 
^ a BCin^ boeH aaaodation wouW be rocordwJ under account 
150^ Other Expmee. for the B<»rd of Education, and 
memberahip in a te^en* aModatioe would bo recorded un- 
der 260-^, Mi*sdIaMOu. Expmum for In.trueti«n 

Exp^diture. for ojntrict«J eervi^ for adminiitration 
are nut retarded under thi. amount ; they are retarded under 
ac«>unt ia>, TONTRACTED SERVICES FOR ADMINIS- 
TRATION. 

Expenditure, for ^nt operation, plant maintenanta (In- 
cluding malntenipce of wWck.), and rental of Und and 
buildings are not rerorded under acttiunt 180; such expendi- 
ture. are rerorded under tte 600 Serie*, OPERATION OF 
PLANT, the 700 Sene., MAINTENANCE OP PLANT and 
the SOO Serim, FIXED CHARGES, respectively. 

1»0-^ Othm^ for ikm Bom4 #/ Edmfmi«m Expen- 

diturw for suppli^ and other expensM of the board 
of edt^tico exoe|A for\te bMrd office. 

Such expenditure, for tii« board ■wretary's (Ace are 
/ re^rded under aoaunt 180-b, Other Expend, for 
the Board Secretary". Offl«. Per diem saUry allow* 
an(»i are not recoreW here; they are record^ under 
account 110-a, Salaries for the Board of Education. 

130-h, Oikmr Empmum for Smr^fg 0§^,~ 

Expenditures for wppllM and otter expmsM of the 
bhard swa-etaryU Per diem salary aBowances 

.are not reoir^ed here; they are rmided under «•- 
emmt 110-b, ^larka for the Board Secr etary*. 

^ Office. 1 

/ 

180-c. OiAm- Empmt^ f»r thm Sdbeel INMriei TrMmrePc 
Expoidltur^ for soppily and other erp^ses 
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of the trBMurer'^^'Office. Prwniuma for the treas- 
urer’a bond are not record^ here; they are recorded 
unaer account 820-d, Fidelity Bond Preinimiu. 

Oihmr far Sehooi Eiarticmj. — Expenditnree 

for suppUea and other expenaea for all school district 
elections incJudm^ elections of officers, bond elections 
(re^urtuees of whether or not the bond tsaue^ pass), 
and l.udget and appropriation elecUons. 

l5U-e. Otk»r Exp^sam far Tmx CaUaexioHx. — Expenditurae 
for auppUes and other ex^nsea for the collection of 
taxea. Thia account ia Oaed only when the schwl 
district is actually the rolkicttng sfency for school 
^xaa. II tha achool district rontracta for the (xiLlec- 
Oon of taxea with stmeone not on the district payroll, 
the entire cc»t of such a contract is rK»rded under 
account 120, CONTRACTED SERVICES FOR AD- 
MINISTRATION. If taxM are collected by some 
other agency and turfled over to the school district 
without ciiarge for collection, nothing is recorded 
here, 

130-f. Otkmr ExpmnsmM for L^xi SmrHt»», — Ex|»nditurea for 
^ supplies and other expenses incurrtti by legal per- 

aonnal who are on ttie payroll of the school district, 
except for construction projects. Such expensee for 
constroction'projecta are recorded under the 1200 
Series, CAPITAL OUTLAY. Expenditures for legal 
aervioea pmchaaed from private law Arms, except for 
instruction projects, are recorded under account 
' 120, CONTRACTED SERVICES FOR ADMINIS- 

TRATION. 

ISO-g. Otkmr Exp^xma far thm S«p«rtAXmd«NF« Ofiee . — 
Expenditorea for supplies and ottier expenses of the 
supsrintsndait of schools and his general adminis- 
trative penonsel who aasist him in the ipneral ad 
ministraticm of the school district's affairs. 

iSO-h. Otkrr Ex ptntte for the Pertomm^ Ofiea. — ^Elipeudi- 
turaa for Kippliea and oth^ expenses incurred in 
coruMC^tm wiUi the administration of the systemwide 
pewML&el mimMgmmit prt^nm. 

180-4, Other Expentet for PmhUe Eol^iomM, — Expenditures 
for BUpidies and <^er expwaea incurred in connee- 
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tion with the administration of the systemwide pub- 
lic relations program. 

IdU-J. tflher Expenae$ for CenlraliMed Reaearch. — Expendi- 
tures for supplies and ot)ier expenses for the plan- 
ning and conducting of research studies concerning 
the school district as a w^hole. When survey staffs or 
, consultants are hired on a contractual basis to con- 
duct particular studies of the school system, the 
entire cost of such contracted services is recorded 
under Ifccount 120, CONTRACTED SERVICES FOR 
ADMINISTRATION. Expenditure for testing pro- 
gi ama carried on by individual schools in connection 
with the instructional program are not recorded here; 
they, are recorded under the 200 Series. INSTRUC- 
TION. 

lliO^k. Other Expentet for Schoot Census Enumeration . — 
Expenditures for suppli^ and other expenses for the 
school census enumeration. If Uie enumeration is let 
out on contract, the entire contract cost is recorded 
under account 120. CONTRACTED SERVICES FOR 
ADMINISTRATION. 

l30-i. Other Expenses for the Office of Business Administra- 
tion. — Expenditures for supplies and other expenses 
for the business manager and those general busing 
administrative assistants whose work is not confined 
to any one of the following phases of business ad- 
ministration : Fiscal control, buildings and grounds, 
purchasing, or personnel administration. 

130-m. Other Expenses for Fiscal Control . — ^Expenditures for 
suppli^ and other expenses incurred in connection 
w ith the control of the financial operations of the 
school district When audits are conducted by outside 
a^ncies or firms, the entire cost of such aud^(|r4s 
recorded under account 120, CONTRACTED SEM^- 
ICES FOR ADMINISTRATION, 

130-n. Other Expenses for the Admisdstmtion of Buddings 
and Grounds . — Expenditures for suppU^ and other 
“^xpenaes incurred in connection with the administra- 
tion of the systemwide plant construction, operation, 
and maintenance prc^ams, including expenses for 
appraisal of property prior to thw time that it is 
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actually known whether or not the property will be 
purcnjised. Re^^ardmg appraiaals, if the property is 
BUDsequently purchased, appraisal expenditorra are 
transferred to the 1200 Series, CAPITAL OUTLAY. 
Expenditures for architectural services of private 
concerns incurred in connection with ttie conati*uc- 
tion or alteration of school facilities are not rarorded 
here; they are recorded under the 1200 Series, CAPI- 
TAL OUTLAY. If such hired services are not .^art 
of a construction project, the exy waui A is reieord^ 
under the appropriate account according to the pur- 
pose for which the services Vere hired. Supplies and 
expenses of custodial and maintenance staffs for in- 
dividual Duildings or groups of buildingii (less 
the entire sjst^i) within the system, and operation 
and maintenan^ staffs of central adminislration 
buildings are not recorded here; they are re^rded 
under the 600 Series, OPERATION OF PLANT, and 
the 700 Series, M^NTENANCE OF PIJtNT, Ex- 
penditure incurred for construction proj^ts, iri- 
cluding salariM and expenses of whool district per- 
sonnel employed for or assigned to such projects, are 
recorded under Uie 12(X) Series, CAPITAL OUTLAY.^ 

130-O. Other Expen$es for the PurchiuUtg Offkm. — Expendi- 
ture for supplie and other expenses incurred in 
connection with the administration of the ^fstenwide 
program for purchasing, storing, and dispensing of 
school supplies and materieL Exi^ditnie for plant 
operation and maintenance items, operation erf vehi- 
cles for hauling supplies, rent for buUdinip and 
grounds, and otiier expense for the actual operation 
of central warehouses are not ^^ecorded here; they 
are recorded under the 600 Serie, OPERATION 
OF PLANT, the 700 Serie, MAINTENANCE OF 
PLANT, and the 800 Serie, FIXED CHARGES. 

180-p, Other Ex^mam for Primtbtg mtd PtUMahbig , — Exp^* 
ditures for suppUe and oth^ expenses inenrred in 
^nnection wd^ the printing or pttblica^otf erf amiiiMi 
reports, proc^ings <rf|^ bowrd of ^oottion, t|ie 
school directory, beurd mannals, and any other od- 
m^ssfm^s pubUcatiofM of the s^ool district. Ex- 
penditures for publications used for school functions, 
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and for forms, are not tecord^ here; they are re- 
corded under the appropriate aco>unt according to 
the purpose for which purchaMci 

130-q, MUeellaneena Expanse* for AdminUtration, — £lxpen- 
dituTtt for iMoks and subscriptions for adminisb'a- 
tive staff, rental of post office and safe dep(»it box^ 
and ^y oUier geneitd administration expense which 
cannot (harg^ to some oGier si^fie administra- 
tion a^a^t. Premiums for fidelity bonds are re- 
carded tfnder account 820-d, Fid^ty Bond Premiums. 
Expenditures for plant operation and plant main- 
tenance items, and rental of land and buildini^ are 
not recorded here; they are record^ Under the 600 
Series, OPERATION OF PLANT, the 700 Seri^. 
MAINTENANCE OF PLANT, and the 800 Series. 
FIXED CHARGES. 


INSTRUCTION 

200 

INSTRUCTION consists of those activities dealing directly 
with or aiding in the teaching of studrats or Improving tiie qual- 
ity of teaching. These are the activiti^ of Urn t^uher, principal, 
consultant or supervisor of insbructioD, uid guldan^ imd i^riio- 
l^cal personnel 

Any mq;}enditur» for supplemmtary ^ueation^ m^ia, such 
as ^ucati<mal radio or teterision, are r^mrd«] under the appro- 
priate functional ao^unts in the same mannmr aa for uy other 
activity of the school district. That is, expendltnres for instruc- 
tional aspects are recoiled under the 2(K> Series, INSTRUCnON, 
expenditures for plant operattonal aspects unitor ^ 600 Series, 
OPERATION OF PLANT, etc, 

Expoiditures for studenLbody ariivities are not i^mntod under 
the SlOO S«ri^ INSTRUCTION ; Huy are i^mrd@l u^mr the 1000 
Series, STUD ENT-BODY ACTIVITIES. (See STUDENT-BODY 
ACTIVITIES in Glotsary.) E^q;)enditiires for recreational activi- 
ties which are imt ocno^d^^ inurt of the ins^ctional 

program or stndeit-bo^ activity program are. recorded under 
COlOlUNITY SERVICES, aecoont 1110, RECREATION. 



DmNmpNs OP Eff morruBE account 47 
210. SALAinS m VOTM^nON 

211 . SJLAmES or PRINCiPALS 

•Hie fim-tiiM salaries and prorated portiona of salaries 
of principal, amstant principals, and other such per- 
sonnel performing the function of a principal. Salaries 
of teaching principals aw prorated to this awount in 
^ proportion to the time devoted to ttie coordination and 
supervision of tte activitt^ of the school. When teachers 
or other instructional staff are assigned administrative 
dutitt nsual^ performed by the principal or assistant 
principal mid given extra pay for thwe duties, the sal- 
aries for exba service are also warded here. 
Salary of a principal who performs the full-time sdmin- 
istaative fum^ons of s superintendent is not recorded 
here; it is r^rd^ under a<^ant 110-g, Salaries for the 
Superintendait's Office. Salary of a principal who also 
performs the duti^ of s superintendent is prorated be- 
tween this account, 211, and account 110-g. 

ill. SALAKIES or CONSVLTdlfrS OR SUFERriSORS Or INSTRUC- 
TION 

The full-tin^ salaries and prorated portions of salaries 
for servk^ rendered as general or subject consultants 
or lujN^vlMrs of instruction, including consultmits or 
supervisors of a^ool libraries and of audiovisual educa- 
tion, regardl^ of where their offices may be locate. 
Expenditure for outsick consultative services hired in 
(xmnection with the instructionsl program are not re- 
corded here; they are recorded under account 260-c, 
Miscellaneous Exp«ises for Insbnction. Salarie of per- 
sonnel who have the title, “supervisor,” but administer 
scane aetivi^, such as sui^rvisor of transportation, su- 
pervisor of food ervices, etc., are not recorded here; 
they are recorded under the 600 Seri«^ PUPIL TRANS- 
PORTATION, ttie 900 Series, FOOD SERVICES, etc. 

lit, SAL4US8 W TKjtgmSRS 

The fuR-thne salaries and prorated portions of salaries 
for aO teaching Bmrvfees rmidered to pupils or students 
in the paMk including the Mdaries of teachers 

of special dasaes, t^uhers of ea»i^onal children, 
t«a4Ama <rf the hmnebound, mid substitute teachers. If 
heads devote tin» to boto supervision of 
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instruction and teaching, their salaries are prorated Im- 
twem Ihia accoimt* and 212, SALAKIES OF CONSULT- 
ANTS OR SUPERVISORS OF INSTRU^ION. School 
districts may wish to keep subaccounts uBier 218 for 
various types of teachers’ salaiiw. 

fl4, SALARIES OF OTHER INSTRUCTIONS. STAFF 

214-a, SalarieM of School UhrarkmM. — The full-time sal- 
aries and prorated portions of salaries for 
service rendered as public-school librarians, ex- 
cluding audiovisual peisonneL Salaries of ron- 
aultants, supervisora, or directoia of sdiool 
libraries are not record^ here; t^ey are ro- 
corded under acrount 212, SALAJRIES OF 
CONSULTANTS OR SUPERVISORS OF IN- 
^ STRUCnON. 

214-b. SedaHstjof Audiociauid PentmitS. — The full-time 
salaries and prorated portions of salaries of 
audiovisual i»raonnel. Salari^ of consultants 
or supervisors of audiovisual education, and tele- 
vision instructional personnel are not recorded 
under this a^unt; ttey are recorded under ac- 
count 212, SALARIES OF CONSULTANTS OR 
SUPERVISORS OF INSTRUCTION, and 214-e, 
Salari^ of Tdevision Instructional Pmaonnel, 
rMpectively. 

‘ 214— c. Sal^riea of Guldaneo Peraonnad. — -The full-time 
salaries and prorated portions of salari^ for 
* guidance serdcos rendered to pupils or students 

in the public schools bw personnel who have been 
assign^ specific duticb and school time to carry 
on recognized functions of the guidanre program 
in whole or part 

214-d. Sidarima of Ptycholo^ctd Pmraoautad, — ^Ths full- 
time salarioi and proreted portions (rf salaries 
for p^diological servi^ rendered to pufUls or 
studmts in the public schools 1^ psychok>gishi 
and {NiydioinetiiBts. SalariM of psychiatrist 
and psydiiatric soctel workers mre not rererded 
here; th^ are r^rd^ undet aix»nnt '41(l-a, 
Salari^ for Prof^sional and T^shnical He^th 
* PenonneL * 
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214— €. of Telovigion tnairm^ontd P 0 r§onn ^. — 

TTie full-time salari^ and prorated portions of 
salari^ of pei^nnel on the school district i^y- 
roU who provide ^ucational exx)erienc^ through 
the medium of television, 

iis. SALARIES or XCRSTARIAL ARD CtERICM ASSISTANTS 

StdeaisB for Seermtari^ and Clmrictd SoreteoM for 
tko PrincipsPa 0§ie «, — This Includes salari^ for 
such servioM for principals and assistant prin- 
cipals. 

Salitriea for S^reUurUd and Clerks Sorvicea for 
ConaatUmUa or Supervisora of InatfuetioH, 

Sofa^M for ^eref«H«l mad Clmr^d Services for 
To€ichm%, 

^datima for ^er^oHdf mtd Cleric Smrvhea for 
Other Inairttctionai Sta0. — This includes salaries 
for such servi<»i for school librar^ns, audio- 
visual personnel, guidance personnel, laychologi- 
cal per»mnel, and other such instructional staff. 

216. OTBER SALARIES FOR INSTRVCTION 

The full-time aalariai and prorated portions of salaries 
for any assistants pr aid^ to instructlona] staff oUier 
than secretarial and clerical p^sonnel. 

aao. nxTBOOKS 

Expenditure for textbooks fumidied free to all public 
school pupils or furnished fr^ to certain grades or clas^, 
binding and other textbook repairs, and freiflht and cartage of 
textbooks. If textbooks are purchased and resold or rented 
to students, onfy,^e net cost to the sdiool district is recorded 
here. For example, if the sc^iobl district punhas^ smne texte 
books at a cost of $100, and in turn sold th^ same texteooks 
to sted^ts for a total sum of |90, only |10 would be r^rded 
here. Any net profits realized frcnn the sale or rental of text- 
bo^ ^ re«>rded under account 14-^ Net Receipts frmn 
Revolvinf Funds orCkaring Aooonnts. (For furUier infor- 
mation on textt)OOks purdias^ for imale, see a^unt 1830, 

' . TEXTBOOKS.) ExpenatuiWor textbooks furnished free 
to indig^t ptipOs only ara not r^rd^ here; they are.re- 
ooriled Qndtf account llBO-b, Other Expensai for Welfare 
AcUvWm. 


216-a. 
, 215-b. 

21&-C, 

21.5-d. 
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230. SOKKM. UUAUU AUD^VISOM NUTI^^ 

^0-«. School Library Book*. — BJjqpiditurefl for i^nlar or 
incidental purchases of Kdiool library books sellable 
for general use by students, Including xay reference 
b{K>kB, even ^ou^ such reference books may be used 
solely in the daaaroom. Alro recorded here are costa 
of binding or other repairs to «Aool library books, 
and freight and cartage for school Ubraxy books. 
Hie original purcha^ of books for a new school 
library or any material accessions involving an ex- 
pansion of the library are r«»rded under CAPITAL 
OUTLAY aojount 1230-c, Equipment for Inatouction. 
Ex]»ndltun« for Woks for a general pnblk library 
are not r«»rded herej th«y are t^^rded under ac- 
count 1180-b, Books, Periodicals, and Newspapers for 
Public Librarian 

280-b. P*rMk^ end New*poper *. — ^Expenditures for j»ri. 
(Klicals and newspapers^for general use by the school 
^ library. A periodical is any publication appearing at 
rejj^lar intervals of less than a j^ar and continuing 
for^ indefinite r^riod. ' Expenatur^ for periodicals 
foi^A general public library are not records! here; 
they are record«l under account Booka, Peri- 

odicals, and Newspai^rs /or Public Libraries. ' - 

230-c. AadiovUuid M^erkd *. — ^Expenditures for audioviaual 
materials (not »i^pment) used in the insiaiKtionjil 
program, such as flhna , fllmstri]», recordings, ex- 
' hibits, charts, maps, «id television and radio inaie-, 
r^ inclndi^ the rental of such materials. Expen- 
ditorra for rental of instouctimiai equlpxnffiit are 
i^>rded omtor ac(»}unt 250-c, MiscellaneonB Ex- 
pense for Instruction. Expenditures for audiovisual 
materials for a general public libmry are not re- 
corded tiiey are record^ und^ ac<x>ant 1180-c, 
Other Expense for PubUe Ubrarks. 

280-d. Other Sekoai Uhrmy Eapeneee* — Expenditares for 
libraiy services to piilfc sehook in lieu of maintain- 
ing a school library, mid for school library supplies 
such as paper, paleah^ index cards, and other office 
supplies. Expmiditarse for library boolo, pmiodicals 
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and newspa^TB, Md aadioTiraal materials are not 
recorded herej are r«»rded nnder account ^ 
230-a, School Llbnuy Books, 230-b, Periodicals and 
Newspaf^n, and 280-c, Audiovisual Materiala, re- 
s^ctlvely. Payments to other 8ch<K)I districts are 
not recorded here ; toqr are reoirdod under the OUT- 
GOING TRANSPBR ACCOUNTS, Series 1400. 


240 . TIAOlINQ WmilS 

Exiwnditurea for aU suppliM whi<^ are actually or in- 
structively consumed in the teaching-learning process, in- 
cluding freight and cartage on them. Some examples of thrae 
supplies are: Test^ chalk, paper, tube% ink, pencils, 
paints, paintbra^6& crayons," chemicals, shop supplies for 
V(KStiona] educatioi^oils, cl^meia, food for the instruction^ 
program, inatructionaT^arming suppli^ music supplies, sup- 
pli» for Uie operation W equipment used in the teaching- 
learning process, work bo{^, physical education auppUoi, 
materials for instruction by TOir^pondencc, printing of 
classroom materials, and magazine and periodicals for class- 
room use. If such lupplies are handle for resale to students/ 
onl^ the ned cost of such supplies in r^rded here (bm Clear- 
ing Account 1820, MATERIALS FOE RESALE). Expendi- 
ture for audiovisual supplie are not recorded here * they are 
recorded under account 280-<, Audiovlsna] Materials. Ex- 
penditures for utilitie'Uid the maintenance of equipment 
and apf^ratus are not retarded here; they are recorded un- 
der the 600 Serie, OPERATION OF PLANT, and the 700 
Series MAINTENANCE OF PLANT, respectivelyi Ex- 
p^dtturoi for supplies for student-body activitira are not 
recoided here; tii^ are re^rded under ae^unt 1020, OTHER 
’ EXPENSES FOR STUDENT-BODY ACTTVITIES, or 1030, 
PAYMENTS TO COVER DEFICITS OF STUDENT-BODY 
ACnvmES FUNDS OR ACCOUNTS. {See STUDENT- 
BODY ACnvmBS in Glossary.) 


2S0. orm wxpfmm rhi varaucnoN 

*» 

250~a. Ifis reflaw— M SmpfMm fnst rmcti»n. — ExpoiditliriM 

for mppUm nsf^ in the mateuetiomd prc^gram Imt 
srhi(di are not consumed in the actual teaching-l^um- 
ing proe^ n^uding freil^t wd lartage for them. 
Exai^ka of these supplies are; Office auppUes, cur- 


260-b. 


260-e. 
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ilCTlnm Mpjdioi, prof«ionml book* and subMrip- 
UuM for the inata^cWonal staff , luppliea for sch«sl 
e^bit^ iUppUw for In^rvice timlning of Inatnic- 
tional staff, and suppli^ for the operation of rouip. 
ment such as riNxms for typewritora in the prtnci- 
pal s and gasoline and oil for vehicle assigned 
to instructional iwrsonnel. Expenditnres for gas and 
oil for driver education vehiclai, school library snp- 
plies, and graduation expend ire not rwwrded here; 
^ey are rererded under aaoiint 240, TEACHING 
SUPPLIES, account 280-d, Other School Libraiy 
Eicpensee, and areount 260-e, Miscellaneooa Eitpens^ 
for Instruction, resj^tively. 

rra««I Empm^ for fiMirectfim,— Expenditures for 
the trayri of all insriuctlonal personnel and their 
asaiatanta, including travel In rennectlon with the 
erveryday instauctional activities and travel to ren- 
ventions, meeting institute, and workshops. Ex* 
pen^tnr« for the maintenance of district-owned 
vehicles assigned for use by instructional promnel 
are rererded under the 700 Series, MAINTONANCE 
OF PLANT; expenditures for supplies used in the 
operation of such vehicles are recorded under a^ 
count 260-a, MiscellanTOua Suppli^ for Induction. 
MuceOmm^ms Em pentes for — ^Mi^dla- 

neous expenditures incurred for the Instractlonsl 
program for such -tilings sai R«itid of equi^iiMst, 
contracts s^yicM for instruction by rerrwpond- 
ence, graduation expense, ass^ibly speakers, n^»- 
berahip dues in associations for inrtruriio^ 
sonnel, and outside consultative Mrvires In 

coiyioction mth the instructional prograua. Tuition, 
tran^rtation, and other payments to other school 
districts, and tuition to noniHiblUf schoob (if any) 
are not rorerded here; th^ are r^rded umfcr the 
OUT(K)ING TRANSFER ACCOUNTS, Sades 1400, 
Expenditniw for plant .operation and plant main- 
tenance items are not recorded haref; they are re- 
<»rd^ unda* the 600 Series, OPERATION OF 
PLANT, an^ th#700 Sa^ MAINTENAN(}E OF 
PLANT, r^peetive^. Expenditures for student- 
body activitia Sfe recoHed unto the 1000 ^ries. 
STUDBNT-B(ODy A(?nvlTtB^. , 
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ATTDIDANa AfO WAiTH Snvi^ 

300^^*00 3Mi»s 

30a ATTOAANa SOVIW KM PUUJC tOIOOIJ 

ATTENDANCE SERVICES MusiBt of those activities 
which have as their primary purpose Uie promotion and im- 
provonent of chUdrwi's attendance at school, throu^di en- 
forcement of compulsory attendance laws and other m^na. 

Expenditum for the adminiatration of attenduu^ servi^M 
are rerorded under theee accounts together with other at- 
tendance exposes. > 

If any attendance tervms are provided for nonpnblic 
■AtoI pupila, the expenditures for such services are charged 
to COMMUNITY SERVICES, amount n62-a, AttendMM 
Servi^M for Nonpubtic’ School Pupils. 

#!«. SALARIES FOR ATTENDANCE SRFICES 

810-a. SaimHms for AUendmu^ PermnneL—The fuU- 
ttae, part-time, and prorate portions of sala- 
riw for attendance officers, visiting teachers, 
hmne-schobl counselors, home-school visitors, 
school social workers, etc., who enforce «anpul- 
sory ateendanM laws, analyze causes of non- 
att^dan<^ and bring tc^ether the home^ school, 
and community in solving the problems of indi- 
ridu^, in bnJer to improve the attendance of 
individual pupils. Salaries of teachers of the 
homebound and tmu^ers for instruction in h»- 
pitals, tonval^^t homu, and detention homes 
are not recorded here; they are r^mrded under 
account 213, SALARICS^F TEACHERS. 

810-^ Soimim of SoertmrUd and Clerks Por^mntd for 
Attondomee Sondeos — ^The full-time,^ I»rt-time, 
And pronrted portions of salaries for secretarial 
and clerical aasistan te to attendance perronnel. 

810-c. iMer ScrfOTiM for Sondem . — Any 

<^r salaries for attendance service which can- 
ned be re«»ded under a^uni 810-a, Salari^ of 
Attendance Personnel, or 810-b, Salaries of Sec- 
and ClericiU Personnel for Attendance 
. Svri^s. > ' 
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S20. OTHSn KXfgnSSS FOK mKNDjmCM mVKXS 

B20-&. Supplier /or Ai^idm^ SmrvUM^Ex^ditUTm 
ror forma, snppllM, suppUea naed in the 

operation of r^doi and other equipment, and 
other Bupplia uMd by attendance personnel and 
their aasiatanta. 

S'4l>^. Trsp^ Em ptnim for Aummdmtem 

penditnrM for tnyel by attoadan*^ pemnnd In 
the i^rfonnance of their ewryday activities, and 
for attendance at ewiTOnti'ona, meetings, inati' 
tutea, and worfahops. Erpenditurea^ for the 
maintenance of diatrlci-owned vehldes auigned 
for use by attendanw per»nneJ are recorded 
under the 700 Series, MAINTENANCE OF 
PLANT; expoidttiira for supjdiM os^ in the 
operation of such vehicles are recorded under 
account 820-a, Supplies for Attendant Service 

320-^. Mi^lmtoous' Expmmm$ for Auemd^mcm Smrr^. 

E^jenditures for the rmtal of equipmmt and 
other current exp«i^ for attendant services 
which are not chai^«a>le elsewhere. Expendi- 
ture for the rental of land and bulldini^ utill- 
tiQ^ and plant deration and maintenance Sterns 
are not record^ here; they are recorded under 
the 800 Seri^ FIXED CHARGES, the 600 
Series. OPERATION OF PLANT, md tee 
Series,. MAINTENANCE OF PLANT, respec- 
lively. 

400. MALTN snvKxs Pot nniK sa«oou 

HEALTH SERVICES are activities in tee field of jAyalcal 
md inaital health which are not dire^ iny^ction. consisting 
of medical, dental, jwychiateic, and nune mrnoe in the nature 
of inspection, treatment. Weighing; etc. 
f Under this a^sount are r«»rded expenditures for all health 
render for public school stocteita and employed perei^l, 
including examinations prior to «npk)yraeiit; the adml^tia- 
tion of health rervkre; and hsaJte sowkes provided for 
children in anticipation of th«r mireltaMt for tee ftrrt Hm^ 


ERIC 
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nc< recordwl nnd«r the 400 Series. HEALTH SERVICES- 
% ^ ttie 200 Series, INSTRUCTION. ' 

MTvicei are provided for nonpablic school 
for such serviM* are charjred to 
* Sm\lCES, acTOunt 1162-b, Healtt ^rrie« 

for Nonpuouc School Pupik. 

4ie. SALAHIES fOR BEAtTB SERriCSS 

WhOT h«Wi ^rsounel also teach, their aakriw are 
prora^ ^tween this gropp of accounts and toe 200 

^.nes^INSTRUCnON, in i>roportion to the time spent 
in each activity. ; ^ -i- - ‘ 

4H>-a. S^mHea for Profmasion^ and Tothnle^ H^dih 
Paraomt^ 

410-a^l. Satari^ of aehool ph%f9%eiana, ine^^ 
ptveMatrista. — The full-time, part-time, 
and prorated portions of salarira for 
health serviMf rendered by physicians on 
the payroll of the school district Espen- 
diturw for medical serviw by ^ysicians 
not on the payroll are rwordai under ac- 
count 420-c, MiaceUanrous Expenses for 
Health Service 

Series of aehool (UniUts . — The full- 
time, i^-time, and prorated portions of 
aakriea for h^to KrviMs rmdered by 
dwtists on the iMiyroll of the school dis- 
trict Erp^itur« for dratal serviw by 
dentists not on the i»yroIl are retarded 
under a«»unt 420-c, MiseeBaneoua Ex- 
pense for H^Ith Servirea. 

Sahaiea of iWMses,— TTie full-time, 

part-time, wd prorated portions of sala- 
ry f® health lervicee reqi&ered by nursM 

<tt the payroU of the ohcwl dktilct Ex- 
P«ditoires tar niaaijig service by nurs« 
ncA toe payroB are recorded unde- 
*cemmt m-c,*M»;enaneous Expense 
, for H^Bto Servi(^ 

410-ar-i, SfOmim of mikaoi dmM hygieniaU. ^The 

full-time, part-tia^ imd prorated por- 


410-a-i 


410 -^. 
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tions of saUri^ for health eervicai by 
dental hygieniets on the {wyroD of the 
school district. Ehcpradituree for doital 
. , service by dental hjTrienieta not on the 

payroll are recorded under ac^mnt 4^X-c, 
Miacellaneons Expenses for Health Serv- 
ices. 

410-a-6, iSahtriM of otAfr pro/esnonai and Uchni- 
, cal h^iUk p 0 r$<nu^ — The fuU-time, part- 

time, and prorate portiona of salaries 
for health services rendered by optome- 
trists, audiometrists, psychiatric social 
workers, therapists, and other such per- 
• sonnel in the field of physical and mental 
h^th who are on the payroll of the 
Khool district. Expenditure for h^lth 
servicee by such perronnel not on the pay- 
roll of the school district are. recorded 
under a^^unt 4^>-c, Mi^^lljuieous Ex- 
pense for Health Services. 

410-b. S^mrint of Namprofmriom^ imd NaninchHicml 
n 0 ^ik Pmrtonmf^ — full-time, part-tizDe, and 
prorated portions of salaries of secretarial and 
clerical' assistants, attendants, and oUiers who 
assi^ the professional and technical health per- 
sonnel in rendering service. - 

4 * 0 . OTHER EXnjVSES FOR HE4LTW SERFICSS 

420—8. SuppUma for Heoltk Sa r^eea . — Expenditures for 
m^cal supplies, dental supplies, forms, sup- 
pliei used in the operation of v^dee and <^er 
equipment, ofiSce and other raises used by the 
h^dth personnel and their assistants. Expendi- 
tures for-sudi things as shoes, rubbej^ and 
glasses for indigent pupils only are not reonrded 
here; they are recorded under COMMUNITY 
SERVICED account 1160-b, Other Expenses for 
Welfare Aetivitiea. 

4^1-b. Travel Expmaooa for Bpalih S er v i c es . — Expendi- 
tures for travel ocpmises incurred by h^lth 
personnd in the performance of their evtfyday 
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acUviUm, And for attendAn(» at eonveotiona, 
meeting inatitutca, and workahops. Elxp^di- 
turai for the maintenance of dUtrict-ownai ve- 
hicles a«ign«l for uro by health personnel are 
rewarded under the 700 Serio, MAINTENANCE 
OF PLANT. Expenditures for supplies used in 
the operation of such vehicle are rererded un- 
der account 420-a, SuppliM for Haalth Service. 

420-C, Espm^ for Serr^rea. — 

Elxpenditures for' health services for public 
sdiool students and employwl personnel that 
cann(A be recorded elsewhere, such aa rental of 
equipment and health services by personnel who 
are not on the ^yroll of the school district. Ex- 
pendiinrea for the rental of land and buildings, 
utilities, imd other plant operation and mainte- 
nance items for health services are not recorded 
here; they are recorded under the 800 Serial, 
' FIXED CHARGES, the 600 Serie*, OPERA- 
TION OF PLANT, and the 700 Series. MAIN- 
TENANCE OF PLANT. 

FIM. TRJUiMFOITAnON mVK» 

500 SsHm 

PUPIL TRANSPORTATION SERVICES consist of those ac- 
tivitiM which have as their purpose the conveyance of pupils to 
and from school activities, either betweai home and school or on 
trips for curricular or co-curricular activiti^. 

Exp^ditures for the a<hninistration of pupil transportation 
services are rax)rded under there acw)unts together with other 
pupil truisportation ccpensea. 

Where local ad^l districts need to maintain separate expendi- 
taire accounts for field trips or co-curricular activitiai, it is recom- 
mended that the appli^dole at^onts defined below be subdivided 
in ordor to comply with legal requirm^ts in individual States. 

Diatrict ecrntrihutions to retirement funds made on behsdf of 
inipil tranq>ortaHon omployere are not recorded under th^ ac- 
counta; they are recorded under FIXED CHARGES, aco>ant 810 , 
SCHOOL DISTRICT CONTRIBUTIONS TO EMPLOYEE RE- 
TIRteMENT. 

If tranaportatkm aovices are provided to nonpublic school 
IKipila, the expmiditurre for such services are rreorded under 
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COMMUNITY/ 
SERVICES TO 


SERVICES, account 1168, TRANSPORTATION 
R NbNPUBUC SCHOOL PUPII3S. 


510. SALARIIS FOR PUPIL TRANSPOITATiON 

Only g^Uries of personnel on the payroll of the school dis- 
trict are recorded under this group of 4iccounts. When trans- 
portation personnel divide thoir time 'between pupils trans- 
portation and some other activity, their salaries are prorated 
to the appropriate accounts in proportion to the time spent 

in each activity. 

« 

610-'a. SiJari^ of Pupil Tnbupoitaikm Supervisors, — The 
full-time, imrt-time, and prorated portions of salaries 
of supervisors of transportation and other admini^ 
trhtive personnel for services rendered in ^direct 
administrative duties in the field of pupil transpor- 
tation. ^ 

61 (^. Salaries of Drivers of PupU Tramsportation Vehicles. 

^The full-time, part-time, and prorated portions pf 
salaries of drivers -of pupil transportation vehicles. 

510-c. Salaries of Mechsgties and €kher Garage Employees,— 
The full-time, part-time, and prorated" portions of 
salaries of the chief mechanic,«piechaDics, m«hanics’ 
helpers, greasemen, and any other pertons employed 
in the. school bus maintonance program. 

610-d. Salaries of Clerks and (Mter Pupil Transportation ’ 
Employees. — ^The full-time, part-time, and prorated 
portions of salaries for services rendered in the pupil 
transportation prc^^ram by secretaries, clerks, cus- 
todians, and other ^ployees, such as attendants who 

vide'buses to care for childr^ 

[ * • 

/ ^ 

520. CONTRACnO SIRVicis AND PUBU^ CARRMRS 

Expenditures to owners v^io operate sMiool buses an^ 
vehieles to teansport pupils; to contractors Who own-o part 
of h bus, such as (hassis (even though the sehooN^teict o1^ 
the body) ; ‘^and to parents for ^opswof 

dron, inclumng their ovra chil^r^, dr tcanspdrtihir tl^ 
own children,* Al^ recorded here are expendHures fdi(*tinms‘ 
portation on publlb carri^ vdiicles bdng used by the general 
public, regardless pf whether a' eontraet has been witii 
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the otrrier and rega^ess of whether payments have been , 
made to ihipils or carriers. If travel allowan^ are paid to 
papils, they are also recorded here. Expenditures for the 
rental of buses which are*operated by penonnel on the school 
district payrt^ are not recorded here; they are recorded 
under aocot^ 56<Mi« Rent for Pupil- Tr&sportation. ' 


530. RlKACiMEIfTS Of VEHICLES 

In accounts 680-a and 680-b, piece-for-piece replacement 
means tl^e replacement of a complete unit of equipment by 
another complete unit of equipment serving; the same pur- 
pose in tlm same way. For example, if a 48-passenger bosj 
' was replaced by a 54-passenger bus, the ratire cost of th& 
n^w;^us,i^ any traded or i^T^ge value, would be recorded 
-'''wd^bSO-a or 580-4} as ^ replacement expendl^re, regard- 
less on any difference in purchase prices of the ^o buses. 

The payment of notes is not Vemrded under this account, 
580 ; such expenditures are recorded under DEBT SERVICE, ' 
. account 1810, ^INCIPAL OF DEBT. 


680-a. Cash Purehate of'RieptacmtenU of PupU TranMporto- 
tion^ FeMdes. — ^Expenditures' for piece-for-piece re- 
placements of pupil transportation vehicles purchased 
' on a cash basis, r^Eardless of the relative value of 
the replaced vdiicle and its replacement. This in- 
clinies deliveiy costa and payments for* accessories 
and equipment, whether attached to the vehicles at 
the time of purchase or acquired at p later date. Any 
tradedn allowances or mnuunts realized from the 
separam^sale of replaced vehicles are abated ^gainst 
this account, 680-a, either directly; or after accumu- 
lating abateoMnts under account 1920, ABATE- 
MENT. ExpendituKs for initial or additional pu- 
pil transportation vehicles are not recorded here; 
they are recorded under CAPITAL OUTLAY, ac-. 
count 1280^ E^pment foif PttpU Transportation. 

^ - 680 ^. Le^»-Pwi!hat« pnd fiMta(h»eaf>J*tovh^ of Bfipiaco- 

. mmiSi 0/ PupU TnauporWkm F«5ldM.---E^q^ 

‘ tures for pls^or-pieee replacements’ of piipd trans- 
pprtatUm ydiietes purchased on the lease-purchase 
at hartatlmeni-purchase p^iui» regardless of the rela- 





60 


FINANCIAL ACCOUNTINQ 


This inclades delivery costs and payments for ac- 
cessories and equipment, whether attached to the 
vehicles at the time of purchase or acquired at a 
later date. Any trade-in allowances or amounts real- 
ized from tiie separate sale of replaced vehiclea are 
abated agdmst this account, 680-b, either directly or 
a^umulating abatements under account 1920, 
ABATEMENTS. Interest pa 3 rments connected with 
lease-purchase or installment-purchase are not re- 
corded here; they are recorded under DEBT SERV- 
ICE, account 1820-b, Interest on Short-term 
or account 1820>c, Interest on Long-term Loans. 
Expenditures for initial or additional pupil trans- 
portation vehicles are not recorded here; they are 
recorded under CAPITAL OUTLAY, account 1230-^ 
Equipment for Pupil Transportation. 


540. PUPIL TRANSFOBTATION INSURANa 

Expenditures forT^ublic liability, property damage, medi- 
cal care, collision, fire, and theft insurance. This includes 
expenditures for insurance on garages as well as transporta- 
tion equipment 5«e also account 1580, PREPAID INSUR- 
ANCE PREMIUMS. 

550. IXPiNDmilllS ili URI OP TRANSPORTATION 

Expenditures to j^'ents or guardians to maintain children 
near school (giv^as room and board), and to buy boats, 
sleighs, skates, >Skis, etc., ■ for getting children to school. 
Expenditures^r the rental of shelters for^ children and' ex- 
penditure -fqr the maintenanc€ 0 )f district-owned belters are. 
also recorded here. Expenditure for the construction of 
shelters for children are not re<x>rded here ; they are reorded 
under CAPITAL OUTLAY, account 1220-b, New Buildings 
. and Building Additions. 

560. OlHn IXPOISiS iOR PUHi TRANSPORTATION OPIRATION 
,ANO MAINTINANCI 

Expenditures for suppUe and other es^nse ^^or the 
operation and maint^iane of ' district-owned pujpil transpor- 
tation vehicle and district-operat^ pupil transi>ortation 
garage are reerded under this grcwp. ol ac^^ 

660^ Gq$olin9 for PitpU TrmuporkMom yohiam. 



\ 
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660— b- Oily Grea$€f and Gear Lubricant$ for Pupil T ranspor- 
tation Vehicle* , 


560-c. Tire*^ Tube* for Pupil Transportation Vehicle*.^ 
Expenditures for tire and tube replacements. If tires 
are rented under contract, expenditures for such 
rental are also recorded here. Labor costs for repairs 
to tires and tubes are not recorc^ here; if done in 
a district-operated pupil transportation garage, labor 
costs are recorded under accoimt 610-c, Salaries of 
Mechanics and Other Garage £)mployees; if done in 
a private garage, labor costs are recorded under ac- 
count 660-g, Maintenance of Vehicles by Private 
Garages. 


660-d. Repair Parts and Other Bus Supplie* Used in the 
Pupil Transportation Garage . — Expenditures for re- 
pair parts, anti-freeze, apd supplies used fti the dis- 
tric^perated pupil transportation garage for the 
maintenance and operation of pupil transportation 
* ' Y except tires, tubes, gasoline, oil, grease, and 
»ncants. 



660-e,^ Supplies and Expense* for Pupil Transportation 
' Garage Operation. — Expenditures for heat, electricity, 
water, telephone, custodial sdpplies, office supplies, 
supplies for care of gfrounds, etc., that are used in 
^nnection with the operation of a district-operated 
pupil transportation garage. 


B60-f. Pupil Trasssportation Ggrftge and Garage Equipment 
Ecpolr#.— Expenditures for labor and materials for 
the repair of the s^irage building and g|pund^ or any . 
equipment , in the garage, by personnel not on the 
school district jniyroU; and expense^ other than' 
salarias, connected with such repa^ jterfonned 
^ school-district employees. Also recorded hme are 
peuditqres fmr piece-for-piece replaeemeida of garage 
equipment, r^pardlem of the rdatdve value of the 
replaced itmn pf eqidpmeiit and its r^laoeni^, Bg 
piece*fo^ideoe replac^ent ih meant the r^aesmeBt * 
of, a complete unit 'of e^ipBMnt by another oonqdete ^ 

unit of e^pment aerring' sahm imrpoie in ^ 
ame way. Any tradedn a^umwaa or ameonta reri- 
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ized from the separate sale of replaced garage equip- 
ment are abated against this account, either directly 
or after accumulating abatements under Clearing Ac- 
^ count 1920f ABATEMENTS. ExpqndituW for ms- 

jor alterations to the- garage and for initial or 
additional garage equipment are notTecorded here; 
they are recorded under CAPITAL OUTLAY, ac- 
count 1220, BUILDINGS, and 12^0-e, Equipment for ' 
Pupil Transportation, respectively. 

660— g. Maintenance of Pupil Transportation Vehicles by 
Private Garages . — E:^enditiires for labor and repair 
parts for such maintenance. 

660-h. Rent for Pupil Transporuaion , — Expenditures, with- 
out option to purchase, for the rental of land, build- 
ings-, and equipment for pupil transportation. If the 
driver’s contract includes storage, a portion is pro- 
rated to storage and recorded here. Rent for tires 
. and tubes is not recorded here; it is recorded under 

account 660-c, Tires and Tubes for Pupil Transpor- 
.tation Vehicles. Rent for sheltera is not recorded 
here; it is recorded under account 560, EXPENDI- 
TURES IN LIEU OF TRANSPORTATION. 

560-i. Miscellm^ous Expenses for Pupil Transportation 
Operation and Expenditures for in- 

service training and other pupil transportation ex- 
penses which cannot be charged to a specific pupii 
transportation stcc^mt. 

OPIllATION 6 f plant 
400 SmIm 




OPERATION OF M*ANT. consists of the housekeeping activi- ■ 
'ties concerned with keeping the physical plant open and ready for 
use. It includra cleaning^ disinfecting,, heating, lighting , communi- 
cations, power, moying furnikpp^J handling sto^, .carrng for 
groondsi and other such houswe^ing activities as are repeated * 
somewhat regularly on a daily, weekly, month^, or Seasonal basis. 
Operation of plant . does nbt epeompass the repfdraand ^lace- 
mmits of fadhties and^ eqiUpm^t. - . ^ 

Recorded under this group of accounts are all, wkrent expenses 
for operation of plant few the sdmol system^ escqit-.direct’ ex- 

% 
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penses for PUPIL TRANSPORTATION, FOOD SERVICES, 
STUDENT-BODY ACTIVITIES, and COMMUNITY SERVICES. 
(See DIRECT EXPENSES in Glossarj.) Hiis includes school 
plants, central administration offices, warehouses, garages (but 
not pupil transportation garages), miKntenance shops, teacher- 
agep, student dormitories, and other such buildings. 

With respect to housing for teachers (telcher^ges), and student 
dormitories, if rent or fees are ^collected, they are accounted for 
through ckarmg accou n t^ aU d only net expenditures for operation 
are r^rded here. > 

Investment projlfecti^ are also handled through clearing ac- 
counts (see Clearing Account 1840, OPERATION OF INVEST- 
MENT PROPERTIES), and only net expenditures for operation 
of plant are recorded here. 

Direct expenses for operation of plant for pupil transportation 
services are recorded under the 600 S^ieA, PUPIL TRANSPOR- 
TATK5N SERVICES, and for community services under the 1100 
Series, COMMUNITY SERVICES. 

Direct ' expenses for operation of plant for food services and 
student-body actiaities are recorded under the 900 Series, FOOD 
SERVICES, and the 1000 Seri^ STUJ)ENT-BODY ACTIVI- 
TIES, respectively, if no reimbursement is expected from the 
operation of^e activity. If reimbursement is expected, these 
direct expenses are recorded under clearing .accounts, the 1700 
' Series, FOOD SERVICES OPERATION, and the 1810. Series, 
STUDEaiT-fiODY ACTIVITIES. ‘ ? 

^ m • , 

610 . SAURIES rOR OPiRATION OF FLAN^ 

Salaries of central (rfBce staff who are I'esponsible for the 

'syathmwide administration of the building operation and 

maintenance program aie not reedirded under these accounts ; 

they are recorded under ADMINISTRATION, account 110-n, 

Salaries for Administration of Buildings aud Grounds. 

• * 

610-ia* Salaries of Plant Engineers, — ^The full-time, part-time, 

^ an(ljNp!rDrat^ portions of s^lariee of personnel re- ‘ 
sponsible for supervising plaht 'operational staff 
servictng ihdividual buildings or plants, when such 
hupmMakm is restri^ed to a particular bdilding or 
' ' ; pUatt^ ^tttidtation, for iU| purposes except direct ex- 
penses for PUPIL TRANSPORTATION, FOOD 
SJJiWlCBS’ BTUDENT-RODY'^ACTIVITIES, and 
» - tXMOCUNIfY SERVICES. 
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6l(^b- Salarie$ for Ciutodiai Sertice *. — The fuU-tune, pait- 
^ time, prorated portions of salari^ of custodians, 
firemen, custodians’ helpers, matrons, general utility 
men, dairymep, nig^t watchmen, and ptMr such per- 
sonnel who sweep, clean, pols^, mop, care for build- 
ings and livestock, operate the heating dnd ventilat- 
ing systems, and perform any other housekeeping 
duties, for all purposea-except direct exp^isea for 
PUPIL TRANSPORTATION, FOOD SERVICES, 
% SfUDENT-BODY ACTIVITIES, and COMMUNITY 
SERVICES. 

« * 
610-c. Salarie$ for Care of Grounds. — The full-time, part- 

time, and prora|od~pdrtion8 of salaries of personnel 
responsible for the cpre of grounds (not repair ..and 
upkeep), who perfom such ddties as: Rake, hoe, 

' water, cut, and prot^ lawns; traniplant, trim, and 
care for shrubbery and sodded play areas; and pre- 
pare, plant, and care for flower beds, for all purposes 
• except direct experises for PUTiL TRANSPORTA- 

TION, FOOD SERVICES, STUDENT-B0DY‘ AC- 
TIVITIES, and COMMUNITY SERVICES. 

610-d. Other Salaries for Operation of Plant,— The full-time, 
part-time, and prorated portions of ssdaries of tele-, 
phone switchboard operators^ truck drivers, elevator 
. ^operators, supervisors of warehouses, stock clerks, 

. and other such personnel who, operate a central store- 
room, secretarial -assistants to plant operational i>er- 
sonnel, and any other plant operation personnel 
w^ose salaries cannot be charged to accounts fllO-a 
through 610-c; for all purposes except direct ^- 
penses for PUPIL TRANSPORTATION, F(S)p 
SERVICES, STUDENT-BODY- ACTIVITIES, and 
COMMUNITY SERVICES. 

• * ' ' ' 0 

620 . CONTfUCnO SIRVICEO R>R OMUTIPN OP PLANr 

^xp.enditures for opera^n-Qf-plant s^vicea prodded by 
personnel who are not on the district pasunfll, including all 
related expenses covered hy |iie oobtracti Sot all purposes 
' except direct: mtpenses fbr PUPIL TRANSPORTATION, 
FOOD SERVICES, STUDENT-BODY ACTmTl^ and 
^ COMMUNITY SERVICES. Examptes of the yndy of con- 
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tracted services recorded here' are: Complete custodial serv- 
ices, partial custodial seiVices such as washing, windows and 
removing ashes and garbage, moving furniture and eq^jp- 
men^ care of grounds, and laundry, d^ cleaning, and linen 
service. Expenditures for moving portable structures are 
not' r^rded here; they are recorded under the 700 Series, 

maintenance of plant. 

ddo. HEAT FOR BUILDINGS 

Expenditures for all coal, steam, electricity, gas, gasoline, 
fuel oil, and wood used for heating, including transportation 
costs involved, in securing them, except direct heating ex- 
penses for PUPIL TRANSPORTATION, FOOD SERVICES, 
STUDENT-BODY ACTIVITIES, and COMMUNITY^SERV- 
ICES. If electricity and gas are used for heating and other 
purposes, aftd if the bills cSnnot be dmded between heat and 
other utilities, the expenditure is recorded under this account 
Or account 640, UTILITIES, EXCEPT HEAT FOR BUILD- 
INGS, dependiUg upon major use. 

MO. UnUTIES, EXCEPT HEAT FOR BUILDINGS 

640-^. WtUer and Sawen^e. — Expenditures for,, water and 
^ for sewage disposal, for all purposes except direct 
expenses for PUPIL TRANSPORTATION, FOOD 
^ SERVICES, STUDENT-BODY ACTIVITIES, and 
COMMUNITY SERVICES. Expendituri^ for elec- 
tric power for punning the .district's own water are 
not recorded here; they are recorded under account 
640-b, Electricity. 

- i 

64(M>. Eltfcfrieiiy;— Expenditures for dectricity for artificial 
lighting and power, except for heating buildings, for 
all purposes except direct expanses for PUPIL 
TRANSPORTATION, FOO D SERVICES, STU- 
DENT-BODY ACTIVITIES, and CQllMUNITY 
' [Services. Expenditure for electfIcitF for heat- 
ing buildings are recorded under account 68(T, HEAT 
FOR BUILDINGS. If electricity is u^ for heating 
and oilier purposes, and if ibe biO cannot be divided, 
the SKpenditore Is recorded under this account or 
Account HEAT FOR BUILDINGS, dep^ding 
upon midor DM* ' ' 


T 
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for gas for any use oUier than 
heating buildings, for all purposes except direct ex- 
penses for PUPIL TRANSPORT^ION, FOOD 
SERVICES, STIXDENT-BODY ACTIVITIES, and 
COMMUNITY SERVICES. Expeiititures for gas 
for heating buildings are recorded under account 
630, HEAT FOR BUILDINGS. If gas is used for 
heating and other purposes, and if the bill cannot 
be divided, the expenditure is recorded under this 
•account or account 630, HEAT FOR BUILDINGS, 
depending upon major use. 

640-d. Tfdephone tu^ Tehgraph^ExpmditMrea for tdfe- 
phofae and telegraph, including rental of telephone 
switchboards, for all puiTX^ except direct expenses 
for PUPIL TRANSPORTATION FOOD SERV- 
JgES, ST UDENT-BODY ACTIVITIES, and COM- • 
SERVICES. 








640-e. Other for utUities that are 

not chargeable to another specific utility account, for 
all purposes except direct expenses for' PUPIL 
TRANSPORTATION, FOOD ' SERVICES, STU- 
DENT-BODY A^JVITIES, and 06 mm{jN 1TY 
SERVICES. Exaii^^s of such exp^ditures are 
those for coal, fuel oil, or wood used solely'* or pri- 
marily for heating water. 


650. SUPPUIS FOR OPERATION OP PLANT, IXapT UTHLITIE^ 

Expenditures for supplies which are used in the operation 
of equipment are,fecorded under the function for which the 
equipment was used. 


650-a. 


I . 


A 

Cuttodial Expenditures for brooms, mops, 

soap, dusters, electric^ fuses, electric light bulbs, 
paper towels, hand. towels, bi^ towela*Daper cups, 
' toilet paper, and other such custodial rappUes used 
by students and district employees, fol* all purposes 
except direct eiqienses for PUPIL TBANSPORTA- 
pON, FOOD SERVIGES, STUDEOT-BODY AC- 
TIVITIES, md CO|dMUNITY SEB^i^ C113. - 


ERIC 
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66Qrb. SuppU^ for Operation of VefUdo *. — Expenditures for 
/ gasoline, ^bricants, and other supplies used in the 
/ operatiod of vehicle by distifict employees for^ haul- 
ing supplies and equipment, and by tlie plant opera- ‘ 
tion staffs, for all purposes except direct expemi^ for 
PUPIL TRANSPORTATION, FOOD SERVICES, 
STUDENT-BODY ACTIVITIES, and COMMUNITY 
SERVICES. E3q>enditure8 for tires, tubes, ^pairs« 
and replacfflnents of such vehicles are re<x>rded under 
the 700 Series, MAINTENANCE OF PLANT. 


650-c. Supplies for Core of Grorurdr . — Expenditures for sup- 
plies used by district employee in the care 
grounds, for all purposes except j^ired expenses 
' PUPIL TRANSPORTATION, FOOD SERVICES, 
STUDENT-BODY ACTIVITIES, and COMMUNITY 
1 SERVICES. Expenditures for regrading sites, re- 

seeding lawns, replacihg shrubS, and repairing fences 
and walks are not recorded here; they are recorded 
under the 700 Series, MAINJENANCE QFTLANT. 


650-d. Other Supplier for Operation of Plant . — Expenditures - 
for office supplies used in tiie operation of a central 
storeroom, all flags, and any other suppfles used by 
district employees for operation of plant which can- 
not be recorded under a speciflc accoiint, for all pur- 
poses except, direct expenses for PUPIL TRANS- 
PORTATION, FOOD SERVICES, STUDENT-BODY 
ACTIVITIES, and COMMUNITY SERVICES. 

O ^ m f 


OTHER iXKNSESPOi^ OKRATION or PUtm 

f 

' I 

Expendiipes for expren, drayage, and freight w^ich can- * 
not be charged to the apc^flc a^ivit^ for w)^ch incurrcd; 
rental of opendkUi-<tf-plant equipment; ia-^myice training 
expenses other than salaries and supines; and any other 
expoues incurred by district etn^rees for operation of 
idairtihat cannot be recorded under a qMdflc account, for 
all puh>OBes except dirdbt'sxpenses for PUPIL TRANSPOR- 
TATION, FOOD SERVICES, EJlffiENT-BODY ACTIVI- 
' TlBi^ and COldfiJNITy SEBVI<^ V 
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MAINTINANCE OF PLANT 

700 S«rl«s 


MAINTENANCE OF PLANT consists of those activities that 
are concerned with keeping the grounds, buildings, and equipment 
at their original condition of completeness or efficiency, either 
through repairs or by replacements of property (anything 
than r^lacenent of a total building). 

Concerning equipment, expenditures for repairs and for piece- 
for-piece replacements are recorded under MAINTENANCE OF 
PLANT, regardless of the Relative value of the replaced item of 
equipment and its replacement. By piece-for-pi« 3 B replacCTient 
is meant the replacement of^a complete unit of equipment by 
imother complete unit of equipment serving the same purjKise in 
the same way. For example, if a manual typewriter was replaced 
by an electric typewriter, the entire cost of the electric typewriter 
would be recorded under MAINTENANCE OF PLANT. 

When there is a trade-in^ allowance on old eqiiipment turned in 
toward new, or the replac^ equipment is sold at a la^r time, 
the amount realized from the trade-in or sale is used to reduce 
the maintenance expenditure account under which the replace- 

f jent expenditure was recorded. This can be done by at^ting 
irectly or after accumulating abatem^ts under account 1920, 
ABATEMENTS. 

Expenditures for the initial or additional purchase of equip- 
ment are recorded under the 1200 Series, CAPITAL OUTLAY. 

Expenditures for repairs and replacements of service systems 
and other built-in equipment are r^rded under MAINTE- 
NANCE OF PLANT as repairs to buildings. Expenditures for 
the initial installation and extension of s^ice systems and other 
built-in equipment in existing buildings are recorded under the 
1200 Series, CAPITAL OUTLAY} as remodeling. {See also Chap- 
ter 11 for discussion of BUILT-IN EQUIPMENT.) 

Expenditures for repairs to building structures which do not 
add to existing facilities are recorded under MAINTENANCE 
OF PLANT. As a general guide, if changes of partitions, roof 
^structure, or walls are not involved, tiie expenditure are record^ 
under MAINTENANCJE ^ OP PLANT \ if such change are in- 
volved, the expenditui^ are re^rded under tiie 120(y Series, 
CAPITAL OUTLAY, M remodeling. 

Expenditures f of /epairs to grounds and repairs and r^ace- 
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n^ta of fixtures built into grounds are r^^oided under MAIN- 
TENANCE OF PLANT. Expenditures for improvements to 
grounds are records! under the 1200 S«ri^, CAPITAL OUTLAY. 

Recorded under this g^up of accounts are all current expense 
for MAINTENANCE OF PLANT for tiie s<^ool system, except 
direct expenses for PUPIL TRANSPORTATION. FXK)D SERV- 
ICES, STUDENT-BODY . ACTIVITIES, ' and COMMUNITY 
SER^AhCES. DIRECT EXPENSES in Glc^ry.) This in- 
cludes school plants, central administration office warehouses, 
garages (but not pupil transportation garages), maintenance 
shops, teacherages, student dormitories, and other sudi buildings. 

With respect to housing for teachers or ^den^pnnitories, if 
rent or d®ier fees are collided, they we handle^^|||k>ugh clegr- 
ing accounts and only net expenditures for maintenance are re- 
corded here. 

Investment propertira are also handled throu^ clearing ac^ 
counts (see CLEARING ACCOUNT 1840, OPERATION OF 
INVESTMENT PROPERTIES) and only net expenditure^ for 
maintenance are recorded here. 

Direct expenses for maintenance of plant’for pupil trimsporta- 
tion services are recorded under the BOO Series, PUPIL TRANS- 
PORTATION SERVICES, and for community services under the 
1100 Series, COMMUNITY SERVICES. 

Direct expense for maintenance of plant for food services • 
student-body activities are recorded under the 900 Series, FOOD 
SERVICES, and the 1000 Series, STUDENT-BODY ACTIVI- 
TIES, respectively, if no reimbursement is expected from the 
operation of the activity. If reimbursement* is expected, these 
direct expenses are recorded under clearing accounts, the J^OO 
Series, FOOD . SERVICES OPERATION, and the 1810 Series, 
STUDENT-BODY* ACTIVITIES. 

Expenditjifes for rebairs and replacements of school property 
janythin'^less than a total building 1^) that is lost or damaged 
are recorded under MAINTENA^iiPE OF PtANT ; the replace- 
ment of a building which has bren totally destroyed is recorded 
under the 1200 Series, CAPITAL OUTLAY. If, in the course of 
making repairs and replacements occasioned by loss or damage,/ 
additions to plant are made, the expenditures for such additions 
are recorded under the l^K) Series, CAPITAL OUTLAY. 

If ii^urance adjustments are received for lost or damaged 
proper^, the zdcei]^ and expenditures for the repair or replace-, 
m^t of tiie property are handled througdi Clearing Account 1930, 
INSURANCE ADJUSTMENTS. At the end oT^the flacaTy^, 
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the balance of the cl«uing amount ia recorded under the appro- 
priate receipt or expenditure account*. In recording the net ex- 
penditure, in such ca^^ it is prorated to each expenditure class 
In the same proportion as the gross expOTiditure was divided (see 
CLEARING ACCOUNT 1930). 

Minor collections for Ion or damage to school property are 
abated against the expenditure o^asioned by such loss or dam- 
^e either directly or after accumulating under a^^unt 1920 
^ATEMENTS. 


710. SALARIK FOR MAINTfNANd or l»LANT 




Under this account are recorded the salarin of carpenters, 
painters, plumbers, ^ectncians, groundskeepers, and similar 
personnel engaged in the maintenance of plant When such 
personnel also serve other functions, their salaries are pro- 
rated to these accounts in proportion to the time spent on 
the repmr and upkeep of buildings, ground, and equipment 
Salaries of central office staff who are responsible for the 
systonvi^de administration of the building operation and 
maintenance program are not recorded Qnder these amounts | 
they are recorded under ADMINISTRATION, account llO-n, 
Salaries for the Administration of Bdildings and Grounds. 

710-^. Saldrie$ fqr the Vpk^p of GroundM,— The full-time, 

, part-time, and prorated portions of salaries of dis- 
trict employe^ for services rendered in the upkeep 
of grounds, for all purposes except direct expense 
for PUPIL TRANSPORTATION, FOOD SERV- 
ICES, STUDENT-BODY ACTmTIES, and COM- 
,MUNITY SERVICES. Examples of the kind g of 
salso-ies recorded here are thbse for: Impairing and 
replacing walks, fences, tennis courts, playground 
surfaces, lawn sprinkling systems, outside flagpoles, 
driveways, sewers and irrigation ditches; and re- 
grading sites, reseeding lai^ and r^ladng shrubs. 
Elxpenditures for the initial grading of wit-**# for new 
buildings or additions to buildings, initial fAHitig of 
■** lawns, initial planting of diraba,.and initial installa- 
tion of walks and fences are not recorded hei«; they 
are recorded ‘ under CAPITAL OUTLAY, account"' 
1210-c, ImprovemmA to Sites. 
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71(>-b. Stdarim for th* Rmptdr of BmUdingt. — ^The fuIDtfme, 
part-time, and prorated pwrtiona of salari^ of dia- 
trict employees for services rendered in the repair 
and upkeep of buildings, for all purpose except 
direct expense for PUPIL TRANSPORTATION, 
FOOD SERVICES, STUDENT-BODY ACTIVITIES, 
and COMMUNITY SERVICES. Examples of the 
kinds of salaries recorded here are those for: Re- 
painting woodwork, rede<»rating walla, resurfacing 
and reftnishing floors, shingling, repainting ceilings, 
repairing foundations; repairing and replacing doors, 
windows, hardware, gutters, downspouts, window 
glass, window shadoi, stage curtains, drap^ and 
built-in equipment such as lockers, cabinets, ward- 
» robes, Venetian blinds, swimming pool filtration 
equipment, soap and towel dispensers, bulletin boards, 
and d^rchecks; moving portable structures ; and the 
main^ance of service systems which consists of the 
repair and replacement of such things as: Boilers, 
radiators, and ventilating ducts ; electric lighting sys- 
tems, bells, clocks, and intercommunication systems; 
sewers, toilets, fountains, water pip^, tanks, and 
‘:^;:;v.J>athroom furnishings; Are plugs, fire hoses, fire 
sprinkler systems, and fire escapes; and elevators. 

710-c. SalarisB for tho Repair of Equipment, — The full-time, 
part-time, and prorated portions of salaries of dis- 
trict employees for service rendered in repairing 
equipment which is nof a built-in item, for all pur- 
poses except direct expenses for PUPIL TRANS- 
PORTATION, FOOD SERVICES, STUDENT-BODY 
ACTIVITIES, and COMM0UTY SERVICES. 

'710-d. Salaries for the Manufacture of Replacement* of 
Egulpmeni.— The full-time, part-time, .and prorated 
portions of salaries of district employees for services 
rendered in manufacturing replacmnents of equipment 
which are not built-in items, for all purposes ex<»pt 
direct* expenses for PUPIL TRANSPORTATION, 
FOOD SERITCES, STUDENT-BODY ACTIVITIES, 
and COMMUNITY SERVICES. 
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720. CONTRACTID SIRVICES FOB MAINTlNANCi OF PtAFfT 

^20-a. Cbntrwted Services for the Upkeep of Grounds.— 
Expenditures^ including labor and other expenses, for 
the repair and upkeep of grounds by personnel who 
are not on the payroll of the school district, for all 
purposes except direct expenses for PUPIL TRANS- 
PORTATION, FOOD SERVICES, STUDENT-BODY 
, ACTIVITIES, and COMMUNITY SERVICES. Up- 
keep of grounds consists of the following kinds of 
activities: Repairing and replacing walks, fences, 
tennis courts, playground surfaces, lawn sprinkling 
systems, outside flagpoles, driveways, sewers and 
‘ irrigation ditches; and regrading sites, reseeding 
la\^, and replacing shrubs. Expenditures for the 
initial grading of sites for new buildings or additions 
to buildings, initial seeding of lawns, initial planting 
of shrubs, and initial installation of walks and fences 
are not recorded here; they are recorded under 
CAPITAL OUTLAY, account 1210-c, Improvements 
to Sites. 

j ' 

720-b, Contracted Services for the Reptdr of BuUdistgs. 

. Expenditures, including labor and otiier expenses, 
for the repair of buildingi by personnel who are not 
on the payroll of the school district, for all purposes 
except direct expenses for PUPIL TRANSPORTA- 
TION, FOOD SERVICES, STUDENT-BODY AC- 
TIVITIES, and COMMUNITY SERVICES. Repair 
of buildings consists of the following kinds of activi- 
ti^ : Repainting woodwork, redecorating walls, 're- 
surfacing and refinishing floors, shingling, repainting 
ceilings, repairing foundations; replacing and repair- 
ing doors, windows, hardware, gutters, downspouts, 
window glass, window shades, stage curtains, drapes, 
and built-in equipment such as lockers, cabinets, 
wardrobes, Venetian blinds, swimming pool filtration 
equipment, soap and towel dispensers, bulletin boards, 
and doorchecks; moving portable structures; and the 
maintenance of service systons which consists of the 
repair and replacement df^sudi things as: Boilers, 
radiators and ventilating ducts; electric lighting sys- 
tems, bells, clodcB, and intmt^nnmunicatRn systems; 
sewers, toilets, founteins, water pipes, tanks and bath- 
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room fumishingB ; fire plugs, fire hoses, fire sprinkler 
systems, mid fire escapes; and elevators. 

c. Contracted Services for the Repair of Bquipntent , — 
Expenditures, including labor and other expenses, 
for the repail’ and upkeep, by personnel who are not 
on the payroll of the school district, of equipment 
which is not a built-in item, for all purposes except 
direct expenses for PUPIL TRANSPORTATION. 
FOOD SERVICES. STUDEI^BODY ACTIVITIES, 
and COMMUNITY SERVICES. 

730. REPLACEMENTS or EQUIPMENT 

730-a. Replttcements of Instructional EgulpmenJ.— Expendi- 
tures for piece-for-piece replacements of instructional 
equipment which are not built-in items, and are 
mmiufactured by other than district employees. In- 
structional equipment is that which is purchased for 
. use by pupils and Instructional staff in the instruc- 
tional program. Some example of the kinds of in- 
structional equipment are: Pupils*, teachera', and 
principals* desks; and seats, chairs, tables, bookcases, 
workbenches, shop machinery and tools, musical 
instruments and stmids, typewriters, business ma- 
chines, phonographs, radios, motion picture projec- 
tors, sewing machine refrigerators, science labora- 
tory appm’atus, driver education vehicles, farm trucks 
and tractors, farm liv^tock, physical education ap- 
paratus, motor vehicles for the instructional staff, 
imd other equipment used in the instructional pro- 
gram. Expenditures for replacements of school 
library books are not recorded here; they are re- 
corded under account ^0-a, School Library Books. 
(See also chapter 11 for the distinction between sup- 
plies ^d equipment.) ' 

730~b. Replae^iemis of fitminHrmctiomd Equiptnent . — Ex- 
penditures for piec^for-piece replacem^ts of equip- 
ment which are mt buih-in items, are manufactured 
by other than district employees, and are purchased 
for use in a noninstructional function or activity sudi 
as: ADMINISmATION, ATTENDANCE AND 
HEALTH SERVICES, OPERA*nON OF PLANT, 
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and MAINTENANCE OF PLANT, exceirt direct 
penses for PUPIL TRANSPORTATION, FOOD 
SERVICES,' STUDENT-BODY ACTIVITIES and 
COMMUNITY SERVICES. 


740. OTHIR WfNSU fOR NUUITmANa OP PIAHT 


Under thia account are recoixJed expenditure for materials 
and other expenses, except salarie, for maintenance of plant 
performed by school district employees, including supplies 
used m the operation of izehiclM and other equipment used 
in the maintenance of plant. 


740-a. Other Expense* for the Upkeep of Ciwmifi.— Ex- 
penditures for materials, rental of equipment, and 
other incidOTtal expenses, except aalaries, for the 
repair and upkeep of grounds by school district em- 
•ploye^ for all purposes except direct exposes for 
PUPIL TRANSPORTATION, FOOD SERVICES 
STUDENT-BODY ACTIVITIES, and CQJfMUNITY 
SERVICilS. Upkeep of grounds consists of the fol- 
lowing kinds of activities: Repairing and replacing 
walks, tennis ^urta, playground surface, 

lawn sprinkling systems, outside flagpole, driveways, 
sewers and irrigation ditchfis; and regrading sit^ 
reseeding lawns, and replacing shrubs. Expenditures 
for the initial grading, of sit« for new buUdings or 
additions to buildings, initial seeding of lawns, initial 
planting of shrubs, and initial installation of walks' 
and fenc^ are not recorded here; they are recorded 
under CAPITAL OUTLAY, account 1210 h:, Improve- 
ments to SitM. 

740-b. Other Expenses for the Repair of BnUMngs.~~ExTieR- 
ditures for materials, rental of ^^ent. 
parts, and other incidental expenses, excrat salariei, 
for the repair of buildings by school mstrict em- 
ployees, fer all purposes except direct expenses for 
PUPIL TRANSPORTATION, POOD SERVICES 
STUDENT-BODY ACnVITIES, and COMMUNITr 
SERVICES. Repair of buRdings consists of the fol- 
kjfwing kinds of activitiiM; R^iaihting woodwork, re- 
decorating walls, resurfacing and r^lahing floors. 
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ahingUng, repainting ceilings, repairing foundations ; 
repairing and replacing doors, windows, haniware, 
gutters, downspouts, window glass, window shades, 
stage curtains, drapes, and built-in equipment such 
as lockers, cabinets, Wardrobes, Venetian blinds, swim- 
ming pool filtration ^uipment, soap and towel dis- 
pensers, bulletin b(^d8 and doorchecks ; moving port- 
able structures; and the malntenmice of service 
systems which consists of the repair and replacement 
of such things as: Boilers, radiators and ventilating 
ducts; electric ligditing sQ^stems, bells, clocks, and in- 
teroimmunication systems ; sewo^ toilets, fountains, 
water pipa^ tanks, and batiirtxun fumishingi; fire 
plu|^ fire h(»ies, fire sprinkler systems, and fire es- 
capee; and elevatois, 

740-c. Othmr Expenses for the Reptdr of Equlpmmtt , — 
Expenditure for materials, repair parts, rental of 
^ equipment, and other incidental expend exbept sal- 
aries, for the repairing, by school district employees, 
of equipment which is not a built-in item, for all 
purposes except direct expenses for PUPIL TRANS- 
PORTATION, FOOD SERVICES, STUDENT-BODY 
ACTIVITIES, and COMMUNITY SERVICES. Ex- 
penditur«i for the repair of school library books are 
not recorded hera; they are recorded under account 
230-na, School Library Books. 

740-d. Other Expenses for the Manufacture of Rejdacements 
of EquiimtenL — Expenditures for materials and other 
incidental expoisee, except salarira, incurred by dis- 
trict employe in manufacturing reifiacements of 
equipment which are not built-in it^ns, for all 
purpose except direct expense for PUPIL TRANS- 
PORTATION, FOOD SERVICES, STUDENT-BODY 
ACTIVITIES, and COMMUNITY SERVICES. 

¥ 

PIXiD CHAIOU 
•00 SeriM 

FIXED CHARGES are exp^ditorea of a generally recurrent 
which are not readily allocable to oiher exp^diture 
accounts. 
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810. SCHOOL DISTRICT CONTRIIUTIONS TO IMnOTU RITIREAWfT 

8U>-a. Stole, County, or Local Retirement Funds . — All ct- 
penditilres by the school district .to funds which have 
been established by the State, county, local achod 
district, or municipality, and have been built up 
through contributions from participants and oUier 
sources for the purpose of making payments (either 
on an annuity basis or in lump sum) to those who 
retire from service in the educational system by Ma- 
son of age, disability, or length of service. Em- 
ployees' salary deductions for retirement funds are 
recorded under the appropriate salary accounts. 
810-b. SoM Security. — All expenditures by the sdiool dis- 
trict to social security. Employees’ salary deductions 
for Social security are recorded under the appropri- 
ate salary ammnts. 

Pension PaymmUs.—A)l expenditUMS for j^nsions 
paid directly topndividuals from appropriation a or 
to a pension fund. A pension system is a free retire- 
ment plan whereby persons leaving service in the 
educational system because of age, disability, or 
length of serviM receive payments (eitiier in a lump 
sum or in the form of an annuity) from funds to 
which tiiey have not contributed. 

820. iNSURANCf AND JUDGMENTS 

If the school district is on the cash basis of accounting, a 
total premium payment is recorded under this account, re- 
gardless of whether oi- not it appllM beyond the current 
fiscal year. 

If the school district is on the accrual basis of accounting, 
only the part of the pMmium applicable to the current fiscal 
year is recorded under this acoiunt. Cl^uing Account 1530, 
PREPAID INSURANCE PREMIUMS, is used to record the 
part of the premium applicable beyond the current fiscal 
year. See the definition of account 1530 for the treatment 
in this case. 

820-a. Property insuratu ^. — Expenditure for all forma of 
insurance covering the loss of, or damage to, prop- 
erty of the school district from fire, theft, storm, or 
any other cause, except pupil transportation insur- 
ance. Also recorded here are costs for appmisals of 
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property for insurance purposes. Premiums for pupil 
transportation insurance are recorded under account 
640, PUPIL TRANSPORTATION INSURANCE. 

tmplofme Inturance . — Expenditures for life insur- 
snca coverage of employees, workmen's compensation, 
contributions to any State fund for injured em- 
ployees, and any other sickness or accident coverage 
of personnel employed by the school district. Also 
recorded here are any expenditures (not judcnents) 
made in lieu of employee insurance. 

^“6^- LiabUUy Insurance . — Expenditures for insurance cov- 
erage of the school district, or its officers, against 
losses resulting from judgments awarded against the 
district, except pupil transportation insurance. Also 
recorded here are any expenditures (not judgments) 
made in lieu of liability insurance. Payments of judg- 
ments awarded against the school district and not 
covered by insurance are recorded under account 
820-e, Judgments Against the School District. Lia- 
bility insurance premiums for the pupil transporta- 
tion program are recorded under account 540, PUPIL 
TRANSPORTATION INSLTRANCE. 

820-d. Fidelity Bond Premiums. — Expenditures for any bonds 
guaranteeing the school district against losses result- 
ing from the actions of the treasurer, employees, or 
other persons of the district. Also recorded here are 
any expenditures (not judgments) made in lieu of 

'' fidelity bonds. 

820— e. Judgments Against the School DistricU — Expenditures 
from current funds for all judgments (except as in- 
dicated) against the school district that are not cov- 
ered by liability insurance, but are of a type that 
might have been covered by insurance. Only amounts 
paid as the result of court decisions are recorded 
here. Judgments against the school district resulting 
from failure to pay bills or debt service, Ste recorded 
under the appropriate expenditure accoupts as though 
the bills or debt service had b^n paid when due. 
Legal expenses for defending against judgments are 
not recorded here; they are re<K)rded imder ADMIN- 
ISTRATION, accounts 110-f,, Salaries for Le^ 
Services, and ISO-f, Other Expenses for Legal Serv- 
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ices, or account 120, CONTRACTED SERVICES 
FOR ADMINISTRATION. . 

f 

830. RENTAL OF LAND AND lUILDtNGS 

Recorded under this account are expenditures for the 
rental of land and building for all purposes except direct 
expenses for PUPIL TRANSPORTATION, FOOD SERV- 
ICES, STUDENT-BODY ACTIVITIES, and COMMUNITY 
SERVICES. (S«« DIRECT EXPENft^S in Glossary.) 

Dir^ expenses for rent for pupil transportation services 
are recorded under account 660-h, Rent for Pupil Transpor- 
tation, and for community services under the 1100 Series, 
COMMUNITY SERVICES. 

Direct expenses for rent for food service and student-body 
’ activities are recorded under the, 900 Series, FOOD SERV- 
ICES, and the Vm Series, STUDENT-BODY ACTIVITIES, 
respectively, if no reimbursement is exp^Hed from the opera- 
tion of the activity. If reimbursement is expected, these 
direct expenses are recorded under clearing accounts, the 
1700 Series, FOOD SERVICES OPERATION, and the 1810 
Series, STUDENT-BODY ACTIVITIES. 

Expenditure for the rental of equipment are recorded un- 
der the function for whidi the equipment is used. 

If the school district is on the cash basis of accounting, 
a total rental payment ia record^ under this account, regard- 
less of whether or not it appli^ beyond the current fiscal 
year. 

If the school district is on the accrual basis of accounting, 
only the part of the rent apidicable to the current fiscal year 
is recorded under this account Clearing Account 1540, PRE- 
PAID RENT, is used to record the part of the premium 
' applicable beyond the curr^t fiscal year. See the definition 
of account 1540 for the treatment in Hiis case. 

t 

830-a. Rent for Land and BuOding$ for tnetn^Umal Pur- 
po90 ». — Expenditures for rent for ncmpnblicly-owned . 
school buildings, dsMroom space, school playground 
, sites, athletic Adds, sdiool biding sites, and school 
auditorium and gymnasium fadUttos. Installment 
payments to schoi^ousing aotlunritics or similar 
ageocieB, er other installment {Myrnmits which ulti- 
BUdely result in the aoqnlsiticm Of property are not 
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recorded here; paTinents to schoolhousing authori- 
ties or similar' agencies are recorded under the 1300 
Series, DEBT SERVICE, and Mother installment pay- 
ments for tile acquisition of proper^ are recorded 
under the 1200 'Series, CAPITAL OUTLAY. 

830-b. Rent for i^and and Buildingt for Noninetructional 
f*ttrpo»et. — Expenditures for rent for land and build- 
ings for central administrative offices, warehouses, 
garages, maintenance shops, and for any other non- 
instructional function, or activity except direct ex- 
penses for PUPIL TRANSPORTATION, FOOD 
SERVICES, STUDENT-BODY ACTIVITIES, and 
COMMUNITY SERVICES. 

B40. INTmST ON CUMOfT LOANS « 

► 

' Paymmits of interest on money borro\ved and paid back 
during the same fiscal year. Interest on registered warrants 
is also recoHed here. Tax anticipation notes or warrants are 
treated as cunwnt loans if paid back from the tax collections 
anticipated with the is8uan<^ of the not^. Other interest 
expenditures -are not re<x>rded here; tiiey are record^ under 
aoxiunts 1820, INTEREST ON DEBT, 1340-b, Interest to 
Public Schoolhousing Authority, or l560-b-2. Expenditures 
from sinking funds for interest on bonds. 

850. OTHn nXlD CHAROIS 

Expoiditares for special assessments against the school 
district for the maintenance and operation of nonschool prop- 
erty, any losses malting from the sale of securiti^ purchased 
prior to the current fiscal y^r, and any (^er expense of a 
generally recurrent nature which are allocable to pupil cost 
and cannot be rerarded under other current expense^accounts. 
Refunds of taxes, refunds of tuition, refunds of transporta- 
tion charges, and any othm* refunds which the school district 
makes on numey re()pii^ prior to the currmit fiscal year are 
also reocnrded htfe. Such refunds ^^ch the school district 
makes, on money received during the currmt fiscal year are 
not recorded here; they are abated against the appropriate 
receipt account, ^her directiy or after Mxmmulating under , 
Clearing Account 1920, ABATEMENTS. Special aasesaments 
againskthe a^ool district for rapital improvements such as 
streets, curbs, and drains are not recorded here; they are 
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recorded under CAPITAL OU'^AV, account 1210-c, Im- 
provements to Sites. Any taxes levied agrainst the school 
district for services rendered to the district by some other 
school administrative unit, or payments of tuition and trans- 
portation fees to other school districts are not recorded here; 
• they are recorded under the 1100 Series, OUTCOINC 
TRANSFER ACCOUNTS. 


FOOD SIRVICfS AND STUDiNT-DODY ACTtVmtS 
900>1000 


Basically, there are three different methods by^'l^ich FOOD 
SERVICES and STUDENT-BODY ACTlVlflES may he 
financed: (1) Entirely by revenue produced through the activity 
itself, (2) partly by direct expenditures from appropriations' or 
tax money and partly by revenue produced through the activity 
itself, and (S) entirely by direct expenditures from appropria- 
tions or tax money. The manner in which this group of accounts 
is utilized is dependent upon the method of financing and whether 
or not separate funds are established for these activities. 


900. FOOD SERVICES 

FOOD SERVICES are those activities which have as their 
purpose the preparation and serving of regular and incidental 
meals, lunches, or snacks in connection with school activities. 

If the food $ervico» program is firuuicod u>hoUy or partly 
by reventte produced through the operation of the progpam, 
the gross expenditure for POOD SERVICES for tchieh total 
or partial reimbursement is to be received ( from sale of 
lunches or State and Federal grants) and the revenue from the 
operation of the program are handled through CLEARING 
ACCOUNTS, Series 1700, POOD SERVICES OPERATION. 

^ Direct expenses for FOOD SERVICES for community ac- 
tivities are not recorded under this account ; they are recorded 
under the 1100 Series, COMMUNITY SERVICES. 


910. SALARIES FOR FOOD SERVICES ■ 

The full-time salaries and prorated portions of salaries 
appropriated for food services for which no reimburse- 
ment is to be received (either ^rom receipts from lunch 
sales or State and Federal school-lunch grants). This 
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includes such salaries of supyervisors, nutritionists, cooks, 
food servers, secretaries, clerks, bookkeepers, cashiers, 
^ and otlier such. personnel in the food services progranp; 
and direct expenses for such salaries of OPERATION 
and MAINTENANCE OF PLANT personnel for food 
services. {See DIRECT EXPENSES in Glos8ar>^) 

920. OTHER EXPENSES FOR FOOD SERVICES 

Expenditures from money appropriated -for food serv- 
ices for which no reimbursement is. to be received (either 
from rweipts from lunch sales or State and Federal 
school-lunch grants) for current expense items such as 
food, office supplies, travel, and direct expenses, other 
than salaries, for OPERATION and MAINTENANCE 
OF PLANT and RENT for food services. {See DIRECT 
EXPENSES in Glossary.) The cost of providing free 
meals as such is not recorded here as an item of expendi- 
ture because such costs are already distributed among 
the salary and expense accounts. 

9Sa EXPENDITURES TO COVER DEFICIT OF A SEPARATE FOOD 
SERVICES FIND OR ACCOUNT 

■ The excess o*l gross food-service expenditures for 
which total or partial reimbursement is expected (from 
the sale of lunches or State* and Federal school-lunch 
grants), over the actual reimbursement received from 
the sale of lunches apd State and Federal school-lunch 
grants. This net expenditure is recorded here at the end 
of the year, and is obtained from the Clearing Accounts, 
1700 Series, FOOD SERVICES OPERATION. 

» 

lOOO. STUDfNT-BODY ACTIVITIES 

STUDENT-BODY ACTIVITIES are direct and personal 
services for public school pupils, such as interscholastic 
athletics; entertainments, publications, ckibs, band, and 
orchestra, ttiat are managed or operated by the student 
body under the guidance and dir^iddon of adults, and are 
not part ^ Ibe regfular instructional program. s 

If a $tudent-body activity U financed wholly or partly by 
revenue produeod through the opertoion of the activity^ the 
gross ex^euditures for the a^tdty for which total or partial 
reimbursement is lo^be received (from fees or similar 
eamrees) and the revenue from the operation of the activity 
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are handled through CLEARING ACCOUNTS^ Serimt 1810, 

STVDENT-BOPY ACTIVITIES. 

1010- SALARIES FOR STUDENT-BODY ACTiriTlES 

The full-time salarie-a and prorated portions of 
salaries appropriated for student-body activities for 
which no reimbursement is to be received (from 
fees or other su(di sources) including any direct 
e3cpenses for such salaries of OPERATION and 
MAINTENANCE OF PLANT persojmel for stu- 
dent-body activities. {See DIRECT EXPENSES in 
Glossary.) 

KSa OTHER EXPENmS FOR STVimNT-BODY ACTtriTIES 

Expenditures from money appropriated for stu- 
dent-body activitiai Tor which no reimburs^ent is 
to be received (from fees or otter sudi sources) for 
current expense it^s such as supplies, travel, and 
direct expenses, otter ttan salari^, for OPERA- 
TION and MAINTENANCE OF PLANT and 
RENT for student-body activities. (See DIRE(7r 
EXPENSES in Glossary.) 

lOSO, EXPENDITURES TO CXIFER DEFICITS OF STUDENT-BODY 
ACTIVITIES FUNDS OR ACOIUNTS 


The excess of gross student-body activity expen- 
ditures for whidi total or partial reimbursement is 
expected (from fees or other such source), over the 
actual reimbursement r^i\^ from fees or other 
such source. This net exxmnditure is recorded here 
at the end of the year, and is obtained from the 
Clearing Accounts, 1810 Series, STUDENT-BODY 
ACTIVITIES. 


(COMMUNITY SERVICES are those smrvic^ provided by the 
school district for the amsminity as a whole, or some segment of 
the community, excluding public sdiool and adult education pro- 
grams operated by the school dktrk^ 

Under this group of accounts are^ recorded all exp^ditures for 
current expmise items that’ are direct expenses for COMMUNITY 
SERVICES, except school district ^mtriteit^os to retirement 
funds, and insurance. Iliese two expmses are recorded under the 
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1100 Series 
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800 S^es, FIXED CHARGES. (See DIRECT EXPENSES S 
Glossary.) 

'Hie aalaries to be recorded tmder these accoonta consist of 
types : (1) The prozated portions of the normal salaries of regfular 
day school employees, for eacample; a janitor who worta at night 
cleaning up a school baRding may be reeved of such duties for 
h few houia on different eyenings to open up and look a^ter facili- 
ties being used by some community activity. In whidi dase a por- 
tion of his salary is record^ under these accounts in propoHion 
to the time devoted to the community activity; (2) the ad^tional 
safaris paid to regular day school employee for community 
services, for example, the janitor of a hifih »diool building may 
be required to open the building in the evening and to close up 
after some meeting in the building, in which case the exti^ salary 
paid him for such services is recorded under ^ese accounts ; imd 
(8) the salaii^ of persons employed spedfical^ for some a>m- 
munity activity, for example, a full-time or part-time playground 
director. 

Salaries of cmitral office staff who have l»en assigned si^idc 
r^ponsibility for the whninistaation of COMMUNITY SERV- 
ICES are also r«x)rded under th^ ai^unts, but salaries of the 
general staff, such as the superintendent of sdiools, who are re- 
sponsible for the general supervision of the entire affairs of the 
school district are not recorded under these aa»unts. 

1110. RICREATION. 

Under this account, 1110, are re<^rded Uie direct ex- 
penses for all r^i^eationa] adaviti^ tiiat are not rensid- 
ered part of the r^fular instructiona! prt^^ram or student- 
body activity prt^rram. 

1110-a. Salarieg for Commimify RoerotOioiuJ AokMoe , — 
The full-time, part-time, and prorated portions of 
salaries of playground directors, supervisors, and 
assidants migaged in supervidng playground and 
other community reoeational activities, custo- 
dimn^ maint^umce staff, and any other salari^ 
that are direct expoises for community recre- 
- ation. 

1110-b. Eitpmuoe far Cmmntudiy tloeromltoiud 

-Expenditarea for athletic ttid other 
■applies; travd e^muws; rent; tslepNme; heat. 
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electricity, and oUier operation of plant expenses ; 
maintenance of i^ant expenses ; payments to other 
agenciai on a cost-sharing basis ; and other direct 
mcpenses for community recreational activities, 
except salaries, district contributions to retire- 
ment systems, and insurance. 

1 1 20. CIVIC Acnvmts 

Under this account, 1120, are recorded dire<^ -expenses 
for meetings of citizens, parent-teachers’ associations, pub- 
lic forums and lectures, civil defuse planning, and other 
civic-center activities. f 

1120-a. for CMc AetivMo*. — The full-time, part- 

time, and prorated portions of salaries for direc- 
tors or super viw)rs of civic centers and assistants, 
custodians, maintenance staff, and any other 
salan^ that are direct expense for civic-center 
activiti^ 

1120-b. Otkmr Expmue$ for CitAe ActMtU $. — Expenditure 
for supplies ; telephone, heat, electricity, and other 
operation of plant expensra ; maintenance of plant 
expenses; rent; travel expenses; and other direct 
expense for civic-center activities, except sala- 
ries, district contributions to retirement systems, 
and insurance. 

1130. PUBUC UMARBS 

This Mcount, 1180, is pnmarity for use in those com- 
monities where the local puUic library is operated by the 
school district. In such ca^^ mcp^ditur^ for current 
expense items from public school funds for the public 
* library mre r^orded under thin acwiunt. 

In some communities, the school libra^ may also be 
open to the public after school hours, raising a qijlotion as 
to the extmt that the expenditures for the schod library , 
should be prorated between the school Ubnmr acc»unts and 
this group of accounts. The recomn^nded solution to this 
questo is to record under this accoimt, 1180, the direct 
additional oosty lor provhiing librury services to the com- 
munity as a wh(de. For maraple, if the school library is 
opm evenings for gmend community use, the addi^mal 
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wOariei paid to personnel (librarians, janitors, etc.) who 
are required to be on duty on those evening, would be 
re«»rded under this g^i^up of accounts, as well as expendi- 
ture for light, he&t, etc., for evening um of the school 
library. If the genial public also uses tlie school library 
during the time school is in session, and special provisions 
are made to accommodate the general public, expenditur«i 
for such provisions are also recorded under account 1130. 

Il30-a. SfdarUu for Public Ubnri«». — ^The full-time, part- 
time, and prorated portions of salarl^ for librar- 
imis and their assistants, operation and mainte- 
nance of plant staffs, book binding and repairing, 
and any other salaries that direct ex];^nses 
for providing library services to the general 
public. 

1130-4). Book$f,^^eriodiad», and Nm^papara for PiMic 
Ubrariea. — Expenditure for replacemenfai of and 
regular additions to bootei, and expmiditures for 
periodicals and newsiKipers for puUh! libraries. 
A periodicid is a publication appearing at regular 
intervids of less than a year and continuing for 
an indefinite period. Expenditures for books for 
equipping a new public library or addition are not 
recorded here; they ara recorded under CAPI- 
TAL OITTLAY, account 1280-i, Equipment for 
(Community Service 

Other Expenaea foe PatbUe Libmriea, — Expendi- 
tures for supplies, audiovisual materials, rent, 
utilities, book binding, and other direct expense . 
for the operation and itudnt^[ianee of public li- 
brary services, except salaries, boolo, periodicals, 
new;q)apers, distri^ contributions to retirement 
and insurance. 

1140. CUfTOMiU AND OmiflON CAR! or CimDMN 

f 

Under this aoeount, 1140, are recorded direct expenses 
inmnred in coKieetiOT witb the mu^odial uid detention 
care of diUdrea in redto^ or d«r sdiools, and child 
care oeotns. Expai^tiires for school services diildren 
in red^atial sehoofai that Kne a part of or direct related 
to the regnlar matructioaal prognnn <d the sd^ district 
are net rec orded here edun the attendsMe of chil- 


. 1180-c. 

V 
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dren at school is indnd^ In the attendant figures for the 
school district; such ^cpesditur^ an reoinied imder the 
same accounts as the espoHUtares for school sw^i^ for 
the pupils in r^rular day schools, 

1140-a, Stdarie$ for th* C u st odUd cm! Dmondon Cmo of 
Childrm. — The fuU-time, part-time, and promts 
portions of sdari^ that are direct expenses for 
the custodial and detention care of children. . 

1140-b. Othor Expmm» for tho CuatodUi tmd Dmmatitm 
Caro of (JtUdtw , — Sspmditurss for food and 
other suppli»; utilitiee ai^ other operation of 
plant expense; maintenance of plant expenses; 
rent; and other dir^ exjmam tor the custodial 
and detention care of childrai, omept salaries, 
.district contributions tit retirranent asrstans, and 
insurance. 


1 1 SO. WiLPARi ACnvm 

Under this account, 1150, are recorded direct exp^ises 
incurred in connection with the |urovision of aid to indigent 
. children (whetiier pupi|s in public or nonpubUc schools 
or not) and adults, when^such aid is restricted to indigent 
peiaons. Also recoided und^ this account are any expen- 
ditures for disaster rdief. 

1150-a. Salarioa for WaAfaro Actiritiea, — The full-time, 
, part-time, and inrorated i^itions of salaries that 
are direct expenses for wetfUa actiyities. 

1150-b. Other Expmtm for Weifafo A^oUto§» — Expendi- 
tures for suppliei and other direct expenses for 
welfare Mtiyities, exe^ district contri- 

butions to retiremoit sys te ns , and insurance. 



1 160 . NONPUMJC soiooi punu 

In some Stetes, expoditares trtm pubUe school 

funds fw pupfls in noupoUip speeds tui^ Ite M^oris^ 
Where sodi expetMUtures «e 

UBda< seeoanti 114^ Adroit teSsuals^ i^ be 
estaUbhed tmdsr ttm hmm^ wate pi^ded 

aonpuMe siho^ p^fls^ad Aw iag|^(Hert<d;» 
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' utt. sgRncBs for nonpvbuc schom 

Fvnu ^ - 

1161-a. T93tiko0k$ for l^pmbtk; School PmplU^ 
Eiqmiditares for toKtbooka faniii^ed free 
to i»piU in nonpnbUo schooV or in certain 
grades or dassM of nonpubUc schools. Ex- 
penditures f|^ textbooks fnmiidied free to 
^ indigat irapils only are not recorded here ; 
tibey are recorded under account 116(M>, 
Other Expand for Welfare Activitiei. 

1181-b. €hhor Expmtm for itutrmeiitmtd Sendees 
for NmtpmNie School PupUa. — Expendi- 
teirai for school supplies and any other 
instruction^ M^ces furnish^ free to pu- 
pils in nonpubUc schools or in certain 
giadm or claa^ of nonpublic schools. 
Ebcp^ditures for school supplies furnished 
free to indigait pupils only are not re- 
corded here; they are recorded under ac- 
count Other Ehcpenses for Welfare 

Activities. Tuition iMiyments to nonpuldic 
schools, w^re authorised, are not recorded 
lore; they are recorded under a«»unt 
i4WMi, Tuition to Private Nonsectarian 


lies. jatTEUDAiHX MtD WEAm SEAricss ron nonpvbuc 

9CMMH. PVPOS 


Attrmdanoo Scivicea for Pfmtpmbtte School 
JPiiptfs.'— EiqMn<Utnm for salarfes, sup- 
pUei» and other direct expenses incurred 
in e on n ecth as, providing att^danoe 
•svieea to nonpubUc school pupils. 


1162-b. UoMa $er^ 0 M /er NonpubUc School 

for salaries np- 
pl^ IB^ o&sr dbtect' expoises hRurred 
k coimeetioh with provid^ ikatlh serv- 
. r, iwnp<*lte^ _ 


If iMft amPMm for nonpvbuc school 

Ti.! ,1-’ .1 ' ' 


t r : saliffies, M^tee, and otiter 

Bin \r dttest i wens i » toygril AOHMctimi wftli pro- 
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viding tnuuportAtion for nonpabUe Mhool impili, 
including expenditom for tramporting nonpnblie 
school pupils by contract with prirato csrrisrs, by 
public carriers, and wnMnts in lieu of ^‘ansporta- 
tion, such as roran and board near the school If • 
prirate carrier transports both public and n(^public 
school pupils, Uie anMwnt of the contract is prorated 
betw een tiiis a<^ant and account 520, CON- 
TRACTED SERVICES AND PUBLIC CARRIERS, 
on ^e basis of nonsber of pupib assigned to tlM 
v^icle. When it is not pc^ible to ^large «rpaidi- 
tures to this a<^unt r^;ulaiiy, the;y are prorated at 
the end of the yrar or other* r^fular reporting 
period. (See Chapter 8, PRORATING EXPENDI- 
TURES.) 


CAPITAL OUTLAY 
imSwtos 

CAPITAL OUTLAY expffluiitares are thow which result in 
the acquisition of fixed assets or additi<ms to fixed assets. They 
are expenditure for land or existing inqiroi^^^its of 

grounds, construction of boUdlngA addi^Kto teiUdinga, re- 
modeling of buildings, or initial or additioii9||aipnieni Expmi- 
dituree for preliminaiy studies to prorhte informstkm for a bmid 
el^on are considered a (XMt for the bond and recorded 

under ADMINISTRATION, account 110-d, Sslaries for Sduxd 
Elections, or 130-d, Otoer Exp^isra f<^ School E3eetions. 

The sslaries mid other expmues sdiool dtetrtet enidoyees, 
sudi as ardiitie(^ 4 md engineme, who are hired or assigDed to 
capital iminwenent projects are recorded under CAPITAL OUT- 
LAY. Where tiihi o<^r8, sc^wl dtetricts miqr wteh to maiwtaiw 
separate subaccounts fm* salsfks and rabaceounte for other ex- 
penses under the accounts Hated below. 

Expmiditaies for all repairs to bufldinh stnu^ires tiiat do not 
add to existing farilittos me recorded under the 700 Series. 
MAINTENANCE OF PLANT, than CAPITAL OUTLAY. 
As a genarri gnhte mmnriag to struetaiea , if 

diangee of partttim roof rtreetore, or mriii toh ivmdved, . 
the expenditures me reeotded niter toe 70(> Series, MAINTE- 
NANCE OF PLANT; if sa* ate mnteed, toe «qwi^ 
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imm a» reeordad ond«r th« Series, CAPITAL OUTLAY, 
MM ranodeUng. 

Sji{>ei^litum for the Initii^ inetalletion and extaoeion of ierv' 
ice QrxteQU and other haiH>in equipm^it in existing baildings are' 
recorded tznder CAPITAL OUTLAY. Expoiditaree for repaiia 
and replacsnents of tyttona and oth^ built-in equipment 

are imrded under th§ 700 l^ea, MAINTENANCE OF PLANT, 
as repain to bnlldinga. 

Eapeuditorea for the replac@i^it of a boUding which has been 
totally destawy^ are recorded under CAPITAL OUTLAY. Ex- 
pendlturea for the rej^r and replaconent of ^lool property 
(a^rthing kn than a total building lew) whidi is loet or dam- 
1 ^ are receded under the 700 Serin, MAINTENANCE OF 
PLANT, that any additions to plant axe retxird^ under 

CAPITAL OUTLAY. • 

If umrance adjustnxrata are received for loat or daxnagi^ 
property, the renipts imd expenditorea for tiie lepair or repi^^ 
n^t of the property are handkd through Ckaring Ac^xnmt 1^0, 
INSURANCE ADJUSTMENTS, At toe end of the year, the 
toUanee of tlM dealing acrount is r»x)rd^ under the appropriate 
receipt or npenditure acrount. In recording the net expenditure 
in stidi cues, it U prorated to each expenditure class in the same 
proputi^ aa tl^ gron expenditure was divided. (See CLEAR- 
ING.ACCOUNT 10^.) 

Min^ cdle^ons for loss or damage to sdiool property are 
abated a ga i ns t ths sxpsoditurss occasion^ by such loss or dam- 
ags, siUw dirs^ or after a^^umwlstlTig under scooont 1920, 
ABATElfENTS. 

Ckn^nning equipment, only expenditure for initial or addi- 
tional squipniait are recorded md&‘ CAPITAL OU’nJtY. Ex- 
peadMures for rspairi, ud for pieee-for-pieee repliuiementa are 
reemrdsd «n<^ the 700 Series, MAINTENANCE OF PLANT, 
regsrAem of tiie rdative value of tlu re^ae^ item of equipment 
and its re{dae«nmt. By pieoe-for-pien r^Ucement is nmnt the 
re^aesment of a eom^ke unit of equlpmmit br Hu^er emnpkte 
unit of eqnipmflQt eirving the sMse purpose in the san» way. 

Giq^l mtisF ^ip^^Rorw n^y be made from tiie proceeds 
of e arrs i rt revenue or the mla of bemds, and ako include inatall- 
mci^ or kiM paymffits on property (exo^ intorest) that have 
a tonttbal date and renR in the aoqpUaitkn of propoty. Al- 
tooQgh paymen ts to public schoedhousing authorities or similar 
egettc iss have e^taia ehMsaetmiitiee of CAPITAL OUTLAY, tSty 
are sol mardedi^krCAiTTAL OUTLAY aeewts. Soch'pay- 


> 


w PWANCIAL ACO)UNTIKQ 

menu are recorded under DEBT SERVICE, a«»unt 1S40, EX- 
PENDITURES TO SCHOOLHOUSING AUTHORITY OR SIM- 
lAR AGENCY, in order tp iWnimise the danger of duplication 
in conaolidated capital outlay figure for States in which pubUc 
schoolhouaing authorities or similar agenda exist That is, at 
the time a building is erect«i, tiie expenditures made by the 
authority tre CAPITA OUTLAY. If the school district pay- 
ments to the authority are sdao classed as CAPITAL OUTLAY, 
there would be duplication when totel capital outlay figum for 
the State ^unpil^ For this reason, the pi^mients to the 
authority are recorded under DEBT SERVICE. 

Separate building funds and eapitiU r^^rve funds may be Mtab- 
Ushed for at^mmulating money for future construriion, or for 
idling payments for constatiction in progreM, The a«X)upt8 
listed bdow are for use with such fPnds as w^ as with the gen- 
mal fund. Tnnsfma erf money betu^m the general fund and 
thsM Migrate building and capi^ reserve funds are not r«»rded 
as expenditures of .the school district ; such tranters are r^x>rded 
under account 1940, INTERFUND TRANSFERS. 

1310. ms 

1210-a. Profmak>md for SUm^Expmrnarm for 

drawings, specifications, and other feee dlrertly 
lelatad to tiie aoquUition and improvaoMnt of 
■itea, such as Umdsmipe architects’ feee, appraise 
fees, Mardi and title tesurance, site survi^ and 
condemnation proceedings. 

1210-b. SUM and ^ ddifiifeiM^ftcp«H!itur« for the 
IHirriia^ of land, excluding mrpoises for profes- 
sional sm-vioea. (See aceount 1210-a, Profes- 
sional Senrioea for Sites.) 

121fi-c. ImprovommmtB* to .Mae. — ^Expenditiires for the 
improven^t of new and old sitee and adja^mt 
ways, ooi^Mng of so^ worit as: Oiadi^, tend- 
se^rfng, leeduif and irfa^ng of shrubs and trees; 

nsw roadway*, r^ihtiiq; 

walls, aewm* and atmon dn^ ai^ fc^nfag 
hydnmta; or^^ surfai^ and sdl tiwstmeat 
of athktie fisKte and twas eourts; fon^h^ 
and instaIBiifff«^ft*ttea,'i»d piaypmBid 
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api»»tui, flainpolea, gateways, fenc^i, and under- 
gromid itorage t anks which are not parts of 
• * building systems ; and demolition work. 

Spedal assessments ^^inst the school district 
for capital improv^nents such as strwts, curbs, 
and drmins are also recorded here. Expenditure 
for profenional services are not recorded here; 
Uiey are recorded under aaxjunt 1210-a, Prof^ 
sional Services for Sit^ 

1 220 . umxtmos 

Construction costs for buildings and additions consist 
of all exp^ditures for general construction, advertise- 
mmita for ^nti*acts, paymenti on contrscto for consume* 
tion, installation of plumbing, heating, ligiiting, ventilating, 
and ekctrical systems ; built-in lockers, elevators, and other 
equipment bnUt into bnildtog^ ; ^tdiitectural and engin^r- 
ing serviraa, l^al services, and travel expend incurred 
in connection with (^mstmetion ; paint and other interior 
and exterior decontihg ; and any other costs connects with 
the pl an nin g and instruction of buildings or additions to 
ImUdin^ 

Expenditures t<a preliminary ^di^ made prior to the 
time that d^nite authorily has been giv^ to proceed wito 
a etMuitoocI^ project are not reexurded here; they are re- 
corded nndar the 100 Series, ADMINISTRATION. How- 
ever, if auttoriiy to proce^ is receive within the same 
fis^ year the exp^^ture was made, and if the ex- 
praditnre can lie ^ftnitely msign^ to a construction 
projert,* it shmild be kanaferred frmn ADMINISTRA- 
TK)N to CAPITAL OUTLAY. 

If diitri^ ha^ npan^ twildings c^her th*n school 
Iwildhigi, as administration lml]dix4;s or wm^ouses, 
thsy may wish to keep snbaooounts for such bnildings 
under aioairts and 12^1-e. 

1220-^u Pro fmriomal S w e iis for — Expoidi- 

tores for dmwiaip, ^edAeakems, uid other fees 
^ directly rdated to the oM^netbm, apquidtion, 

•ad roBOdeUBf of bldldhiip such as ^giMering 
,, ai^ kgal fees, a^ a dve i iabemm ti iiy owrtracts. 

. y 
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1220-b. f^'em Buildingg BmUdhtg AddMons, — Expen- 
ditures for thfl contract for and purchase of 
buildings being (instructed under sch(x>l board 
order or ^n'tenent; ako expenditures for out- 
right purchase of buildings already standing, in- 
cluding instalment or 1 mm ^lymenta (except 
interest) which have a to'minal date and r«ult 
. in the aociuisition of buUdings, except payments 

to public Khoolhousing authorities or similar 
agencies. ExpendituTM for the amstruction of 
additional pupil transportation shelters are also 
. recorded here. Payments of principal and inter- 
Mt to schoolhousing anthoritiM or similar agen- 
dM are recorded under DEBT SERVICE, ac- 
<»unt 1340, EXPENDITURES TO PUBUC 
SCHOOLHOUSING AUTHORITIES OR SIMI- 
LAR AGENCIES, £lxpenditares for professional 
servicM are not retarded here ; they are r«x>rded 
under account 1^3--a, Professional Service for 
BuU0gB. 

1220-c. Rem^tdMttg — Expenditure* for major permanent 
^ structuraJ altemtions and ttie initial or additional 

installation of heating and ventilating systema, 
electrical systCTM, plumbing systans, fire protec- 
tion s^tema, and othm* MrviM systa ns in exit- 
ing buildlnga. Remodeling or imp n y v e ment of 
buildings usualty takes plaM within tiie exiating 
floor area, whaiMS a b nikling additicm extaida 
the floor area. Repairs to buiklmgi ami reiudra 
and reida<»nait8 of service syst^oa are recorded 
undo* the 700 Series, MAINTENA^ICE OF 
PLANT. Ebrpaiditarea for profesaional mndoM 
are not recorded they uw i*e(»rded under 

t accmmt ll^)-a. Professional Servi<^ for Build- 

ings. 


1 330. iQUmmOIT 

Under tiiia group of am>untii are reeordai expenditures 
for initial or additional itenu of aiuii^&wt, rach as furni- 
ture, fomiahinga, nMdiin^, a^ that are not 

« int^^ parts d the buih^if or building servke. 
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Exj^ditures f6r repairs and for pi«^e-f6r*piece replace- 
ments of equipment are not r©(»rd«l here; they are re- 
corded under the 7(K) Seri^ MAINTENANCE OF 
PLANT. See also the discuasion under CAPITAL OUT- 
LAY, 1200 and MAINTENANCE OF PLANT, 700 

Seri^ For dUtinctiona between luppliM and equipment, 
tee chapter 11. 

Expendituns for initial or additional built-in equipment 
which is an int^ral part of the building or building service 
are not reoirded under these accounts; they are reconied 
under account 1^0-b, New Buildings and Building Addi- 
tions, or 1^^-c, Remodeling. 

1230— a. Profernmonoi Services for Eqmpmemt. — Expendi- 
ture for speciflcations and other fe^ dir«rUy 
related to the acquisition of additional equipment. 

1230-b. Equipment for Adminlstrat^m . — Expenditures for 
initial or additional furniture and «]uiiunait for 
central adminUtaative whether hous«l in 

jif 

Mdiool buildings, separate administration build- 
ings, or otherwise. Following are s^e example 
of the ki^a equiinnent for which expenditures 
are rererded h^i l>^la, chairs, bookcaset, dic- 
tating machini^ typewriters, twsinwa machine, 
motor vehicles, and file ^d>ineta Expenditures 
for Deration of plant and maintenance of plant 
equi^eht are recorded under accounts 1230-f, 
Equipment for Operation of Plant, and 1^0-g, 
Equiinnent for Maintenance of Plant, r^pec- 
tively. 

12S0-C. Equipment for Instruction , — Expenditures for ini- 
tial or ad^tional furniture and equipment for 
instruction. Instructional equiinnent is thst which 
is used by pupils and instructional ataff in the 
. Cin^^rtkmal prt^rram and is not a baUt-in iton. 
SmiM example of the kinds ol inrtructional equip- 
o^t are : Pupils*, t^diers', imd princiiwk' de^ ; 
and i^ds, chiurs, tatt^ bookea^ workbea^^ 
shop machinery and took, musical uwtmmenti 
am) stands, typewriter, basins machine^ i4io- 
nographs, ladioa, motion pkturs projector, sew- 
ing refrigerators, science laboratory 
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.appftratiM, driv& education vehkks. farm truck#r 
and tractors, farm livestock, phTsiesl education 
apparatus, motor vehicles for the tautmctimial 
staff, and other eqni|mimit UMd in the inrtructional 
program. Also recorded here are expendi^ires for 
library bo(dci for a new e^ool library, and mat^iaJ 
aooenions involving an expai^on of the echool li- 
brary. ’'Expenditures for ordinary curreit addi- 
tions of school library books and books ior poldic 
libraries sire n<A recorded here ; th(^ are recorded 
under account 280-a,^choonJlnmry Books, and ac- 
count 11S(M>, Books, Periodkak, and Newspapers 
for PubUc libraries, respectiv^. Expemlitures 
for books for a new pubite Ubrary and large or spe- 
cial supjriementary additimis to existing public 
libraries are recorded under account 12SCM, 
Equipinmit for Community Senrkea. 

12S<M. Eipdpmtma BtmUk S^rvkm^ 

Expmiditnree for initial or Miditional furniture 
ami equipmesit, including mc^r vehiclea, used for 
attendance and health emw^ea. 

1280-e. ff tfalpai — I for Pupa TrmBpnrinrtom. — ^Expoidi- 
turee for initial or additimial papO transportation 
yah id es, equipment for vehicles, and equip- 

BMnt for p^l transportation garages. 

128i>-f. g fuip mm t for O pmai tu of fffassfc—Expenditores 
m for initial or additional equipoMnt used in the 
operstkm of plant, induding rach equiinnent for 
ooitrsl wmrdiousas m* stcuwrooms. Expenditurss 
for motor vehidss used by tlm operstkm of plant 
staff, and any other motor vehkks and other 
equipment which are not purchased fmr sane q>e- 
dfle function or activity are alao recorded here. 
Expenditures for initial or additional equipment 
f or PU PIL TRANSPORTATION and OOHMU- 
NITT SERVICES are ant recorded hers; they 
art recorded un d er account 1280-e, Equipment 
tor Pupil Transportation, and 1280-i, Equipment 
for CommimRy Senrlees, leapeetively. 

1280-g. E^dptmomi for Moimtomtmeo of Ftomi, — ^Expend!* 
tores f(W initisl or additional equipment used in ’ 
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iMtBtwuuio of i^mnt includiiig' such equipment' 
for oentnO maintenAn^ ahoi» and warehouam. 
Ebcpenditores for luch equipment for PUPIL 
TRANSPORTATION and COMMUNITY SERV- 
ICE are not re^nled here ; they are recorded 
tinder aocoohta 1230-e, Equipment for Pupil 
Traniportation, and 1^0-i, Equipment for Com- 
munity Services, respectively. 

12S(Ml E qmipmtnt f^r Pood Sorrkoa amd Su^otu-Body- 
detbMot , — Expenditures from money appropri* 
ated for which no reimbursenent is to be received 
' (from fees or other sources) for ^itial or addi- 
tional fomitare and equipment, including motor ' 
vehleles, ttoed for the' food services program or 
Mo<toit4>ody activiti^ If ^imbursonent is ex- 
pected, expenditures for equipment are recorded 
under clearing accounts, the 1700 Series, FOOD 
SERVICES OPERATION, and the 1810 Series, 
STUDEINT-BODY ACTIVITIES. Expenditures 
for fo od se rvicM equipment for COMlfUNITY 
SERVICES are not recorded here; they are re- 
corded, under account 1^0-i, Equipment for Com- 
• munity Servicea 

128(X-L Efmiptmomi for C ommm m il y Sorvicm, — Expendi- 
tures for Initial or additional furniture and equip- 
DMnt, including motor vehicles, for community 
services. Exatnjplss of expenditures recorded here 
are thorn for: Oflk», cuModial, and maintenance 
fumitare and equipment for public libraries and 
community dvic centoa; playground equipment; 
ami tsUas, chairs, rang^ refrigeratore, and didi- 
wasl^rs for community recreation centers. 

1280-j. K q m ipmomI for^ imoo$tm«mt Proporty. — ^Expmidi- 
tures for ini^ or additional furniture and equip- 
ment for property that has been acquired as an 
investment tn produce rvvaiue to aid in the sup- 
port of the sdmda. 
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DfBT MRVICI PROM CURRINT PUNM 
1300 S«rl«f 

DEBT SERVICE consists of expendittires for the retirement 
of debt and expenditures for interest on debt, except principal 
and interest of current loans (money borrowed and paid back 
during the same fiscal year). 

The only* debt service expenditures recorded under this group 
of accounts, 1300 Series, are those from current funds. Current 
funds consist of money received during the cprrrat'’ fiscal year 
from revenue receipts which can be used to pay obligations cur- 
rently due, and surpluses reappropriated for the current fiscal 
year. Payments from sinking funds and rounding of bonds are 
handled through CLEARING ACCOUNTS. 

A sinking fund is a fund which has been set aside or invested 
for the definite purpose of ineeting payments of debt at some 
future time. It is usually a fund set up for the purpose of accumu- 
lating money over a period of years in order to have money avail- 
able for the redemption of long-term obligations at the date of 
maturity. Payments from current funds titto such sinking funds 
are considered as debt servic6'€rom cunmit funds and recorded 
under account 1330, AMOUNTS PAID INTO SINKING FUNDS, 
because the money involved in such transfers into sinking funds 
is no longer available for general use. 

It should be noted that a fund established for handling the 
proceeds of annual revenue for inters on wd retirement of 
serial bonds is not a sinking fund. Payments tnfo such funds are 
interfund transfers and not exp^ditures. Payments from such 
bond and interest funds are payments from current funds and, 
therrfore, recorded under aoM>unt 1810-a, Expenditiires frmn 
Cu^^t F^nds to R^ire Serial Bonds, and 1820-a, Expenditures 
frcpPCurreiN Funds' for Interest on Bonds. Payments to serial 
bond interest and redemption funds are recorded under Ctoaring 
Account 1940, INTERFUND TRANSFERS. Payments /tom 
sinking funds are recorded under Clearing Account 1560, SINK- 
ING FUND ACCOUNT. 

Refunding of bonds means selling new bonds in order to retire 
old bonds. It eliminates one liability throoidk the assumption of 
another. Such transactions are handled thronidi Clearing Account 
1910, REFUNDING BONDS. Notes or, other loaia may also be 
refunded in the same manner. / < , 

Money borrowed and paid bade during the iume fiscal year 


is handled throufl^ Clearing Account 
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SHORT-TEIRM LOANS# interest on suoh loans is recorded 
under FIXED CHARGES, account 840, INTEREST ON CUR- 
RENT LOANS. 


1310. PRINCIPAL or DftT # 

1310-a. Expmnditwm from Current Fimds To Retire SerUH 
Bande . — Expenditures from current funds to re- 
tire serial bonds, regardless of the puriKise for 
^Hiich the bonds were issued. Expenditures for 
interest <m serial bonds are not recorded here; 
thej are i^corded under account 1^0-a, Expen- 
ditures from Current Funds for Interert; on 
, Bonds. Expenditures from sinking funds for 
term bonds are not recorded here ; they are re- 
corded under Gluing A»:ount 1560, SINKING 
FUND ACCOUNT. 

ISlO-b. Expendituree frmn Current Fund* To R^re Shorts 
term Loan*. — ^Expenditures for the principal of 
loans whidi extend for a period of 5 yours or 
lees from the date the loan was obtained and are 
not i^dd iMtck during the fiscal year in which ob- 
^ tained. Expoulitnrei for principal on current 

loaiSk (money Ixnrrowed and paid ba<^ during tiie 
sanm ftMal yotr) and shorb-tenn loans are first 
recorded under Gearing Account 1610, CURRENT 
AND SHORT-TERM LOANS. This account 
(181(V-b) is only used to recoil the excess 
of mon^ paid out during tte fiscal yeex on 
the principal of current and short-term Imms 
(aoMiimt 1610-b) ovmr the moi^ received fnnn 
current and short-torm loans during the fiscal 
year (account 1610-a). Tax anticipation notes 
or warrants are treated as current louis if ludd 
ba<^ from Um tax coltoctkms anticipated with the 
issuance of the notes. 


1810-e. Empemtamrm from Cu rr e nt Fund* To Retire 
Lemg-tmrm Immsir— ExpmiditiiPes for the jHrindpal 
of loans for mme tiian 5 yMurs f itan 

the date the Uaa was obtained and are not se- 
cured fay aerial or term Ixmda. L^Me-purchase 
and installment-pgrchase iiayiBents are not re- 
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corded hei^ PayxiMi^ to public eduxAouelng 
authoritlee or iimilar,^(endei are re«>rded mder 
account 1340, EXPfcNDITURBS TO FUaUC 
SCHOOLHOUSING AUTHORITY OR SIMILAR 
AGEIKCY. For other leaa^po^^aM lud iattall- 
ment-porchase arrangementa, principal payments 
are re<»i^^ under CAPITAL OUTLAY and in- 
^ tePMt jmymaiti are recorded under 1820-b, Ex- 

penditures, from Current Fon^ for Inter^t on 
Short-term Loans, or 1S2G-C, Exp«idituree from 
Current Funds for Interest on Lraig-tsrm Ix^ms. 

1810-d. or BUI* Pmfabim of PrmSotUmg Fimed 

9*or §. — If not allocated and diar^d to the pre- 
ceding fiscal year, iimh e^>endita^ as the^ are 
aUcKuited to the appropriate expoiditare ac^unts 
for the curr^t fly»ud year ao^uding to the pnr- 
IKM6 of the expmiditure. they are r^rded here 
only when sneh altoei^cm impc»dble, Jndg- 
moita against the sdiool di^^ resulting from 
failure to pay bills are Iq the same man- 

ner as wsirante or biht lu^yade of preceding 
fi»»l years. Legal mcpeases connected with de- 
- fending ai^uiuA Judgn^ts are rmded un- 
d«*r the 100 Series, ADMINISTRATION. Interat 
»mne^d witii tte lajm^nt of sneh waiifwifcg or 
bills is iwoordsd ante- HXED CHARGJ^. 
count 840, INTEREST ON CURRENT LOANS. 

1320. INTnmrCMOBT 

1820-a. Exp^^mrm from Cmrrmt Pmiio for om 

Bmtdo. — Expaditur^ from fwtds for fai- 

. tereat on Krial bonds, Md term bonds, if any, 

mcluding any nsoney paid 4nio sinking funds ^e- 
cifcMly for inkiest. 

lS20-b. Expomdiimrm from Cmrromt Fmmdo for imtoroot om 
Short §otm Loamt, -oB^^sodtenis iot teterest on 
k)i^ adiish sa^end fdr a paiod of h jnars or Ism 
from the chite ^ loan was ^italned and are not 
paM back during tts toad yoMT hi which obtained. 
Also recorded h«re «re expoiditarea for hiterest 
ommectod with Isiso piirrhisn wd imtallmait- 
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IHunchaM arranyement* which exteDd for 5 
or less and beyond the end of the l^cal year in 
whiA tte first paymGit was nmde. Ehcpenditnrea 
for tater<^ cwneetod with ieaae^pnrchase and 
ina t a Thm fflt"pa^haae arruiganrats which extend 
for more than 6 yeara are i^mrded nnder actant 
- lS^)-c, ^^^ndltarea from Cun^t Fonda for 

Interest on Lcwu. Inter^t i^yments 

to Bchoolhoulni^ anthoritiai or aimilar agenciee 
are recorded rndv McKnmt 1840^, Expenditom 
for Int^est to a Public ^hoolhonaing Aothority. 
Interest {^ymenta on tegirtmed wairanta and on 
money borrowed and paid iMck daring tte simie 
^ tecal year are not re^uded he]^ are re- 

9 corded under FIXED CHABG]^, aoeonnt 840, 

INTEREST ON CURRENT LOANS. Tax an- 
ticipation notes or warrauta are treated as cur- 
rent loans if paid back from the tax collections 
anticipated with Oie iasnant^ of the notaa. 

13^)--C, Sxp^nditiu^ fnmt Cwmt Wtutds for iMormi on 
Ltmg^rm Loeou , — ^Expaiditnrai for interest on 
loans whldi extend for more than 6 y^ua from 
the date the tomi was (htained and are n<A se- 
cure stfial or tmrm bmi4l. Interod; paymemta 
ojnne^d with lonw? iwahaae and Hrtallinfnt- 
^rcfane arraigas^iti whl^ extend for more 
tium 5 y^ra are also re^rd^ h«e. Interest pay- 
n^ta to sihooQionainff anthoritiea or similar 
agencies are recorded under actant lS40-b, Ex- 
p^ulibires for Int^eat to a Pnblk Sehoolhonainf 
Authority. 

lam AMOUNTS FA» INTO MMONO PmOS 

Amounts paid fnnn current* funds into sinking funds 
whkh ttrt to be used at some futore date to r^ire term 
bonda. Expmditorea firm toe sfnkhig fund' itself are 
hmidled through Clearing Accost 1580, SINKING FUND 
ACCOUNT.' Paymvito into a^^^baly establi^d <»|dtal 
reserve funds are not recorded itore; sws^ paymstts are 
n<A toes exptt^na but are sims^ Merfund trautfsra, 
and Nw ssenrded under acaeowt ' 1940, INimFUND 
TRANSFmS. 


f 
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1 340. tXKNDITURgS TO A HJUJC SOiOOLHQUSINO AUTmiUTY 
0« SIMILAR AOINCY ^ 

A public schoolhooiing authority ia a public Mrpomtion 
or quasi-public corporation having power to perform one 
or more of the following fmmtiona i luue authority bonds 
for public school purpMee, wquire and hdd proj«rty for 
public school purpMw, coMtruct public school buildlngi, 
lease public sdiool buildings to local public school admin- 
istrative unite, or transfer title to such unite. Under this 
account are r^rdoJ all expendituras to lueh authorities, 
or agenda with simdar functiona. 

Although expenditures to public achooQiousing autoori- 
ties or similar agencies have certain chaiacteristica of 
CAPITAL OUTLAY, th^ aw recorded under DEBT 
SERVICE in order to minimise the danger of duplication 
in conMlidat^ ouUay figure for Stat^ in wU^ 

public schoolhouaing autiioriti^ or ginrilar agenda mdst. 
That ia, at the time a building is elected, the expenditurM 
' made by the autibon'ty are CAPITAL OUTUIY. If tiie 
school diatricPs payments to toe authority are also classed 
as CAPITAL OUlTiAY, there would duplication when 
total capital outlay figures for toe l^tate are wmputed. 
For this r^on, toe payments to toe authority are re- 
corded under DEIBT SERVICE. 

1840-a. Expmdimrtu for PrUuiptit to a PubUe Sehoot- 
AocMnf AmihorUy or Agonty. 

lS40-b. Emponditmres for liUormot to a PubUe Sehool- 
housing Authority or Similm- Agomey. 

13S0. OTKR DIIT SUVKl Pl^ OIMUDtr PUim 

Espendituws for miy mep@iw ineurr^ in connection 
with debt service, otoer ttum toe payment of ddbt and toe 
paymoit of intereiA on d^t, such as fern paid to paying 
agents. Expenditures connected with toe iale of bonds 
are not recorded here; tiiey are r«»rded under toe IIWK) 
Series, CAPITAL OUTLAY. 

OUTOOINO TRANiRR ACCOUNYS 

1400$m4ss 

► 

Under the OUTGOING TRANSFER ACCOUNTS are recorded 
any expenditnres made to other school districts or adminiitrAtive 
unite. 
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'Diars are three ^imary reaeone for holding such expenditures 
out sefparately and recording Uian under a gn^up of OUTGOING 
TRANSFER ACCOUNTS. Fint, they are usually expenditures 
in Iteu of many different expense items, Md since they may cut 
^rosa Mver^ ex]^nditure claMiflcationa, they are not readily 
chaig<^ble to any one claasifleation, nor is it feasible to allocate 
^em among Oie oth^ expenditure daasiflcations. Second, there 
are lu^tually no monbenhip or attendance data to which the 
paying dkiMc^ can rdate the expenditure Third, frem the 
standpoint of the State or Hie Nation, sn<di exi^ditures are 
lu^tually Hansfere of funds betw^n school districts, and in order 
to avoid duplication in consolidate! data for the State or the 
Nation, it is n^^aiy that the paying ^ool district be able to 
idaitlfy such expenditures. In order to make this identification 
easy, such expenditure are recorded under tiiis group of OUT- 
GOING TRANSFER ACCOUNT. 

1410. UmnNIVlIIS to othir soh>oi districts or admin- 

HTRAT1VI kmm IN TUI STATI 

f 

1410-a, Tmtion , — Expenditures for tuition to other school 
district or administretive units in the Staie for 
siHvieM render^ to pupils residing in the paying 
school distiriet. Where iiie <X)unty governmental 
unit collects tuition money frton a nonoperating 
district for tiie education of Children from the 
nonoperating distiict, and pays it to an operating 
distiiet, tiie nonoperating district rerords such 
tuition payments here. 

1410-b. Trenspoiiafion.— 'Expenditures to other school 
districts or administiative units tn the State for 
the transportation of pupils from the paying dis- 
tinct to spools in the titmsporting district or to 
schools in the paying district 

1410^ Mie^nanetma , — Expenditures to other school dis- 
tricts or administrative units m the State for any . 
aervicei r^dered to pupila residing in the laying 
district, except expenditorea for transportation 
uid tuition. Exunplea oif tiie kinds of expendi- 
tines re^rded here are thCM for hraltii services 
for the ore of reerMticmal faciUtiesr Also 
reeoiM'hure ure tirwafera of funds fi^ one 
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KKUI 


NUNQ 


14^. 


dirtri<^ to uotoer u a revult oi tdiool dlitrlct 
rBorgmni*atioTL In is«tan^, laaonm enta 

mMj be levied ag&^t the dietokt lor eev- 

icM m<kr«d to the dietriet bf Mine <^er idmin- 
ietrative ofilt Fbr example, toere mar be a tax 
loir Statewl^ loperviaion. Sneh nnnrinnii nfu are 
recorded here. 


txromxnm to ^mcn or AMwmiATivi 

UMTl M ANOma ITATI 




^^^eidltoree for tattim to aehool dia- 
trida or adminiatrati^ onita m Mother State for 
aervi«e rmidered to pnpila reading in toe paying 
distri^ 




-Esj^B^taroi to school diatrlcta 
or ^mmid»tive onito ta emothe r State lor toe 
bmmqxjrtatioo of p^la fr^ the iMotog di^^ 
to aehoda In toe traiwpmtiag diati^ 'or to atoook 
in the payuif dtoh^ 


14a>-e. 


-Expendttnra to Ktoool di^lcti 
or acfaninii^mtive imits <moto#r State for any 
MTvloes rokiered to pai^ reaidinf tn toe paying 
diatrk^ except mcpm^itarei for tnnaporti^on 
and toitioa. 


1430. 1UI7KM TO Oim THMI PMKK SO^HHS 

Altooui^ mcpenditaree for taittoa to <^r than pubUc 
■choola are not axpsuUtarea to adtool dtotoioto, to^ have 
mtain db^eteriMea of snch cxiHiidifaBm That ia, they 

eat aertM aev^ ^ txpoodltoe ela^ikaitoma 

and there are hb membeAip or i^toAtomee data to which 
they <»n be related. Therefore, toey are h^^ed fai the 
OUTGOING TRANSFEB ACCOUNTS. 


1430-a, 


1480-b. 


. n- 

ditorte fm* AB toltton to each Mhoote for amvie« 
rendered hfpevtta leehi^ to tim imytog atoooi 
diatoiet 

Ti rfriow la todMiMb.— >Afi tt^woditaree 
dire^ to privito todiv^ala for tfaato toMm 
to aio pahUe mr 


o 

ERIC 








CHAFTS 5 


Ciciisincation of Cloaring Accounts 

THIS CHAPTER <»ntaiiia a claaaification of clearing accounta 
for use in conjunction wiHi the r^nlar receipt and expenditure 
accounta wjiich are listed and defined In Chapters 1 through 4, 
Th«e clearing iMounte are for recording the gro« amounts of 
money received and i»id out in connection with such things aa: 
Food servicw, student-body activiti^, tiie purchase and sale of 
textbooks, refunding of bonds, the purchase and sale of securiti^, 
trust funds, and property ren^s. 


TW HAOI m CUASM# ik^Qomm m tm ak«jntm* itstui 

In the €»nduct of the school dlatrict’s rasineis, certain ftnan- 
cial famnsactions involve a doable handling of money. That ia, in 
some insfanaa, money ia re<»lTOd from ttie operation of an activ- 
ity and spent again for the sa^ activity In a cycle of opOTatlons. 
In these initancee, if all of the money r^iv^ from and spent 
for the ^^vi^ ia recorded in the r^ular reMipt and exp^iditare 
accounta, it ip^tly distorts the finaiwdal jncture with rmptet to 
mon^ aimiU^le for expeiditure by the Ismrd of location, and 
money expwded during the year by tiie b<»rd. In other instances, 
repayment may be made of a ol^ined during the same fiacal 
y^. 

The tnmsactions in question general^ oofn^em ope of the fol- 
lowing; (1) Activiti^ financed wholly or in part by revenue pro- 
duced by the activity, (2) preiaymenta or advwi^Mnts, (8) 
abattfimta, (4) exchanges of one asmi or liability for ano^er 
or UabiU^, (5) mt^fund tiansfen, (6) oirrait kmns, and 
(7) adjustaunta. 

While it ia essential in the ty^ of tranaactiona discisaed idxrve 
to aoxmnt for the total amount of money rec^ved and the total 
amount {Aid out, it U equally important to be able to a^ertain 
readi^ ^ or which th^ tranaactionB have upcm 

the financial i^atu of the tahool dirtrkt when they under the 
financial ^itrol of the b<»id ^ o 


Urn etetfing ao^onto prosim ted byapter make it {xiasible 

to r^oztl gfxm traoM^hms of the type in qiMi^n outshk the 
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r^ulAT receipt and expenditure accounta. In ao doing, th^ pro- 
vide a means for the boaitl of edaation to axerclM fiscal oontoni 
over the activiti« eoncamed. If required. At the tame tipiw the 
CJMnng accounts provide a convenient means for ascertaining the 
real or net effect upon the ftnanrial stetui of the diatriet of the 
type of transaction In queiQon. 

if it IS the policy of the board of education to subaidiM any 
01 the activiti^ handM through cl^uing ai^^ounta, the clearing 
aoTOunti for such activitioi are baiani^ at the end of the ftocal 
year, at which time the n^ eipendltUTM for ^ich activity aw 
reairded in the regular expenditure accounta. If there U any 
balance, the net receipts aw recorded under the r^uJar rtMipt 
accounts when they are available for general expenditure by the 
board of eduation. If the net receipts are not available for gen- 
eral expenditure, the balance is carrierf^ forward from year to year 
for each activity. 

If it is the jssllcy of the board of education not to luteldize 
any of the a^vities ^andled through during aorounta, the net 
rewipts or nrt expenditures for such ectivitiee are not mord^ 
in Uie r^ular rscei|A and expnditure accounts. The or 

d^eit is carried forward from year to yMr for activity.' 
Howevc, in those caaee where a deftoit is made up fr<Mn gwerai 
fu^a, the expoulitore rovezing the defcit is weorded under the 
regular «pmditore accounts. 

Any exc^a over the flx^ authoriaaticm of a ckaring amount 
or reviving fund at the etHl of the flaeal y^r is recorded under 
a^sunt 14-c, Hecei|its from Bevolving Funda or Charing 
Aa»unta. 


AsspfMa re pim ac^ anwse 

In smne instant, it may be neoMsary or desirable to wt^i^ 
separate revolving funda for acm% of the activitiee shown In thia 
chapter. For example, a separate food so^om fund or stadmt- 
body activities fund may be demraUe to a«ount for thw 
aethriti^ 

A REVOLVING FUND Is a sum of mmey or other r^^ui^M 
set aai^ to carry cart a cyde ot opezayoni. aiwMm fcs *» - 
pmdad from ttie fund are r«towd frm earnings frm 
or by tyanafmi frtnn other fmda, ao it wswaina mtad, 
in the form of cash, rewlvditea, inventory, or other snneti The 
fond accounts eoi^tu te a and aU of tlM ftoaodal 

transa^ooa for the parUra^ fund are i^>zded in thisB. 
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An ACCOUNT ia • descriptive heading under which are re^ 
corded financial tranaactioDa are similar in terma of a given 
frame of mference, auch aa porpoa^ object, or aource. CLEAR- 
ING ACCOUNTS are Mounts u^4 to amimulate total receipts 
or expmditorea either for Uter diatribution among the a<^unia 
to which inch reMipta and expesditnrea are properly allocable, 
or for rerarding tlw net dWerenc»a under the proper aca>ant 
Thm clmm tMg meeommU a h m s m im thia ehmptm- cam b« mmd for any 
ftiablitkmd fwmd mkmrm it ta nmeaamry to mmmmi for tha kinds of 
t naumctiom Mscmssed a bova^ Thay arm mot for tha gastmr^ 

fmtd or psa itemim - apwcisri fwmd. 

In qaing the cluing aoroonta, it ia necMsary that they be kept 
aeparmte and diatinet within them^hv^ The a<^anta for one 
activity ahoald not be mixed with the account* for another 
activity. 

sooomn tmtmu 

*. 

The nombeia appearing to the left of the a«x»unta are uaed 
primari^ for idratification purpoeea. They may also be used 
with necMaary ada^Uooa aa an a^^ounting o)de by local and 
State aclmol wiUi sifter machine method* of ao^i^nting 

or pen-and-ink SMftoda. 

apedfle elMrlng M^ounto needed by any school dtatrict 
'>wouU 6^md prtDUiri^ upon ttw a^vitia of the achcMl dlatrict 
and the ci bookkeeping «mploy^ In Koom diatricta, 

certoin a^vitiM may be under the of the board of educa- 

tion, whOe in oftek diatrieto, fte same activttia may not be under 
the board’s raaftoL S<a&e fte deartny Mcoants ftown below 
may not ^ needed with fte double lyitma of bookkeeping, 
but wouki OBmM wift fte aitry ^irtem to show net 

reeel^or^mditcam. ^ 

Mmid di^riets will need aU of fte aoraunto in fte 

claaaiAmifta, while ^ool distrieU, In all probftili^, will 

require additional clearing a^»nto ow and above ftoee listed. 
AcoMinto eaa be aelected from fte HaMifl»tion ud additional 
1^ nbaeowsta e^ahHwhed as i^ctod. 

In ft# daaelftcaUoD b^w, aeeomt nmaben ^)pear to fte left 
of each a^moiL A tecripttoi of ao^mnt and ita oae in 
conna^oo wift the i^uhu' reeelpt umI ezpimiUtare actants is 
pi^sted in A Thi containing the description of 

each atoowurt la indicated under fte cotaniB hew i ng , 

Psgi Nitgiber . 
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I^mNrnoN. 

Paoi 

Numbis 


ASSET ACCOUNTS 
1500 Serim 

110 

no 


1510. PETTY CASH FUND __ 
16»). STORES ' 


15S0. PREPAID INSURANCE PREMIUMS 

1540. PREPAID RENT\1__ 

1560. SECURITIES 

1650-fc. MONEY RECEIVED _ 

1550-I*. MONEY PAID OUT 

1560. SINKING FUND ACX^OUNT _ 

15«)-*. MONEY RECEIVED . 

15«>-b. MONEY PAID OUT 

1560-E-L BoD<y 

l560-b-2. latarMt 


111 

112 

112 

112 

112 

112 

113 

113 

113 

113 


IJ ABILITY ACCOUNTS 
1600 Serle* 

1610. CURRENT AND SHORT-TERM LOANS 

1610-a. MONEY RECEIVED 

1610-b. MONEY PAID OUT 

162a DEDUCTIONS FROM PAYROLL 

1620-^ MONEY RECEIVED 

16aM>. MONEY PAID OUT 

FOOD SERVICES OPERATION ACCOUNTS 
1700 ‘SoiM 


113 

114 
114 

114 

114 


1710„ MONET RECEIVED 

1711. l^ONEY RECEIVED FROM THE STATE 

1711^ State 

1711- l>. Fedaral 

1712. MONEY RECEIVED FROM OTHER SOURCES 

ITIShl M«M)r Reeatrad from ^iki ot Food ^ 

1712- b. Miacdlanacms Btyarem 

1720. MONET PAH) OUT 

1720-au Salariaa 

1720-k* Food 

1720-e. Additional Eq nl pmaut 

1720-d. Bapl a a a mant ad E<^ lpniaut 

1720-a. OUMrExpaeaw 


115 

115 

116 

115 

116 
116 
116 

111 

116 

111 

Ui 

110 

U7 
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Cl^*»mO ACCOUNTS 


OTHEB OPEBATIOff AOXMJNTS 
IMO 

1810 . STUDENT-BODY ACTrVTTIES 

1811. ATHLETICS 

ISll-a. MONEY RECEIVED 

1811-L MONEY PAID OUT 

1812. SCHOOL 1HTERTAINMENT8 

181A^ MONEY RECEIVED 

18LM>. MONEY PAID OUT 

1818, SCHOOL PUBUCATIONS 

1818-a. MONEY RECEIVED 

1818-b. MONEY PAH) OUT 

1814 SCHOOL CLUBS AND OTHER CO-CURRlCULAR 

ACTIVITIES 

1814-a. MONEY RECEIVED __ 

1814-4t. MONEY PAID OUT 

1820. MATERIALS FOR RESALE . . 

18SCL* MONET RECm^ED 

im-h. MONEY PAID OUT 

18M. TEXTBOOKS 

1880-a. MONEY RECEIVED 

ISMMk MONET PAID OUT 

1840. OPERATION OF INVESTMENT PROPERTIES 

18^^ MONET RECEIVED 

184(M>. MONET PAID OUT 


lOSCDXANEOUS ACCOUNTS 
19M S«riM 

1910. REFUNDING TOND8 
lOHLa. MONET RECQVED 
1910-h. MONET PAID OUT . 

IMO. ABATBIONTS.-. 

m0-4L MONET RECEIVED 
IMO-N MONET PAID OUT 

1080. IN8URANCE ADJUBTMENTS 


MONET R]IK;EIVED 
im-h. MONET PAID OUT . 

1040. DfTBRrUND TRANSFERS 

1840-a. MONET RSCSIVSD 
tm-k. HONSTPAmOUT^ 


Definition 

Paoc 

Nl'm^ 


117 

118 
118 
119 
119 
119 
119 
119 

119 

119 

119 

120 
120 

120 

120 

120 

120 

121 

121 

121 

121 

121 


122 

122 

122 

122 

122 

128 

128 

128 

128 

124 

124 

124 


CHAPfOl 6 


i#efinitions of ii.ie€iring Accounts 

THIS CHAP'l’ER contains the deflnitiong of tiie clearing accounts 
shown in chapter B. The numbering of ttie actants in this chapter 
is identical with the numbering used in chapter 5. 

Special referen<» is made to ttie diaeuuion in diairter 5 con- 
cerning THE PLACE OF CLEARING ACCOUNTS IN THE 
ACCOUNTING SYSTEM and ADAPTING TO FUND AC- 
COUNTING. 

Materia] goods or services supplied tiie i^ool district aw not 
recorded under these accounts; they are acoinnted for through 
manoranda accounts. {See MEMORANDA ACCOUNTS in 
Gl(»sary.) 

ASSET ACCOWfre 

ISOO Ser4«« 

U10. KTTY CASH RIND 

Money set aside for Die purpose of maWng change or 
immediate payments of <ximparatively ga*ll antmunts. A 
petty cash fund is not self-aortaining. As tiis fund b used 
up, it is replenished, at which time Aarg^ aw made to 
the appropriate mqjenditure accbimts for tiio amount re- 
plenished. At any fpven tune, petty fund diould 
balanw out. That ia, tiie sum^f tiie cash on hand and the 
rewipted sales slips for S3[pmditares rf^ch biys been 
charged to tiie r^ulu' iue&mmfyi ihoiild tim asoount 
recorded under this am}ust Only the initial amount of 
the fund ezh) any additiona to the fond lue recM'^ l^re; 
uAounts used to tiie recoFtM. The 

petty cash fund is port ot the gf&mM Ia^»an4 at the aid 
of the y^, the balance of k Inrind^ 

in tiie eaidi balance of the gm^^ 

1 

iTom •* ^ 

Ezepraditiirss ioe that ire ^vml to i MlAnd 
storage jdaw from whkh distributed on requi- 

UO 
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giticm during the echook, indMdsi^ <s* o^isr 

or«ani»tionid ontti. AfUr gEK^ ha^ bom dii^lbsted to 
the pcmarainf osltp tibair rarti are te^mM periodk 
lnto#t^ mder ap^^rfate aapenditmv to the 

re^pt and «spendit»o aoeonnti and thii acconnt 
redttoed TOrordin^r. For s}Kafflple, mppo^ ttiat flOO worth 
of pap® la purdiaaed and dellrwed to the Mntoal ware- 
honae, and at variona tioMe, |10 worto ia need hf toe ad- 
mmiatmtlTe itaflf, $60 worto la saed bf the toatraotional 
staff, and $20 woith ia to the toanaiMTtotioai pn^iram. 
In thia oae, $100 would be recorded hm at the tone the 
pai»r waa parchaaed. Aftor the paper haa bom dteWbutod 
ud at toe time the booka un iKWted, flO worth wonU ha 
recorded onder adbniniitntira, $50 reoorted o^tor toi^ae- 
tion, and $20 rewHod ondv tmaportotioa, and thia ae- 
eoant reda^ fa^ ^0. ' worth of mw m tovm- 

tox7 wooM be carried aa an asset on the finandal rtate- 
n^nt. If a achwl diatoiet hM no central rtonfo fa^tte^ 
bat gooda are ddlTsied dirert^ the ^^or to ^ook, 
indivldoak, or ototf or^mkatiaoid mdto, thia aaecnmt k 
not The mat ^ toe gooda k rtpcordod dtoert^ ante* 

the approprlato ex^ndlktoe a^nnta at the ton* of imr- 
^haaff ' 

* 9 


ISO. 


niOM poftlma ti toaar^M prmstra paid dmin^ a gi^n 
fkoil jmr toat appk’ to ineeeedi^ jpoan. For exampk, 
suppoee a Are toaormm prmiiain of $1,M)0 coemtog the 
cnrrnt ptoa 2 addkkgMd fikn k and no fire 
maarma^esiivn tar paid tatokma^^M 

wraJd be ramrM ondar FIXED CH^GR aeerant EiO, 
maUl^CB AND ivmwmm, for ^ eanmt Tear, 
ai^ $1,000 receded Thm tor of the next % 

ymm, 000 tgtm tok am^vt would be reewd^ 

o^or a^aitot ftW, ■M^'laiaeed aoeordi^. 

In ^a^rtay a tohnn^ g^^iia^^ ^ hahitna to to pr^ 
paid aem^ k todadsd M tt MMt. 
tod^l tor ttaaaMMa ha^i 
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1S40. PpOiUD IS4? 

portiGiui of reatal made daring a given 

year that apply to aue^dmg yun. For eoumple, 
suppoae a rent^ pv^mt of |1,000 ia made for the cumnt 
yew plua one additional ywr. In tHla eaae, $600 would be 
^rcted under FIXED tmARGES, aceomt 880, RENTAL 
OP Land and buildings, for the carreat ^ar, and 
$600 re(»xded here. For the next Uie |B00 in this 
pr^^id a^unt would be z^eorded under account 880, and 
thia amount rediu^ a^irdlngly. In preparing a PnanHiil 
atatement, any balance in this prepaid wxonnt ia included 
aa an as^t. Tliia aa^unt haa been induded for ^mol dia- 
tricta Uiat are on the accrud baaia; adiool diatricta on 
cash baaia would not oae tills account. See alao the diacua- 
aion nndw a^unt SSO. 

1 SSO. Hqmim 

Thia a<Mnnt is for the purpoee of recording tiio purchiyK 
and sale of Unit^ Stat^ Government Ixmds and other 
aecuritieB. He j mrchaae or side of aecaritiaa ia an exelumge 
of one a^^ for another aaaet. It affects tiie ftnantdal con- 
dition of tile t^hool dlatrict onty inSofw as any profit or 
IcMU results from the sale of the a^mriti^ ThU account 
ia not closed out to the regular receipt wd exp^diture 
accounts at the end of tiie flKal ytor. Howevw, when toy 
aecnrity is aold, any exc^ of tiie money received over the 
pnrdiaae price of the eecuri^ ia recorded under REVENUE 
RECEmB, ac&nmt 14-b^ Earnings, TtB^oiwy De- 
posits tod InvestizMm^ Any iMsea resulting frczn the ude 
of aeeuritiea imKhased prior to the euntot AtoU fmr are 
recorded under a^mnt OTHER F IXE D CHARGES. 
Any loMi r^lting from Ihs sate of s^nriti^ purt^aaed 
^fing iRe eurmt fls^ year are al^M against acoirat 
14-b. For r^wrtinf puip^^ gron admits 
from the sale and grow amounti tot the imrdaM 
of secimtiM AouM be shown. 

Mmtmf Bteth a i frmm thm Sals #/ SmvUm. 

M^**y FM Om fmr tkm Pi w chasa af SsearMas. 

Mosum 

A emHiig fund te a sum <rf immey haa bein set 
adde, orRiwted, for ^ ^po— ot mewHng paymenti en 


I 8 AO. 


I 

I 
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d^ti at acme fntare It i« a fund m up for the pur* 
paw of aecumukting BMwy over a period of jeaxs in orter 
to have it availahto for the redwimtion of long-term obli- 
^tiona at the date of maturity, ' 

Paymenta iiUo rinUng funds are record^ under ^EBT 
SEKVICE, aa»imt 1880, AMOtJNTS PAID INTO SINK- 
ING FUNDS, While such pay^^ta mi g^ t be mnaidered 
as transfers between funds, there is a sound reason for 
recording them as expenditorM. Once tiie payment is wi*de 
into the sinkin g fund, toe money is no longer s'^dlable for 
graeral use mid In tooM new where toe sinking fund is. 
handled by some unit other than the scho<d district, toe 
district may not know when paynwnts are from toe 
sinking fund. Thus, as far m the distotot is omramed, toe 
mon^ has, for aH practical purpoMS, beoi expended whm 
the pi^mts have b^ made into the sinking fund. 

Since ^yments into sinking fimds are recorded as ex- 
^ditarta, it is net^ssary, in those instance where toe 
distoict retains custody of the sinking fund, to hsve some 
mmxiM td accounting for the pigrmmts frmn the fund with- 
out (during a du plic a tio n of ^tot service ^pmditor^' 
That la the porpcwe aoeount 16A>. 

If a fund has been estobliahed for handling toe redemp- 
tton erf Mrial b^ds mid inter»t from current revwiue, toe 
transaetkma of such funds are not r^rdo! h^i th^ are 
r^irded under the regular 'receipt and expraditure ac- 
counts, 

1580-a. Mmahtd ImtojSimUmg Pmtda from AU 

1660-b. Mamof F«W Out fnmi SimUma Fmmdg. 

Bondi. 

lS60-b-2. Intemi on bonki. , 


mnuff ACOMJNTS 

use Ms 



Cnimt Ma hre tone to toe smiw flared yreu> 

to wh^ toe mxm^ wm hnremred. loans 

teas pa^iUe to fl fmn mt^bmk m mmn ttM erf 


r 
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the eorrent aa<m] ywr. Tax tatieliMtion ov wamuti 
are treats aa ennent loasa U badr from the tax eol- 
leetioDj anticipated with the isauee of the wte, 

1610-a. Mtm«y — ^Ihe proMedi of eurmt t imd 

short-term loua. At the end (rf ^e fwr, 
the ex«ea <rf tcmmi over ac^oiit 1010-b is 
recorded mde/ NONREVENUE RECEIPTS, ac- 
eoont M-a, ShorMerm Loana. 

I610-b. Mmmf PM i&t the ^^^pal 

of ixurei^ mi ahort-tem toana. AA ^ mA of 
the y«uf, tta ex^ea ol thi^i over 

a^oont 1610-« ia reeonled nn^ UBRT SBEV- 
* ICE, account Expeoditauea from Cuffwt 

Fonda to Retire Short-term L^ia. bterert pty- 
menta connected with corimt ud 
loans are not r«»)rdM herei intermA 
on cnrrmt kana are remsrded under FIXED 
CHARGES, ac^unt 840, INOTRM ON CUR- 
RENT LOANSi and intoe^" ^Mwt a om Aort 
tom k«nB are recorded un^ DEBT SERVICT, 
•aoamnt iS20-h, Expendltiirw fttmi Cnnmit 
Funds ^ Intmst on ^ortAmm Lmss. 





1430. DiBUCTMWIf tMA MYmi. 

m 

The purpoee of tide a^unt la to pitrride a for 
r^>rdl^ payroll dedactiou and their titmsnitAlS io the 
prop@- pi^eea. Ip this (^nn^^ticnw it ahixild be noM timt 
totid aaWi^ uudading dedn(ti«M, re^cwded under ^ 
sakrj ai^unhi ^own in 8 and 4. 

1^0-a. RmMwd ^AsMm^ MwM' inm Mla- 

ri« for tax^ r^ti^maat imntn&o^ iM 
■oeh ]mrp(^ for tatnmitttal to ^ j^oper pay- 
ees. Appropriate subaccounts wouhl be n eo eo aar y 
to acGO^ ^ dWeimt Unda <tf dkdncttois. ' 

if oMMy Fold dMr->AdMmta. deduced talli Va- 
ries for taxes, wtfWMtfl , ip^nai^ 
rach purposes ^ tiraiiKnitted to the pr^^ 
Aivra^ri^ iRdtaee«ttMi woa^ 

^ aoe<^ for fhe'ttffirattt UadV ef Meo- 
tieoa. , ! * • ' !■ ' * Vjii- •f ■'••' 4,. • ' 




a<k»unt8 ii6 

w^m aomtss opBunoM AocxMJifri 


Iftt §mlm 


, TUs of Ao^rasti Is foi* QM when the fo^ lerviTOB pro- 
fr«m is ^ ^mdal OOTtool the ichool board,. »nd the 
pr^raai u flrianced hi whoto or in part by revenue mtidu^d by 
the • ' 

It li ^e bo^tf rf edn^tioQ -to labaidiae fo^ 

servii^i, tfaeae Ckaihit A^onnta, S«i^ ItOO, are haiar.i^od at the 
end ‘rf fimi y«u-, M ^^ildi tfro the net «pmditoree are 
reeirded wader WOOD SEKVICK, ao»nmt 9M, EXl^NDI- 
TUK^ TO W)VER DBPICIT OF A 81PARATO FQOD' SERV- 
ICES FUND OR ACCOUNT. If ii toay halan^ tbs net 
reeelpta are rewrded REVENUE RECEIPTS, a^unt 

14-c, trm RevoWnf or a«ri^ Acroonte. 

whm.th^ m a^iflabte fdr iwna w^dltara by the toard of 
^^tfcm. If ^ nit are nbt avaflabto for graeral ex- 

I^mdlteP^ the halawHa la ourled forward ftom y«^ to year. 

If It h te of ^ toard of education not to BubaldiM 

food aeafi^ the ael re^^ or net eiqwidlturre are not rererded 
In t^ i^itar «p^ttare aasmte. ^ bahwoe or 

deadt to retfrted tartoard to year. However, in those 

(^aea whm a to made V Jtoem fundi, the expendi- 
ture srertf the ^Attto reenrted mdm FOOD SERVICES, 
ai^unt M(h ^OTNWTURIS TO ^V^ DEFICIT OF A 
SEPARATO FOOD FUND OR ACCOUNT. 

Any axeew over ftied utib/^toi^toi of the food eervicee 
ctoaFtof ^eorat or r^^vi^ fund ito tiw aid of the fla^ jmr 
to ttite aseoimt lA<c, NeC Beedpto ttom Bevolvinff 

Fim(to mr fPearing A^^to. 

. See oire ttip^dlhM Ae^unt tetoe 900, FOOD SERVICES, 
in eomie^oa 'witt aotooBto. 


me. 


inL mfm, 

9 


Maam moM m wf^te nm rooo 


M4 /or Food Bmidem . — Grants of 
reedred tnm the St^ apedfl^Ily 


'Fbdwrf Atf ^to'Feed Sandras, Grants of 

^ ANlena 

Stda m a dtotribo^ 


E:S!!ftiaiL, 
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1713. MOdEr KMCMtrsD noM oram Bomtas ron wood 

S£AFIC£S 

1712 -*. M^my K tetivod from tkm of Food , — 
The total or gn^ receipts from the sale 
of food. 

1712 -b. Roemood fr^n MIOMQ^mema Smirooa 

^ for Food Smwiemt, — Gifts and otilMF iw- 

^ ^ae for foe^ serdMe which aymst be 

recorded under the other food aervioes 
a(^unts. 

1730. MOMY PAID OUT 

Under thjs aidant are reranied the and other 

expensM for food scrviee* /or whiek total or porftal r^mt- 
bursement it to be retmv^ from ths tak of kmehst or 
State and FederoX gr^Ut, * 

Salari^. and other expense appropriated for food mt- 
ices for which no mmburMment U exp^iwl are re- 
corded here; toey are recorded under F(WD SEBVICES, 
acamnts 910, SALAEIBS, and 9^, OTHEB EXPENSE. 

172<Mi. Sa^lm /or Food Servicoa . — Sidafies of foo! aerv- 
i^ p^rKnmei including secretaries, derhs, caaL- 
io^ eto, for which total or ^utial reimbnitoment 
is to be r«^v^ from the opmtion of toe food 
aervi^ prc^iram. 

17£0-b. Food. — Exi^ditura for food naed in the food 
services pr^ram for whito total or partial r^n- 
' bursmxmt ia to r^eived from the opmitom 

of toe food aeryioM 

1720-c. .4rfrfiff€Hirf Eqmpment for Food Boroteoe, — ^Exptt- 
ditures for additional equi^^t need in the fo^ 
services program for wUdi total or partial reia- 
bfUMn^t la to be received from the operation 

of the food services program. 

• * 

1720-d. JtaptoMMMtt of Egtdpmoau for Food Ssrefcas. 

Expenditures for ptaea-to^pta^ repta^iienta of 
^pipmsit oaed to the food services proyam tar 
Mai or pvtoy ii to be re- 

eved £ron the cf^^ion at the food aervicas 
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program. Piera-for-piece replac«meat mwma tha 
replmcyment of a complete unit of equi^nent hf 
anoti^ ramplata imit of equipm^t aarvuig the 
aame purpoee in the same way, regardloM of ^ 
relatiTa value of the repUeed item and ita re* 
placttaent. 


1720-6. Otkmr Exp^mt for Pood Smrvkm$. — Elspenditu^ 
^^^or food MTvi^ for whi^ totid or i^rtiid reim* 
'^H^qraement la to be received from the o^ratioii of 
' the food aervicet program, for fiipplkM, ca»- 
todial mppllM, repaira to eqbipos^l^ ren^ toavel, 
and other in^ current ^pcnie itoma. 


OTHER OPEBATimltGroinfll 

IIM Smtm - ■ ^ 

1110. mioni7-§^ ACTivim 

It ii'beyond toe arape of thla handitwok to dJacnaa the 
detaUed aeemmta na^sary in order to actant for atudent- 
body activitioa. or t^ different met^»da which mi^t be 
oaed to arrivb at ttie same end result — ^the iml or nrt effect 
upon the conditicm of the aehocd district. How- 

ever, ^i^bm th»e M^vities are rada* the fi n anci al c^ntrd 
of the.a^ool board, tlm final dlaimsiticm of the receipte 
frcra tspMu^itoree for i^vitiM affwto the uae- 
fubooM <rf financial ^ta reveaj^ by the i^>unting aystmn, 
and also the oomptfabiUty of date from sduml distokt to 
Bch^l dtetrl^ 

The 1810 ^ries of la for um whn s^teit-lw^ 

^ivitles are mdtf ^ ftnancial osnbtd oi ^ sduRd board 
, and are finance wholly or partiy by revMme ^odiced by 
tin 

If it is tile of the board at edm^cm to ndsaidise 

itodent-body aetivitaa, these clearing accounts. Series 1810, 
are balanced at the aid of the fiscal year, id which time the 
n^ e^Mlitarai are r^ird^ under 9TUDENT-B0DY 
ACUVimS. IWO, ggPBNPlTURB S TO 

COVm DSPICT T S OF STDOim'-BODT ACTIVITIES 
FUHim OB AOXIUNTS. If t^ to a tiu 

reod^ are receded imte* EEVI^rUX BECEIPTS, ac* 
lA-5, JW Eeedpto fwm Funda or Ctoar- 
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taf Ae^uati, w^s av&Ui^ for VEneral klMsdi. 

tore hf board of odoeation, U net receipts are not 
available fc^ gtsend ^pmditare, ^ MasM ii carried 
forward frott fmr to fmue. 

If it u the poti^ ^ ttie toard of edoeation mot to sub' 
■idise student-bodj aetivitiea, the net receipts or net m- 
' penditorw are uot recorded in the re^lar roMlpt and 
expenditui^ aax>unta. The balance or de^t ta carried for- 
ward from ^ear to year. However, in thoae caiai 
^ r a d^dt ii made up frmn fOMral funda tiM expsiditare 
^volnf the d^dt U rerorded under STUDENT-BODY 
ACTIVrnES. a©»unt IMO. EXPENDITURES TO 
(»VER DEFICITS OF STUDENT-BODY ACTIVITIES 
FUNM OB ACCOUNTS, 

Any aimaea ovar the antfaorisaUon Of a Stwtent- 
body Aetivitiee elMrinii ^^»nt or rwvdviof fund at toe 
end of ^ fmt is r ec ord onto i^wont 1^-c, Net 
Re^pta from ^vtdvins Fonda or Cl^ring^ A^mnto. 

See also lfoprad|ture Ammit IWO, S^tlDK^- 

BODT AUnVin% in coniM^oti with toiM W^exmts. 

If rtodiAt-body vitiM are from rev- 
enue produced by the a dlvlty and are the ftmn- 

dal control of tlM wduxd Itoani, the 1810 ^ia <tf a^nmti 
can be need fw nperviaay «»troL In a^ inttsnfot. the 
elariiv accoonta wooU not, ctf cxjuree, be closed out to toe 
regular receipt and expenditure aceounta. 

Baiariee and other opeoMs appropriated for stodmt- 
body activities for which no rehnburemwt la to be r«»lved 
frtan tmm or eittiilar>aoarce, uw not recorded under theee 
accounts; they are recorded under aacmi^ 1010, SALA- 
RIES FOR STUDENT-BODY ACTIVITOM, and im. 
OTHER EXPENSES FOB 8TUDENT-W)DY ACTIVI- 
TIES, 

Additional detailed accounts may be eslabUalted under 
the 1810 as n^ed. 

iBii. ; 

This account a^Ure to toe intei^Imlaidic ath- 
letic Bm dlacaaaioD under 1810 above for 

. entoatkm toe mo of tok aewai^ 

1811 -*. Mmuf HerefiTerf. — T^l or greas receipia 
' from the ope^iei td ttk i nter ach ola^ 


ItUL 


UU. 


U14. 
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1811-fe. Mmmtf PsW Oui . — Expsiditarei for iar- 
rmt expmae ttsna incurred for the inter- 
ethMe prognm for which total 
or partUl iwimlmragiMmt is to received 
from fees or simflsr source rwilting from 
the opomtion of the setivitr. 

MCaOOL ENTEKTAWMEim 

This sceount spi^ke to pUys, ^owa, fairs, etc^ 
■poswsr^ bf the imblie adbcmls and staged by the 
rtodento and teamen of the public ^oob. See dis- 
mneioa under ISIO atwve for explanation of the use 
at thia.^oant. - 

ISU-a. Mo ii ey jRecsIeerf. — Tcjtal or groa receipts 
tnm a^od Mtertaminmts. 

1812>4i. Mmmmy FaM Oi^ — Expenditure for cur- 
rent ei^sg«e Itera l^urrod for school en- 
tgtoiniDgits for which total or partial 
reimbcmeaimt is to be revived from fees 
or simflar reeulting fn^ the o|^- 

of tile activity. 

BMW, nmxdrmts 

aeecmst applte to pubUcatioDs produced and 
published bf to the public schools under 

^e guidan^ and Kip^'vlakm of t^^ers. See dis- 
^laakff! 1810 abm% for explanatim of the 

aae of tok acorant. 

181S-^ Mammy itefsfperf. -— Total of gross roceipto 
for school ^Ukatiofu. 

ISlS-b. Mammy FMi 0M, — Eqi^dltares for cur- 
rent expemse itoms toenrred for school 
publfcationi for which total or partial re- 
imbursement is to be received frmn fees or 
ahnllar scHuroe r^ulting fitun the operation 
^ ^vity. 

stmxM. CLi/as dko other cacvRMicviMt Mtvru 

rm 

nto mmmk an^a to dute, sdiool baths, 

Mvi^ps l^nha, utd otiuer nato oo-eurncular 
a^Mee ^^erad ^ Mm for imUk 

Sm o^er 1810 above for 

■ egtoiatiot i ^ tta a^wwt. * 
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monmy Kscatved , — Total or grt^ r^eii^ 
iruin fsciiooi CIUD8 and other co-curricuiar 
activittea, 

1814-b. Mo««y FsW Oio._ ExpendituTia for eni^ 
rent expenw item# incurred for achool 
cIuM and other co-curricular activinea 
wmcn lot&i or partial relmbunesnent ia to 
be receival from feee or ■imflMr aoare* 
resulting from the operation of the activity. 

1820. MATERIALS EOR UIALf 

i 

Tiufl account u lor uae wnen material are purchaaM) for 
icsajc wj Skuaents ana lucA tranaactiona are undv tlwi 
financial contiol of the school board- If the a^vity not 
under the board’s financial control, this Mcoont ^ be 
for superviTOry control, in nWeh awe It U nc^ doe^ oat 
to the regular receipt and expenditure i^^unto. 

18’420-^, Mom^ RmmimBd.-rThB tc^ or gross receipts 
from the sale of materiato which had hem imr- 
chased for resale to stad^ta. At fte md of the 
oacaJ jnear, the excess xrf this aommt over 18^-b 
ia recorded under aeroant 14-e, Net Beeeii^ ftott 
Revolving Funds or Cl^rlng Ac^cmta, 

1820-45. Money PM 0*0. — Hie feAal Or prws ex^sdl- 
turea fur materiala whldi had been purfhfflBftd fOT 
r^aie to scuoenta. At the end <rf toe finti^al year, 
the ex^ of toia aa^jont over 1^1-a is recortW 
under the appropriate expsiditure a^Mnt accord* 
ing to the purpoee for which the maiaHmfa were 
used. For example, if materiala woe toa<»hfng 
auppll^ the exc^ would be recorded onder IN- 
STRUCTION, a^unt 240. TEACHING SUP- 
PLIES. 

1830. TUCTIO^UI 

This aa^ount is for nae whoi toe seho^ dtoirt nurchaaw 

textboota and resells or rents tiiMU to rta^ta, and sodk 
transactions are smdw toe fteandal amtool of toe stoo<ri 
bcarf. If the activity is not under the board’s 
control, thU account can be used for supervisory eontooJ, 
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In wtilch ease it is put ckjs^ out to the regular receipt and 


from the sale or rental of textbooks which had 
b©^ porchaaed for ^aale or rental to students. 

At tte and of Oie ftacal year, the ex(^a of this 
aeraunt over 18S0-b U recorded under 'account 
14-^ Net • K^^pta from Revolving Panda or 
Clearing Aoronnta. 

iSSO-b. Mommy Paid Out. — T^e total or grou expendi- 
toTM for textbMka purchased for r^ale or rental 
to atedenta. At the end of the fiscal year, the 
cx^ea of this ac^xiunt owr 1880— a is recorded 
under INSTRUCTION, account 220r''T‘BXT- 
B(X)E8. 

iMa. opDUTKMi or iNvmM^ FRomras 

nils aeemmt la for the purpose of rorording money re- 
ceived from the operation of property which- had been ac- 
quired for invMt^^t purpoeM to produce revenue for the 
nipport of schools, and money paid out for all current 
exi^ise itens for such property. 

At the end of tiie year, accounts 1840-a and l840-b 
are i^lan^. If the invMtment proper^ is part of the 
permai^t fund, any ex^^ in afccount 1840-a, MONEY ' 
RECEIVED, ia recorded under REVENUE RECEIPTS,, 
aixxjimt 14-a, Earning frtro permanent Funda and En- 
dowmenta, or any exc^ in a^unt IMO-b, Honey Paid 
Out, ia recorded under tiie appropriate ^proditure accounts. 

In recxmcUng the net exi^diture, if any, it is prorated to 
Midi eiq^dilaire das In the same proportion as thd gross 
mq^Miitare was divided. If toe inv«toa®t property is not 
part ^ toe permanent fund, ^rnipgi are recorded under 
a^mmt 14-a, B«t from Pro^rirr Other Than School 
Paeilittea. 



1840-4. Momay t toemmod. 
1840-b. mommy Om, 
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1910 . mi»m^ ioiot 

Rvfomiiog |b(»^ ecNudrti of brains mw booda to pay 
off txmda alro^y oobtandins. If b €^aqs« of one 
liability ftff aJK^wr liai^^. Rim*# n faniHns bcsida 
doaa not diMga tba ocautitbo od tha di^riet with 

respect to aa^a and lidMUta* tiib aoeoent b c^irad 
ont to the r^ular rraeipt an^uqjraditore racranta. Wl^ 
the tranaration b oraai^^ed, o^monaf reeei^ mi 
IMud (Kit win babnoe ta^ o^^^SFot npofUag imrpoao, 
groM aBMKmb rmcdwoi aikl groai|raao«nta paid CKit in re- 
fnndins bonda be dicwB. | 

Lflfal expraraa eoanect ed wttt the rtfendinf of bonds 
are recorded und«- the 100 8«dea, ADMINtffTBATION. 

1910-a. IfMMy ^ a e e de w f . — Proeestb fird^ 3 m aab (d 
bon(b whidi have bebi baaed to p^r off (wt- 
standing Ixnsda. Preminnia from the aab of bonds 
ane recorded uncto NONEEVENUE RECEIPTS, 
account 50. SALE OF BONDS. % 

) X 

1910-b. Mmmmjr PmbI fhw.— ^xpraditarea frfai tiM ime of 
new bonds to r^ke bonds. 


1910, MATMBWS 

19 ^ 1 -^ IfdMy E e e e fa ^ . ~>.Brfttpda reedved <m .eapttwli- 


turpe n»^ during tba eurreat fiscal year. These 
are refund (»: rebates to school dld^k^ of a 
car the yrhob of a iffevioualy-inaib expradi* 


for rsaaona such as ov^spayinen^ the aab 
qdaced eimiiaMt (not Jnilc) la Ibo of trad- 
ing it in (a ^ imidiaae of mw sqoipoiaitt dis- 
counts on quantity porrhairs, the ab of property 
dosdy foDowing ita pnrdiase fnoBnpb, aab 
of excess land which had been pnrefaaaed in order 
to obtain the land dudred). miaer coUaatioM for 
fasaof i^opgtynoteorfaiadhyiiiaar^^ At 
the rad oi the arffimithm jariod^ sttw naaioDBb 
receded hoe are dadoetsd fraB tfaa aiqwoprbbe 
expraditiire aeeosnta. BefniMb leoelvad on sx- 
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. peodi^irei made prior to the current ftscal jeor 
art acrt recorded here; they are recorded under • 
EE VENUE RECEIPTS, account 14-g, Miscella- 
neoua Revenue from Local Sourew. 

Mom 0 y Otn. — Refunds paid out on revenue 
re«lv^ 4^ring the current Ascal year. Th^ are , 
refunds or rebates made by the school district 
. back to the orijrioal smirce of previously re- 
ceryed revoiue, Th^ may be refunds of taxw, 
refunds of State or Federal grants or subventions, 
refunds of tuition, refunds of rent, refunds of 
m<mior previously received throush error, etc. 
Th^ ^unds reduce the amount of revenue avail- 
able to the district At the ^d of the shunting 
period, the amounts recorded here are deducted 
frcuB the ac«)unts under which the r^^^ue had 
' . previously bem recorttod. Refunds paid out on 

revenue received prior to the currwit ftsaU ymr 
are not recorded here; they are recorded under 
FIXED CHARGES, account 850. OTHER FIXED 
CHARGES. 

1930. 0«U«Am ADJUfTMBITS 

•This aco}unt is for the purpose df recording the ra^ijR 
and expenditore* of mcmey for lo^^s^ of school property 
from fire, th^ or otho- cauMs, when su^ losses are cov- 
ered wholly or partly by insurance. 


19S0-a. Mommy Rmc^mtd , — Receipts from insurance cover- 
ing los8» of school property from fire, the^ or 
other causes. At tiie of the fiscal y^r, the 
excess of this accenmt over account l^d-b is re- 
corded und^ NONREVENUE RECEIPTS, ac- 
count 70-e, Net Inaurai|ce Re«)very. 


19S(M). JfMMy PaM Omt. — Total expenditures from re- 
fnan aD sources for ^^restoration or im- 
provonsnt of s^ool property lost through fire, 
theft, or other causes, when such loss is covered 
whoDy or ptftly by insunums. At the md of the 
flaral year, the excess of tills aaooont over aecmmt 


19^)-a is record^ muter the ai^^nprtate expen- 
^fS^scommta.^ In reemdint the nrt expmiditare 
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in such cases, it. is prorated to each expenditure 
class in the same proportion as ttie gross expendi- 
ture was divided. Repairs and replacements of 
school property (anything less than a total build- 
ing loss) are recorded under the 700 Series, 
MAINTENANCE OF PLANT. If, in tiie course 
of making repairs and replacements occasioned 
by loss or damage, additions to plant are made, 
the expenditures for such conditions are recorded 
under tiie 1200 Series, CAPITAL OUTLAY. 

1940 . INTIRniND TRANSmiS 

This account is for the purpose of recording transfers 
among separate and distinct funds of the school district, 
for example, transfers to and from the general fund, buUd- 
ing fund, capital reserve fund, bond interest and redemp- 
tion fund, etc. These interfund transfers are not e5H>endi- 
tures of the school district. 

-A 

1940— A. Trm%MfmrB fmm Oihmr Fundm^ 

194«>^. Trmmferm lo Other Wu^dm^ 
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CHAWfm 7 


D«lMtiilnliig P«r-Pupil fxpandlturas 

IN DETEKMINING p^*pnpU srp^ditam for fcmr 

faeton ne^ to be ^msldeiecL lluee arei (1) tbe pupil unit of 
measure to be used (for example avon^ monber^m 

aven^ teUf attm(^^^ pupil mroOmait) ; ( 2 ) ^ exp^aditore 
g<^x>unta to be ineluded (to s^napl^ admlnubatim, instm^ 
tion, operation of plant) ; (8) the period (tf time for which a 
per-pupU-exp^dltare flfore is to be computed (for oyunple, a 
year, a day, im hour ) ; mid (4) the program aroM to be included 
in a ^*-pupil-mqpraditiu% figure (to mtample, elmnentary 
schools, se^ndaiy Khools, adult edueation). 


In this manual, AVERAGE DAILY MEMBERSHIP (ADM) 
is re^nnmended is to pupil unit of measure for use in e<mipating 
per-pupU expenditium It is reeomn^^ed bemuse it armag» 
out to load Uyd to schools are eanyinf ai^ proyhto a more 
r^distie picture, thmi other availabte mmsarmf &t to number 
of pvpQs to whrnn to expmiditorM wore made. Pmiding to 


uniform UMge of averi^ daily mm|torahip as the pupil unit of 
measure tiiro^out to oomdry, mI^I systems that adopt av«^ 
age daily mesdbm^p riiemld, during to pmM of tmusitlon, also 
ha^ a^dUble per-pipQ-expendlture fl|^u^ ^nimted cm to Imsis 
ot attfai^ didly attendance. 

In ecaaputfai g pmr^im^ mEpcmdtores to a imrt'thne pro^^m 
tot li in mifimi to tea time torn to day achools, H Is 

necema^ to use an ADM f^ure to to part*tinm pro gr am tiiat 
haa beiHi ehimged Into to MBtia unite aa hi to ADM ai to regular 
(to schools. This Mveited ADM fai ebtetod bf multiptymg to 
MKlfDMMCTP td to pttt-time p^^prmn by to Imigte of time 
to te te ate s feH and 'Ayidto to hf 

to kitefh'C^ ton to iiitof tof nto^ nm te iemtpn. The 
iMigth of time may be total number of hoito numhor of houra 
par veil, totfber of sTeto ^ b«t Wwmk be te to mam tteite 


m 


forbothtopittt.titoilii 
pose Wteditod to ^teto 
regtUar to stocdi are in 


jpift g i w i y ML 'Forestfi^li^ m|n 

to ADM lot aMt edtt^i^ nd to 






ur 


128 


FINANCIAL A<X)OUNTINO 


the member^ip of adult education claa^ ia 500 i and adult edu- 
cation clasaes meet 6 hours per weA for 86 weeta. In this ^um, 
the converted ADM for adult education is 6/^tiia of 600 or IM 
ADM. 

apDomau accounti 

Hie expenditure amounts rM»mmended for inclusion in deter- 
mining current ex^wnditui^ per pupil an: 

ADMINISTRATION. IW 
INSTRUCTION, iOO SttMi 

ATTENDANCE AND HEALTH SERVICES. 800-400 S^M| 

PUPIL TRANSPORTATION SERVICES, 600 S«i«ij 
OPERATION OP PtANT, 600 Serka} , 

MAINTENANCE OF PLANT, 700 and S 

FIXED CHARGES, MO Sarim. 

The 100-800 Seri^ of Kxnnnts are included in detaminteg 
current expenditures per pupil because of ttieir dii^ relationship 
and essentiality to the educational progwun. Th«te aco^unts are 
listed in Chapter 3 and defined in Chai^r 4. 

Excluded in determining current expenditure per pupil are: ^ 

FOOD SERVICES AND STUDENT-BODY ACTIVITIIS, 900-1000 
- Serte; / 

COMMUNITY SERVICES, 1100 Seri«; 

CAPITAL OUTLAY, 1200 Serim-, 

DEBT SERVICE. 1800 Seri^; and 

OUTGOING TRANSFER ACCOUNTS, 1400 Serlet (except at inM- 
eatod belaw). 

FOOD SERVICES AND STUDENT-BODY ACTIVITIES, ae- 
counted for in varying degresihrouih revolving funds or ^MU^faig 
ac<x>unte, are exclude because mefUtoda of financing teeee aetiid- 
tiee are diverse that their inclusion would reduce tiie p^dUl^ 
of securing comparable cuirent-mq>enditure>p^puidl flgitm. 

COMMUNITY SERVICES are exchided because they »e iie% 
expenditures for the education of p^ls in pubUe s^ioo^ teit ai^ 
^^tional responaJhiUties delated \a the aclmols oi^ ai^ above 
their primary function pf providing edneatUm. 

CAPITAL OUTLAY and DEBT SERVKIE are medoM be- 
cause t^y are not curr^t expenditures. Per-pupil ei^nditerts 
are somdimes computed for CAPITAL OUTI^AY mi DEBT 
SERVICE separately. i , i i . 

OUTGOmC TRANSFER AGGOUim ara excluM («i^ 
indicated below) becaaae, usudh^, awsge di^*naifflr^bttr^Up fig- 
ures are not avaUdile to the paying distitet for the i»]^ im 
whom expenditerea were ma^ , r . , 
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by m school district (recorded under ttie 80-90 
Serki, m(X)MING TRANSFER ACCOUNTS) for services ran- 
dom to pupils who do not attend its sdiwls ^ould be deducted 
fTOTi asprodlturei btfore ^m^uting p^-pupil expendituroi. For 
exampk, suppose school district A c^ntracla to transport pupils 
Gliding in district B t||tfww>ls in scho^ district B; then 

adiool district A diould doduH from its pupil transportation 
ezp@hditares fees re^v^ for such services before computing 
pu^pupn s^pen^Utares. 

Amounts sadd to <^her «ditx>l distrieia (recorded under the 
1400 OtJTGOmG TRANSFER ACCOUNTS) for services 

rendered to attradiz^r s^ool id the paying district should 

be added to the induded CTj^dltur^ by the joying district befort 
imputing per-pupil eiq;)enditure8, 

nmo or iws 

It k re^nan^nd^ that per-pupil exp^ditur^ ^ computed on 
an annual teak; however, they may computed for shorter 
• {Miioda, For tts^ple, for toition purpoi^, it may be nectary 
to ^mj^ite per-pupil expmiditarM on a did^ bask for the r^ular 
day e<Aooh, or (m an hourly t^sk for adult Question and summer 
•dtool maa& The period of time for which a per-pupil 

^pmiditare ^;ure k ^piput^ slumld always be indicatel. 

\ 

It k * w » imim mt ded -that the program areas, such as elementary 
8^)^ 8«!^liry adumk, adult education, etc., .which are in- 
cluded in pia'-pnpil-mcimnditore figure be indicated, and that 
axpenlUkires for program ar^ be ezdud^ insofar as pos- 
db^ Thk wtrald, .in most cases, necessitate the prorating of 

among program areas ^whenevmr per-pupil 
ezpen^toref are calculated for a girm program area. Guid^ to 
l^oratti^r praeented in chapter 8. 
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^oraflnn 

THE PUBLIC SCHOOLS ire extending benefit! 

of tl^ir ediKationAl program! to nM?re and n^ire fxtmpa. In evi- 
dence of thla are the growing on adoH; edoeatoi ud ^ 

ftxtenalon of pobUc edtKatkm in Mose States to eiecmi|^« the 
ISth and 14to grades. Ihereawing efforts to aefahru nuudnom 
tt tiH ia te<a i have resulted in the extai^vt tMt ^ a^ool fadUti^ 
for auuiy poij^mm in addition to the i»dmM 7 c»e for which toe 
fadlities were ereded, nan^, the edoci^m of children. 

Tliese a i gnifk au i t trm^ have er^d^ impmtant pittoktns eon- 
ceming the Ha wiftc at hm of openditum Whmewwt an «cp«^- 
tenre oe^ora, it is dwajri n ccosMu r to ^traitoe the a«oant 
which ^Mkl hi recorded As )o!« m an expenditure la f ^ a 
dni^ SNUpoae the prddan ia not ao n astozy 

paid to a fuU-time domim tary adnid Iviather present s no di&xiH 
of ciaastflcstta i. It ii recf^ed amis toe UMtr^^m 
aeeonni H owevs , Urn dtiiato» is different whs a pmm 
performs oo^dial work also drives a school Iras. Hoe, s single* 
expenditnre — the salary of tois indivuhyd — ia made for two .pn^‘ 
poeea, opention (ff plant and pupil tewn^rtatkn. The 
here te to determine what part erf toe salaiy la pmp@ty an sx- 
peiM of opera ti(m of plant ai^ what imirt is propmi^ an 
of toe impil teaniportotkni program. 

S imflar prcMam mdil with resp ec t to 
When toe school bidlAig ia used for sdnlt edw^hm dasaes to 
toe evening th^ Is tim td Mmto^ trfiat pttto irf 

the erpnntttares for Uitot. heaV^ are ezpiieM <rf 

the adott Sdoc^on program. LOmwtoe, tf toi stood I^Utog is 
tt*«d f<w eommototr rmtMxm or soda! aettviteto, a rimlUr ]^to- 
lem ezi^ to mi grating e^s for ed^rfion from noMhicational 
costa. 


lieC WTY foa PSOSMION 

No wdmd aystom aui afford to i^^ms Um inrdden of piw ^ tti i y 
opeiditira. For ia ths aHtfoadvet It to to record totol 

adtftoi oo tos iMitoi (rf iiii^ portom of Md to ioc(»d total 

m 
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expttdltem the ae&nmta to whkh the major ^ilut 

of as ^pai^itare appliM. To iBiif^te thk altemative-M tiie 
handttaf of ecmaifte the example dt^ above of m petmm 

who perfoima ca^4ial trork and aJ»> drives a achMl Iwa. In 
this if iMiacm i^nt more tisM in eostodi^ work than 
in driviBf ^ ten, tho u^trf wooM be rooorM under the open- 
tion plant aa^»mte; if bmpb time was spmt in tiie papU teans- 
porti^A prognns, the nUarr would be recorded under the impil 
transfKvte^m aa^mta. Witti thte attffnative, other 

than w<mkl be handled in a dmilar namBa-. For exampte,' 

if Um ad^ tehdinga w&% op@i evaiings foot nanmonity a<^vi- 
tiM, srpmUtaTM tar ttw b^inf of ttte admol iMiklinffi would 
be ontar tto ngnlar a^xmnta bonuae 

major port^ of tte eqMditnn was fn* the r^rnlar day 

aehod pt^ r ma . 

WhCla tha i^osattea to prmvtef is simple, nnfortoiatetef it 
does not, few local district purp^^ ^*8aeot ^minte information 
eom^miag^ the services and the beneftta that are being dbtoined 
for toe money being fpent. Most school dirtrieta have many 
Bornam which are perf<MiD^ hr individuals serving nuwe than 
one fa^uMi, and diffe^t K^vitiea which share the same facUi- 
tiea as thoee n^ fay the i^pilar day schools. Because of these 
comMtau^ It ia highly probable that witocmt proration the ae- 
counta dtetrkta arenld itnaw no mcaiey being speit for 

ser^Mii toat are actu^ly being {wovUed aiul paid f<w, while 
ihow^ excaaaive luzns at maam b^ng spait on certain msMvttm 
for the aaMvrt od servioes bi^ inrovUted. Thus, there ia the 
nocearity for pwwitti^fariUvliimd aap a n^ fa r e a made for cawetfaM 
MM p«pore-Hi Mrearity tor d^erEointeg ptopewteoato iMDts 
of such expenditure that are properly dh^gi^te to different 

A m m ft -wm^m \ 


lto« aremtt^iBMttodte oMd f(w iwmwttag npttditarea. The 
i^ft comaton at toes# hare for a b«ii <1) time; (8) 

avan^ BHWibarahip w avwiga daily i^gw ian e e; (S) time- 
flom^eureai (4) tenr-amraq^wi (8) umimr of pnpfla; (4) 
mDs^jdr 

mornmmr, tea W at «te to to whl^ those 

BMteto wfl M s^gly. In woA dMi, ftte method adjured to 
pm p tteite iMd em^WoM, or BMidftoi^iM te toe methods pro- 
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Ths method for prort^km of ^ of 

«n expenditure to a givmi artivity In proportion to the time apeat 
in the activity. For example, larooM a prom Ua/i±m dnri^ 
76 per cant of hia emp^yod tiiM, and auperviaM atady-body «tivl- 
tiei during the other 15 pw c«it In thia mm, 76 per cent of hia 
salary would be rerorded under inatructlon acoounto and £6 per 
cent rewrded under student-tody aativiti« 

The avemgo-<kMp^mmnbmkip m^hod for proro#^ conaiata of 
allocating a part of an ©q>^Utur« to a givmi activity in propor- 
tion to the avenge daUy ^mbwahip oi toe topUs enpigod in toe 
activi^. For MOtfoptoi, auppoM it la deairto to prorate a $£,100 
gmeral admintetntin expe^ture totweea the regular day Ktod 
aeeounta and toe adult ^ooatioa accounts ; toe regular 
ADM ia 2,000| toer^rular Bchocdday ia 6 h^ri^ 5 days pee- we^i 
and an average of 500 adidta an on the roUa ^ eveUng rlnimn 
whito are in seaaion 6 hoon per week. In tola it la flrti 
ne^Mary to invert the swanberahip for adult ^twation rirntna 
into ecanparable unito wito tto r^ular day ^oola. If tht.adBtt 
eduntion Haases in aesakai for 26 htora per week, ^ ADM 
for adult ednnti(m would, of rourse, be 500. Since adoM edu- 
cation Hama are in aeaalon cmly % as kng aa the regnlar day 
* aehoola (6 honri compered to ^), the otmvertod ADM for 
edu«^^on ia 500 divided 6, or IM ADM. Ihaar for prorating 
toe tidal ADM for the aehool ia 2,000 plua 100, or 8,100. 

^ Hie imrt of the ^Ito to be charged to the dAy 

anonnto ia in the ratoi of 2,000 ADM to 2,f00 ADM, 
and toe part to 1 m chaig^ to adolt aoi^ranto ia in the 

r^ of 100 ADM to 2,100 ADl^ or $100. In neing toia 
of prorating, if it ia d^emined that the aetivitiaB mre in ireafrni 
approximatetr toe aa^ tegto of time, toe atepa involving eon- 
veraion of ADM em be elimtoated. The tibove prm^um are •V* 
used vriim prorating on the baaia of average daily 
except that aviuage dally attendance ia sutotitated for avon^ 
daily n«BbmahJp. 

The tmm-fioor-oem^m^od for prom^ ^Kwiata of 
a pert of an mcj^Miitore to a gi^^ activity in proportimi to the 
gross floor area used by the a^tvity, and the langto ^.time the 
floor area ia used. .Fm* moyoapde, n^;>oae it la d^ired to inoiate 
a $t2,000 autodial expenditure betwen sofondaiy y hoo l ac- 
counts and education aoooonta when to* two pn^praoks see 
toe same balldtog, toe regnlar school ig^ up 2$ hoars, tiiagioaa 
floor area ^ the buikUng to 80,000 ^uaie fmh, and the ad^ 
education nadd AOOO square Udt of flo<Hr ^«ee 6 
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A WMk. BaMd on floor area alone, the part of the |12,000 cbaive- 
gbte to adult ^Ui^on i^<x>unt8 would be in too ratio §,000 
square feet to 80, WO iquare feet, or P,400. However, the adult 
education progBam uiea the school facilitiea only %o,,or % of toe 
total time. Therefore, adult educati(m would bo charged with 
% of the ^400, or f4W, and too eocondary aehool ao»unta 
charged with |12,M0 minua toe |400, or |U,600. In using toia 
method of prorating, If it la detaminod that the sctivitiai f®- 
<»rned use their facilitiM roncorrentiy, too atepa Involving too 
time element am be eliminated, and the eacpenditoroe prorated In 
proportion to the groas floor area u»d- Whtti the actual aiiKwnt 
of fod conaOTiod la not toown, floor ar^ ia rocoaom^^ed in 
prefermoe to cubage aa a ImsIb for prorating fuel expenditena 
for throe reaaona: (1) Where the ne«i for proration of furt ex- 
penditures ia m<wt oommoa (in a tingle building aharod by 
eat activitiM), «^»ng height ia usually uniform, «coe|A for the 
gymnasium or auditoriun, so toat square fcwtage or cubic focAsgo 
would yield fairly romparable reeulte; (2) area ia ako ouiMr to 
obtain and apply than cub^; and (S) area ia alro u^ for pro- 
rating other opeiation of plant uid maintenance of plant expoidi- 
turwi, ellmlnatmg the ne^^ssiti? for calculating anotiier baais for 
prorating. 

Ths h^-eormmpHm fM^od /or pron^ng mmv^ rf atto- 
cating a i»rt of an mcpenditure to a given activity in proportion 
to the l^tgto of ti™ toe M^vi^ uses fadUties, and the hourly 
rate at which the utility ia eonsunmd in the uae of such fa rdl itiea. 
It appli« primarily to ei^ienditares for water, ele^rlciiy, and 
gu, eroei^ for ho^hg. For example, U adult (^ocation ds tiiw 
use abop fadlities, toe himrly rate of conaumi^^ of deetridty 
for toe ladUti^ wcmld Ym multipUod by toe nuntoer of hoora toe 
fiudlities were u^ by adult eduction cla««s. ThJi ^pire would 
be the ammmt of used by adult eduaition, and a part 

of the exp^dUture for electricitir would be prorated to adult Va- 
cation ^aox)ant8 in proportion to the aimmnt oMd. When viMThma 
fadUta are metered sei^iwtdy, the hourh^ rate d emuramptten 
can be detsmii^ from meter rm^diiMpk When faeilitiea $gt% not 
mdoed separately, it wcmld be imeeesmry to e^mato toe hourly 
rate d consumptioa. Local utflitir easqMBka mm provide anist- 
ane« hi Bttlting edimates in wlto lotel c^ltoms. 

fAs mdkgdd pf^rdkigeoDiMB^ altoe a ting 

a part of m mqpenUtoze to a givwa activity to proportion to toe 
actual numb^ (not ADK or ADA) of pqifla tov^ved. It apfdles 
j^BrnrOy to «tprodtotoea f(w groagw of 


id. 




i 


1S4 


IWANCUL 


Kmii 


NTOfO 


pupU«, Buch as nonpoblie aehoot poplb. For e^mple, lappoM BOO 
pupik wttro ta^Mported to ichool «t ^blic ow r^uki- 

bM routea, and tttat In thii total there w«w 1(W nonpablte a^Mol 
pupito. In ttik caae, ^ of tha «ip«dltere for toa 
portatiin wonld be charf«! to eommonlty Mrvi^ aoxmnto. 

Th« ^tmgt met/usd for pronMitg oonaiato of aUoottng a ^rt 
of M tt^dlture to m givm activi^ in proportioa to tho mUeafe 
traveled for the acttvity. It applkt primarily to eatpwditarea for 
apodal kinda of transportation aervi<^ aooh u toanaporting 
pupils on Sold trlpi or to athlrtie 

metfu^ for pr&m^tg M&dsta al^ 
• part of an expmdttare to a firm aetivl^ In proporttm 
to fl^^tual wnaunn^^ of sup]^«i or c^er Un- 

d^THa method, an actiuy count ia kept of the need by 

an activity, and a ^rt of the t^d n^mdltora for toe materials 
ia altoeatad to the activity's aoeouato «i the the gme^t 

used by the activity. For «Mnple, soppoee |1,000 wortii of 
was purdia^ and % of toe paper was oa^ by the adult edoea- 
tion pn^ram. In toil case, ^ of $1,000, or woukl be recorded 
undw adult eduoition a^unta. 


roHiniBATioM M a ucnna a mmoa esa paoBaniia rmtirnnain 

One of toe most important oonaiderationa in tele^ng a method 
for prorating expendltiirea la that it have a dired relatiOMhip 
to the activity for which the expaidltore la being proratod. To 
iOuatrate, floor area has litt^ if *ny, dired bearing on 
min^ the work load of a teaAer. Qjnaequait^, It ocraW ^ 
qualifr as a detirahk b^ia for prorating tMchen' Yd, 

floor area is a very eigniflcant in dde mining Hm work load 
of a janitor, and would be a ckairable eleMot in pronting jwi. 
tors' aalariea. 

Ateo important in seleding a method for pivr^ing are to* 
practioU Mhsidentiona involve,, 1!^ method moat be as aimple 
aa ecm^^na will allow, and it mwt be feaail^ to app^. 

No dn^e rndho d win aufflee for prordiiig toe many dUfmnt 
kinds of eap^iturea invdved in aebod fti>an«» WHUfai a pvm 
job cl a mifWwtio n, tinm U uau^ toe acwt important cMmy^ant 
of weak load, and, for a givoa joht ^nwauU smrvl^ are umm^ 
hired on toe bade of time. That ia, a teattom* la pahi a fnD-time 
aa^ or a part-time idaiy m the at amOTt of tiim cm 
job. Hierefmre, time eonditiit^ a BKmt equitable b ade fev nro^ 



9 


^^ATOTO ECPKNDITUm 


186 


f tinf lalarf ncpttditaxm Wh« it ia net poMible to |wr*t« 
salariM cm i teno bMU, it ii neMnar^ to um mne other 

clo^r related nsethod 

Itor MOto'aettTlttw, inch w general aAninlatratiFe and iiiper- 
vijoiT Mlari ea^ aim^ daUy m^ber^ip or mirage dal^ attond- 
mm mM^ be most aattitfa^fT alternate proratinf o^hod. 
TTili ia cm ^e tanm^on toat the more AiWren In 
or in attaidasM for a givra program ai^ (Le. ri««tarf 
schoohi) tte gtoa^ to the portion ot time to tihe pro- 

gram area by general adm^i^mti^ and wiperriamry peraonml. 

For ottMT ra^ ai ec^ddial and mainfamanto aalaim 

floor um may be toe mort aatiafaetory alternate ThU 
is on toe iteamption toat toe grMter the floor arM aB^ed to 
A givm program arM (La ^Mntary ^toU) toe more work U 
. for toe raitodl^ and maln^anm per^nn^ 

Fat — toy y oep^^itarM inoin^ In providing teanaportetion 
toervioei for apedal grrapa of pnpila, or in provldtaf ap«id taana- 
^rtatt(» aervi^ toe number of paplto Involved and mileM« in- 
vol^, wapectiv^, tmf cmi^toto the more dMintok B^too^ 
For mo^ ^paditoTM (thor than i^arieB, time aa a teaia for 
prorating ta of Uttto valne. For many of an A eatpwjditui^ aver- 
age dato or a'ran^ daily atomidaDee oonatitotea a 

derir^de iMaia for pn^^ng. toat similar r^w>na aa tiioae pro- 
Mntod in oonnoetion with aidariea. That ia, a^MraUy a p^ter 
nambw of popils ^ a gr«ter uooont Gi rappliM a^ are the 
»nae iott a gnefrttt' portion of wlcma ovartiMd ««te. Alao, floor 
arM may eoo^tote a nmre deairabte Imaia for pimatiag a^e 
othw «p«^itore baude lalariea. For eertain expwiditarM, atill 
othw^ ^^oda may mom deairabk. 


amiCAnoN Of mi mm^ roe nroeatMa 

Th»e are ttiree baak preoating problesns with whieh tola hand- 
book la oohe^x^: (1) PrtB^ng between tokiie fimrtionid d a iwi - 
^ation a, for emnj^ prmto^r betwe^ opentto of plant and 
maintmiM» rtf pli^ Momte, toa^Mlary ot a pera<» who per- 
foraio both Mi^NUal and nutoteMmse work; (S) Prorateg be- 
twe« pt^nm um» at ^guataatiem mtta (^a^Utf aehook, 
aeeomlirjr o^toli* rasoBer tAooU, eomnisnity eoQ^iee, tu 
erampae^ fgM^pg betwe e a toe B^oed ay^ the aeo- 

onduy^toodl a^^tmti^ toe Mtoi7 ot a tMtoar who aorvea both 
an elfymimtaTy and a MooiMtory atooed; ami <S) Pronttog 
ditorea to ^samxuaity mrnom aoeMsta, fmr e r ample , j^or^ng 





the expenditures fw heat, U|^ etc., for community acihri- 
tim, foni^ |riayi» ehw wh^ are h^ to a^ol teOdtofa. 

Prora^M^ /im^oiie im^r re^iires two OMtoods 

f(^ altoe^if mort eiq^a^toea. The titw m^od ia reoo^ 
uMsded for prorMtog^ mlarka, tte Qoant^^j^e^uRifl^ p ffff hf Ml 
ia recommended for j»t)n^tog kinds of cqw^litana betweoi 
foncticmal cUsaificationa. I^om two methods have previoasiy 
been d sa cribed 

Props^ag Mm«m program areas may require several different 
®®thoda lor alktr a tin g eq^oiditazea ^pewltog upon the program 
areas tovoM and ktods ctf ezpmUtorm to be mxtrmUd. ^ 
TaUe 1 on page 188 ato»wa ^ m^ioda for prormtoag b^wem j*o- 
sram areas which are recomfiemded for ^>eetfle of expen- 
ditoraa. b toe tal^ tlM i^erred m^ad fm- ira^tog k h«U- 
catod toe Mtm* P. For times when it is not poeribk to apsdy 
the pr^ffiTsd metoo d, a recommemtod altomi^vs ia ii^katod to 
tlmtoblabrttekteA. 

Frpmtm§ to eoeiMiihfto swwtoee eoooiiiito toi^dvw boto types 
of |ewaltoi;i between fa^tona and between prc^^ram areas. For 

that rea«m, it ia toeatod aeparmbdy to 'Hdde 2 on page m. Inti^ 

tatoe. tiif pref mred method for pzmttog is indkatod by toe 
l^tor P . Fm* times when it k poasib k to apply the preened 
metood, a reco mmen ded altmnative k indicated to the table to 
toe kite A. 

gf s rdfi i M 0 f Am mmAmd mmd H h Impmmmi 

itow toe epwe metoed to MsW /er jwwfwihv seiaHet •• is Med /er 

ppontlmt p mrtommt mmmwkm in toe p^nmmmi renwdt. If tok k 
(kito k Ja poastok to observe rekkoifthlpa betwemi tto aervtoea 
being rendered and the zzMoey being spent for iw h senrkee. 

- -c. / 

In order to o to a to the bo^ks atoid| rmnating offers, *n<i to 
mto^Bike the work towdvedt atoo<^ diiwi^a may AzmI it expe> 
dkot, at toe togtoning of the year m* odier iqiinroiHtoto timo to 
detonatoe the general daaaef^of txpenditiBki whkh are to be 
proratod and astoUkh standard ratioa lor the pronkicm mdi 
^***» Once ast iim tito ataihiard ratios conkl th<m he sOT^kd to 
toe P ^kwi l e r claasee of expendiknes the imeeHdty fmr 

inv<dvd^ !i »laq ltofaia every tone an «toendkgra k made. Whik 
- toeee intow amold, <rf com*e» be ertablkhed to vkw of loc^ 

ditoHto ffidea prevton^y prMoked to thk chiqptor <»old 

serve as aids to ktttktog eqtoWe mclimds. 





To iUtu^iiUa e»t>hliiihnv»nt of rtanddhda for prormting, a. 
school district might drtismiBO to prorsto besting expenditures 
b^e^ elemenUry and s^mdsiy Khool ac<x>ants in a situation 
wh«^ both schools ^are toe saoM building. Referring to Table 1, 
it ^ be aeoi that time*floor<ar^ is the recommended basis for 
prorating expendituTM for h«it. Since b(^ the elanentary and 
secondary schools are in SMsion approximately the sjirae amount 
of time, the tinM factor here can be ignorai and the ratio set up 
cm tim baaia of ikwr area. In this cmse, auppoM toe total floor 
area of the buikling was 25,000 ^piare feei^'^of which the elmnen- 
tary sdiool used 10,000 square feet and the secxmdary school used 
15, squua fert. The ratio for proiatinrf to elementary schcwl 
soocMmts in this case would be 10,000 to 25,000, or ^'and for 
prorating to Mcxmdaty school accounts, it would be 15,000 to 
25,000 or %. fhsf is, once the ratio was determined, any h«d^ 
ing mcpenditiireB during the could be prorated % to elmnmi- 
tary, and % to secx>ndary school a^(Hinta» In like n^in», ^uuiard 
ratios could be ertablitoed for c^er dsnes of expenditures. 

In «>iiclnding this discOssidn of prorstion, it should be emiha- 
sixed tiist prorstion Is n<^ being recommended as a substitiite for 
the n^mling of actual expaiditures for different activitin whmi 
sucl^ f^tibk. Through the use of adequate coding, it may be 
poasil^ to record directiy many expenditure^ without prorating. 
But when it is n^^sary, the nwtoods r eromme nded in this chap- 
ter wUl {provide guidsnce in eetablitoing a satisfactory systCTi of 
prormtii^. 
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TmMm 2 > — iot 


Kxperiditiire Acwimte 

Method! for Prorating 

Time 

TJ^ 

flwr- 

Horn*- 

Mn- 

i^mp- 

Um 

Nioa- 

ber- 

Of' 

pupils 

Quan- 

tity- 

eon- 

gun^ 







1 

2 

8 

4 

6 

.-i 

COMMUNITY SERVICES 


a 




(except an; serri^ for 






noDpnblie ichool papili) 






SaJarlM 

P 





Httt for RptldiwyH 


p 




Kl^^rity _ 


A 

P 



(%AM innt liMt) 



P 



Vfmtmr . , 



P 



Oth^r ^ 





P 


N 





nonpublic school pupn^ 






TCT^^»ki and &hwl Snppliw=_^ 





P 

At^danM and Hwltt Services 






S^ar^ 

p 



A 


Oth#^r 




A 

P 

Ti^m^Ha^n _______ 




P 











\ 








CHAmR 9 

A Oukl« for Recording Recel^ 

THIS GHAPT^3 interns an index jo gni^ the recording of 
r»^pt trassactiQn&. It la dMigned primarily as an aid to locat- 
ing qnickly aa-item of receipt under ite appropriate account. ’Diia 
diapter ud chapter 10 provide an uiawer to toat (^natanlly re- 
cuiTing tPMtion — ^wfaoe i^ould Hiia tranaaction be/T^rded? 

DtnaiiaiiOM or 1M 

The imla in thia chai^er ronaiate of an alphabetic liat of 
ipedfle itema of leoeipt. tMreetly aft^ each itmn ia toe number 
of toe i^count under whito toe particular r^eipt ahouid be 
re<»rded* 11m numbera refer to the r^ipt mounts Uated in 
chapter 1 and cteAz^ in chapter 2, and the dMtrlng accounts 
listoi in chaj^er 5_and d^ned in chaptm: 6. For easy referoiee, 
it ia poinM out that all re^pt ac^unts in chapten 1 and 2 have 
nurntMTs nndtf 100; aU cleiuing ac^nhta in diapten 5 and 6 
have numbera in toe 1600-1900 S^ea. The items are also eroas- 
ind^nd fof ea^ refermi^ For example, "AlmtementB on mqmn- 
ditur^” ia Uated under “A,” mid also list^ under “ET' aa **Expen- 
ditures, abatefnenta on.** 

This toapter am be particularly useful in properly recording a 
recdpt almnt which there ia a question. For example, aup- 
Kime propeity had been stoten, an adjustment was made by 
the insurance (^mpdny oivering toe loss, and there was a ques- 
tion aa to toe ao^unt under whidi the mon^ shmild be recorded. 
Listed alitoalmtically imder "A** ca^ be found **Adjttabm«its, in- 
surancte^** m* under ‘*1** the same iton mi^ be found as ^[nsunmce 
adj^^nBOts.** Afto* tola itmn in each inatanoi is toe number 
19S0-44 which indl^toi that Inaunu^ a^uatomnts are recorded 
under acomnt l^O-a. INSURANCE ADJUSTMENTS, Mon^ 
Recdved. Account l^(Mi can be locked in the elaaaiflcation of 
elemring acoot^s, diaptm 5,' and its definilaon in chapter 6. 

toe liat at receipt transactions in this diapter ia rath<fr 
comi^rtosisive. It dos* 2^ of coora^ Include aU of toe aped He 
trsatmi^SDB which mii^t take {dace to a school (Uatoict If a 
specifle to anaact ieB cannot be found to the list, it is auggeetod, 
that a dmitor trmuactilpn be located wh^ wq^ then serve aa 
a gtode to toedfdtog to qiMstoau 


m 
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Alfrfiab«fkal bi^«x of Rocoipt 


A 

Abat^naata on espandltaMa 
of enrrent fUc&l 1920 -« 
of prior fUcal jMUfi, 14 -^ 

Ae«^ed into«at cm ^mds, 50 
Arttritie^ itackot-^^y 
grmt raodpta 
a t h k tt ^ in^^olaiti& 1811-a 
dnba, 

ffitertainments, 181 S-a 
p^Ueati^M, 181S-a 
net reodpta, 14-c 
AdJnatmMta, Inauranee, 1980 -a 
Appr^riatioQa 
local, ll-« 

State, ^ ' 

A MOMB^ te, ^ )aelal, 14-f 
AUUeti^ InteracboUatk 
groaa ra^pte, 1811-a 
net r^^eipta, 14-« 

B 

Bat^ aebool ^ 

gitwa raceipta, 1814-a 
net reodpta, 14-c 

Bond prepiiiuafi, from tale of bonda, 

m 

Bonds, refunding 
premivBM, 60 
prooeeda, 1910-a 
•3«i4i, nde of, eae^ rounding 
secTMd int«‘Mt,50 
omiad Inte rest, M 
proceeds fnma, 60 
Bcm^ U. S. Gorernr^bt, 16M>^ 
Bodnast t«ea 

^seehred frcna oteer local foyem- 
nmital unite, ll-B-2 
received from school district levies. 
ll-a-3 

C 

Capital ootlay aid, State, M 
Capital oatlay aariatanee for feder- 
ally affected areaa, AO 
Capital reaerre funds, tranafera 
from, IMO 


sr 

ChargM, aerriee 

groa rsMpte, remrd undtf appro- 
priate dearlng ao^rant 
J4-€ 

Child-eare-e^ta fa^ 14-g 
Co-enXTicalmr aatlTWw 
gTMa reedpts 

tnteadwlaatic, 1811-a 
ehiba, 1814-a 
M^taJasirate, 1811-a 
publ^temB, 1818-a 
net rsMpts, 14-e 

CoUeedotta for lost oi damaged prop- 
erty, minor, 19^>-a‘ 

C^msoUtteticm aid. State, U 
CMt-of-Udi% adjuteont, Stet^ 80 
County Boarem, receipte tnm 
intenoe^ta^ 20 

local bask a^Msteadva unit, see 
Local BonrcM, rawnnie tr<m ‘ 
Currant e^^ma aid f^lmallf 
affart«i arm^ 40 
Current loasa, 1810-ai > 

D 

Damage p»^>^ty,. minor ooUacMm 
for. l»20-a 

Debt aervkc aid, State, ^ 
Deliaqaent tazea ‘ 
noo-proporty texM ’ 

. reed vd from other kiaU pnrgn- 
a^tal snits, ll-te-8 
ra cdv^ fnma te^l di^dd 
levies, ll-a-2 
propmty tez» 

redyed frma oti^ keai govmu- 
mmitel anita, ll-b~l 
reedved fron aeteKd dstekt 
levies, 11-n-l 
Depodts, teter»t on 
pennaMnt fond, 14 hs 
tompmary dept^te, 14-h 
tens 

reeatrad from otte teed foyem- 
BMtd itnite, ll-h-4 
r«^yad fn»i admol dlstefet teflM, 
11-a-S 

Iteni^^a,14*f 


wmktn waSm IM sfte ts sesaeati MsM bi 1 m 4 MM k Mjkr 

■ war laa Mr to MMam asM to toiptir ■ sM 4SM to a 


• A 1 


1 | «B 


F 


<nm)8F(A 




mo 






14i 


Cndowsm^ nraiBgf from, 14-s 
EntcrtainoMiO^ idiMl 
groii r«e«lpte, 

Mt rea^to, 14-e 
Evmilni' Khool udarki, State, 80 
Expanditorw, ab^teomita m 
of enrmt flae^ 7^*, 1020-a 
of prlov*^ieaI ^mti, 14-f 
Extraeorrieolar aatirltiea, t«« Co- 
conipolar aetlTt^a 

r 

Fadanl al4p exaept ■ohool Itineh 
nodrad^irecilir from Fodesml Got- 

e roman t, 40 

' rteatrad timmgh Stat# aad idmti- 

fliMa, W-b 

r ao^ v ad throoth Stata aad not 
W 

Fedmal aM, Kbool loach, 1711-b 
Fateal bi Iko <rf taxei, 40 

FadtraUj affect arMM 
caplM imtiaf ^1, 40 
eo rraet exp^at aid, 40 
Fees, eUhl-^«-eestcr, 14-^ 

FlMi, 14-* 

Foodairvleaa 
groM raedpta 

Fateal, mi-b 

adiealUuMQBa, 171S-b 
Mk of food, ITU-4 
Stata, 1711-a 
not ra^pta, 14-e 

Fan(k^ pemaawt. Mimiafa trxxnt 

e 

Gifta, 14-1 . 

Go^mamt bo^te, U. &, l§^>-a 
raoalpta 

< aOMka, l8ll-a 

food aarrkaa 
Fateal, 17U-4 
idaedkMM, ITU-b 
aak ^ food, 

. lENi^ 

matartala FWrelaw^ tme rMla, 
l»0-a 

admel bidbs, l»4-a 

|^ 4hI 

aebad mrtaikdBaKSta, lUS-a • ' 


Groaa roo^pta— Coatiaaod 
aehool pabllcatlCTM^ lS18~a 
a^luol laTiagi iMUoka, I814-a 
t«a:^ook^ mkl or nk a£, 1^0-a 

I 

In^ime Uttm 

received Irma other Joeal gorera- 
mental onlta, ll-b-2 
re^i^ from aehool diatriet IsTiea. 
ll-a-2 

lararam^ adjnstmeati, 19S0-a 
Intangible tax» 

receired from other iocaj govern 
mental nslk, ll-b-2 
recerrod frotn aehool diatriet lerlei, 
11-a-^ 

Intereat 

delin<|Q«Qt non-property taxea 
ra^hred frt^ other loeal govern 
mmital onlta, ll-b-2 ' 
received from aehool cUabrkt 
lariea, ll-a-2 
delinquent pr^erty taxes 

received from other local govern 
mental tmlta, 11-b-l 
received from admol diatriet 
tevi«, U-a-1 
d^oaik, ^spmfary, 14-b 
temporary laveataaenta, 14-b 
Intenaodiata aomOM, rec^ipta fitan. 
M 

InvMtamita, pommiGrt, *«imiaga 
from, 14-a 

Invesbamt properti^ 1840 ' 

I 

Jonk, aak st, 14-g 
L 

Lnaea of aehool lands 
eamingi frma perma^mt frmd, 
14-a 

aaralnga tnm pit^tfty than 

aekxd ta dM tk a , 14-o 
Library aid. State, 80 
LkmaM, feel from 
rawiv a d tnm etbv local govern- 
me^al nnita, ll-b-8 
roedvad from a^Md diatriet laviM, 
li-a-a 




m 
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Loftns 

enireet, lS10-« 
lonf-tertn, 60-b 
fthort'term, 1610-a 

Local appropirUti^i, ll-« 

Local ioar<^, T^wm&vm irmi 
gppropriatiaia, U-c 

loUfoal (W tamiKaary di^^ts, 
14-b 

miacdlaMMa, 14-c 
net reedpta tamn rerohinf fnnde, 
14-e 

Mm-propo^ tane 

re«iTed froa other prrem- 
udti, 11^-4 
free eehoid dlsMct 
krrks, li-a-i 

permaneit foMk, Mmt^a frcHn, 

pr^teKjr taxea , 

raedTod tstm otb« local govam- 
^nkl QBiti, 11-h-i 
reeriTod trora adwol dl^ict 
11-a-l 

mit 

eumls^.fraB propis^ othu 
than aehool faHHtke, 14-« 
tB-ra^aMAt prop«^^ 1840 
aehool fadlitiaa, 14-d 
trantfan, incotnlng from other 
aehod dMrkto 
dkirkta ip asothar State 
ai^nanaiKU^ 90-c 
tran^OTtatka, 90-b 
teitka, lO-a 
dktrieta in the Stete - 
mlae^aaeou, 8^ 
traniportatiofi, 8d-b 
teHka, 80 h| 

teaueiKatetka iuaa boas {Hdrmu, 

18 

tuition fmm patrons 
adult aifaamoA, 18-b 
dap aehool, regular, 18-« 
ot^, IS-e 

Lo^ tasM 

r e e a te a d tiou t^bmr local 
mantel mtMn 
lam- pr op m r^, U-h-8 
propmip, U-4»-l 



Local texaa— C<mttBtiad 
rpetfred bm a^wl k?iao 

Mm-pn^^tf, U>a- 4 
U-a-l 

Loat *pr^>«tp, miia» eefleetiaua to-, 
lM0-« 


Materiala pnrehaaa^ for ^ala 
grxm raeaipte, 1^0-« 
net raoelpte, 14-e 
Mining camp aid, Stete, SO 
MiawUanwms nnmm ft«B lo^ 
SQprem, 14-g 

Nrt ree^pte 
athkfUcs, 14-« 
food aarrioni, 14-« 
suiterlala parehi^i tw rnwala, 

14-e 

fvnda, 14-a 
aehod imt^ 14-^ 
aehool elub^ 14-e 
s<dtool leaterteiBnimttei, 14-e 
pommtttma, 14~e 
achooi nringi temka, 14-o 
textbooka, mtel or mda 14-« 
Honrrmw re»ipte 
bonds 

,,acenmd inteea^ SO 
^rsed inteeat, 50 
poBiiama, 60 
sale of. SO 

inaiaaaea lOSO-a 

loans 

current, lfl0-« 
kmg-term, 80-h 
■hort-tAiB, 161%a 
aak oi adb^ 
equlfmi^t, 70-b 
iml prepmrtf, 70~* 

O . 

Orphau* aid, Stete, SO 
Of^apBMnt^ r^BiKk tm 
'^of CTrr^ ^eid pmr, 19S0-a 
of 8aM fmra, 14-v 


Pa^amta ifl lkn of texe^ Fedml, 
40 







acma worn bsoobdihg b^^fts 
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Pwauiai fa^ta, 

14-ft 

PafSMMBt iBTwtmau t^ aamlngi 
teeea, 14^ 

Ptfiati,''faw tfsm 
rwjyad ttcm tgitm k>c«l gvwm - 
metal anlta, 11-^ 
fren 

PuTKBial yi ' <^>B ty taxM 
reed rad trmn lo^ goram - 

Beil^ mita, U-b~l 
rwdrad trM ■cbod dteM leriM. 
U-n^l 

P^taMi 

raed rad from dbar local gown- 
aaiti, U'4>-4 

racMrad froi a^d diitxkt tor^- 
H-ap4 

Pmiam £m aak si bomb, SO 

oguipnuBTt, 70-b 
iml, TO-a 

Pr^Mitf team, pemeal 
icedT a d tram o^v kieal gerwmm- 
mebd vdli, 11-1>-1 
reedrad tetmaduMl dlitrict tarvim, 
U-a-4 

Pioparty tana, real 
r«edr«d tnm eihtr k»^ gown- 
i^obd vdti, ll'^l 
raedrad from aebool didrict lariaa. 
11-a-l 

groat raee^ta, lSl$-a 
Mt laedP^ 

■ 

Bai^iupeif taiat 
rac^^ad fma ^that Ic c al goaara- 
SMdal mita, U*4M. 
raodred from aebool diatrkt tariea, 
ft-a-1 

Reodpta fram other ached dlatrict* 
diatrkta ta aaotiiar State 
mlaeallajMoaa, #0~e 
tranapartattim, XM> 
tddcB, M-a 
diatrkta te tea State 
mtiteniTiatww, S»< 
teaiiapintetloi^ 
taltioa. 80<« 


Rofarxiing bondf 
preminm*, «0 
proeeeda, IPlO-a 
lUfunda m^mrn^rm 
of curraot ia^ year, 
ei prkr tbaal rwn, 14-g 
Bald 

•wmin^t from propesty other Aaa 
whod fadBdte, 14-a 
to Taatmairt LS4D 

echool fa^M. 14-4 
Rantal <rf aated 14 hI 

BaraeM 

Fateal araraaa, M 
intarmdlata aoarcee. SO 
local eaareaa 
approprladim. U-e 
gifte, 14-4 

interaet <m teBaporary d^Mdte, 
14-4 

mk^laMc^ l4-« 
net recaipU tern rarolring 
fuoda, 14-e 

taxaa 

r ae drad from oth«- local gor- 
arnTaantal nnita, 11-4-J 
raeairad from edml d^kt 
laatea, ll-a-4 

I>€rmaaeflt foada, aarwhiga troai. 
14-^ 

proparty texaa 

raedrad from other local gor- 
maantel mmHa, 11-b-l 
raedr ad from school district 
terka, 11-a-l 

from proparty other 
teat ateoel tedSttaa, 14-a 
ioirtetBwrt iw^atttea, 1S40 
school fa^tka, 14~d 
tranaportaiioo faaa fVem ^ 
trona, 18 

tuhioT) from patromi 
adoH adocation , 11-4 
day achool, ragaJar, ll~a 
oteK. U-e 

transfera, IwwBtng from other 
pd fod (^^kiela 
distrieta in another State 
mteranaTixma, 8d-e 
tranepdtation, M-4 
taWon, M-a 




M 
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KaviBiiue — Contimidd 

diM^cti in Ut€ State 
mieoenaBeoM, 80-c 
traiuportetio&, M-b 
tattte, 8^ 

State 30 

Revolvinir fundi, net re<^pti, 14-e 
S 

Sale of bonds, 50 
Sale of junk, 14-f 
Sale of .aebool property 
equipment, TO-b 
real, 70-» 

Sales taxes 

re^Tid from odber local goeei n- 
ineatal unite, 11^-^ 

» ret»lyed from ecbool dlatrict 

Saylnga banka 
gTM receipts, lS14-~a 
l»t Peeeipta, 14-c 
School baths 
gms receipto, 1814-a 
net neceipto, 14-c 
School cluhe 
rr«i receipt 1814-a 
net re^pta, 14-e 
School ^torteinmssbi 
groM receipts, ISlE-s 
net rw^pU, 14-e 
School fa^llti«i, rental of, 14-tl 
School land leaaea 
earninfi from permanent funda, 
14-a 

earning from property otbeor than 
school fatties, 14-e 
School lunch aid 
F^eral, 1711-h 
State, 171 1-a 
Sc^d pubU<»tkma 
groM i^dpta, 1818-a 
net reedpta, 14-e 
Sefuritie^ sale (tf, 1650-a ' 

Service charges 

grtma receipts, record under appro- 
priate (tearing a e e ogp t 
reedpts, 14-e 
Short-tem kwn, ltl0-« 

Special an^nsttts, 

Special edi^^^m for axMptional 
children. State aid, 30 


State aid 
capital outlay, 30 
coasolidathm, 30 
debt Jerrtee, 80 
evening school BlariM, SO 
ddltesB, 80 
food ssrvtess, l?ll-a 
Ubrartes, N 
mining camps, SO 
orphans, 80 
tmrtho^u, 80 
transportetloD, 80 
tuition, SO 
visiting teaebers, 80 
vocational education, 80 
State Bou«^ reedpts fn^a, M 
Student-leKiy aedvitiies 
gross leedpte 

athktica, Interseholastic, 1811-a 
clubs, 181 4-« 

^rtertainments, 181i-a 
publieationB, 1818-a 
net recxipte, 14-c 


TaxM 

reeved from <^her local gov^y - 
mental unite 
^InM, ll^»-3 
d^, 11-b-t 
tiwome, ll-b-2 
intangibla, 

Itoensaa, 11-b-i 
permits, U-4>-S 
pmaraal jmoperty,41-b-l 
nml propacitg, U-b-1 
■d«, U-b-S 
utility, ll-b^ 

reedved ftmn M^od dlsteiet teviM 
businaM, llr«-2 
d^, 11-a-S 
income, 11-a-i 
intengitea, ll-a-3 
lle en s sa, U-a-S ^ 

pmnite, U-hi-3 ^ 

personal pjt>psrty, 11-a-l 
pit^mrty, U-«-l 
11-*^ 
utility, ll-*^ 

T^(teo(As, mtal or Mle of 
gross reedpts, 1830-a 
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r»tal or sai« of — 
ContiBQ^ 
net receipts, 14-c 
State aid, SO 

Tranaf^ Irom capital reeure f&nds, 
1940 

Tranafert ttfm otbar foiKte, 1940 
Tranafera from oilier ediool distrieta 
distriete is aoother State 
mie^laseooa, 90~e 
trasaportatios, 90-^ 

90-a 

diatri^ is the State 

tranaportatian, M-b 
toitian, 80-a 
TramportatiOT 
patrons, IS 

icbooi diiteicte in another State. 
90-b 

school disteicts in the State, 
Tultt^t 
' pafcrmu 

adult ediKtatitHi, 12^ 
day achooi, r^ular, 12-* 
other, 12-e 

school diatricte In another State, 
90-a 

school diateicts in the State, 80-^ 


\ 




veterariS 

adult education, 12-b 
day school, jugular, 12-a 
other, 12-c 
Tuition aid, State, 30 

U 

Utility taxM 

rocbived from other local govern- 
mental unite, ll-h-2 
received from school district levlM, 
/, 11-a-k 


Veterana’ tuiticwi 
adult education, 12-b 
day school, rwnlar, 12-a 
oUier, 12-c 

Visiting teachers’ aid, State, SO 
Voeatiottal edocation aid 
Peder^ 

received directly from Federal 
, GovemmMit, 40 
received through State and idei- 
tiflable, 80-b 

received thrmigh State and not 
identifiable, 30 
State, So 


4 




i 
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A Guld« for RecMtling Expondltum 

THIS CHAPTER containa an lnd« to guide tji||^ residing of 
expenditure trariUciiona It U dMignfd piinu^f aa an aid to 
locating quickly an item of expenditure under its appropriate 
account. This chapter and chapter 9 provide an answer to toe 
constantly recurring question — where should this transaction be 
reoortkd? 

omaMaiKM Oi rai #um 

The index in this chapter <x)nsiats of an alphabetical list of ij»- 
ciftc itsna of expenditure. Directly after eacto item U toe number 
of the account imder which the ptarticular expenditure iton ihould 
be recorded. *nie pumbere refer to the expenditure ao»unts Hated 
in chapter S and defined in Chapter 4, and the clearing accounts 
listed in chapter’ 6 and defined in chapter 6. For easy reference, 
it is points out that all expenditure accounts in chapters S and 4 
have numbers in toe 100-1400* Series : all clearing aeccmnts in 
chapters 6 and 6 have 'numbers ‘in toe 1600-1^ Seri«. The 
items sre also crcas-indexed for easy reference. For example, 
''Abaton^ta on revenue” ia listed under “A,” and sdso listed under 
"R” as ”Bev«»ue, abatements on.” 

•niia chapter can be particularly useful in properly recording 
an expenditure item about which there is a quartion. For exam- 
ple, suppose an expenditure had been made for interest on a 
current loan and there was a qu^tlon as to the account under 
whidii the expenditure should be re<x>rded. Listed alphabetically 
und«r "I” can be found “Interest payments," and under that 
ai^on cui be found “current loans-” After this item is the 
number 840 which indicator that expenditure for interert on 
currmit loans are recorded under account 840, INTEREST ON 
CURRENT LOANS. Account 840 can be located in the clasaifi- 
c^ion of expeiditure accounts, chaptur 8, or its definition located 
in chapter 4. 

Wh£k» toe list of expenditure transaciions in this chapter is 
rath^ ooml&^mnsive, it doei not, of course^ include all of toe 
■pedfie tnmsacticms which might take place in a schcKil dii^ct 
If a sped^ transaction cannot be found in the Ust, it ia suggert^ 
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thAi A jtrailar tranMction which would then serve as 

A gui^ to re^^rding the ip^ifle tnnaaction in quart.ion. 

Am a& MklttiOiOAl aid m rei^rding expaiditnre items which are 
spedflodly listed^ the following graeral statements may prove 
helpful: , 

1, Ebcpadituree are r^rded under the function for which 
•ervi^ are rendered, materialB used, or exposes in- 
aured- 

%. E]q;>«dituiW for current erpense items for public-Khool 
pupil trmmportAtion service except school district con- 
toi^ztiona to retirement funds, are recorded under the 
600 Series, PUPIL TRANSPORTATIBN. 

A Expendituree for current expense itenu for community 
t MTvh^ sjcc«|^ Khool district contributions to retire- 
owit funds and isAurAncx, are reo>rded under the 1100 
Serfes, COMMUNITY SERVICES. 

A Expndltares for operation of pUmt, exwpt direct ex- 
psi^ for iwpil transportation, food service student> 
body Activiti^ and rommunity services, are recorded 
under tte SOO Serial, OPERATION OF PLANT. 

5. Expeiditures for the maintenan^ of land and buildings, 
and the repair and replacement of equipment, except 
dirsri expeniee for pupil transportation, food servieoi, 
■tmlent-body activiti^, and community services, are re- 
eorded under the 700 Series. MAINTENANCE OF 
PLANT. 

6. Expraditures for supplies used in the oi^ration of equip- 
n^mt are recorded under the function for which the 
eguiisnent was used. 

7. Exp^lftoroi for repaira to supplies are recorded under 
the same a^unta as those under which the original 
purchases of the auppliee were recorded. 

8. Expeoditoree or the rental of land and buildings, ex- 
cept direct expeiues for pupil transportation, food serv- 
iom, itttdrat>body activiti^ and community services, 
are recorded under the 600 Seri», FIXED CHARGES ; 
expenditures for toe rental of equipment are recorded 
unitor tlM fui^on for whito the equipment was used. 

9. &ipe^itoree for ^ntracted service are recorded as 
Mngli itans of exp^ise, that is, toe contract is recorded 
under *Witrmded •ervi<^" under the appropriate ac- 
C(Hmts or under the *‘other expense'* cate^ry, and noift 
of it Is recorded under the **sakiy*' category. 
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10. Expeifditures'lor salaries and other expenses for con- 
struction work which results in the acquisition of 
assets or additions to fixed assets and is performed by 
schoolf district employees are recorded under the 
Series, CAPITAL OUTLAY. 


Alphobefical Index of Expenditure Transactions* 


A 

Abatements on revebue 
of current fiscal year, 1920-b ' 
of prior fiscal years, 850 
Account clerks, salaries, 110-m 
Accountants, salaries, llO-m 
Additions to buildings, 1220-b 
Additions to sites; 1210-b 
Administration 
contracted/services, 120 
equipment, not built-in, initial or 
additional, 12S0-b 
expenses 

auditing, ISO-m 

board of education • 

members, l^O-a 
secretary, 130-b 
buildings and grounds admin- 
istration, 180-n 

business manager’s office, 180-1 
> census enumeration, 130-k . 
centralized research, 130-j 
elections, 180^ 
fiscal conteol, 130-m 
legal, 130-f 

' other administrative expmases, 
180-q ' ^ ■ 

personnel office, 130-h 
printing and publishing, 130-p\ 
public relations, 130-i 
purchasing office, 180-o 
se<|retary, board of education, 
180-b 

superintendent’s office, 180-g 
'tax collection, 130-e 
treasurer’s office, ^80-c 
salaries 

auditing, 110-m 


board of education 
members, 110-a 
secretary, 110-b 
buildings and grounds admin- 
istration, UO-n 

busing manager's-offic^ 110-1 
census enumeration, 110-k 
centralized research, 110-J 
election c^Bcials, 110-d . 
fiscal control^iLlO-m 
legal services, 110-f 
other administrative penonnel, 
IKV-q 

personnel office, 110-h 
printing and publishing, 110-p 
public 'relations, 110-i 
purchasing office, llD-b 
secretary, board />t education, 
110-b 

superintendent’s oflSoe, 110-g 
tax collection,' 110-e 
treasurers office, 110-c 
Administrative assistants, salaries, 

110-g . 

Ahnoal reports 
contracted services, 120 
« expenses, 180-p 
salaries, 110-p 

Apprtdsala * 

.• after purchase of property. * 
buildini^ 12^1-a 
sites, 121^-a • o 

before purchase id property, 1^ 
determining insurable value of 
property, 8^1-a {. i 

ArclUtects , ^ ' 

assigned to eonstructuni preset ' 
Improvemenip tp sites, 12j^0-« 
new buildings ur additioBa, 
1220-a 


• All miiDberffi ondn- tSOO ref«r to moeonoto Uitad in B ab 4 In dbnptor 4 : aM 

numbers, 1500 or nboye^ refer to eoecnoite lifted la B and ba i» 
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Arehiteete-^ntinDed 

remodelinfir* 1220-a 
not, BMigned to oonctraction proj- 
ect 

contracted aerricea/l^ 
oqpenaM, 180-n 
■alariee, 110-n 
Aatwmbly speaken 
entertahunoit 

nonreimboraable, 1020 
j reimbursable, 1812-b 
instruction, 260-c 
Assessments 

by other administrative units, 
1410-c 

improvement of sitds, 12ltl-c 
Assistast'mdi^ noanagers 
expenses, 180-K 
. salaries, 110-1 
Assistant superintendents 
expenses, ISO-g 
salaries, 110-|f 
Athletios, ipterepbolastic 
expenses 

nonreimbursable, 1020 
reimbursable, 1811-ti' 
gross expenditure, 1811-b 
net expenditures, 1080 

salariu 

nonreiinbursable, 1010 
reimlmraable, 1811-b 
Attendance services 
nonpubUc school pupils, 1162-a 
public school pupils 
expenses, 82&-c 
rent 

equlimiait, 82(V-c 
buildings, 880- b 
' salaries 

attendance personnel, 310-a 
other, 810-c 

secretarial and clerical, 810-b 
supplies, ^^>-a ^ 

ptrfvd, IHMM) 

ft iiiHiwihUiIpIs sea Health ser^ces 
Audlevlsaid snpidbte 
, instrpet^, 280-c 
pi^lh)^arles.ll8(^ 

Atiditiiig . . 

eontfiuBted sei^ises, 
expei^Ma, HMMai 
Silari^lK^ V 


\ 


B 

Bank service charges, 130-c 
Baths, school 
expenses ^ 

nonreimbursable, 1020 
reimbursable, 1814-b 
gross expenditures; 1814-b 
net expenditures, 1030 
salaries '' 

nonreimbursable, 1010 . 
reimbursable, 1814-b 
Bills of preceding years, not allocable 
to appropriate expenditure ac- 
counts 
interest, 840 

payment of principal, 1310-d 
Binding books 
public library 
contacted services, 1 130-c 
expenses, 1180-c 
salaries, 1180-a 
school libraries, 2S0-a 
textbooks, 220 
Board of education 
manuals 

contracted services, 120 
expenses, 130-p 
salaries, 110-p 
members 

compensation, 110-a" 
expenses, 130-a 
salaries, 110~a 
proi^lings 

contracts services, 120 

1 

expensea, ISO-p . 
salaries, 110-p 
secretary of bpard 

contracted ^rvices, 120 
expense, 130-b 
^ salaries, jllO-b 
Boilers, see Equipment, built-in 
Bond fees, paying agent, 1350 
Bond premiums, fidelity! 820-d 
Bbnds 

elecBons ^ 

contracted services, 120 
mcpmises 

forma and notices', I80-d 
legal services, 180-f 
other, 180-d 

|PubUcalions, 180-p , 
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Bondi — C!ontinaed 
series 

election dScials, 110-d 
leeral, Hft-f ^ 

pnblicationB, 110-p y' 
P»y^g agent fees, 186^^ 
payiSenti from cnrreijf funds 
interest, 1320-* 
principal, ISlO-a 
pajrments from sinking funds 
interest, 166(M>^ 
principal, 1660-4>-l 
■ale of Iwnds, expenses for 
buildings, 1220-a 
equipment, not built-in, 128(Mi 
sites, 1210-a 
Books 

public libraiT 

initial or additional, 1280-i 
repairs 

expenses, llSO-p 
salaries, llSO-a 
replacements, 1180-b 
school library 

initial or additional, 1280-c 
repairs, 280-a 
replacements, 280-41 
text j 

furnished free to public school 
pupils, 220 

indigent children, 1160-b ' 
nonpublic school pupils, 1161-a 
repairs, 220 
> replacements, 220 
resold to pupils * 
gross expenditures, 1880-b 
net expenditures, 220 
Books and subscriptions for employed 
personnel 

administration, 180-q 
attendance, 820-a 
food lervioM 
nonreimbursable, 920 
reimbursable, 1720-e 
healUi, 420-a * 
instructioih, 260-a 
maintenance 

teimir of buildings, 740-b 
repair of equipment not built-in, 
740-e 

uplmep of grounds, 740-« 
operation, 160 
pupi| transportation, 560-1 


Buildings , 

demolition, IQO-e 
maintenance, see Maintsumce of 
plant 

new buildings or additions, 1220-b 
operation, see Operatien of plant 
professional services, 1220-a 
purchase of existing, except ftmn 
schoolhonsing eutti^t^ or dm- 
ilar pgencies, 1220-b 
remodeling, 1220-e 
Buildings and groumis admlnistra- 
ti<m 

contracted services, 120 
expenses, 180-n 
aalariM, 110-« 

Bus attendants, salaries, 610-d 
Bos drivers, saleriea, 610^ 

Bases, see Vehiclo, pupil transporta- 
tion 

Business manager's <rfke 
contracted services, UK) 
expenses, 180-1 
salaries, 110-1 

C 

Capital outlay 
buildings 
new buildings w 
1220-b 

purchase of existing, exo^t from 
schoolhousing antiiorities or. 
similar agenciea, 122(M> 
ipemodeling, 1220-c ^ 
cdnatmetion by district personnel 
improvements to sitee, 1210-c 
new buildings or additions, 

' 1220-b 

remodeling, 1220-e 
equipmmit, built-in, initia l or addi- 
a ti<Hud 

existing buildings, 190-c 
new buildings or additiepa, 
1220-b •' ... 

equipmmit, not bonb-Ii^ Inii^ or 
addltimial 

cmmqunitT Vt80-4 

investUMnt prqpertlet, 128Q-| 
pupil tranipartotfam, 1280-^' 
school aethd^ 1 : 

adnlnistration^‘'tinM>'' ' ' 

attendanee 


I 
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CapitiU ontUT — Continaad 
food a«rvk«i 
ncHurdinbanable, 12894i 
reunlnunuddb, 172&-C 
health aandcee, 12S^ . 
inetroction, 1180-e 
maintflnai^ of plant, 1280-fir 
operation of plant, 1280-f 
pupil transportation, 1280-e 
studoit-body aetiritiei, 1230-h 
legral eervicea 
buildings, 1220-a 
sites, 1210-a 

libnury books, i^ool, initial or ad- 
diticmal, 1^0-e 
professional aerrieM 
buildings, 1220-a 
equipment, not built-in, 1280-a 
sites, 1210-n 

service systems, initial or addi- 


tional g 

existing buildings, 12TO^ 
new buildings or adjliUji^ 

1220-b > • VW'* 

sites 

improvements,. 12KM , 

new or additions, 1210-b 
surveys, roedlie ^nstroetion proj- 
ects^ 


buildinfirs, 1220-a 
sites, 1210-a 
Care of grounds 
contracted services * 


community services 
dvic activities, 1120-b 
custodial mid detention care of 
children, 1140-b 
public Ubn^ries, 1180-e 
recreation, 1110-b 
welfare, 1160-b 
invertmdit properties, 1840-b 
pupil trsnsportatian, 660-e' 
seluKd idivitiei, ‘ 

expemsMt-M , 

commun% s«rdeM 
dvM iMPiBidtIas, 1120-b 
custodial and datepttm ttre of 

•Uide^ lldOrb , 

puj^Ufanarki* Ul6-a 


recreatko, lUO-b 
welfare, 1160-b 
investaMot imiqwrties, 1840-b 
pupil transportation, 660-e 
school activities** 
expenses, 660 
supplies, 660-c 
salaries . 

community servieee 
civic activitiM, 1120-a 
custodial and detention care of 
children, 1140-a 
public librariee, 1180-a 
recreation, 1110-a 
welfare, 1160-a 
investment properties, ,1840-b 
pupil transportation, 610-d- 
school activities, 610-c** 

Census enumeration 
contracted services, 120 
expensm, 180-4c 
salaries, 110-k 
Centralized research 
contracted services,' 120 
expenses, 180-j 
' salaries, 110-J 
Charts, instrtKtional 
purchase, 280-e 
rental, 280-e * 

' Civil defense education, handled same 
as other educational subjects ^ ' 

Clubs, school, 
expenses 

nonreimbursable, 1020 
reimbursable, 1814-b 
firrosa mcpenditures, 1814-b 
net expenditures, 1080 ^ 
salaries 

nonrdmbnrsable, lOlO 
reimbursable, 1814-)> 

Coached salariea, 218 
Co-cunicnlar activities 
expenses 

nonrd to dw rsa ble, 1020 
reimbnrssbls 
stidetid, iptofscholastic, 

18U-b 
clubs, 1814-b 
eidegtidnaient^ 181^-4 
pnUks^bfnt, 1218-b 
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Co-curricular activltiea — Continued 
grose expenditures , 

atUetica, interacholastic, 1811-b 
clubs, 1814~b 
entertainments, 1812~b 
publications, 161S-b • 
net expenditures, 1030 ^ 

salaries 

nonreimbursable, 1010 
reimbursable 
athletics, interscholastic, 
1811-b 

* ' clubs, 1814-b 

entertainments, 1812-b 
publications, 181 S-b 
Community services 
capital outlay 

equipment, Initial or additional 
built-in 

► existmg buildings, 1220^ 
new buildings or additions, 
1220-b . 

not built-in, 1280-i 
new buildings or additions, 
1220-b ‘ 

profesMonal services 
buildings, 1220-a 
equipment, not built-in, 1230-a 
sites, 1210-a 
remodeling, 1220-c 
sites 

, . impftyvements, 1210~c, 

^ ■' new or additions, 1210-b ' 

contracted services 
civic activities, 1120-]^ 
custodial and detention care of 
children, 114&-b 
nonpubUe school pupils 
attendance services, 1162-a 
health services, 1162-b 
instructional services,^1181-b 
* transportation, 1163 
operation of plant 
, tdvie activities, 1120-b 

custodial and detention cafe of 
chfldren, lldl^b"* t 

public UbraMM, 1180 -e 
recreati<m, 1110-b 
vrelfaie, U 60 -h 
'public Ubrariesr 1180-c ' 


S 




recreation, 1110-b 
repairs of equipment ^ 
civic activiticf, 1120^ 
custodial and detention care of 
children, 114(M> 
public libraries, 1180-c 
recreation, 1110-b 
welfare* 1160-b 
expenses 

civic activities, ll^i-b 
custodial and detention care of 
children, 1140-b 
nonpublic school pupils 
attendance services, 1162-a 
heajth services, 116^-b 
Instructional serviMs ^ 
miscellaneous, 1161-b 
textbook^, 1161-a 
transportation, 1163 
operation of plant 
civic activitiM, 1120^b 
custodial and detention care of 
children, 1140-b 
public libraries, llSO-c 
recreation, 1110-b 

welfare,i41^^^ , 

public libraries 
boolcs dnd peri6dtbals< 1180-b 
other, 1180-c 
recreation, 1110-b 
repairs and replacements of 
equipment 

civic activities, 1120-b 
< custodial and detention care of 
children, 1140-b 
public libraries, 1180-c 
reneation, 1110-4> 
welfare, 1180-b 
salaries 

‘ civic activities, 1120-a 
custodial and detention care of 


f 


^ i*yd*en, 1140-a 
i?bnpubiic school pupils ' 
a|tendance uerricee, 1162-a 
health services, 

'« tran8portation/1168 
operation of pUUreN. 1J; 

civic aetfritiei^ 112(^ r. 
custodial and detenolft-eare of 
ehildr^ U40-^ 
pnUk'libriiirif^ llSOna 
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Coauminity ■ Mf i cm Contintted 
« recTMtiim, 1110-* 

w«lfar% 1150-« 
pnbUe IflnariM, 1180-« 

' raeiMtioii, 1110^ 
r^Min of 

civic activitiec, 1120-a , * 
custodial and detmtion care of 
'' childra», 1140-a ^ 

pabHc Ubr^es, 1180-a 
reerMtkm, 1110-a^ 
vrelfaia, 1160-a 
welfare, 1150-a 

CompenBation, board of education, 
liO-a 

Construction by district personnel 
improvenoente to sites, 1210 h: 
new buildings or additions, 1220-b 
removing, 1220-e 
Constm^on equiraient, rental of 
improvenaents ts site, t21&-c 
new buildings or additions, 12^1-b 
remodeling, 

repair of bailings, 740-b 
upkeep of grounds, 740-a 
Construction under contract 
^ improvements to sites, 1210-<e 
' new buildings or. additions, 1220-b 
profesrfonal serrtew 
buildings, 1220-* 
sites, 121^1-a 
ronodeUng, 1220SC 
Consnltantii, engineering 
assigtied td oonstraction project 
improvemrats to sites, 1210-a 
new buildiiigs or additions, 

1220 -« 

remodeling, 1220^ 
not assigned ‘to construction 

project ' , 

contracted servlras, 120 ^ 

' expensM, 180-n 
^ salaries, IIOhi 
C onsnltantii^ Insttnctixmal 
eq>enseB, 200-c ' 
salayi«^212 " 
sni>pl^, 250-a ! , 
travel, 260-b • ^ ^ 

** PlrMt o|Ma|W for openOkm ti pbtDt. lasteU n s n e e of pleat, aad root for PUPIL IBAITO* 
POOTAtlTOMf. KW j t g a V TO tt. aM STUDSNT-ItOI)^ A UTm ' I’IM arc roeorM aate tfc* 

I for#M» iBiatteas. ' ^ 

4r ■ 


Ckm'tractod ss r v lc s s 
capitsl esitlay 
Imildings' 

ntfv buildings or additions, 
1220-b 

prof^onal services, 1220-a 
ranolibllng„ l^)-c 
equipment, not bnilt-in, profro- 
' tional servlesB, 1280-a. 
sites 

Improvements, 1210-c 
new or additions, 1210-b 
profrosional servloes, 12J0-S 
community enviees 
dvk activities, 1120-b • 
custodial and detention care of 
^dien,1140-b 
nodpublie eehod pupils 
attendance sendees, 1162-a 
* hesltb services, 1162-b- 

instructicmal services, 1161-b 
transportation, 1168 
public libr^es, 1180-c 
■' recreation, 1110-b 
welfare, 116(M> 
investment properties, 1840-b 
pupil transportation 
r^Mdrs 

' garage equiimiient, 660-f 

S 660-f 
560-f 

. 660-g’ 

transportation of pupils, 6^ 
sebool activities** 
adpinistrktion, 120 
asfr removal, 620 
attendant^ services, 820^ 
food services 
nonreimbursable, 920 
, reimbursable 
food, 1720-b 
otiMT; 1720-e '* 

garbage removal, 620 
guidance services, 260rC 
health services, 420-c 
Instmetion^ 260-c •' ^ 

maintena^ of plept 

tg' dnictd^ 720-b 


O 
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Contracted seivicea — Continoad#* 
equipment • 

buiH-in, 72(M> 
not built>in, 720-o 
operation of plant 
care of grWdi, ^ 
custodial aervices, 620 
dry cleaning, 620 
laundry, 620 
linen aervie^ 620 ^ 
operatkm of vehielra, 620 
removal of aahes, 620 
removal of garteig^ 620 
student-body activitira 
' nonreimbursable, t020 
reimbursable 
athletics, Intencholastic, 
1811-b 
clubs, 1814-b 
entertainments, 1812-b 
publiea^ons, 181S-b 
Contributiohs to r^irement funds 
county, 810-^ 
local, 810-a ' 

pension pa]nnente, 810-c 
social security, 810-b 
State, 810-a 
Correspondmice cotirses 
contracted services, 250-c 
expenses, 260-C^ ^ 

supplies, 240 
Current loans 
interest, 840 
principal, 1610-b % 

Custodial and detentiem 'Care of chil- 
dren 

expenses, 1140-b 
salaries, 1140-a ‘ 
supplies, 1140-b 

Custe^Uans i , > , 

salaries ' 

community services ^ 
dvie activities, 1120-a 
casto<Wal|ai4 detention care of 
bhUdrmi; ll^>-a 
pbUie Upnarie^ 1180-a 
p reeraatico^lUOra * 

wolfing U60<a ^ 

' Inveetmeot s^pertlae, 1840-b 



«• DtawS ms m t iiei WP s HiiB eC iSmI. 


school aetivitieii, 810-b** 
snppUeo ■ — ’ / 

community ^jnvices 
dvk ac^tiM, 1120-^ 
custodial and ddentk^ eare of 
ehildmi, 1140-b .. ^ ■ 

public Ubnuies, 1180-e 
rferoattah, 1110-b 
welfare, 1150-b 

I invbstmoit properties, 1840-b 
pppil transportatimx, 6^>-e 
sdiool activities, 660-a** 

Dairyiiten, salaries, 610-b 
Debt service 

billsi^f preceding l^ars, not alloc- 
able to appropriate -expendi- 
tiure accounts 
interest. 840 
payment, 1810-d 
bonds 

intemt, 1820-a 
prindpal, 1810-a 
current' h>ans 
interest, 840 , 
p^dpid, 1610-b 
fera, bond, paying'agent, 1880 
Interest ' • ' 

bills of preceding years, 840 
bonds, 1820HI 
- long-term loans,* 1820-e 
schoolhonsinl: authority, 1840-b 
short-term loans, 18^1-b 
long-term loans 
interest, 1820-c 
prindpal, 1810-e 
schoolhousing authority 
interest, 1840-b 
prindpal, 1840-a 
short-tenniteuui 
interest, 1820-b 
prindpaL 1610-b 

Mddng funX payments into, ISlO 
Denmlitioa of bt^dinf^ 1210-c 
Den W Iqrgtentet^f sss BifUft 
‘Dentiste»*sss qeaUh sirtfew 
Deputy superintandant of adbo^ 
mepensss, 130-c 
salaries, 110-g 
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Diatriet teflMOMr 
eontn^cted aarvkM, ISO 
expenaM, 130-« 


nUri«t»U0>« 

DraftoMn . * 

ulllpMd to e<aatn>eti(m project 
improyffiients to aiteli, 1210-a 
new bnilriiny or juldititme, 

1220-ft 

reiMdeli^ 

not awignod to conetnH;ti(« project 
contracted eerricee, 120 
expenaae, 18^ 

•aiaxifla, 110-^ 

Driver education vddclea 
rantracted aOTvkea for mainte- 
naneo,72(N3 

initial or additional 12|0-e 
op«rati<ni rappliee, 240 ^ 
repair^ 

ciH^raCted i«rvicea, 720-e 
, expenaea, 740-e 
salaries, 710-e 
replacements, 780-a 
Dry cleaning 
community sendees 
« dvte activitiee, U20-b 

costodial and dstejrtlon care of 
chdlren, 1140-% 
pubU^braries, U80-e 
reereaaook 1110-b 
\welflare» 1160-b 
inveetment properties, 1840-b , 
pupil traAsportation, 560-e 
school activities, 620** 

Does, monbersbip, reemrd under ap- 
propriate function 

* 

Eleetlona 

contracted eervicM, 120 
expenaes, 18^ ^ 

aalarieai 110^ 

Eleetrloi a^ atema , see Equipment, 

r ^ t 

Eleetii^, a^ept iettvttiea, 640-b** 
Eleven cfitrgb^ aidaiiib 
Etavatan, iMf Igotpiiaiiilr Mlrin 


Enai^yBe ineoranee, 

Engineolng eocMnhmito 
assigned to e ensttwet twa project 
improvements t& sitee; l2l0-a 
new bnildingB or a<hlttions, 
1220-a 

renmdeling, li20-« 
n<^ assigi^ to oemstmethm project 
contracted services, 120 
cepenses, ISOnf * 

salartoa, 110-n 

Engineers, plant, sdiool activltini, 
610-a** 

EntertainmaitB, school 
expenses 

nonreiBibursable, 1(^ 
rdmbirsabie, 181Z-b 
gross expoiditarM, 1812-b 
net expemUi^re^ 1080 ^ 

salaries * 

nonrdmbomble, 1010. 
reimbursable, lB12-b 
Equ^naent, boUt-ln 
inilial or additionsi 
existing buildings, 1220-c 
new building! or additions, 
1220-b ^ 

profMsioDal se^q^ 1220-a 
repaira and replacaftmnta 
eontractod aervicaa 
. community servieea t' 

^ dvie activities, 1120-b 

custodial and detention care 
of cblldxen, 1140-b 
public librariee, ll$0-c 
reerM^hmb UlO-b " 

welfare, 1160-b 
inveatnmt p r o per ti ee, 1840-b 
piq>fl tnuiaportatkto, 660-f 
school activttiai, 7204)** 
expenses 

eoqminidty sendees 
d^ MtivttiM« U204>. 

‘ ^ < custodial and det^ itl<n)''Mx« 

of^ildren,11404) 
pnbUe lflffprls% 
reeidMiei^ lliOrb 
wuSSua, UA04) 
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Equipment, built-in — Continued 

investment propertiM, 1840-b 
pupil'transportation, 560-f 
■chuol activitias, 

^Uriei 

community eervices 
^vic activities, 1120-a 
custodial and detention care 
of chUdren, 1140-a 
^ public Ubraie^ 1130-a 
recreation, 1110-a ' ~ 

welfare, lJl60-a 
investment properties, 1840-b 
pupil transportation, 610-d 
school activities, 7l0-b** 
Equipment, not built-in 
initial or additional 
community services, 1230-i 

*nvestment,»H«te^ 
profesdonal NTvi^^ 1^0-a 
pupil transportation, 12S(^ ■ 

school acti^ties ' * 

administration, 1230-b 
-attendance servicM, 12S0-d 
food services, l280-h 
health services, 1230-d 
instruction, 1230-c 
maintenance of plant, 1230-g 
'n. operation of plant, 1230-f 
pupil transportation, 12S0-e* 
student-body activities, 1230-h 
repairs . ’ ■ 

contracted 'servtees 
community servicM 
• dvic activities, 1120^b 
enstodial and detentlbn care 
of childrmi, 1140-b 
public libraries, 1130-c 
recreation, 1110-4> * 

welfaie^ 1160-b 
investment propeftiea, 1840-b 
pupil transportation > 

garage e^pmoit, 660-f 
. yddclso, 66(i-f 
.seliod activities, 720-c** 

. expaises 

community servleeB 

activities, 1120-b 
— cu|t6(Bid snd detenticm care 
of ehildrenk 1140-b 


pnbUe libraries,-^60-e 
recreation, lllO-b 
welfare, ll»l-b 
^invmtment propdties, 1840-b 
mpil transportation 
garage equipment, 660-f 
vehicles 

repair parts, 660-d 
tires and tub^ 660-c 
school activitiM, 740-c** 
salaries 

community services 
dvic aetivithM,,1180-a 
eus^disl and detention care 
of children, 1140-s 
public libraries, llM)-« 
recreation, lllO-a 
welfare, 1160^ 
fnvestn^ properties, 1840-b 
pupil transportation 
garsi^ a^pment, 610-d 
yij^es, 610-c 
t(^bol activitim, 710-c** 

, replacements purchased 
* community Mrvices *■ 
dvic sctivltiee, 1120-1^ 
custodial and detentidb care of 
children, 1140-b 
public libraries, 1180-c 
recreation, 1110-b 
welfare, 1160-b 
li^vestment propertfe|; 1840-b 
pupil transportation 
garam equipment, 660-^ 
vehicim 

cash purchase, 680-s 
lease purchsCe, 680-b 
installment plM, bSO-b 
^ school activities** 
instructional, ^80-a 
noninstmctional, 780^b 
Equipment, rental of 
community servtoM 
dvie activities, 1190-bV 
custodial and detattiw care of 
chiktreB; U404> 
public Ubnotosb 11S8 hi 
recreation, llKMi' 
welfaza, 1160-b 
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Equipment, rdntal of— CoiitiDae4 
construction aq^m«it 

improvemefata to sit^ 1210-c 
MW buildings or ndditiona, 
12t0-b 

‘ remodeling, 1220-e 

repair of buildings, 740-4> 
upkeep of grcrands, 740~a 
investment propertiM, IB40-b 
‘ pupil transportation, 660-b 
school acttvitiwi** 
sdministratida 
auditing, ISOntn 
board of education 
members, 180-a 
secretary, 180-b 
buildings and grounds admin- 
Utration, ^ 

inesi manager’s (^9ce, 130-1 
gus enumeration, 180-4 
centralised rMMurch, 180-j 
^eetknm, 180-d 
fiscal control, 180-m 
legal, 180-f 
other, 180-q 
personnel office, 180-h 
printing and publiahing, 180-p 
poblie rriatii^ 18(M 
purchasinir, 180-o 
secretary', board of education, 
180-b 

^perintmutenPs <Aee, 180-g 
tax coBecti<m, 180-^ 
treasurer’s dBee, 180><e 
attendance services, 820-c 
food serskea 
nonreimbursable, 920 
' reimburMbk,' 1720-e 
healtii senrieoB, 420-e 
instmetian, 260-e 
maintenance of plant 
repair of bofikUngs, 740-b 
reimir of eqpdpm»t, 74^ 
upkeep cd greuiKls, 740-a 
operation oi ida^ 660 
student-body aettvitiea 
n<Mureii)dratiiidds^ 1020 ' 
reinbarseUe 
atiiMdes, btsrsdMdastic, 

18llr4» 


eiaba, 1814-b 
enter^inmenta, 181&-b 
publicaticmB, 1818-b ^ 

Exhibits, school, r^ndar instroctkui 
program, 260-c * 

Expense 

commxmtty aervicea 
civic activltiea, 1120-b 
custodial and detention care of 
children, 1140-b 
nonpublic ediool pupils 
attendance aervicM, 1162-a 
health aorvieee, U62-4 
instructional aervicei • 
misceUaMoua, 1161-b 
textboolm, 1161-% 
transportatl^ 1168 
public Ubrariea 
booka, r^rular additiona, 
1180-b 

newspapera and pcjrlodicaU, 
1180-b 
other, llMi-e 
recreation, 1110-b ' 

weltere, 1160-b 
Investment propertiea, 1840-b 
pupil tranaportatkm 
anti-f r ea e a , 6604d • 

buildiMr 560-^ 

equipment, bullt-i^ repairs and 
repkeenmnta,. 5^-f 
equipment, iwt built-in 
repairs 

garage equipmmit, 660-f 
/t vdilelee 

repair parts, 660-d 
tires and tubes, 660-c 
replaoMMota , ' 

garage eqniianait, 660-f 
vehicles 

cash purchase, 680-a 
lease or installment pui;r 
i^iase, 68(^ 
garage opmitiiin, 660-e 
gasoUne,'660-a 
insurance, 640 

lubrlm&WM^ . 

on,66(M) 

imyrnants tten of tranqmrta- 
tkB,S 60 a 

flarPOntiVAUIS. 
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Eipenaea — ContiDsed 
rent, 660-h 
tire* and tubes, 560-c 
vehkde repair parts, 660-^i 
school activities** 
administration 
auditing, 

board of education 
members, 180-a 
secretary, ISO-b 
buildlu^ and prounds admin- 
istrf^ 180-n 
busiDeM manater's office, 130-1 
ceoMis enumeration, 130-h 
omtralind research, ISd-J 
elections, 130-d 
fisnl control, ISO-m 
ieffal, ISO^f 

othes- administrative expenses, 
180-q 

personnel <Aos, l^)-h 
printing and publishing, 180-p 
public relatinu, 180-4 
pnrdmsing, 180-o 
secretary, board of education, 
180-b 

superinfeendmt's office, ISO-g 
^ tax collection, ISO-e 
^ treasuTfir's office, l^>-c 
attendance services 
miscellaneous, 820-c 
travel. SSO-h 
food servicM 
nonreimbprsable, 820 
reilnbursal^ ' 

equ^pnmit 

repairs, 1720-e 
rqilaoements, 1720-d 
food,'i7S0-b 
mlscdlaneous, 1720-e 
health services 
miseellaneoQS, 420-c 
travel, 420-b ^ 

instmeticsi 

anonUy gtsshers, instruc- 
^ tlon, 860-e 
audiovisual materials, 280-c 
library 

bookm yegular additiohs^ -' 


binding and repairing, ^0-a 
wwspapers aiid periodicals, 
280-b 

payments in lieu of main- 
taining s library, 280-d 
miscellaneous, 250-e 
textiK>oks, 
travel, 260-4> 
maintenance of plant 
building Bteuctures, 740-b 
equipment, built-in, r^mirs 
sad replaeen^ts, 140-h 
equipment, not Irailt-in, re- 
pairs, 740-c 
grounds, 740-a 
operation of plant 
' cars of ground^ 6«) 

drsymge, not allocable to spe- 
eiflc functimi, 660 
dry cloning, 620 
electricity, 640-b 
expr^ not allocable to sped- 
'flc functiofll 660 
freight, not allocabte to speci- 
fic function, 660 
fuel, 6S0» 
lanntfry, 

• rental of custodial equipment, 
660- 

^egraph, 640-d 
telephone, 640-d 
vehicles, used by operation of 
plant staff 

payments tq private con- 
cerns for lubriMticm and 
washing, ^0 
rent^, 660 

student-body activities 
. nozireimbumble, 10^ 
reimbursable 
athletics, interseholastie, 
1811-b 
dubs, 1814-b 
entertainments, 1812-b 
pnbliMtians, 1818-b 

Express charges, n<^ alloeable to spe- 
cific activity, 6<W 

S^xtracnrricular Uctivities, see Co- 
,y eurricolar activities 

_ _ I fv es i s s U o a tTpt aat. Ba »fait «we i oS iMeat. nd rwt Ibr PUPIL TKAlfB. 
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Fitnn 


Fbm hands, lalaries, 610-b 
Farm Urestock, instmetional pro> 
{^ram 

expenses for care of, S50-e 
feed, 240 

initial <ff additional, 1230-c 
replacements, 730-a 
EuppUea for care of, 240 
veterinary services, 7K)-c 
Farm tractors, instructional program 
initial or atbiitional, 1230-c 
operation, 240^ 
repairs 

contracted services, 720-c 
expensea, 740-c 
salaries, 710-c 
repls<^in!Bnts,*780-a 
BuppllM 

maintenance, 740-c 
operation, 2M 

Farm trucks, instructional program 
initial or additional, 1280— c 
operation, 240 
repairs 

contracted serdcea, 720-c 
expenset, 740-c 
salaries, 710-c 
replacements, 780-a 
supplies 

nudntenanee, 740-c 
operation, 240 

Farming supplies, instructional, 240 
Fees, bond, paying agoit, 1^ 
Fidelity bond praniuma, BO-d 
Films, instructional ^>rogram , 
purchase, 280tfi^ 
rent^, 280-e 

Fibnstrips, inatruetional program 
purchase, S80-e 
r^talf230-e 

Fire apparatus, ms Equipmsnt, not 
bnilt-^ 

Fire Mcapes, sscEqnipmrat, built-in 
Fire hoses, ms Equipment, boilt'in 
Fire proteetira systema, ms Equip- 

menty huQt>1S ,« 


Fiscal control 
conta‘acted.>atfvlces, 
expenaM, ISO-m 
salaries, 110-m 
Fixed chargM 

contributions t^ retirement funds 
«)unty, 810-a 
local, 810-a 

pension pajm^ta, 810-c 
Social security, 810-b 
SUtc, 810-a 

insurance premiums, except pupil 
transportatkm 
employees' insui 
fld^ity bonds, 820-d 
liability insurance, 820-e 
property insurance, 820-a 
interest on corrmit loans, 840 
judgments, 820-e 
rent, school activities** 
buildings and lawl 
instructionpJ purpMM, 830-a 
noninstructlonal purposM, 
880-b 

post office boxes, record under 
function for wbidt box U used 
safe deposit boxM, record under 
function for Tblch box, is used 
Flags, 660-d ' IP 

Food servicM 

equipment, initial or additional, not 
built-in 

nonreimbursable, 1280-b 
reirabnraable, 1720-c ^ 

expenses 

nonreimbursable, 020 
reimbaraable, 1720-e 
food 

noirnfanbursable, 9^ 
yef^^rsable, 1720-b 
gross expenditures 
expeiuiM, 17^1-e 
food, 1720-b 

new eqoipmmt, reimburssble, 
1720-c 

replaMmenta of squipment, 
1730-d 

Mlarks, - 


** BtrMt I 
POBTATHm, fOOD 
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Food Mrriooo— ContlniMd 
Qudntenonee of plant** 
nonreimburubia 
oxponae*, 920 
■^•oUrioi, 910 
romibiinailSe 
equipment 
npedn, 1780-e 
rqilnoemonta. 17»l-d 
IkxpetiMii, 1720-e 
nleriei, 1720-e 
net expcDdituro«,'980 
opentioo of pleat** 
Bonreimbaneble 
•zpenaaa, 920 
nlariea, 910 
retmbormhle 
ex p moae , 1720-* 

■eUriee, 1720-e 
rent** 

nonreimbomble, 920 
lelaabunable^ 17|0>-e 
ealeriee 

Donielmbuneble, 010 
leimbonable, 1720-e 
Frei^t ehergee, not eUoceble to epe- 
dfle ectirity, 600 
Fuel f or lieeting buildiBgi, 680 
Furniture, cm Equipment, not bjillt- 
in 


Garage equipment, pupil trenaporte> 
tion 
bjiilt>in 
initial or 

existinc buildings, '1220-e 
n&w buildings or aAiitinp i, 
1220-b 

repeiis end rqilsoements 
contracted servioas, 660-f 
exp ens es , 660-f 
selerias. 610-d 
liot bnfltdn 

- initiel or additional, 1280-« 
rq^eirs ** 

eoniraetsd servi^ '660^f 
660-f ' 


** Pl wat ■ ^ H I tsi -i_i I 
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Mlaries, 610-d 
replacements, 660-f 
Garage equi|unttt, school actiTities** 
built-in 

initial or eddltionel 
existing -buUdingB, 1220-e 
new buildings or additiias, 
1220-b 

repairs and replacements 
contracted services, “^0-b 
expenses, 740-b 
aalaries, 710-b ^ 

not built-in 

initial or additional, 12SO-g 
repairs 

contracted servioes, 720-e 
expenses, 740-e. 

■alaiies, 710-e 
replacements purehaasd, 

Garage maintenance, pupil transpor- 
tatioo (for othw garages, sm 
M aintenance of plant) 
contracted servlcee, 660-f 
expenses, 660-f 
salariee, 610^ 

Garage operation, pnpil transporU- 
tioir (for other garages, see Op- 
eration of plant) 
expenses, 660-e 
salariee, 910-d 

Garage, private, pupU transportation 
labor, 660-g 
parts, 660-g 

Graduation exercises, 260^ 
Greasenaen’s salaries, impil trsnn>or 
. Ution, 610^ 

Grounds, maintenance of > 
contracted aervioee 
community servicea 
civic activities, 1120-b 
custodial and detention care of 
chitdx^ 1140-b 
public Ubrules, 1180-c 
recreation, 111<M> 
welfare 1160-b 

, investment properties, 1840-b 
pupil trsnspo^^tion, 660-f 
■dMOl aethrittoi, TtO-e** 

# \ ' . 
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Gromtdi, mAintmADM of — Contbaoed 
expesMM 

commonity MrvleM 
' civic MtiTitioo, llSO-b ‘ ' 

eostodial eimI delentloi) coro of 
chUdrea, 1140-b 
pabUe libivioo, 1180-c' 
rocnotion, 
wolfaie, 1160-b 
invootmont propertieo, 1840-b 
pupil tra^iportatiim, 600-f 
•chool aetivitiM, 740-a** 
ulaiios 

community MfrvleM 
civic activitioo, ll20-« 
cojrtodial and (tetmition care of 
children, 114(^ 
public librariea, llSO-a 
recreation, 1110-a 
welfare, 1160-a ^ 

invMtment pii^MaiiaB, 1840-]^ 
pupil traneportation, 610-d 
school activitka, 710-a** 
Groundskeepers* nlariea, school ac- 
tivities, 610-<** ’ 

Guidance Bardoea 
contracted servii 
expenses, 260-e 
ssiariea 

guidance peieonad, 214-e 
secretarial and clerical, 216-d 
supplies, 26d-a ' 
travel, 26(M> 


• H 

Health servieea \ 
community ser^oes 
custodial can of chUdrao 
ezpenaea,' 1140-h \ 

salaris«,.U40-« 
detention care of ddldren 
expenai^'1140>b 
salaxisai, 

nonpublie adiod pupfla, il6S-b 
recreation , 
tapenaea, lllO-b 
aalaries, UlO-a , 


welfare 

siqMnses, 1160-b \- 

salaries, 1160-a , 

school activities 
contracted smriees, 420-c 
expenaea, 420-e 
salaries 

(teital hyrienhrta, 410-S-4 
dentists, 410-S-2 
nonprof eapkmal and nontechni- 
cal, 410-b 
nursea, 410-a-S 
otiwr prefeeakipal and techni- 
cal peramuMl, 410-S-6 , 
phyaidana, 410-a-l 
/ psychiatric aodal worimra. 

/ 410-a-b 

pxychistrists, 410-a-l 
therapistB, 410-S-6 
suppllas, 4iO-a 
travel, 490-46 
Heat, fuel for 
community aervioea 
civic activities, lUO-b 
custodial and detentkm care of 
ehildreiC 1140-4) 
public libraries, 1180-e 
recreation, 1110-b 
welfare, 1160-b 
invMtment properties, 1840-b 
pupil transportatkm, 600-« 
school activities, 680** 

Heating systems, see Equipment, 
built-in 

Homd)onnd, teadtera of, salaries, 818 
Home-school counselors, salaries, 
810-a 

Home-school vladti^ salaries, 810-« 

^ I 

Improvsnamata to sttaa, 1910-« 
Indigent ddldrBn,'provlalocui for 
expenses^ 1160^ 

■siariss, U60-a 
Instrubtion 

eoniractad serdess, S60-b 


expenasa 
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FINANCIAL ACCOUNTING . 


r 


ImtractioD — Continaed 

aadioviioal materiAla, 2S0-<; 
gradoatioD, 260 h: 
guidance eervic^ 250-c 
library 

bindings and rapairing books, 
2S»-a 

books, r^olar additions, 230^ 
miscallanaons axpensas, 230-d 
nei^apars, 2S0-b 
payments in lieu of maintain- 
ing a school library, 230-d 
periodicals, 280-b 
tniscellan^nt instmctional ex- 
penses, 250-e 

psychological services, 250-c 
rental of equlpnoent, 260-c 
saperrision, 250-e 
textbooks ^ i 

furnished free to pupils, 220 
resold or rented to pupils 
gross expenditures, 1830-b 
net expenditures, ^0 
travel, 250-b 
salaries 

anistants to im^ruetional per- 
sonnel, 216 ^ ' 

instructional personnel 
audiovisaal, 2I4-b 
consultants, 212 
guidance 214-c 
librarians, 214-a 
piindiMls, 211 
psydmlogistB, Sli-nd 
substitate teach er s, 218 
Bi4>«rvision, 212 
teadieis, 218 

television lecturers, 214-e 
secretarial and ctertcal personnel ^ 
consultants, 21i-4> 
guidance, 215-d 
libfMT, 818-d 
prinel^’s office, 215-a 
psychok^ical, 215-d 
supervision, 215-b 
t ee che r s , S15-c 
supplies 

eudiovisnal materials, 280-c 
gradai^ttoiiappUe^ 250-a 
gnidamie ssrvieea, ^Ml-a 
Iffirwy, udmUaBeMU, 28»-4 
nrfsoAMiasw tiqlpltai for in- 
strudln, IffiO-* 


psycholi^cal services, 260-a - 
supervision, 250-a 
teaching supplies, 240 
Instructional equipment 
initial or additional, 1280^ 
rent, 260-c 
repairs 

contracted wrvices, 720-c 
expemm, 740-e 
salaries, 710-c 

replai^ments purchased, 780-a 
^ Instructional fsumlng supplies, 240 
Instructional furniture 
initial or additional, 1 280-c 
rent, 250-0 . 

repairs 

contracted services, 720-c 
expenses, 740-e 
salaries, 710-e " 

replacements purchased, 780-a 
MnsuranM premiums, except pupil 
transportation 
employee, 820-b 
fidelity, 8SO-d 
Uability, KO-c 
property, 8^)-a 

Insurance premiums, pupil transpor- 
(htion, 640 

Intercommunication systems, sea 
Equipment, butit-in 

Intereirt paynMBis 
bills of preceding years, 840 
bonds, 1820-s 
current loans, 840 
from tinking funds, 1560-b-2 
installmeiit purchase 
five years or less, 1 820-b 
ume^an five ymrs, 1820-c 
l^se porehasa 
five FMura or Isaa, ISSO-b 
more tiban flve yean, 18^>-e 
long-term loana, IKO-e 
scho ol h ou sing authorities, 18^H)-b 
short-term loans, 1820-b 
to linUng fimd% 1820-a 
warraota ti proMdlng years, 840 
Investmmt pn^mrt^ 
capital outlay 
squipmsDt 
bufli-ia 

vdstfag bnUdiags, U20-c 
MW boildii^ or additiens, 
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Inveftment properties — ContioiMd 
not boilt-in, 1280-j 
new taildtaigs or odditions, 
1220-1) 

profeofonol servi<M 
btdliHng^ 12»>-o 
eqaipment, not boilt-in, 1280-a 
iitea,121(Mi 
‘remodeltiig, 1220-e 
litM 

ImprovemonU, 1210-e 
new or addititmB, 1210-b ^ 
?rou expenditiirM, enrrent ez'l 
penM, 1840-4) 

J 

Janitors, see CoatodlA&s 
Joint impitTvements 
additions to Imildings, 1220-b 
improwemants to rites, 1210-e 
professions! sarTicsa 
baUdings. 1220-s 
sites, mO-A , 
parchase od rites, 1210-b • 

remodeling, 1220-0 
Judgment^ 820-« 

* • 

I- 

Labor, private garagM, pif^l trans- 
portattiH), 6M-f 
LandfSee ^tea . 

Legal servtoee 

conneetedVitt eonatraetion project 
impro veme nts to rites, 1210-a 
new ImlUliiga or addttkna, 
1220-a 

new rites or additions, 1210-a 
reraodriiag, 1^0-a 
not ooimeeted frttli eons^actlmi 
pxpjedt 

contracted services, 120 
expettSM, 120-< 
salagtse, U0-< 

Liability inraranee, eamept pnpU 
tranq)oitatioB, . 

LiaUlity inmnatea^ tzansporta- 

tioiv 640 
Libraries piddle 
andiovlnri SB^erial^ 1180-e 
sad rq^Uring books 
eontraotwl Mgvlee% im-e 


expenses, llSO-e 
salari^ 1130-a 

books > 

large additions, 12S0-1 
fiew library, 1280-1 
regular additions, 1180^ 
repairs 

contracted sendees, 1180-c 
expenses, 118Q-e 
salaries, 1180-a 
capital ootlay 

books, new library or large addly 
tions, 128(M ' 

initial or additicmal equipment 
tmiH-ln 

existing buildings, 1220-e 
new buildings or additions, 

. IMO-b 
not baOt-in, 1280-1 
new Imildlnga or additimts, 
1220-b 

profeMkmal s ervic e s 
boildlngs, 1220-a 
equipment, not bollt-in, 1280-a 
rittti, 1210-a 
remodeling, liffiO-c 
rites 

improvements to rites, 1210-e 
new or additions, 1210-b 
eontract«l servkea 
binding and repairing books, 
1180-« 

building repairs, llSO-e 
equipment, built-in, repairs ud 
replsMmmta, 1180-e 
equipment, not built-in, repairs, 
1180-e 
expenses 

sudiovisnsl tutorisls, 1180-c 
binding and repairing books, 
1180-e 

building repairs, 1180-c 
equipmmt, built-in, r^ira and 
repiaeemeiita, 1180-e 
aquipmont, not built-in 
rq>stea, 1120-e 
rqplaeaaMBtq 1180-e 
insurance 
employee, 8^)-b 
fideUty. 

Wi^» 820 -e 

proptfi^, tiO-a , 
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Librariea, public— Continued 
liewspapers, 1130-b 
periodidblg, 1180-b 
r^nt, 1180-e 
utilities, 1180-c 
salaries 

binding and repairing books, 
1180^ 

custodial staff, U80-a 
library staff, 1180-a 
maintenance staff, 1180-a 
repairs 

boUding, 1180>« 
equipment, built-in, 1180-a 
equipment, not built-in, 1130-a 
Libraries, school 
audiovisual materials, 280-c 
binding and repairing books, 230-a 
books 

large additions, 1230-c 
. new library, 1280-c 
regular additions, 230-a 
repairs, 8S0-a 
capiW outiay 

books, new library or large addi- 
tions, 1830-c 

initial or acwtional equipment 
bnUt-lB^ 

existing buildings, 1220-c 
nsfw Iwillrfingf or eAiitirtw 
1220-b 

not built-in, 1230-e 
profesiioiial services ’ 
buildings, 1??ft a 

equiioDsnt, not boUt-iii, 12 ^>-a 

aitaa, mo-a 
remodaling, 1^0-e 

sltaa 

tmproveosnts, 1210-e 
new or additinna, 1210-b 
conb-aeted«a«rviM8 
binding and repairing books, 
2»l-a 

building repairs, 720-b 
t. eqnlpasBt, Imilt-in, repairs ai^ 
raplacemoata, '^0-b^ 
equipment, not built-in, repairs, 
720-e 


4 

expenses -r ^ 

audiovisual materials, 230-e 
binding and impairing books, 
280-a 

building repairs, 740-b 
equipment, built-in, repaire and 
replaoemmits, 740-b 
equipment, not built-in 
repairs, 740-c 

replacements purcha^ 780-a 
freight for bool^ 230-a 
mis<»lJanemis, 2d0-d 
newspapers, 280-b 
' perio^eals, 2S0-b 
’* rent 

equipment, 250-c 
land and buildings, 8S0-a 
travel, 250-b 
salariee * 

eustodians, 810-b ’ 

binding and repairing books, 
280-a 

librarians, 214-a 
repairs 

building, 710-b ' 

equipment, built-in, 710-b 
equipmmit, not Imllt-ln, 710-c 
secretarial and clerical, 218-d 
suppliM ' 

audiovisual, 280-c 
binding and repairing books, 
280-a 

Imilding repairs, 740-b 
eustodial supplies, 660-a 
• aquipmmit, b^t-in, rq>airs and 
replacemoita, 740-b 
equipment, not built-in, repairs, 
740-0 

travel, 260-b 

Ligbte, school aetivttiM, 640^** 
Uvestodc, farm, instmctioBal pro- ' 

gram 

expenses for care 260-e 

fead, 240 

iidtial or 1280-e 

replacmnmitB, 780-a 
rappika tor eaza of, 240 
veterinary lervicea, 720-e 
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Loans 
enirent 
interest, 840 
principal, 1610-4> 
kmg^tenn 
interest, 1820~c 
principal, 1810-c ' 
short-term 
inteimt, 1820-b 
principal, 1610-b 

. M 

Maintenance of plant 
contracted services 
ctnmmnity services 
civic activitiM, 1120-b 
custodial and detention care of 
children, 1140-4> 
public libriuiM, 1130-c 
recreation, lllO-b 
welfare, 1150-b 
inv^tment propertks, 1840-b 
pupil bvuuportatitm 
buildlnf stmctuTM, 660-f 
equipment, built-in, repairs 
and replsMutenta, 660-f 
equipment, not built-in, r^>airs 
gjaragea, 660-f 
eehides, 660-g 
grounds, 660-f 
school activities** 
building structures, 720-b 
equipm«it, built-in, repairs 
and repls^ments, 720-b 
equipment, not built-in, re- 
pairs, 720^ 
ground^ 720-a 

equipment, not built-in, initial or 
additional 

community services, 1280-1 
investment properties, 1280-J 
pupO tnmsportatlon, 1280-e 
school aetivitks, 12iKhg** 
expenSN 

community services 
dvfc seUvitiss, 1120-b - 
enstodiil and detention care of 
eUldrsD, 1140-b 


public libraries, 1180-c 
recreation, 1110-b 
welfare, 1160-b 
investmmt properties, IS^O-b 
pupU transportation 
building structures, 660-f 
equipment, built-in, repairs 
and replacements, 660-f 
equipment, not built-in 
repairs 

garage equipnmnt, 660-f 
vehicles 
parts, 660-d 
tires and tubes, ,6^)-c 
repIaeenMnta 
garage eqnipnmit, 660-f 
vehiclea 
cash, 680-s 
installment, 6S0-b 
lease, 680-b 
grounds, 660-f 
school kctivities** 
building structures, 740-b 
equipment, built-in, ^airs 
ami replacementa, 740-b 
equipment, not built-in 
repairs, 740-c 
replacaments purchased, 
780-b 

grounds, 740-a 
salaries 

community services 
dvle aotivitks, 1120-a 
custodial and detention care of 
children, 1140-a 
public librarfes, 1180-a 
recreation, 1110-a 
wdfare, 1160-a ^ 

investment propertiM, 1840-4) 

_ pupil transportation 

building str uc t ur es, 610-d 
aquipmmit, baiH-in, refMdrt 
snd r^lseements, 610-d 
equipment, not buflt-ln, ra- 
psin 

garsgs equipment, 610-d 
vehldss, 610-e 
' grounds, 510-d 


**i)hvs> mpwMSi <BV Bswsdes oi stMt. ■whrtmw t4 wet fcr PUPIL mSJIS- 
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Mainteojuice of plant — Continaed 
school activitiw** 
building atructurea, 710>b 
equipment, built-in, repairs 
and replacements, 710-b 
equipment not built-in, re- 
pairs,. 7l0-c 
grounds, 710-a 
Maps for instruction 
purchase, 230-c 
rental, 230-e 

Materials purchased for resale 
gron expmditures, lS20-b 
net expmditores, appropriate ex- 
penditure account for which ma- 
terials ware used 
Matrons, salaries, 610-b 
Mechanics, auto, salari^ 
pupil transportation, 610-e 
school activities, 710-c** 
Monbership fees, record under ap- 
propriate function 
Mending of books 
public libraries 
oontraetej|Bu f ices, IIS^ 
azpoiSM, lliO-c 
salaries, 1180-a 
school Ubnories, 280-a 
Money pickup service 
contracted services, 120 
exp en se s , 180-c 

Motor vehicles, except pupil transpor- 
taticm, scbotd aetivitiee, sss V^i- 
cles, except pupil trmnqtortation, 
sclmol activities 

Motor vehicles, pupil taansporUtion, 
SM Vehicles, pupil tranqporUtion 
Moving of equipnoit, sehoob sctivi- 

tias*» 

contracted services, 6S0 
expenses §60 
salaries, '6UM> 
supplies, 660-d 

Movingvof pprtaNe structures, school 
activities** 

emitiaetad ssrvleM, 720-h 
expense^ 7^M> 

•slsaries, 710-b 


ACCOUNTING 

N 

New buildings or s<hiitions ' 
construction by seboolbottsing au- 
thorities or similar agencies 
paynMnts of interest, 1340-b 
payments of princlp^ l$40-e 
construction <rf, 1220-b 
profeeeional services, 1220-a ‘ 
New sites or a AHtj ons 
prof^onal eervicee, 1210-a 
purchase of, 121(M) 

Newspap«e 
public library 1180-h 
school libraries, SSO-b 
Night watchmoi, Mlaries, 810-h 
Nonpuhlk sehMl pupOa 
attmulanoe swicM, 1162-a 
health aervUsea , ll§S-h 
Instructkmal aerviees 
miw^laneoa sxpmisea, 1161-b 
textiwoks, 1161-a 
transportatimi, 1168 
Nursea, see Health eervieea 

O 

Oflke equifunent, see Bqufpm«it, not 
built-in 

Operatka of plant 
contracted eervicee 
eanmupity soTices 
civic artWttee, im-b 
custodial and dctentUm care 
of ehildra, 1140-h 
puNie Usnur^ llSO^e 
reereathov 1110-b 
welfare^ U60-b 
iaraetment properties. 1840-b 
■c^Kd setivities** 
care of grom^ 620 
dry cleaning 620 
Uondry, ^ ^ ' 

movfaig o< s^dpaAt, ^ 

rcaMval of tAm, 6M) 
rattoral of guhac% 61M 
rahidaa, used bjr pfauit ^era^ 
tioB staff, m 
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Opantkm of plant — Continaed 

oigineara, 61ii-a 

eqxiipment, not built-in, initUl or 

firemen, 610~b 

oddltiwal 

groundakeepera, 610-« 

commanity oervicM, 128(M 

matrons, 610~b 

invMtment pn^Mrtioo, 12^j 

atoek'darka, 610-d 

pupil bmnvportation, 1S30-* 

switchboard operators, 610-d 

•chopKactiTit^ except papil 

truck drivera, 610-d 

^fansportetdon, 1280-f 

ntllity men, 610-b 

ei:p4n0M 

aupplia 

community MrrkM 

community aervicea 

civic aetivitiM, 

dvig acdvitka, llZO-b 

ei^odii^ ADd nPi of 

custodial and detention care of 

chUdren, 1140-b 

chUdran, 1140-b 

pnUle Hbrar^ 1180-« ' 

pi^^^ibmri^ llSO-e 
rdMRon, lllO-b 

recrMtkmMlllO-b 

welfare, U60-b 

welfare, 1150-b 

investmoit propertiea, 1840-b 

inve^nwt propm^ee, 1840-b 

pupil tranaportstim 

pupil tranaportotion, 5f^>-d 

garage operatkm, 660-e 

aehod Mtidtiea** 

vehicle operatkm 

care of grounda, 660-e 

antt-freeea, 6d0-d 

eoatodia] luppU^ 660-a 

gaaoUne, MO-a 

flags, 660-d 

lubricanta, 660-b 

vdikks, uMd by plant apen- 

dl,6«(M> 

tkm staff, 660-b 

■chool aetfritke** 

OptooMtriats, a«e Health aervicM 

drayage, n<^ alloeable to aped- 

• ' 

fle funetkm, 6^ 

P 

etoetridty, 

Painting maintenance 

ezpieea, not aUoe^ile to aped- 

bufldinga, see Repairs, buildings 

flc fonetioD, $60 

equipmoit, boilMn, aea Bepaira, 

freight, not alloeable to aped- 

equipmaait, bnflt^ 

fie function, 660 

equipment, not built-in, see Re- 

f odL QSO 

pairs, eqfuipnwnt, not built-in 

dlMT ntiUtka, 640-e 

grounds, aea BeimJia, grounds 

telegraph, tMO-d 

PayuMBta froei sastol hemd tateraat 

telephone, 640-d 

and redemption funds 

aalariii 

tntareat, IXIO-a 

community aerrioea . 

principal, 1810-« 

dvfeMlhrW«i,lll(Ma 

Payments frtan sinking funds 

ei^edl^ detaatton are of 

btmda, 16I04>-1 

ehU^en. U4&-« 

interest, 1660-h-i 

M>Ue Uao-a 

I^ymoits in Hen of tranq>Mftotion, 

leereatkto, im-« 

660 

welfare ' 

Pnymcnti te ottto acheol districts 

faveeHnant ptopetiae, U40-b . 

dlatrieta ip aaotlMr State 

pupil toai^ortatk^ WM • 

mtefoBamoww 14gM 

■diool anHvMidf* 

t^anapwrtaiiBB, 14S0-b 

wtedhaa^ tllMb | 

toitiaiw 141MI 
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Paymenta to otlier aehocd dlatricta — 
Continood 

diatrieta In tlie Stata 
mlaeallaneooa, 1410-e 
tranaportation, 1410-b 
toitkiB, 1410^ 

Paymenta to aerial bond int«a««t and 
redemption fonda, 1940-a 
Paymenta to linking #unda 
bonda, 18SO 
Intere^ 1820-a 
Pcaukm payments, 810-c 
PerlodJcala 

pobUe Hhrarlea, 1180-b 
acbod libraries, 28(M> ^ 

Peraonnd dBee / 

extracted aervicea, 120 
expenaea, ISO-^ 
aalaiiea, 110-h 
Petty eaah, 1510 
Pbom^gTapb reoorda 
community services 
chrle aetiTitiu, 1120r^ 

Voblie Ubrariea, llSO-c 
recreation, 1110-b 
Instnictioiial program 
purchase, 280-e 
rental, 280-c 
school dubs 
DonreiinlnirBal^ lOM 
reimbars^bie, 1814-b 
aebool mtertainments 
BonreimbnrBa]:^ 1020 
rrimbnrsable, ISIS^ 

Physical examinations, ite Health 
serrieao 

Physiciana, see Health sendees 
Piano toning 
eonunontty asrvioes 
dvic aetivitiee, 1120-b 

reereatkm, 
inatmetion, 260-e 
seho(d dobs 
mmi^dorimraable, lOiO 
rdmlnimbls^ 1814>b 
aeluwl e n tgt dM neats / 

B«nrafaBbonaUe, 1020 
rsiBibozaabls, ItlS-b 


Plaint raatntenanee, see Maintaeaoee 
of plant . 

Plant operation, see Operation of 
plant 

PlumMng systems, see Eqol|aDmt, 
bofit-in 

Porteble stroctorw, moring of, 
school actirltlea** 
contracted services, 720-b 
expenses, 740-b 
salaries, 710-b 

Poet office boxes, record under func- 
tion for which box la need 
PoweTr school setiTltles, 640-b** 
Prepaid expesises 
Ineuranee presniums, 1580 
roit, 1540 
Prindpal’s 
Bxpmxaea, 260-e 
salaries 

sssUtsnt prindpsla, 211 
piindpals, 211 

secretarial and elsrkal, 215-a 
soppily' 250-a 
travel, 250-b 
Printing and publishing 
annual reports 
contracted services, 120 
mcpenses, 180-p 
salaries, 110>i|) 

Dumoals, board of edoeation 
contracted services, 120 
expeoMS, 180-p 
salaries, 110-^ 

proceedings, board of edocation 
contracted services, 120 
expenses, 180-p 
ssUries, 110-p 
school publications 
expenses 

iKmreinibitraalde, 1020 
rdmfanraabls, 1618-b 
gross expsnditarea, 1818-b 
net expenditarM, l<m 

salaries 

Bonrdndmnal^ 1010 
T^nbomMa, IBU-b 
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Property intaranco premionu, ex- 
cept papil transportation, 820-a 
Property insurance premiuma, pupil 
transportation, 540 
Psychiatric social workers, aas Health 
services 

PsychiatrUta, aes H^Ith service 
Psychols^cal aervicea . ' 

contracted services, 260-e 
expenses, 260-< ^ ' 

salariea 

psychological personnel, 214-d 
secretarial and clerical, 215-d 
suppliM, 250-a 
travel, 250-b 
Psychometrists 
cojitracted aervicea, 250-c 
expensea, 260-c ^ 

salaries 

payehoio^cid personnel, 214-d 
8«:retarial and clerical, 215-d 
Buppli^ 250-a , ’ 

travel, 260-b 
Publications 
annual reports 

contracted services, 120 
expenaw, 130-p 
Mlariea, 110-p 

manoala, board of education 
rantracted services, 120 
'expoiaes, ISO-p 
salaries, 110-p 

proceeding's, board of education 
contracted aervicea, 120 
expenses, 180-p 
salaries, 110-p 
school pobUeatioiu 
nTponias 

nonreiinlmraable, 10^ 
reimbqraahla, 1818-b 
grroea axpendltiirea, 181ft-b 
net eotpeaditorea, 1030 
salariM 

nonrdmhwgMtfcte, 1010 
reimbaraaM^ 181S-b 
Public cairiera, pu|^%iuMportatk>n, 
620 ' s 

Public see litesriaa, pub- 

lic 


Pupil transportation 
capital outlay 

M|uipment, initial or additional 
built-in 

existing buildings, 1220— c 
new buildings or additions, 

i:so-b 

not built-in, 1280-e 
new buildings or additions, 
1220-b 

professional services 
buildings, 1^0-a 
equipment, not built-in, 1230-a 
sites, 1210~a 
remodeling, 1220-c 
sites 

improveoMnta, \210-c 
new or additions, 1210— b 
costracted ^rvicea 

building repaira, 660-f 
aqnipiMnt, built-in, repairs and 
replacements, 560~f 
equipment, not built-in, repairs 
garage equipment, 660-f 
vehicles, 6^>-f 
transportation of pupils, 520 
expense* 

anti-freexe, 560-d 
building repairs, 560-f 
equipment, built-in, repairs and 
replacements, 660-f 
equipment, not built-in 
repairs 

garage equipment, 560-f 
vehiclM 

re|«ir {Murta, 560-d 
tires and tubes, 660-c 
replaceosnits 

garage et^ipment, 500-«f 
vehidea 

cash purdmse, BM-* 
iMse or iutaHBMnt ptn-- 
ebaae, SSO-b 

gargLge i^>eratfoD, 5iQ e ' 
gaaoUiM, 6<KNi r 
insurance, 540 
lubricants, ^60-b 
oil, 660-b 
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Pupil transportation — ContiniMd 
paymenta in lieu of tranaporta- 
tion, 650 
rent, 560-h 
tires and tubes, 56(Mi^ 
salaries 

attendants, 510-d 
clerks, 6I0-d 
drivert, 610-b 
ge^ngt enployoe*, 610-c 
mechanlea, 610-c 
repi^ 

building stractureS, 510-d 
equipment, built-in, 610-d 
equipment, not built-in 
. garage equipment, 610-d 
vehicles, 610-c 
supervisors, 510-a 
Purchase agents, salaries, llO-o 
Purchase of existing buildings 
except frcoa sthoolhooaiiig authori- 
ties, 1220-b 

from schoolhousing authoriti^ 
inters pajrmenta, lS40-b 
principal pa)rments, 1340-a 
Purchasing office 
contracted servicce, 120 
expenses, 180-o 
aalaries, llO-o 

R 

Radiators, see Eqoipnmnt, buifl-in 
Records, pboajograph 
aanmunity serrkee , 

4vie activities. 1120-b 
public libraries, 1130-c 
reerestkHi, lllO-b 
instineti<«al program * 
purehaaa, 2M>-e 
^reBtal, 280-e 
soiool chibs 
Bonreiiiibarssble, 1020 
rdmbosssbls, 181i-b 
school entertainmsnts 


Reflnishing floors, see RepslrB, bbild- 
ings 

Reflnishing furniture, sm Repairs, 
equipment, not built-in 
Refunding bonds, 1910-b 
Refunds on revemm 
of current flacsl pesr, 1220-b 
of'prior fiscal TMTs, 8M 
Regrading sites, see Grounds main- 
tenance of 

Reimbura«DcntB to governmental 
units for joint haproremoits 
for capital outlay, record under sp- 
propriate accounts of 1200 Series 
for current expense itone, 860 
Remodeling, 1220-c 
Removing ashes, contracted services, 
school activities, 620* • 

Removing garbage, contracted serv- 
ices, school ectivitiee, 620** ' 

f buildings , 

community sei vices 
civic, activities, 1120-b 
custodial and detention cere off 
children, 1140-b 
pohlie Ubi^ee, 1180-e 
iRcrestiaa, 1110-b 
welfare, 1160-b 
investment pit^wrties, 1840-b 
pupil transportation, 660-h 
school activities** 
instrnetiimal, 8S0-s 
noninstructionsl, 8S0-b* 
bus stinags, 660-h 
equipmsat 
coaununity services 
dvk setivitias, 1120-b 
custodUl and det^tion care of 
chll4ien. 1140-b • 

putdie literarise, 1180-e 
recreatioD, 1110-b 
walfare, 1160-b 
oonstruetioa ( 

imisrovanats to sHea, 1210-c 
iMTW buildings or additioais, 
im-b 


nonreimbaresble, 1020 
^ reteabunaUs, 1812-b 
ItadseOTatiBC, ass Imildings 


ramodd^g, lS20-e 
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Rent — C<ntino6d 
• repair of buikliagrt, 740-b 
upkeep, of grousda, 740-a 
inveettnent properties, 1840-lj 
pupil transportation, &6(i-h 
school actiVitieB** 
sdminlstratioi) 
auditing, ISO-ro 
board of education ^ 
members, ISO-a 
secretary, ISO-b 
buildings and grounds ad- 
ministration, I80-n 
InisineM manager's c^ce, 
180-4 

census enumeration, 130-k 
centralised rMearch, 130 j 
elections, ISO-d 
flacal control, 130-n 
legal, 180-f 
personnel oflka, 180-h 
printing and puNisKing, 
180 -p 

public relations, 130-1 
purcha^ng <^ce, ISO-o 
secretly, board of »lucs- 
tion, 180-b 

sypeiintau^t’s c^Bee, 180-g 
tax collection, 130-e 
treasurer's office, ISO-c 
attendance sendees, S20-e 
food serrfeaa 
nonretraborsablet 920 
‘ reimbursable, 17^>-e 
health' se rv ic es , 420-c 
instruction, 2^0-e 
maintensuice of plant 
repair of buMings, 740-b 
repair of equipment, 74(i-c 
npks^ of grounds, 740-a 
opera'tka of plant, 660 
studeBt4>ody activities 
nonrdmbursable, 1020 
- rtimlnixaifato 

athletice, inteneholastic, 

' ISU-b . , 

dubs, 1814-b ' 

m^ertaimiMats, 1812-b 
publication^ 1818-b 


land 

community services 
dvle sctivltiu, 1 120-b 
custodial and detention care of 
children, 1140-b 
public llbrariee, 1150-c 
recreation, lllO-b 
welfare, 116(|-b 
investment properties l840-b 
pupil transportation, 560-h 
achobt acti Vitim** 
instructional, 8S0-a 
ooninstructional, 830-b 
I>ost office boxes, record undei* func- 
*tion for which box is used 
safe deposit boxes, record under 
function for which 4ox Is used 
Repainting buildings, see Repairs, 
buildings 
Repairs 
buildings 

contracted aerviem 
community services 
civic activities, 1 120-b 
cdstodial and detention care 
of ehlldrmi, ,1140-b. 
public libraiiea, ll80-c 
recreation, 1110-b 
welfase, 1160-b 
investment propertiee, 1840-b 
pupil transportati<m, 560-f 
school activitim, 720-b** 
expoises 

community servloM 

civic activities, 1120-b . 
custodial and detention care 
of children, 1140-b 
public UlmaiM U60-c 
reereati<m, lllO-b 
welfarp. 116(M» 
investment gropsrtiss, 1840-b 
pupil transportation, 660-f 
sdmol activitiaa, 740-b** 
salaries 

ooBuaunity mrvkm 
dvic activitica, 4^20-a 
cudodlal i&ul detention care 
of chlldzeii, 1140-a 
public librariea, 1180-a 


•• Dliest f ei far msnSlae at stmt. MtelMBM of pteat, mi Mm fcr PUm. TSAMS- 
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Repairs — Continaed 

recreation, lllOHt 
welfare, U50-a 
invratotent properties, 1840-b 
pupil transportation, 510-d 
school activities, 710-4)** 
equipment, built-in 
contracted servins 
community services 
dvic actlvitieB, 1120-b 
custodial and detention care 
of children, 1140-b 
public libraries, 1180-c 
recreation, 
welfare, 1160-b 
investment properties, 1840-b 
pupil transportation, 560-f 
school actidties, 720-b** 
expenses 

community Krvicea 
civic activities, 1120-4> 
custodial and detention care 
of children, 1140-b 
public libraries, 1130-c 
recreation, 1110-b 
welfare, 1150-b 
investment properties, 1840-b 
upil transportation, 560-f 
bool activities, 740-b** 
salaries 

oonununity services 
dvic activities, 1120^ 
custodial and deten^ito care 
of children, 114(C* 
public libraries, 1130-a 
recreation, 1110-a 
■welfare, 1160-a 
investment properties, 1840-b 
pupil transportation, 510-d 
school aetiviti«^ 710-b** 
equipment, not built-in 
contracted services 
community soriees 
dvic activities, 1120-b 
custodial and detention bare 
of ehildrm, 1140-b 
public librartes, 1180-c 
recreation, 1110-b 
welfare, 1150-b 


|ppi 

wdio 


investment properties, 1840-b 
pupil transportation 
garage equipment, 560-f 
vehicles, 560-g 
school activities, 720-c** 
expenses 

community services 
civic activities, 112()-b 
custodial and detention care 
of children, llAl-b 
public libraries, 1130-c 
recreati<m, lliolb 
welfare, 1160-b 
investment properties, 1840-b 
pupil transportation 
garage equipment, 560-f 
vehicles 

repair parts, 560-d 
tires and tubes, 560-c 
school aetiviti^ 740-c** 
salaries 

community services 
civic activities, 1120-a 
custodial and detention care 
of children, 1140-a 
public libraries, 1130-a 
recrMtion, 1110-a 
welfare, 1150-a 
investoient properties, 

1840-b 

pupil transportation 
garage equipment, BlO-d 
vehicles, 510-c 
school activities, 710-c** 
grounds 

contracted services 
community services 
dvic activities, 1120-b 
custodial and detention care 
of children, 1140-b 
public llbrari^ 1180-c 
recreation, 1110-b 
welfare, 1160-b 
investment properties, 1840-b 
pupil transportation, 660-f 
school activitlM, 720-a** 
expmisM 

Coinmnnity services 
dvic aetivititti, 1120-b 


•• IHreet m p wm m for opmtloD of ptast, mfOiitmuie* of ptauM. and rant ftw PUPIL TRAUB- 
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Repair* — Contimiad 

cwtodial and detention care 
of children, 1140-b 
public libraries, 1180-c 
reereaticKQ, 1110-b 
welfare, 1160-^ 
investment properties, 1840-b 
pupil transportation, 560~f 
school actdvitiM, 740-a** 
salaries 

oaniBunity services 
civic activities, 1120-a 
custodial and detention care 
of children, 1140-a 
public librariM, USd-a 
recr«ition, 1110-a 
welfare, llbO-a 
investment properties, 1840-b 
pnpil transportati(Hi, 610-d 
acluxd activities, 710-a** 
Replacemoits 

equipment, built-in, see Repairs, 
buildings 

equipment, not built-in, manufac- 
tured by district personnel 
expenses, 740-d 
salaries, 710-d 

equipment, not built-in, purchased 
community services 
civic activities, 1120-b ' 
custodial and detention care of 
chUdren, 1140-b 
public libraries, 1130-c 
recreation, 1110-b 
welfare, U60-b 
investment properties, 1840-b 
pupil transportation 
garage equipment, 660-f 
vdiiclas 

cadi pnrehsuN, 680-a 
lease or installment pur- 
chase, 680-b 
school aethrities** 
instructional, 780-a 
noninstructional, 780-b 
Research, centralised 
contracted aervices, ISO 
expenses, 180-J 


salariM, 110-j 

Reseeding lawns, sss Grounds, main- 
tenance of 

Reshingling, ^ Repairs, buildings 

Resurtacing floors, *«« B^aira, build- 
ings 

Retirement funds 
eouqty, 810-a 
load, 810-a 

pmision payments, 810-c 
social secuzlty, 810-b 
SUte, 810-a 

Revenue, abatonenta on 
for current fiscal year, 1820-b 
for prior fiscal yeara, 860 


Sabbatical leave 
c<msultantB, 212 
prindpala, 211 
supervisora, 212 
teachers, 218 

Safe deposit boxes, reo>rd under func- 
tion for which box is used 
SalariM 

community service* 
civic activitiM, 1120-a 
custodial and detention care of 
children, 1140-a 
nonpublic school pupils 
attendance services, 1182-a 
health smwices, 1162-b 
trsmqmrtation serviees, 1163 
public libraries, 1180-a 
recreation, 1110-a 
welfare, 1160-a 
investment properties, 1840-b 
pupil transportathm 
attwuiants, 610-d 
clerks, 610^ 
custodians, 610-d 
drivers, 610-b 
firemen, 610-4 
garage emp loyees , lilO-c 
mechanics, 610-c 
stock eteks, 610-d 
super^son, 610-a 


** Dlraet emmu* tar of shurt, i—tnlrnra** e last, a a4 r«e* tor PUPIL TBSICT - 
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Silariw -Conttngad 

■Chool BCtiTlti«8** 
adminiftrfttion 

■oeountaBta, 110-m 
•nditinf , llO-m 
board of adoeati<m 
memban, 110-a 
■ecNtary, 11^-b 
boildinirs uid grounds admin- 
istration^ UO-fi 
bosinsas managor*! offlea, 11(M 
eensos minmaratum, 110~k 
osntralised rssiSreb, 110-j 
alaetioB bffldal% llCMl 
flseal eontrcd, 110-m » 

legal senrteea, 110-f f 

other adminbtrative person- 
nel, 110~q 

pcnoonal <^Sos^ 110-h 
printing and pnlAldng, 110-p 
poblk relations, UO-i 
purchasing oAe% llO-o 
superintaiMiaitis oAee, 110-g 
tax edkethm, IIOhi 
treamirer^ oiko, UO-e 
administratirs SMlstanta, 11(^ 
architects, not assigned to con- 
stroetion project, 110-n 
assistant business manager, 

110-4 

assistant snpatetendsnt, 110-g 
athletics 

nonreimbursal^ 1010 
relmborsalde, 1811-b 
attmdanee serricss 
attendance personnel. 810-a 
etiier, U0-< 

secretarial and deri^ 810-b 
attendants, bath 
noazeimborsahle, 1010 
reimbursable, 1814-h 
auditors, 110-m 
board of education 
m e mbers^ llOnt 
aeer e taiy, UO-b 
bustnees annagsg, 110-1 
eoisM a aBa Bs ra loti^ 110-fe 
centralised rsesareb, 110-j 


clubs 

nonreimboraalde, 1010 
reimbarssUe, 1814-b 
oo-curricular actirities 
nonreimbursable, 1010 
reimbnrsable 


athletiea, interseholastic, 
1811-b ' 

elnbai, 1814-b 
entmtoinmenta, 18U-b 
publimittam, 1818-h 
ewjtpeasatlon, board ei educa- 
tion, 110-a 

consuhanta, insteudlon, SIS 
cnstodiaM, 810-4> 
dmtal hnr^nl^ 410-a-4 
dentists, 410-a-S 
dq^kuty rapertntesulait ot schools, 
110-g . 

^Ostrkt trsa sorer, 110-e 
deetioa odkials, 110-d 
enginesrs, ^ant, 810-e 
entertahunents 
nooreimburaable, 1010 
reindnirsahle, 1812-b 
exesptieaal eUldrsB, teachers of, 
SIS 

cxtraearrieular actiyities 
‘ nonrsimhuraable, 1010 
refanburaabla 


18U-b 
elnbt, 1814-b 
antsrtaimiMBts, 181S-b 
paUkatima, 1818-b 
farm Idmd^ 81(M» 
flreaMB, 8^-b 
food asrvkss 


,, nonniadrarsidiK 0^ 
l u tariwif as l^ ITSO-a' 
guMaBee sawlaM 

814-c 

sacretarial and dsi^l, S15-d 



dotista, tt0-*-i 




aM,410-b 
Bonsib 410m4 . 


itnRM^nosTromra 
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SalariM— ContiaMd 

optoBWtriif, 410-S-4 
other profeasioDal «iid techni- 
cal pertonjMl, 41&-a-6 
phyakiaiw, 41<V^1 
psychiatiie aodal worinra, 
410-a^ 

pcydiiatriits, 410-»-l 
therapicta, 410-a-5 
home-adK>ol eonnealora, 810-a 
t^ome-eehool viaiton, SlO-a 
bomeboand, teacbera d, 21t 
instructs 

tnaU Ilf UtHial perwmBel 
aodloriwl, tl4-b 
WMBltMti, US 
gnidanea, Sli-e 
lihnartoMb U4-* 
prindpalib tU 
pavohalogiati, Ui-4 
MfdMaafcrMa, U4-4 

taparriaon^ ^ 
taachari, SUi 
■ecratarlal aad darieal 
awttofisBalf SlS-d 
eonaohaBta, US-b 
C«kl«B«a, U6-d 
lOruy, tlS-4 

payAalagk al, S16-4 
■pp ar tirie B, US-b 
taacbari, US-<c 
janitom, 610^ 
kgal p a r iea nd t UO-< 
at plast 

boikltaiff atx^sTCa, TKMi 
equipment, not boili-tB,. 710-e 
greawb» 710-* 
rnttiery adwel twnbaw, SIS 
n nw aa, 
op«atlaB of 
eoato^Mi, nS-% 

]^Mt, U0-* 
fambu^ tl&-b 
inaaaB, UO^ 
gWB Mafc aa yataj , tt»< 


•KM 


(^tometriata, 410-a-6 
phjiieiaiui, 410-*-l 
principal aocountant, 110-m 
prindpala, 211 
payebiatrie aocial workers, 
410-a-S 

payehktriata, 410-a-l 
paydiokifiata, 214-d 
payehaiBatriats, 214-d 
publicatioiiB, school 
nonnimbnraable, 1010 
roimlRirBablo, 1818-b 
pordiasa agoBta, llO-o 
rnear^ eantraliaed, 110-J 
aaeratarial and darieal peraon- 
nal 

adnsiaiatndioii 
anditlng, llO-aa 
board of edocation 
membera, 110-a 
aecratary, 110-b 
bofldinic* >nd fToonds ad- 
miniatratko, ll(Mi 
bnainaaa maiiacor’a oflka, 
11(M 

eaainm aaana«atk»y 110>k 
cMitratlied wiaaarch, UO^J 
ela et i oa odklala, 110-d 
flaeal control, UO-m 
1^ aarrieea, UO-f . 
other adminiatratlTe parson- 
nd, 110^ 

p«a«iid oOoa^ llO-h 
printix^ and pobliahing, 
110 -f 

pnblfa rdatiooa, 110-i 
parchaatng oAdb, UO-o 
a a cr a tar y, board of adoea- 
tka 110-b 

Boperiatendeat'a office, 110-f 
tax edhettaa^ UO-a 
tiaaaam*a offiea^ 1^1-c 
attaadanea aanleeik UO-b 
food aaraloai 

no 


aaffiorrM, SlS-4 
SUrb 


Bhtarj, S18-4 
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SaluiM — Continaed 

principal’s 216-a 
psychological servico, 216-d 
supervisory services, 21&~b 
teaching services, 2I6-e 
maintenance of plant 
building structures 710-b 
equipment, not built-in, 
710-c 

grounds, 710-a 
operation of plant, 610-d 
student-body acUvities 
nonreimbursable, 1010 
reimbursable 
athletics, interscholastic, 
1811-b 

clubs, 1814-b 
entertainments, 1812-b 
publications, 1818-b 
Secretary, board of education, 
110 -^> " 

shipping clerks, 610-d 
special classes, teachers of, 213 
stock clerks, 610-d 
substitute teachers, 213 
superintendent of schools 110-g 
supervisor of accounts, 110-m 
supervisor of food servioM 
nonreimlnirsable^ 910 
reimbursable, 1720-a 
supervisor of instruction, 212 
supervisor of transportation, 
510-a 

supetvisor of warehouses, 610-d 
switchboard operators, 610-d 
tax collection, 110-e 
teachers ^ 

elassroean, 218 
eoach^*21S 

exceptional children, 213 ' 
h«Debonnd, 213 
itinsfrant, fl8 
kinder ga r te n, 218 
nursery school, 218 
dicp, 218 

spe^ dasscp, 218 
substitute, 218 
visitfaig taachen, 218 
t e achers’ aides, 216 . 
thenplsts, 410-a-e 
School batlis, see Batiis, sdiool 
SdMol buses, see PnpU traniqporte' 
tim ■ 


School clubs, see Clulw, school 
School entertainments, ms Enter- 
tainments, school 

School libraries, see Lilnrarias, Khool 
School lunch, see Food services 
School publications 
expenses 

nonr^sd>ur«ible, 1020 
rmmbursaUe, 1818-b 
gross expenditures, 1813-b 
net expeeditares, 1080 

salaries 

nonreimbursable, 1010 
reindmrMble, 1818-b 
School supplies, nonpnblic echool 
pupUa, 1161-b 
Schoolhousing authorities 
int^eat paymento, 1840-b 
principal payments, 1840-a 
Secretarial and derieal salariea, see 
Salaries 

Secretary, board of education 
contracted servicM, 120 
expends, 180-b 
salariM, 110-b 
Securitiee, 1650-b 
Sewer charges 

■ssessm^nta for instaUatim, 121 0-c 
use of sswers, 640-a 
Shelters, pupil transportation 
initial or additional, 1220-4> 
rental of, 560 
repairs 

contracted services, 660-f 
expmssM, 560-f 
salaries, 510-d 
Sbort-tenn loans 
interest, 1820-b 
principal, 1610-4> 

Sinking funds 
payuMnts from 
boi^ 1560-b-l 
interest,- 1560-b-2 
payments to 
bonds, 1830 
interest, lS20-a 
Sites Q 

grounds, maintenance or 
con t ract e d eerrieaa 
cdnauntty a mie ea 
' chrlg activWeo, UfO-b 



Sites — Continaed 

cuftodial'and detention care 
of childrm, 1140-b 
pulfec libraries, llSd-e * 
recreation, lllO-b 
^iralfare, 1160-b 
inveetmant properties, 1840-b 
pnpil traniportation, 660-f 
■ehool activities, 720-«** 
expenses , 

« c<nnnmnity services 
dvie activities, 1120-b 
custodial and d^ention care 
of children, 1140-b 
public lite«ries, 1180-c 
reereatiim, 1110-b 
wdfare, 1150-b 
investmoit properties, 1840-b 
pupil tranqMTtation, 680-f 
school activities, 740-«** 
salaries * 


gross expenditures 
athletics, interocholastic, 181 1-b 
clubs, 1814-b 
entertainments, 1812-b 
publications, 1813-b 
maintenance of plant** 
nonreimbursable 
^ expenses, lOM 
salariM, 1010 
reimbursable 
athletic interscholastie, 
1811-b 
clubs, 1814-b 
entertainments, 1812-b 
publications, 181S-b 
net expenditures, 1030 
operation of plant** 
nonreimbursable 
expenses, 1020 
salariM, 1010 
reimbursable 


community services 
dvie activities, 1120-a 
custodial and detoition care 
of children, 1140-a 
publk: librar^ 1180-a 
reersatkm, 1110-a 
welfare, 1160-a 
Investmmt properties, 1840-b 
pupil transportatimi, 610-d 
school activities, 710-a** 
improvem«ita to dies, UlO-c 
new dtes or additions, 1210-b 
professional services, 1210-a 
Socid secnritf, 810-b 
Speakers, teachers' meetings, 260-e 
Stores, 1520 
Student-body activities 
equipment, initial or additional, 
1280-h 
expenses 

nonrdmbarsable, 1020 
reimhursalda 
studies, Intmeholastic, 
1811-b 
dubs, 1814-b 
estMlainiaeBti, 1812-b 
puUlealitmB, 1818-b 


athletics, interscholastie, 
1811-b 

duba, 1814-b 
entertainmmita, 1812-b 
publications, 181S-b 
rent** 

nonrdmbdrtai^ 1020 
reimbursable 
atiileties, interscholastie, 
1811-b 

dubs, 1814-b 
entertainmoits, 1812-4» 
publications, 1813-b 
salaries 

nonreimburttUe, 1010 
reimbursable 
athletics, interscholastie, 
1811-b 
dubs, 1814-b 
entcgjtainmsnts, 1812-b 
publieationa, 1818-b 
Subacriptloiu for employed personnel, 
904 Books maA sabsaiptioes for on- 
ploywl gertminel 

Substifti^ teadwrs, salaries, 218 
Supertatmtot's (dks 
contnujted s«rvicss,'l20 


••Ofawt 
PORTATIOM. FOOD 
ter 


wabaewuM d did mi 4 less ter POni. nUMS- 
mmd STOUBIT.MDT ACHTITUS an iwirted aater tta 
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Sopwint e i Mtont*! ofltoe— Coatinoed 
mrpwuM, 
uiariea, llO-ff ' 

8op«rvision 
cq>«nM«, KO-e 
■aUriM 

eontohanta, lit 
Mcretarial and cteinl, 116-b 
•apanriaon, HI 
(oppUea, 250-a 
traval.S60-b 

SoparriKna of papil transportation, 
aalariaa, 610-a 
SnppUos 

community sarvieao 
* drie aettritias, 

custodial and d^sntkm ^ne of . 

chUdran, 1140-b 
mnpobUe adieol pupils 
attendanea sendeaa, llM-a 
baalth sanrkaa, UCS-b 
instructional sarriesa 
misedlansoua, 1161-b 
taztbodo, Uei-u 
tru^wrtatto sarrioaiy 1163 
pubUe Ubrtrtos 
aodiorisaal matnlals, llM-e 
Undine and repairing books, 
1180 -e 

books, ragolar addi t teis, 

1180-b 

miscallanaeus, 1180-e ViL 

aaw^upan ai^ periodicafll^ 
1180-b ” 

raereatkm, 1110-b 
waUbi^UfO-b 
inTastnmk propartias, 1840-b 
pupil tiBi^ortatioB 
ganga operation, M0-« 
repairs 

> bnildfay structui as, 600-f 
al^pmant, bufli-in, 660-f 
a q ui pment, not bu^in 
garage aq oi |w>ent, 6^f 
Triiidee 

rai^r parte, 660-d 
tires and tabes, MOU 
groenA^ fOO-€ 


▼diicla oparatltm . 
anti-fraeBa, 660-d 
gasUliM, 660-a 
lubricants, 660-b 
oU, 660-b 

repair parts, vahiclAs, 660-d 
tires and tubas, 660-e 
sebool sriiTtties** ' 
admlniriratto 
auditing, 180-in 
bMrd ef edoMtkn 
members, 180-a 
mext^aj, 180-b 
buiUii^^ sM gnmnds admin- 
istration, 180-a 
bn sin SIS manager*! eftea, 1804 
census anumaration, 180-k 
cantraiiasd rasaarcb, 180-J 
riaetions, 180-d 
ftseal eoatrU, IM-aa 
kgal, 180-f 
other, 180-q 
psrsocind oAe^ 180-b 
printing and pubikhing, 180-p 
public raiations, 1804 
imreharing ofBo% 180-a 
secratary, board of education, 
180-b 

supariatandei^s sAea^ ISO-g 
tax eoUsetkm, 180-a 
ttaa8arer*t oilea, IHt-e 
athktica, i nlwsebdastk 
nomretaburMbla, l(ttO 
raimbunaUa, 1811-b 
attendance avrioas, 890-a 
aodioTisnal matarials, 880-c 
soditinf, 180-tn 
board of a d nea tt on 
seambsca, 180-a 
■aeretarjr, 180-b 
buildings and grounds admin- 
istration, ItO-n 

business BMmager*s offlei^ 1804 
eaasus anumsratkiti, 1804c 
cantralisad r ass urcb, 180-J 

nonraiinbaw^d^ 1020 
r dmbu r ss bla^ lM4-b 



sf p l e al. aaS 

S T mmw T . BOPT aomrrms 


tenmiinuam. 
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Snpplift — Contino^d 

eo-eorricoUr aetiTltto« 
Bofircimfaanabl*, 1020 
reimtmrcaU* 
athtotks, intanebolMtie, 
1^1-b 


booki, regralar additioiu, 
miscellaneous, 230-d 
newspapers and periodicals, 
280-b 

maintenance of plant 
tmildlng structures, 740-b 
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230-1^ 


chibs, mi-b 
eiA^toinments, 1812-b 
pnblicatioBS, 181S-b 
co r r^;wi|i k Pce eimrses, material 
for, 240 

cnstodial, 660-a 
dental, 420-a 
eketitms, 

entartainmiBits * 

nonrrimbarsabls, 1020 
refanborsaUe^ 181A-b 
axtraearrleiUr aetivltiea 
Donrrimboraabie, 1020 
relmbnraabla 
atbletiea, interacholastic, 
1811p4> 
elnba, 1614-b 
cntartahuDents, 1812-b 
pnbUeatioaa, 1818-b 
flafs, MO-d 
food serriees 
food 

nonreimboraalda, 
reinbanabls, ITSO-b 

noDXvtmbaraable, 920 
rei m b uraa ble, ITlO-o 
goidanes sanieas, 860-a 
health serrksf, 420-a 
instmetim 

gnidnep ssnrksa, 260-« 
libnry 

aadiorisoal materials, 280-c 
books, ragvlar ad di t ion a, 
280-« 

tSO-d 

ziawm>apsrs aad periodicals, 
8S0-b 

prindpsd’s oAee, 260-a 
sopenrlaioo, 860-a 
tsaebtnt, 240 
Janitors, MOm 
legal aendesi, 180-f 


equipment, built-in, repairs 
and replacements, 740-b 
equipment, not built-in, ra- 
pairs, 740-e 
groonda, 740-a 
operation of plant 
care of grounds, 660-e 
custodial rappUes, 680-a 
flags, 660-d 

vehicles, used bjr plant opera* 
tion staff, 660-b 
personnel oiBce, 180-h 
principal’s oilke, 250-a 
printi^ and publishing, iSO-p 
psychological awieea, 260-a 
public reiationa, 180-4 
publicathma, aehotd 
ocmreiinbnrBable, 1020 
reimbarsabie, 1812-b 
purchasing ofllce, ISO-o 
research, eentraliaad, 180-J 
secretary, board of education, 
ISO-h 

studen^hody aetlTities 
nonreimbursable, 1020 
reimbarsabie 
athlettea, interacholaatk, 
1811-b 
ehibs,1814-b 
entertainmenta, 18^2-b 
publ tc atio ni , 1818-4) 
superintoBdeet of schools, ISO-g 
supervision of inattruction, 860-a 
tax edke^>a, IM-e . 
teaching suppUea, 240 
traamirer'a (Aee^ IM-e 
visiting teachers, 880-a 
Surreys 
distrietwlde 

contracted aervl^i, 120 
STTsntos, 12(H 
aaUriea, UO-j 

speeille eoaNraetksi imjects 
new boUdlnga or adctttkas. 
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Surwyi — Continued 
Bites, 1210-* 

Switchboard operators, Mlarka, 
610-<1 

T 

Tax anticipation notes, «ss Current 
lo^ 

Tax collection 
contracted services, 120 
expenses, 130-e 
salaries, 110-e 
Teachers’ conventions 
expenses, 250-c 
speakers, 250-c 
travel, 260-b 
Teachers' salaries 
classroom, 213 
coaches, 213 

exceptional children, 213 
homebound, 213 
itinerant, 213 
kindergarten, 213 
.nursery school, 218 
shop, 218 

special classes, 218 
substitute, 218 

Teachers’ travel expenMO, 250-b 
Teaching suppli^ 240 
Telegraph, 640-d** 

Telephone, 640-d** 

Television instructional peraonnel, 
214-e 

Temporary insurance, rented build- 
ings, except pupil transportation, 
82©-a 

Temporary insurance, rented build- 
ings, pupil transportation, 540 
Termite treatment** 
contracted servkes, 720-b 
expenses, 740— b 
salaries, 710-b 
Textbooks 

furnished free to public School 
pupils, 220 

In^gent children, 1150~b 
nonpublle school pupils, 1181-a 
repairs, 220 


replacements, 2^ 
resold or rented to pupQs 
groM e3cpenditores, 18^M> 
net expenditures, 2^ 

ToweU** 
laundering, 6^ 
purchase of, 850-a 
Trsnsfsrs, outgoing to other school 
districts 

districts in aimther State 
miscellaneous, 1420-c 
transportatimt, 1420-b 
tuitiim, 14K>-a 
distiiets In the StaU 
miaeellaneous, 1410-e 
transportetion, 1410-h 
tuition, 1410-a 

Transfers to other funds, 1940-4> 
Transportation payments to school 
districts 

districts In anotiiM’ State, 14^>-b 
districts in the State, I410-b 
Transportetion services, nonpublle 
school pupils, 1188 
Trsnsportetioii servicee, pupil, sss 
Pupil transportetiem 
Transportetion shelters 
initial or additional, 1220-h 
rental of, 550 
repairs 

cxmtracted services, 560-f 
expend, 680-f 
nlsrin, 610-d 
Travel expenses 
community services 
civic activities, ll^l-h 
custodial and detention care of 
ehildzen, 1140-b 
puUic fflnmries, 1180-e 
recreation, 1110-h 
welfare, 1150-b 
invMtment properties, 1840-b 
pupil traBSportetioct, 580-4 
school activities** 
adndnirtratiofi 
auditing, ISO-oi 
board of edt^timi 
mmnbers, 18d-a 


•• Dirwt cfspmMa for oi>eniUoe plsiit. aMlatcnsBea of sUat. sad rate te yUHL TIAVS- 
PORTATION. FOOD BKHVICB8, ate STUOKNT-BOOY ACTIVlTin sis rsweSte ns4w Mm 
AMmsts for ihom tum^kawm. 
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Tr*Td g pww M C apttowd 
Meratuy, l$0-b 
bttOdiBCi rrcHUuU admln- 
Ictratkn, 180 -d 

oAce, 130-1 

oewu Mointn^an, ISO-k 
MfitrmliMd r^Much, 130-j 
«lecti«i oAdftl*, 130-d 
fla»l ewitrol, 130-^ 
lags) MnrkM, ISO-f 
otb» »dmtnU&»tiv» peraon- 
iwl, 

parwnnd oAea, 
printisff and imbliahlng, 130-p 
potdk rdatkma, 180-i 
porcbaaiaf cdSca, 180-o ^ 

■ecretary, board of oducation, 
1S(M> 

luperintondont’t oIRoe, 180-g 
tax eoDo^ta, 180-a 
traacoro^i oAce, 18&-C 
athl^ica, tntara^laatk 
ix mr a lin baraaMe, 1030 
T^mbonaUa, 1811-b 
attandance aarrieea, 8^M> 
aaditing, 180-n 
board of edoeation 
membera, ISO-a 
aeercta^, 130-b 
boildinga and groonda admin- 
istration, 180-n 

businasi manager'i o/lhe, ISO-I 
eenatu anonMration, 130-k 
centralised roaoarch, 130-j 
claba 

ncttraimbnraable, 10^ 
raimbnraable, 1814r-b 
coatodiaiti, 

rieetioo efl eU la, ISO-d 

DonraiinbaraaUe, 1020 
laimbanabla, 
food ao^oaa 
Donrtdmboraabla, 020 
rdmboraabb, 17^1-a 
guidance aatritta, 260-b 
haaltb asrafeaa^ 4SA-4 

inatmetkHit 8 6 0 * b 
Jaalton^ 

lagal Mvrloai^ UO-f 
library, adiocd, ttO-b 


maintenance of plant 
building atrocturea, 740-b 
equipment, built-in, 740-b 
equipmwit, not built-in, 740-< 
grounda, 740-a 
operation of plant, 660 
peraonnel n^Bce, 180-h 
principal’a office, 260-b 
paychological aervicaa, 260-b 
publieationa, bcIkwI 
nonreimbursable, 1020 
retmboraable, 1813-b 
purcbaaing office, 130-o 
reMarch, centriJised, 130-J 
secretary, board of education, 
180-b 

student-body activities 
Donreimbtirsable, 1020 
redmbursable 

athieiica, Interschoiastic, 
1811-b 
clube, 1814-b 
entertainments, 1812-b 
publieationa, 1813-b 
supervisor of inatruction, 260-b 
tax coUection, 180-e 
teacbera, 260-b 
trmtfurer’a c^oe, 180-c 
viaitiog tMehera, S20-b 
Treaaurer’a office 

contracted aervicea, IM 
expenaee, 180-c 
salariM, 110-e 
Tuition paymenta 

nonpoblie achool pupila 
Intttviduala, 1430-b 
private nonaectarian achoola, 
1480-a 

achool di^ricts in another State, 

1420-a 

sclmol diatricta in tbe State, 1410-a 


Utilitiea 

oommoaity aervicee 
dvie aetivitiea, U20-b 
enatodl^ and detentk>n care of 
ehUdzen, 1140-b 
pobUe libriadea, 1180-c 
reereatkn, 1110-b 
welfare, U60-b 
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Utilitie* — C<ntinQ«d 
invMtsoent pn^iertks, 1840-b 
papU trmnq>ort«ti<m, 560-« 

•chool aetiTitka** 
dertridtj, 640-^ 
fad for bolMtacm, 6$0 

840-c 

other ^mea, S40-a 
tde^T*ph, 640-d 
td^hone, 640-d 
water, 640-a 

Utility mcQ, salari^ aebool activi- 
tlee, 610-h** 

y 

VehldM, except pupil d-anap<nlation, 
■chool actiriUee** 
conb«eted Mrrlcea repair*, 

V 720-e 
axpouMa 
iniuranoe 
liaUlity, 8»>-« 
property, 8S0-a 
operation 
adminlatratlon 
aaditinsi 180-a 
^ board of edooatlon 
^ mmbtf*, i80-« 
aecretery, 180-b 
tmlldinsa uid frotmik ad- 
mmi»tr*tk>n, 160-n 
boslDeas manager'i '^Bee, 
180-1 

eeneoi «mnMrstkm, IM-k 
eentraliaed jpeaeareh, 
deetioa c^ltdala, 180-d 
ftacal control, 180-m 
legal wrekea, 180-f 
p e r eo nari (Asa, lIMi 
printhig aiul ;wWlrfitng, 

180-p* 

paUk relatkna, IMM 
porehaaiiig' oAce, ISO-o 
secretary, board of ednoi* 
tkn,180-b 

■op«rtBt e iMtot*i oflka^ 

180 -g 

tax (soUa^kB, 180-e 
teeasoiar’i eObe, 1^-e 


poBTAnoN^ oam 


Bk«»dBBe* awkaa, »0-a 
food BMTkea 
aoardaabnraable, tSO 
rdabamlda, 17^>-e 
bealtli aerrkaa, 490-a 
Inztmetion 

driver edo^tka eehicka 
240 

other vehicka, ^0-a 
maintesanc* of plant 
baikhng tiraetaroa, 740-h 
eqaipm^t, built- In, 740-b 
equipment, not built-in, 
?4»-o 

groaoda, 740-a 
operatke of plant, 660-h 
■tad a n t-tody aethritka 
nonrdinbnreaUe, 10^ 
rdratenabto 
idhletta, faBteradMleMc, 
18U-b 
ekhe, 1814-b 
eatertainxaeeti, 1812-b 
peW^tkne, 1818-b 
tepalra, ?40-e 
replae«aHBk 
drim ediMitkn vi^kke, 
7S0-a 

other Tehklea, 780-b 
alarke r 
diirera, 610-d 
reeebaiika, ?lB-e 
Tdikki, tn tti a l or additkmal 
admiaktra^ ISSO-b 
atteadaaee MTrkea, 1280-d 
, food aeryk ee 

Moxafadbenradde, 12^)-h 
refai^mlda, 17%0-e 
haaltii Mflee^ 1280-d 
ImCnMAs, mO-e ^ 
matnlaMiMk ef ISM-g 


osMraete (tf ^BBt, USO-f 
■todcBl-Mr aetMUaa, 18S0-h 
Vdddae^ PUdl toWMp ert at ka 
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Supplies and Equl|mient 

THE PURPOSE of thia chapter ia to provide aome guides 
tf^e solution of that ever-preaent probl^ in financial account- 
ing--distingaiaMng between auppUea and equipment These 
guides consirt of criteria for clasaifring an itmn m a supply, 
criteria for claarilying an iteip aa equipment a delineation of 
built-in equipment and a detailed of material items in which 
the itoma are diatinguish^ as supplies or as equipment {See 
also SUPPLIES and EQUIPMENT in Gloesary.) 

atmau Poa' somY mns 

A supply item is Miy arride ot miderial which meets any one 
or more of tlm following conditiona: 

1. It ii constuiMd te use. 

2. It kMS tts origliua alape or appeamieo with ass. 

8. It U s^MBdsble, that ii, if the arttdo is damacsd or bmm of its 
parts are kwt or wcmi out, it is asoaUy mom feasihlo to roplaos it with 
an entlrelj new unit rather than roiwir ft. 

4. ft is an insKpendTe ftam, haring dianettfiriks oquii^nent, 
whose small onit cost makes H inad risaMs to capitalise the item. 

6. It Iqoes ihi Idsntitr through incorporation into a (Ullorent or more 
conqitex oalt or sriwtttM. 

1 i 

CBfmia #01 lawPMiT rum 

An eqnipmmit item ia a movable or fiimd unit at furniture or 
fn miriiing s, an initimnoot, a^madiine, an or a set of 

articles which meets all of the following condititms: 

t. It Mftifts fti original shi^ aad ai^aamlM wMi iwa. 

8. « It is aen sapondshh»i thift ls» if Oa altisja Is dsssagod or ss^ of Its 
parts ara kpt or worn oiR. ft is ORudly laewi to zep^ ft rather 

than nohiMft WiA aa sntirdy now oiilt 

' 8. If Nptaatota liifosttasiit of wOusf whkli asahis ft fo atf>l a and 

sriftel^laaqMdhHiftiaftm. ' 

' i 4. » Aloe aift kaa fta I4m«y toagh tooorpora^ 

or atwe oBurisa 0 # m^ a Xrnnm , 

SMIW4R,toi(|iUPi ivMr V ^ "ri* 

eoBiista if tow types: (1) opiipeMit JmUt 
into WR into 

turfli &f dMM two iypm ai* i*i«did dMtoi^ 

itt 
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Equipment which is built into buildingi consists of equlpmetoi 
items that are integral parts of buildings. That is, the equiiunrat 
is permanently fastened to the building, functions as part of tiie 
building, has a useful life approxinuitely equal to that of tiie build* 
ing, and causes appreciable damage to the building if removed. 
Expenditures for initi^ or additional equipment built into build- 
ings are r«»rded under CAPITAL OUTLAY, account 1220-b, 
New Buildings and Building Additions, or accmint 1220-c, Re- ' 
modeling. Expenditures for repairs and repUM»n«ite of such 
equipment' are recorded undef MAINTENANCE OF PLANT, 
Repair of Buildings, aecountii 710-b, Salaries, and 740-4), (Rher 
Expoises, or account 7KM), Contracted Servicaa Exathplss of 
^l^ch equipment are: Bulletin boanu, counters, InukettMiU back- 
boards, shelving, stage curtains, and service systems sodi as tir 
conditioning, heating, lifi^ting, intercommunication, and 
systems. 

Equiinnent whidi is built into gitranda om^ts of equipfi^t 
items that are permanently attached to the grminds and fun^on 
as a part of the grounds. Expenditures initial or additional 
equipment built into the grounds are recorded undwr CAPITAL 
' OUTLAY, account 1210-c, Improvwncnts to SHm. Expenditures 
for repairs and repla^anents of such «]uipm«t are re^rded 
under MAINTENANCE OF PLANT, Repair of Grounds, ac- 
counts 710-*a, Salaries, and 740-a, Other Expenaea, or account 
720-a, Contracted Ser^cea. Examidea of au^ e<pi|ihMnt are: 
Flagpoles, gates, goal posts, lawn sprinkling systems, and under- 
ground storage tanks which are not part of a sm’vice aya twn 

AtFNAscncAi im or sopma ans wamiumn 

% 

Presented on the following is a ainido UM of supply and 
e^tpment Hons. Supply items are indicted by the ktter S, and 
equipment iteona are indicated by the letter E aiq;mtring aftm* the 
Rems. In oHer to classify an itmn aa a sopfdiy or as equipment, 
it should be looited aliRiabeticany. Whm the Rmi ta foe^ Um 
S or E app^rmg after ^ item in queatUm win Indicate whether 
it ahoukl be classified as a supply or as squipoMnt. WhOs ths 
list of materisl items in this chapter k rather cartMUtfea, R luMt 
practical, evm if it wore pottiU^ to mrire k oett^kta. If a spe- 
ciflc item camiot foe found in the ttrt, R is nggMdoi Hurt a tfaciti^ 
item be located to aerve as a guide. 
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Aatomobik Sign^a — 8 
AutonK>bile Tires and Tti3bes — S 
Aotoffiobiles— E 
Awls— S 
Axes — S 

B 

BsbUt Mstsi— S 
Bad ge s S 

Badminton Rackets — S 
Bags, Laimdrjp — S 
BakiM Pans— 8 
Baking PowtiM" — S 
Baking Soda— 8 
Balances, Beam— I! 

Balances, Small Spring — 8 
Baling Presses, Compreasioii Mould- 
ing— B 

Ban Bearii«s— 8 
Ball PosB Hammers — S 
Ball owis — 8 
BaUo* Boxss — 8 
BaUa-A 

Band Instrammits— E 
Band Saw Blartia fl 
Band Saws— B 


Bai^ BaMwr— S 


Barber Shop Tools, Ele^xieal — ^E 
Barber Shop Tools, Hand — S 
Barbeor Type Fnnitere— E 
Baregn^^lm— E 


Barrela — 8 

Bars, Horiaootel, Portable — E 


Bases, Bns^aB— S 
Bases, Bsetrk Las 
BaslnB, Portable — S 


Batt 

Batbtab Filthy H 



Battny Congers — ^E 
Battery Elements — S 
Batting, Ctrtton — S 
Beads, Arts and Crafts — S 
Beakwa— 8 
Bean^gs — 8 
Bearings, Ball — 8 
Bearings, Boiler — 8 
Beatera, Electric— E 

Bcatms, Egg, Haml— 8 
Beauty Claee Fnmitore— E 
Bed Pana— S 
Bad Spreaito — 8 
Bed Springs — S 
Bedding^ 

Be^— S 

Beef Extreet— 8 

Be e swa x — 8 

BMlows, Hand — S 

Bellow% Pow e r — E 

Bells, ftaian Hand mr Desk— 8 

Belt Dressings — 8 

Bendi S tops S 


BerMs — S 

Bicjwle Becks, l^ebla E 
Bk^Me — B 
Bmbeads— 8 
Bimng Maddnee— 1 
mndcrs, AgricaltaTal-E 
Btndera, Loeaalerf — 8 
Binding Cletb — 8 
Binding Cord — 8 
Biological Charts— 8 
Bkdogkal Models— E 
ttdegy 
Bit 
Bit 
Btta— 8 

Blackboard Pointars fl 
B laettoar ds, Portable E 
Kaddteanfa, fHate 8 
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Blocks, Hi^— 8 
Blocks, KiiulifS^utsfi-~S 
Blocks, Sarlsee HsrdwA — S 
Blocks, Tcmisai— 8 
Blood AnalT^ris Clomplsfes 

—1 

Blood Mssmi CsUstts — ■ 

Blood Prsarare Appsr atn s E 

Blotter H<ddsrs— 8 
Blotter Pids—8 
Blotters— 8 
Blowpi p es- 8 
Bios Print MseUsss— B 
BIm PiM Phmt — 8 
Bloiaf— 8 
Boards, Broad — S 
Boawto, Bnltetin, PorteMs— B 
Boards, Faroes — 8 
Boards, C3taekar — 8 
Boarcte, Dnwinf^ 

Boards. Bissty 8 
BMids, Irsnli^— 8 
Boards, Lasibwi' — 8 
Boank^ Moontiac — 8 
Boards, Saadwi^— 8 
Boards, Wash— 8 
Bo^ or Cansas— E 
Bobktea-8 
Bodies, Bbs— B 
Bodtes. Tkwdi— B 


Bookks^faiC Forms— 8 
BocAksspinc Madiinas— E 
Books, Cash — 8 
Books, Composition — S 
&)oks, Ubrmrp — E 
Books, Loosekaf Nota— 8 
Bo^ Bseord— 8 
Books, Tsoct— S 

Boring Msfhinss, Pradskm Table or 
Vsrtteal Types— E 
&>ttls Syphons— 8 
Potties 8 

Bowling Alley Pins— 8 
Bowls— 8 

Bowls, Water Closet — 8 
Bows, Archery — 8 
Box FUm, Cardboard— 8 
. Bona, Sleetxkal— 8 
Boxing CloTse 8 
Boxii^ O o mplat s E 
Boyle’s Law Apparatus, Coo^lsto 
Unit— I 

Brake Ualnf— 8 

&ake liwfag Ma^ixMS— E 

Brakes, Complete Replacement Units 

Brakes and Feldsn, Hand or Powmr 



and flimilaT — E 
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FINANCIAL Ai 




rNTINQ 


Buffers, Electric — E 

Bug Spnyi — S 

Bulbs, Electric Light — 3 

Bulbs, Flower — S 

Bulletin Boards, Portable — E 

Bunting — S 

Burettee — S 

Burlap — S 

. BuriM^ Buntfr — B 
Bus Acnmries — S 
Bus R«|>air Parts — S 
Bus Tickets — S 
Bus Tires and Tubes — 8 
Bus Toteis — S 
Bus Wagons — S 
Buses — E 
Bushings — 8 
Butt» Spreader* — S 
Bottcms-^ 

Buttois, Pudi — 8 
Btmen — 8 

C 

CaUnets, Apparatus — E 
Cabinets, Bererag* Cooling, Ice or 
Electric — ^E 
Cabtnets, RUag' — S 
Cahinats, Froesn Food Storage — 1 
Cabinets, lee Cream, lee or Elsctrle 
— B 

Cabinets, La b o rat o r y — E 

Cabinets, Lantern Slids — E 

Cabinets, Print, Drafting — B 

Cabinets, Printer*, Galley — E 

Cabinets, Printers, Type — B 

CaUnets, Supply — ^B 

Cablo-8 

Cake Kn i eee 8 

CakaPann-S 

Cake 8oape-8 

Calcimine — 8 

CaknUting Ifaehiiieo— B 

Calendar Pads — 8 

Calendar Stan^— 8 

Caleadara—S 

Calk»-S 

Caliper* — 8 

Can 

Calorimeten^ Continnous Fl o i * -~ B 



Calorioirter*, Blecterie — E* 

Caamras, Motigp Pieters— E 
Camaras, Still— 

Can Corars — S 
Can Opmra — 8 
Candks— 8 
.Candkstl(^s— 8 
Canes — 8 
Cannere— E 
Canoes— E 
Cana, Ash— 8 
Camras — 8 
Ca|w, Metal — S 
Caibkie — 8 
Carbon Dioxide — S 
Carbon Paper — S 
Carbon RiMsms — 8 
Carborundum Stones — 8 
Carburetor* — 8 
Card ^(dder* — 8 

Card Punching and Sorting Derkes 
— E 

Card Backs— E 
Card Tables— E 
Cerdb^Ufd— 8 
Cardboard Bozee — 8 
Cards— 8 

Car p en te r s’ Sqnarae— 8 

Carpet Beaters 8 , 

Carpets— B 

Carrara Boards — 8 

Carran Cnee- 8 

Carrom Bings — 8 

earring Kniree— 8 

Cases, Brief — 8 

C a se s , Cardboard — S 

Cases, Di^^lay^B 

Cases, me— B 

Caess, Lkboratery^E 

Cease, Itapp^B 

Cas e s , Type-^ 

Cask Boxae— 8 
Cuk Begistms-B 
HroTiK fl 
Catakgne Cnrde-i-8 

qattle-E 

Caulking Conq^ndt 8 
Caulking Irons, All gkee 8 
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Ckujtio — S 
Callophane — 8 
QaUoloid— S 

Cement, — S- 

Cemmt, Liquid — S 

Catndng Mechiaee — E 

Centrifogee — E 

CtftillcetM— 8 

Chefln« DliJbee— 8 

Clielii Holete— E 

Cheins — 8 

C h e in e , Tire— -S 

Cheir Ps(to--S 

Clkeire— E 

Cluin, Ftddinf^E 

Chelk»-S 

Chamoie — 8 

Clumge — 8 

Chereoel — 8 

Cbcrge SUim — 8 

Ch|iven, — E 

Chert Stemb — E 

Cherta — 8 

Cheerie, Bue — E 

Cheeeie, Truck— E 

Cheek HendUnf MeehiMe — E 

Cheek Writers— E 

Cheekbooke — 8 

Checker Boerde — 8 

Checkers— 8 

Cheeks, Brets — 8 

Cheseeckth— 8 

Chemkels— 8 

Chatnis^ Glaaewere— 8 

Chemistry Rubber Goods — 8 

Chiaswsre — 8 

Chisds,in Sete— S 

Chis^ not in Sets — 8 

Choin>^ Pood* Hsrnl-Opemed— 8 

Cluq>pcn, Food, Pomr — E 

Ciit^t Breekers — S 

Clsnpe— 8 

CUy— 8 

Clay ModeUsc T oo ls - 8 
Clsuan, Flue-r-S 
Ctesaera, Steam Vapdr— B 
Cleuios, Varmnn B 
Cleaninf Cocapouads — 8 
CUamBelws, Photeeloetatfe-4 


Clippers, Hair, Electric — E 
‘Clippers, Hair, Hand — 8 
CUpe— 8 
Clocks, Desk — 8 
Clocks, Wall— E \ 

Cloth— 8 I 

Cloth Cutting Machines — E 
Cloth Nets — 8 
Clothaa Baskets — S 
doGws Brushes — 8 
Clothes Dryers — E 
Clothes Hooks — 8 
Clotheslines — 8 
Clothespins — S 

Clutch Rebuilding Apparatus— E 

Coal— 8 

Coal Bags — 8 

Coal Hods — S 

Coal Screens — S 

Coal Scuttles S 

Coal Shorels — S 

Coat Hangers — S 

Coat Hooka — 8 

Coeoa Mats — 8 

Coffee Cans — 8 

Coffee Grinders — E 

Coffee Pm^lstors, Electric — E 

Coffee Pots— S 

Coffee Urns— E 

Co^ CniTHwy, and Check Handling 
Mac-hfaiM-t-E 
Coke— 8 
Ckaandma— 8 
CoUapaible TaUes— E 
Cok»^ Pmieila — 8 
Ckdoriarntma — E 
Coloring Dyes— 8 
Combinos — B 
Comba— S 

CmnbwHmi Anslyaers — E 
Ckmiparatws— E 
C<mipasses, Blackboard — 8 
Coeapasses, Drawing — 8 
Cwnpasass, Mi«n^io— E 
Compsmss, Magnstk, Pocket — 8 
Compounds, Chemical — S 
Con^ewMb^ dsmitag — 8 
C<»^o«iid% OilBtfng — 8 
Cappsoadi, 8 


■ aiMisnai wm «s smimi teiha er mtes—ma Sm capital ovtlat sas an- 
PUtOBoorr hi «xmnabt nmo. 
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FINANCIAL ACCOUNTING 


C«npre*Md Air — S, 

C<»ipraaon, Air— E 
CompotlDc Maehiaai E 
CwidenBcn, El«etronie — S 
Cond«t»er», Igiiltion DUtributko — S 
Condhnant» — S * 

Conduit Boxes — S 

Omdolta end Fittings — 8 

Connecting Bod Aligiteis E 

Conne^ng Bod Boring Mediinee— S 

Ckmne^ng Bod Bebebtdtti^ Jige— E 

Connectors, Win — S 

Coottinetitm Papes' — S 

Conteiners — S 

C<»nr«yw»--E 

CkHdEoa, Preesnre— E 

Cooking Btoree — E 

Co<Aing Uteudla— a 

Coolnra, Watw — E 

Coping Saw Blades — 8 

Coppar--S 

Cc^pm, Soldertnr— a 
Copykoldns — S 
Cord— 8 

Conk. Eketrlo— a 

O^aa. V^re — a 

Coak-6 

CorkscTsara— 8 

Comkea, Metal — 8 

Correction Fluid, Stencil — S 

C orro a isaa 8 

Corrogated Paper— 8 

Ckjetnmne — E 

Coctnmea, The^rkal — 8 

Cota-B 

Cotter Pins— a 

Cotton, Absorbent^ -8 

Cotton Gaoae — 8 

Condiea— E 

Counter Freeaers E 

Counters, Reroiotion and Stroke — S 

CoQntarriaka— 8 

Couplings — 8 

Coretalla-a 



Crudblea-a 
Crude 00—3 
Crushed Bodi^ — 8 
Crystals, Watch — 8 
Coes, Carrom — S 

Cultirators — • 
CulT^ta, Sheca Metal— S ' 

Cap Awards — 8 
Cup Greaes — 8 
Cop Ho(As — S 
Cupboank — E 
Cape— S 

Curling Irons — S 
Curtain Beds— 8 

CtBkdna. Bhowsr and Windcnr — 8 '* 

Cuticle Pushers— S 

Cutlery — 8 

Cutters, Glass — 8 

Critters, Paatry-a 

Cutters, Plana— S 

Cyliadar Bering Maehinea E 

Cyilnder Oila — 8 

CyiiiMkse, DIeteting Machine— 8 

Cylinders, Gas — E 

CytiMkn, Jar— 8 

Cylindsrs, Mailing— S - 

D 

Dampm — 8 
Ikk Stands — 8 
Dattfs — 8 

Dating Maebinea— E 
Deewratiw— 8 
De^ Fat Fryers— £ 

Ds^ Fraeawa— E 

Dental AteaMre Points— 8 

Daetal Benehaa B 

Dwtal C^fat^a— B 

DankJChaira 1 

Dental Ch arts 8 

Dental DrflUng Apparatus — E 

DeBtalDrflk— 8 

Dental InaireiBaats, SaMil—S 




«w OAfRtf. QtniAF aiA 
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De\"«lop«rt, Pbotoftmphk — 8 

Drain Pluja — S 

D«T«lopinf Tkak»»A 

Drain Phu^oa — S 

DextriB — 8 

DnlnTUo— 8 

D«»treM B 

Dralz^ilpe Flaabars — 8 


DrapnrpCloth — 8 

DietstiiV Cylindati S 

Drapoa — 8 

Dictatl^ ilichinw 1 

Drawing Boarda — 8 

Dicti<m«rt«*, AteUf*d — S 

Drawii^ Compataas — 8 

DidtouiriM, Lurft Unateldfsd — E 

Drawl^ I^^rtmeita— 8 

DietkmuT Stimto- -B 

Drawii^ .^ipev-8 


Diawteg J^aa— 8 

DiM, not ta 8«ti S 

Drawing TaMaa E 

Di«Ml EafiBM, Ii^aiM 

Dtfmsti, Emmf WBeal 8 

Luftat Unlte->8 

Ehwwlngi, Bgt — 8 

DiMd l^ffaM to »• te CliTnfwn 

Drto,lak-^ 

—B 

Driar, Paia*-g 

Dipkai* Cor«r» 8 

Drkr, Tamteb — 8 

DipkBM Wfttwni 8 

Drift lUlara-B 

Dipkaa 8w>to 8 

Drift PtM. an mrna 8 

Diplomf 8 

DrfflPtta a 

Dl«s,Opttol^ 

DrfliralBta 8 

DtoM, Ftoiecmyi-B 

Drfll Piaaaaa, Bmdi, Floor, or Eadial 

DUh BnulM*— 8 

— B 

DiihOoto— S 

Drily, Hand fl 

Dish P»iw- 8 

DrOla, Pawar B 

Dish Tniek*— B 

Diiahtag W^ar Coolara, Sadric or 

PiriiM 8 

Itia B 

PishirMhtnf HadifaMB-^B 

Drac»— g 


DrwM, Baaa, Ka^a, flaara-JE 

Dyptoy N 

Drom, FOm a 

Mowati 8 

DraM, Matal 8 

DtaMetiat Stto-8 

DrrOaiy— a 

Di«fflled W«tir 8 

DrjMaawgaa 8 

Dist^i^ Aj^ftw -B 

Dryara, Clothm B 

DIctrfbvIor Bom— 8 

Drym, Bidr-^ 

Piifaflwtwi 8^ 

Drygooda — 8 

DitoMtrhhi— B 

Drying Pnita, Infra lad B 

DiTldm-8 

Dnmbballa 8 

DdHo 8 

Dt^Ho^fa^ MaAto &aigm-S 

DoUa-g 

D^artlig lida— 8 

Door M«t»--8 

DapMeate^ MkAto Ptipar 8 ' 

Doom— g 

DupIkattingMadiiaaParta g 

Dowoto fl 

Di^Uaatiag Marina Bate-g 

Dmftiat iMtTTifnwrti B 

Da^i^l^ Marliinaa B 

Pmiytog liaoMnm « 

PTiatnlnttii fl 

DngteM-g 


Pr^PttM a 

♦ * 
% 
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ITNANCIAL AOXHINTING 


E 


Earthen w&r» — S 
Eaaela— M 

Edfe Tools, except CatUaf- Di^ — S 
Ekiocattonai Tests — 8 
Eggi>eaters, Eieetrie — E 
Eggbeatera, Hand — S 
Elastie~S 

Electric Batte-tee — 8 
ElecUdc Clippers, Sheep, Horse — E 
Electric Cortb — S 
Electrk Di^wasten — E 
Electrk Floor Scrubbws — E 
Electric Fosmi — S 
Elec^ic Hoi Platee — E 
Electric Iron* — E 
Electric Lamp Bases — S 
Electric Light Bnlbe— S 
Electric Mixns— E 
Electric Sahding MachuMS — E 
Eketric Switches— 8 
Eketrie Toasters— I 
Ekctric Tabs T»tea — E 
Electric Vscoora Cleaners — E 
Eketrie Wsaiog Mschlnes — E 
K kct J t e Wddint Ap^uwtos — K 
msctrk W&ss— S 
Skcbkal Boxss — 8 
Electrodes S 
Eketrolyais Apparstos — E 
EketroiBagtiSta, LAborakry — 8 
Ekctronk Ccmponmts — 8 
Ekctrock Deriatkm M^srs— E 
Eketronle Freqomcy M^sra — E 
Ekctronk Power Sopply and Vottags 
R^nktors — E 

EketnairRecMKilBg Deekea, Graj^ 
kal and Vkital— E 
Eketro^ T«hss-8 
Sketrads V^^teuMiere — E 


finbooi^ nvkl— 8 
yimhoselng P»xm — 8 
Emo 7 Boards— 8 
bivyClotls— 8 
EnMry Povd» — S 
Emarj Wbrni Drsnoa — 8 
BmsryWbatls 8 


Enamsl — 8 
EoamsM Ware — 8 
End TablM— £ 

Enginev's S^Lks, Mysore — S 
SnglM Fhiahing Machime — E 
bgrlnea, ase in riissriKsiis — £ 
EnglMa, Intagral Parte df Large 
Unite— a 
Enla rgers ■ E 
Enaiy^ Sealers — E 
Eny riop e s S 
S^n Salts — 8 
Eradtoite, Lok — 8 
Erasers, Eketiio — E 
E ras e r s, Hand — S 


Exhibit Cases— E 
Expomrs Meters, Cai^ — 


Extingakhva, Fire — E 
Extractors— E 
Extraete— 8 


Eye Charts — 8 
EyeleU — 8 


F 


Fabrics — S 

Faes and Eye S^ikUs — S 
Faeea, ArehoT— 8 
Falling Weight Rami^rs— E 
Fans, Ekctrk, P«iaka — E 

FasteMra, ApparM — 8 
Faoeste, Coeeknatkn ir Sini^s — S 
Faldspar-8 
Fsk— 8 

FsBdng FMk — S 
Fttrraka — 8 
F«tU k e »a fl 
Fiber Sod— 8 
Fib« a > ee te 8 
Fibar Tabes— 8 
FVterboard — 8 

Figaras, OaosaMrkal, ModMs, k Sets 
— E 

PUs Boxas— 8 
nk Cards— 8 
Flk Foksrs-8 


OAPITAI. CHmAT 
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PilM, Wood 
FHU^ Caldnete— E 
PiUi« MaehliM^— 1 
FUlnf* — S 
PlUm, Battery— 8 
FHl^rS) IbI^—S 
PU^v, Psiat — S 
Pilkn, Wood— 8 
PUm CoeoMt — 8 
PUnu — 8 
FilUr Paper — S 
PUtcra, Small — 8 
Ptogen, Rabb«' — 8 
Fire Aidh — 8 

Fire Ei^u^idahar — 8 

Fire Bxtii^td^ma — E 
Fire Ho(^— 8 
Fire Sboveto — 8 
Fire Tonga — 8 
Fireplaoe Plxtorea — ^E 
Fittinga, LabriotttcM — 8 
Pirat Aki Ktta-8 
Flaga— 8 
P'lasKlighta — S 
Flaaka^ 

Flat IroiMi, Eieetrie — E 
Flaroringa — 8 
Flaxaaad — 8 
Pkxiida COTd Seta— 8 
FlexiUa Hoaa- 8 

FieiiWe MeUi Tubing— 8 
FloaU, Hydreaneter— 8 
Floata, FleraUng — S 
Floor Oil— a 

Floor SoiiUan, Ekdzto — E 

Pkx» Waraa 8 

PlMa* — 8 

Flower Bulba— 8 

Flow«poto— 8 

Plowara 8 

Fhte geanera B . 

Pia<tfeaew^ aauta^ 8 

FoUmw — 8 
Fokbog QuUra — E 
Folding TaUea — E ' 

Food— 8 

Football DommiM, Tackling — 8 

Football Slwea — 8 

Football Uniforma — S 

Footballa— 8 

Force pa — S 

Forgea — E 

Forka, Silreware — 8 
Forka, Spading — S 
Forks, Tuning — 8 
FcBmak^yi^ — S 
Fonaa, Draaa — E 

Forma, Geometrical, Model, in Seu 

—1 

Fcama, Piiated — S 
Foundry Machinery — E 
Framea, Blueprint— E 
Framee, Door- — S 
Fraam^ Mirrw — 8 
Fraaoea, C^hthalraic — S 
Framea, Picture — S 
Framee, Saw — 8 
Framea, Wl^tow — S 
Freeaera — E 
Fraaieri, loe Cream — E 
Freqnm^y Metere — E 
Frk^m Tape — 8 
Fruits — 8 
Fuels— 8 
Fumigants — 8 
Fumigstow — S 
Fnngkddss — 8 
Fuansls — S 

Funsees, Hsst Trestii^ — E 
Furaaoes, Laboratory — E 
Furaaees, Remelting, Type MetaJ — £ 
Fuialture — E 
Fund tare Polish — 8 
Fuass— S 

Fhwroeeepa B 
Pltt^^a. Dralapipa 8 

C 

Fhiab Val^a— 8 
Ptax--8 

(ktgaa, Tlrs— 8 

PlyiMipar — 8 
Fly l^praya— 8 

CMdraaosoopas— E 




r 
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nNANca^ AcxxnmriNG 


K 

» 


G*rb«f« C*n»— S ■' ' 

O^rdMi Hom— S 
Gardn Toola — S 
Garmaata — S 
GariMi Papttt^ 

Gttfe Conpr«Mar»- 
G«s Cytiulcn— E 
Gm Muifeda — S 

Gm Matara, Laboratory Typo—E 

G«a PUtaa — E 

G«a &oraa — B 

Gaaaa-r-S 

GaaNta — 8 

Gaaot^kfr— S 

GapoHna Diapanaing Pampa, Elaetric 


DiaiMnsing Pampa, Haod 


Gaaotoy Dia|>« 
OpaAted— 8 
Gaagaa, lira— 8 


Gaar Catting 
O a ora- S 
GaUtiiv— 8 
Gaia tin Duplicator 
GalatiB Pada — S 

GaBaratMt, lotagral Parts of Laigtf 
Units — 8 

OaBaratora, aot latagrai Porte of 
Largor UnEs — E 

Gaofr^bk Giobaa, Largs Typa 
— E 

Gaograpbk Giobaa, Small Dsak Typa 

Glass— 8 
Glaaa, Watdi— 8 
Glaaa Cattara — 8 
Glass Wool— 8 
Glaaaaa, Drinking — 8 


GlaasM, Ophthahnte — 8 


Glass- -8 
GUdaa— 8 

@^Ma, Elartrk light — 8 
(Eobsi^ Gsogn^iie, Largs Stead 


Gtoraa, 


Qtes-8 
Gtyoarte— 8 
OoggteB — 8 
Gradnated 
(^ra|di Papo< — 8 
Grai^ite— S 
araaa8sod— 8 

Grass Shaara, Hand Opaarated — 8 
Grass Sh a ar a, Pow a r Oparated — E 
Grates, ^ors — 8 
Graira l 8 

Gtsaas — 8 

Qrsoaa Gona, Air, Goa Only — 8 
Gtsaas Gaas, Baad— 8 
Ortedar% Haad Oparated — 8 
GrliHian, Ptmai Opvated — E 
Grinding Coopoonids — 8 
Grinding Whaali B 
Groca ri aa 8 
Qnards, Ar m 8 
(hiards, Laaq>— 8 
Goards, Shin — S 
Qnsisiad Oath— 8 
Gnmmad Figaros — S 
Gammad Labala — 8 
Gnmmad Has la — 8 
Gammad Taps— 8 
Gona, Startbig — E 
Gym Bhnaa 8 

Gypmms— 8 . 


Hair C&ppara, 
HairC M pp aia , Etewl — 8 
Hair Drysi»— B 


Hall 


Aotobody, 


ate. 


Baad 

Hand 
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Hand Toola, tn 
liand IWs, not in 8«ia — S 
Hand Toola, Power DriTan, Pneu* 
ma^c find Eiactrie^S 
Hand Troeka — K 
H andtiaHa— 8 
Handbooks — S 
Hai»UM — 8 

Bandaeivwa, Wood and Iron — S 
Bangon, Ckihli^r — S 
Hangert, Hardware — S 
Hardware — S 


Harrows — B 
Hat BbMks— 8 
Hateh«ta--S 
BaadU^ts— 8 
Baatos, Portable — B 
Heating Pa<b — 8 
Hectograpbs-^ 

HeiBp Plbiw B 

Hanna* " 8 

Htngsa-8 

Hoda, CoaJ-8 

Hoaa, Garden — 8 

H(^eta, Eteetrk or Pi^inatie — E 

Holdei^ Blottar — 8 

Hcddera, Cbanga — 8 

Holdm, Cop7-~8 

Holden, Dk^onaiy — B 

Hooka fl 

Hons, Motar yaMeha — 8 
Horsaa— E 

Horsea, Gym Bq^paMnb— E 

Hfireeahoea — 8 

Hoaa, Apparel— 8 

Hose, Fkxtbla ICetal— 8 

Hose, Garden — 8 

Hoaa Qaa^pa— 8 

Heaa Nortlm-8 

HotP lat ai B 

Hot W^ar Botttaa B 

Hnrdlas-B 

HydrraUe Jadv, Gangs Type— B 
Hydromatar f loats 8 


Ice — 8 

Ice Bags — S 

Ice CrMun Fraasera — E 

Ignition Colls— S 

Incaxtdeacant Lampa, Bulba — S 

Index Cards — S 

Index Lab^a^ 

Index Tabs— 8 

Indian Cloba — S 

Indoctanea Standards — E 

Ink— 8 

Ink Drier — 8 

Ink Eradirator — S 

Ink Pads— 8 

Inkwells and Parts — 8 

Inner Tnbea, Aato — 8 

Inaaet Nets — S ^ 

Insect Screening — 8 

Insactiddaa — S 

Insignia — S 

Intnnnanta, Band and Moaical — E 
Instruments, Dental, Small — S 
InstnunKita, Diaftlagi^ H 
Instnananta, Drawing^# 
Instnanenta, Madkal, Siifcll — 8 
InstrmaentB, Moaical — E 
Inatrumanta, Recording, Electrical 
—1 

laatmnienta, Sorg-ksi, Small — 8 

Insolaton — S 

InteHigeBce Teste — 8 

Interferonirters — B 

Interral Timers — 8 

Iodine— 8 

Iodoform — 8 

Iron Filings — S 

Iron Geose — 8 

Inmms — ^B 

Iran, Sbaat 8 

Iron We<^;es — 8 

Ironing Boards — 8 

Irons, Blactric — E 


Jsdkitip BoA— 8 

JadEi, Cterage Type, HydraaUe— B 
Jadca, Medtantmi—S 


oanrAL ^ 
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rmj^cuL kocmmtm 


Jointers — E 
Joints, Plumbing — S 
Juice Extractors, Eiectrio— E 
Jump Standards— E 

K 

Kerosene — S 
Kettles — S 
Key Racks — E 
Key Rings — S 
Keys — S 

Keyboards, Piano, Paper — S 
Keyhole Saws— 7 S 
Kilns — £ 

Kitchen Tablet— E 
Kitchen Utensils — S 
Kits, First Aid— S 
Knee Pads — S 
Knives — S 

L 

Labels — S 

Laboratory Balances, Beam — E 

Laboratory Fittings, Plumbing— S 

Laboratory Furniture— E 

Laboratory Glassware — S 

Laboratory Models — ^E 

Laboratory Mounts— S 

Laboratory Tools, Small Hand— S 

Lacing — S 

Lacquers — S 

Lactose — S 

Ladles~S 

Lagscrpws — S 

Ijsmp Bases — S 

Lamp Bulbs — S 

Lamps, Desk — S 

Lamps, Drafting Table—S 

Lamps, Electric Floor— E 

Lantern Slide Cabinets — E 

Lantern Slides — S 

Lanterns — S 

Brake Drom — E ^ - 

Lathw, Engine — E 

Lath^ Turret, or AniOBU^c Screw n 
Machine — E . * , , 

Lathes, Wood Taming-^ .. • 

Laths — S , ^ 

Lawn Mowers — E ♦ 


war Ito biiHaj m 
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Lawn — X 

Lawn Sprinkles, Movable — S 
Lead— S 
Lead Poiells— S 
Lead, Rad— B 

Lead, Slug and Rule Casting 
Machines, Elrod — E 
Leather — 

Leather Brief Cases — S 
Leather Working Tools, Hand — S 
L^^tems — E 
Ledgers — S 
Len ses 3 
Letter Baskets— S 
Letter FUes—S 
Letter Openers — S 
Letter Presses — E 
Letter Scales — S 
Letterhesds — S 
Lettering Pens — S 
Levels, Preedrion Machinists' — S 
Levels, Small or Carpentma’ — S 
Library Books — E 
Library Fumitara— E 
Library Trucks— E 
Lifts, Vehicle— E 
Light Bulbs — S 
Light Glo bes S 

Lighting Units, BhwpFinting— E 
Lime — S 

Line Markers, Large Push Type — E 
Line Markers, Smali — S 
Linens — S 

Linma, Staff, Murie — S 
Llnma, Typs— 8 
Lining, Brake— S 
Lining, CI 0 &— S 
Llnolnmi — S 
Linotype Metals — 8 
Linotypes — E 
Linseed Oil — 8 
Liquid Bronzbtg — S 
Liquid — S 

Liquid 8tmp$ — 8 
Litmus Paper — 8 
Hyestoek— E ' 

Loam — S 

Lockers, not BnOtefai — E 
Loctau^i!^ 

i l s wHW i mt Sm OAmAL OUTLAr tmi idk 


SBtmmAmmmmm 


Locki, fiot 

L oom*— 8 I 

liOOMk&f t ^tbooto 8 

LnbricftXito4-8 
Labri^tfaig <011 — S 
Lflbrle«tiim ^tttngs — 8 ^ 

Lng», SoWiffinf — S 
Lomber — S i 


Ma^bte Tools — E 
MsdiiiiM7, Csanii^^ — S 
HscblMenr, CifMnt — £ 

MtetesoSi Addins — 

3 sebfaisi 4 Addrciilns — E 
BtUins— E 

MscMsm, Bookkeeplns— 1 
MschiiMsa, Bnks Uninf — E 
MsebiiiM, Caknlatbis — E 
Ms^IdMi Cbsek Haiwiliiiy — E 
MsduDM, Coin Handdns— S 
Macbinos, Coin Oponted — E 
Macbinsa, Dntins, Power — B 
Machines, Dating, SmaU Haj^ — S 
Mschinea, — £ 

Machine, DUhwaahlns — E 
Machine Drafting — S 
Machine, Dryeteuilng— E 
Machinaa, DapUeating — E 
MMhinw^ Laandrp-^E 
Machinaa, Mimaegra|d»~E 
Uachinas, MIxiar-E 
Machines, Hcnbning, Potrsr — E 
Machinaa, Nnmbaaring, %nall Hand 
-S 

Machinaa, PoUaUag-E 
Machines, P r a iain g— E 
Machinaa, Sudtog— E-- 
Machines, Serobldiig — E 
MaeUnaa, Sewing — E 
Machinaa, Stasqnng, Pvimr — E 
Machine S^iraping, Small Band — 8 
Machinaa, Tidadatiag — E 
Machinea, Waahfaig — E 
Machines, Waxiiir-E { 

Magasina G o v anSf - S 
Mag^jfm Hades, l4tfga Stand^-E 
Magnetic Ls^ar ^wy- ‘ 8 
Magnifpiiig 


Mdl 




MaakBring Toda-^ 

Maniht Fllaa <8 
Manila Foldme— 8 
ManflaBopa— S 
Map l^adm — 8 
Maim — S 

Markese, LIm, lArge Posh Type — E 
Martes, Una. %eall — 8 
Matehaa-43 
Matrix, Type — S 
Mati^ Deer and Bath — S 
Mata, Gynmarinm, TmnUing, 
WreatUng — S 
Mattocks— 8 


' 1 


Maata—S 

Maal-8 

Meata>-S 

Meduinkal Drtwlng tnstnmiaits — S 
Mechanical Pandla — S 
Medals— 8 

Medi^ Instnuncmta, Small — S 
Msdktaa Bans— S 
MsdIetesCasw— E 
MaAdnas— S 
M^iap^ias— 8 
Memo Bodoi — S 
Hmidiiig Mta^dals-8 
Madi. Sta« Wfaw~B 
Hetdwlism Apparates — ^E 
Metal Poncas— 8 
Metal WorUng Ma^inafy — E 
MtfM Workfaig To^ Sm^ Hand 
Oparatad— 8 
Metals, IHa Casti^-8 
MetiUs, tmhegatmry— 8 
Mdals, lin otype B 

Meton^ Watt, Cahemtoir Tyi^— E 
MieroAha Beadan and Viewm for 
Office Uea—E 
Mkram^^ in Seta— E 
Mknta^m^ Mfe% 8ato • 8 
tt eg^gef a ctori — B, 
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Milling Machine*, or I Taog— -E 

Mililv^teatara— E 
Mimeograph Machines— E 
Mimeof»^ Pap«r^— S 
Mineral Wo<^— 8 
’ Minerals, Laboratory — S 
Minute Bool^r-S 
MUmir maMS-^ 

Mirrors, Laq^ Wall--E 
, Mlrrora, anall— 8 4 

Mitre Boaes-E 
Mlxoa, Sleehrfe— S 
Models Oey-a 
ModeUn# Tools— S 
Mo^^ Sbop u»l Labontory — E 
M<ddins, M^al— S 
MopPafls-8 
MopTraehs^B 
M<9 Wringers— S 
M<Hm-S 
Mortar— 8 
MmHs«»-E 

Motion Pictare Projectors — S 
Motor Ana^rasrs— B 
Mot<« Geaeretor Sefai — ^E 
Mi^or Triilds Pa rts fl 
Motor Vchkloo— B 
Motoe^les E 

Motors, Int^ral PMts <rf Larger 
Units-8 

Motors, not Integral Puts ^ Larger 
Units— E 

Movatfa^ Beanis— S 
Motss Trape — S 
Mowers, Laeni — B 


NeatsfoM C»-8 3 

Needles — 8 ^ %rstf 

Nss^ nypodermifi n 
Negathra Backs — S ->r 

NegaMve Tasks— 8 
Hria,aotii— 8 
Keta,Meri— B 
New^apers — 8 
NibUiag Msfhttifff T, 

Nlckri PoMshes 8 

Noise a^ Strength Metee— £ 

No t e bo ok Covers' S 

Notebooks— S 

Hc^rn, gesi 0 

Namberh^ Machine*, Poww — B 

Nraah^tag MariilBM, Bman Band 

Nets— S 


O 


Oakum — 8 
Oars— S 

0 «ee Compering MaddzM, VaH- 
^r^ite^E 
Offles Fam it or e — S 

00—8 
Oil Cana — S 
Oildolh-8 
Otntmenta — S 

Ohewpargar hio 8 

Opmrs, Lritai^ 

Ophthalmic Prams* — S ' 

Btoes— 1 
Orgna — 1 
OsriQscnphis— E 
Oi^ts, — S 


Marie maadi E 
Mosie,mieat S 
MoM lastnuarats— E 
Mn^n-S 
MMtard — S 



O ven w are Dishes— S 
(hqn»-8 
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nun^xi^ Naa&a— s 


PheMfn^h Bmw 4 AStaaa— 8 

P»^ l^wrUtp a 

Phonograph Records — 8 

P>di,in«N^ 

l^usK^rapha— £ 

PaU»— 8 

P^^>oap7in£ Appaiataa — S 

Paint Bwiliw — 8 

I^toai^^^I^la — S 

PwtDrkr— S 

P^^adlraving Apparatea~E 

Paint Bgiwover — S 

P^tagrapli — 8 

Pal^ Onttte— S 

Fl^ogzaphk XjtiMoa — S 


^^^a^ 8 

PakMa~S 

Hictopiatara B 

Pimphlata- 8 

i^aM Parta— 8 

Pant— a 

Pianoa— E 

Pantogyapha- S 

Plcla— 8 

Papar— 8 

Pictare Framoa — 8 

Pi^C^— 8 

Ptetare Wira— 8 

PajMT Capa— 8 

netare^ Lai^ Wall— E 

Cakga E 

Rgmaata 8 

P)i^ nateiaa— 8 

nUo«a-8 

P^^ NagUna— 8 

Pi^ PoBC S^a — 8 

Pap« PmtkAm — S - 

Halting Shaara — 8 

P^arTamria — S 

Pina— S 

Paraflb— S 

Hpa-S 

Parti, Barfio, Raaiatora, Tnbea, 

P^ Dm, in Seta — E 

Tranaforiwia, etc. — S 

H^ Dia^ a^ in S^a— 8 A 

Partai Bapafa?— 8 

Pipa Fit^ — 8 ' ill 

Paata— 8 

Hpa,l^aai— S . 

Vaalt* lirartiea 0 

Hpattw 8 

Parte^oani— S 

Wi«a-^ ^ ' 

Paa^aaxdlfcaaa-S 

Pkftntu S 

Paatartaa ■■ 8 

PHelMKa-8 

Paab 7 Oattara 8 

Hteh P^Ma— 8 

Pidd^« CoaB9<Nn^H-S 

PitGhforfca~S 

Pafttraa 8 

Haaa Canaan— 8 

Paat Heaa — 8 

Vtimm, Fmrv~% 

PaaiNra, E 

PlaMa,Bn«l— 8 

Pialara, Ba»l — 8 

Haa^ MaeUnaa, PhtAeengnvaa 

Ptt Peiata— 8 

— * 

Paaefi SMapwa— 8 


PiBiafli 8 

PUj^^Jraanant— 1 


Haato', Adhf^va— 8 

Panliol^va 0 

HaalieWaed-8 

Eahilfn 0 

PIrta C8aia-8 

^ Pamianta B 

nttaa — 8 

Paiu 8 , 'v: 

PlalM, Adtbaaa^ Jf a«Uia-S . ^ 

Piraaiitwra, Cata^ Waatrla E 


Pariateala 0 > 


ParmanMil Waivb^ Maaliinaa 8 

Ph^BaA-B ^ 


PMi^&^E - 

i • - . i 
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PUt«*, au<to— s 

PUt«fi» PlK^offimpklo — 8 
PUtfoitt* — K 
Plkn— S 
Pknri,Fidd— E 
Pk>wa, Sikow — E 
Plopi, DrmiB — 8 
PhifB, — 8 

W naaMny and H^tlnc VatTVa — S 
Pt amMny Piztaoja pai Trim 

Phimba — 8 
Ptnngan, Drain — 8 
PockaU, Book — 8 
Poiatera — S 
Pi^ta, Drill — 8 
P<rfartiartara— E 
PolarisnopM — E 
Polw — 8 

Polas, CtfaaUnff — S 
PoUahaa — 8 
PortfoUoa, Leathmr — S 
Po^ Matara— E 
Postera — S 
Poata — 8 

Pat cneiPOTa 3 ' 

Potato Po^m, Lari!«, Maeblaa — E 
Pota — 8 
PottMT-^ 

Powdmra — 8 

Powv Spraym aad Duters — E 
PreaerratiTM — S 
, Aibor — E 

Dookf Bocddifaidara E 
Praaaaa,C 7 luckr. Flat Bad, Prlntiiw 


>]&igX«fb:4r~E 
L^tar^E ' 
Uthorraphk or Offaat 
Pitatinc — E 
Pc 


Poa^ Foot Poirw^ E 
Printad KatariaJa — 8 


PrtetiBf < 

Priatfaaf 
Prlntiaf Inl^r-tB 
Prln^lfidwfaUB— 8 
Printtay PraaaiiB E 
PriaMiv Sata, BMar-8 
Pr^i^ T]rpa-4I 


teOUlMABYCV 


PriflBa— 8 

Projaetoa, Motion Ptetara— S 
P r ojactcr a, StUl — E 
Pit^aaiora— iS > 

X^-mMra, Hand — 8 
Pra^pv, JPaw & — E 
PtfchrMMtsa— S 
PnbUc Addr^ Syatetna, Porta bk 
— S 

PoUaya— 8 
Pomlca— 8 
Pun cba a 8 
Puah Bvticma— 8 
Puah Carte— E 
INitty — 8 
Pyrttnt^eri — E 


Qnlniaa — 8 
Qahrara, Arrow — S 


Radcate, Badminton — 8 
Rackato, T^mla — 8 
Radio Ra^rlnc S^— E 
Radio Tranfflnlttmw^E 
Radk) Titoaa—S 
Raate— S 
Raga— S 

Rakaa, Gardao — S 
RakM, Window— E 
RangM, Cooking — E 
Raapa- «S 
Rattan-—— 8 ■ 

Raamarfr— 8 

Re»l>taetoa — 8 , 

Ramrd B ook a - 8 
Bai^n^ Forma— 8 
Baend^ytei— E 
Beeordara, Sound — E 
Bocording Tape and Wire — 8 
Beeorda, Pl^i^raph — 8 
R^da— S 
Rada. Biwe— S 

Ra^ Motion Pktgra Fitai — 8 
Rafmmma Bocdca— E 
Ro ^ ect or^ P^titotte — 8 


B rfrig a amte P^ ^tirto at 1^ Ml' 
Bttilt-iii— B 

«M dMKTtfi Mi a 
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CMb — 1 
printed — 8 
B«entetin« Val7«t~-8 
Voltage — S 
R^af Ma{«~A 
B^ato' Piurta — S 
F(a«»— S 


Ratorta, Giaas Lahprator; — 8 
Ribbona, Adding Machine— S 
mUou, Adffraaring Ma^lM-^ 
HftbeM^Clott^ --S 
RiWana, Ty p*»?ltei — 8 
Ring Toa% Gama — S 
Rt]^ ^'rMfr-rr8 

Rings, Flriag^R 

R iyate 8 . 

Roek, Cniafaad — 8 
RoUe* BmuI^p—S 
RtOtera, Ink—8 
R^dtoS; Lawn — E 
Ro^V Mat^ate— 8 
B op# 8 
Roan— 8 
Rottan Stona— 8 


^otan, Plate, PteitowignTl^ — E 
Rowterta— S 


RnlAMi Cai»— 8 
Ri^ Roocn SiM — E 
RBga,^tter— 8 
Rotera — 8 

Ro^ Sluriali and rimimfaranca 8 


Safety Glaaa 8 
SatetePtea — 8 

8alte-<8 


SaiHttiig 


Saab (kwda— S 
Saab, So'ani— S 
Saab, Storm — S 
Saucer* — S 
Saw BUuka-^ 

Saw Prami — S 
Sawdoat — 8 
^wa, Sited — E 
Sawi,Hat^^ 

Saw^ dr^ter— E 
Sawa, Power Back — E 
Sttte^ Bwb B^aim— £ 

Seatea, Draf^Mi'a— 8 
Seaka, Spring — 8 - 
Sealpaia— 8 
Sdnamw — 8 

Sowp Ha»i — 8 

Sowing Powdoa — S 

Soi^n, Hai^— 8 

ri crc a n Docoa — 8 

Srraoni, Projaetion, PortaUa — E 

S<3wwte Win dow 8 

Seraw Extraetera— 8 ' ^ 

Sceew E yea 8 

&3WW Books~8 

Serowdrifeif 8 

Screw* — 8 * 

G«p<ma^— 8 
SembUng Machinaa E 


See^md 

Sa^ Graa* 8 
Sapantetta, Battny— 8 


Sterfa^Tn ^— 8 


Sawi^ Naebbia*— E 
Sbaker a, Labon^iy — E 
£DiaBqK>»— 8 

l^a^wa, ^»di and Ptaw— E 


te 
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Slieet M«^0— S 
Sheet Ms^o— a 
Sheetins— a 
^ellae~S 

Shetrlng Meteiala — S 
shiBtiM— a 
ShoA Ahmtbtn—B 
Shoes tad Boot* — 8 
ffiiopoMta — a 

Stortfcend Writtef Ms^ms — E 
Sboveb. Hand— a 
Shower Ftt ttBg e 8 
ffltrebe S 
ShaAeboerd 
Shettkeodn— 8 
S»tt^, ShMt Metal— a 
Siflera— 3 
SiBa— S 

SBt Soees Printia* Appantoa, 
CoapMte Uiilti — 8 
Siher PnTfMiim S 
Silverware — S 
Sink nttlBfi — 8 
akUtote— S 
SUa— 8 
Slata— a 
Sle(^ 

Sieera, Bread, 

Stye 

Skka, LastsB— 8 
SUdea, Hloeaei^e— 8 
SUdaa, Prelecto r — 8 
Saaf^-S 
ftt ea hera' 8 
Sulpa—S 

Snow Shoveie, Hand— 8 
8mp 
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Stasds, Uabraftt 8 
Stapkn^ Foot or P ow g O perat e d 

StaplTi^ Hand — S 

Stapi»— S 
Starch— a 

Starting Sa^ie— a 
SMteMOT— S 
Statoary — X 
Stoaa Pad[^ 9 — S 
Steal Maamh^ Tap a a 8 
^ Stad, Shaaf S 
^ ttari Wad— S 

C orraatiaB Fl^ — S 
Ste adl a S 

Btoiog rapherg* H otebooka — S 
Stgaoaeo pii X 
Stalk 6ma—S 
Sto Uiaeri X 

I Stidoy Cfatipaaif^ — 8 * 

I Sttc^ Boa^F— S 

I . \ 

Sdkiiaa-^ 

S 

Stoddaga— I 
StOMa. Mnkn—K 
8toQk~C 
Stop Wrtritaa — 8 
S toppan 8 
Ste^ Badi 8 
Stoi^ Battertoa 8 
Stofas — S 
Strain Bdgaa S 
Stealnaw S 
^avii DrlaU^p— 8 
Stratefeaaa--^ 

SMai^-8 

MUag ^ Oi^»-^E 
^rhi*-4l 

Snrt^Bfi Frwuaa 8 



SpneluoQisara, Oasoa — S 
Syrie ga a -8 
Syrttp — S 

T 

TaUe Prdar^a — S 
Tabk '^naia Ball* — S 
Table Tannia ft— — S 
Tabkektba— 8 
Tablg. X 

Tabka, Ca^ntteg— 8 
TabMa. Madk^tal— 8 

Thba, ladfi— 8 
Takd^sg Maehtnaa X 
Ta^ Hanmara — S 
^ Tasta— 8 

Taga— S 

Taknffi — 8 

Taata, Bulk ad Zatagral 

Fart# ^ or Bdidag • 

Tape— 8 

Tape MaaaBraa~S ^ 
Tapes, Maaotring— 8 
Tapt fl 

Tar Boeft^ a^ ^ ing — 8 
Targata, At^ot — 8 
Tow UaHwrw— 8 
TakvMka gate X 
Tolivialon Tuba# fl 
T«nia &0k— 8 

Ceort ITal^ (krd-8 
Tenaia CwH Kak, Steal — B 
Temk Bicketa 8 
Taata, Wan— I 
Tanta, ShaHw 8 
TMradaak, Batarp— 8 
Taid Taka Brtrttaa 8 
Taet Taka Raeka 8 
Taadt abaa 8 
Tana, rt dit>TTnnMiiV H 
TecHtedoa— 8 

roatninw fl 

T haatoltte a Tt^>o8a— X 
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Thimble*— S 
Thinners — S 
— S 

Throat Applleator* — S 
Thmsb Tack»— S 
Ticket*— S 
TUe, Drain — S 
Times* — S 
Tin Can*— S 
Tin — S 

Tinware— 8 
Tire Chain*— S 
TirM and Tab**— S 
TiMne*, Changing — 3 
Toaitera, Slectrie — E 
Togfk a>lta— S 
Toilet Paper— S 
Token* — S 
TM»f»— S 

Tmt^oe D^re**m*— fl 
Tool Hand — S 

Tool*, Hand, not in Seta — 8 
T^»m 11 — S 
Tow Bar*-^ 

Towels — S 
Toy*— S ' 

Tracing doth — 8 
Tracing Paper — S 
— E 

Trasmiels — S ' 

Transformers, Laboratory— S 
Trannnitaocis, Int^n^ Puta of 
Larger Unit* — S 

Tranimi^cma, not Integral Parte of 
Larger Unite — 

Triangle*, Drafting — 8 
Trimmers, Hed^, Hand — ^ 
Trimmer*, Hedge, Power— B 
Tripods, Cuo^a — E 
Trophtea— S 
Trowrfa— S 
Tmeka, Hand — E 
Tracks, Motor — E 
Tubes, Inner — S 
Tube*. Badlo— S 
Tabes, S 

TnUi^ Mal*ri*l*nrS 
Tmnblen, Gla** — 8 
^^ining Pwk* — 8 


Tunnels, Modete, Wtod — B 
Turpttttne— S 
Tw*«p--S 
Twine=^ 

Type CsMS— E 
Type CM^ng M^hinee — E 
Type Ckamr — 8 
Type Uner* — 8 
Trp*, Mateix— S 
Type, Wntog — S 
Typewriter &w*he»— fl 
Typewriter Corrsr* — S 
Typewriter Dealn — E 
Typewrite RIMKai* — S 
Typewriter* — E 


V 


UmhreUa Stwida— E 
Unfo«te— 8 
Unifonn*-— S 


Uplmlstmisc Materialfc— 8 
Urns, O^ee— E 
Urn*. Ftow» — S 
U 


— 8 


) Vies am ^tettie*— 8 , 
Vseanm deaoer* — S 
Vseaam Tube Vslto^ai* — E 
ValrePaite— 8 
Vai r a a 8 

Vapori^r*, Ekctrle — S 
Varniah Drtera— 8 
Varauh Rsu weer * — 8 
Varmshe* — 8 
Vail* S 

^VaulHi« ^dee— 8 
VegeteUo — 8 
V^uling MaehlnM — ^E 
Vitoograi^* — E 
Vl^fr-8 

Vl*«ll,B»^— E . 

Vise*, Sb^ HmiA— S 
VinMa Chart* — S 
VoUeybaU Nete-8 
Volleyball*— 8 
Vdtanekn — 
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w 

S 

Wall Bru^ — S 
Wallb»rd— 8 
WaUp«p«^-A 
Waihbaafaa— 5 
Wuiidotto— S 

Washes Robber aad Lea tbs ' — 8 
WaAm tad D ryaa . PbMofimpbie 
— g 

Waib^ Marhinaa E 
WaAras l^ wd M a— -8 
WaAteh»— 8 

Wa^ S 

^ 

Wateb — S 

Wa(^^ S lop 8 
Wat^^n*! Ctoeks— E 

Wat«, 

Wate Caka- Broabea— 8 
Wate Coekan — 

Wrt» GlaMci 8 

Waltf M*Mw Laboratory Type— E 
Wate Sc^Mwa— S 
Watt ICttn, LabM«ta 7 Typ»~>E 
WaTa Httna Waaa Asalyiea 

Wai Craj^u — fl 
W^xae. Uqpkl— 8 
Wa»a, Parte- ■ 8 
WaxM, SmU^f — § 

WaxiM Maahmaa— ■ 

Waavlv MaeUMa— X 
Wdgiii£« Beal^ Baaaa— X. 

We^Uas g»ka, g»U ^rtac^ 
WdgMa— 8 

Wtldi^ — ^g 

W^^ Se^>-S 

Wbatt ftra^jhtaiBt A^ir^sa— E ’ 
W^db auuwi 1 


Whaela, Aatamobila— ti 
Wbaala, biery^ 

WMs. 

Wba^iaaXs 

WhUdm^»-S 

WMatlw 8 

Wi^m Olas — S 

Wtodow Serana — S 

Wfa^ap ghi ^ea S 

Window Woridnc Safatr Balts — 8 

W^«~8 

Wl»-S 

Weed. PU^^ 

WoedTOkra— S 
Woed»Prsaain all n m — 8 
Weed Mai»— 8 
Wsel-lE 
Wed, Qhna 8 
Wed, SM — S 
Wtwk^Mte— X 
Work Tablea E 
Wrmppinf Paper — S 
Wrmadi^ tn Seta— X 
WraRcbaa, net In Sets — a • 

Wrltti^ Fapar — S 

X 

X-Bay Maehime — g 

i 

Y 

Yard E 

Yar^ Bro^i^ — S 
YtM<itt^s>-8 
Yara-^ 

1 

Zine-8 


t— ■»■«>» MW may k* w;ittil eWiv ar raglirimmt Sm CAPITAL OUTLAY MM. 
PLACBCen tt SAMtSY or TBOIS. 


o 
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@toss«iry of Tormi 

THIS CH-APTER contains definitions of terma used in this hand- 
book and such additional terma as secsn ne<^vuytry to comnKm under- 
standini^ concerning financial aeccumting procedures for KhooU. 
Some of the terms apply only to the C4uth basis of accoontiiig, Mxne 
apply only to the aomial baais, and some apply to both. Se^tii 
terms which are not primarily financial accounting terms have 
been included because of their si^ificance for school finaaciid ac- 
TOunting. The glossary is arrimged aliAabetically with appropri- 
ate cross-referencing where necessaz7. 

Many of the definitions have been from the re^mmenda- 
tions of the National Committee on Governmental Aowunting.^ 
Hiese are ahowpiiby ^ asterisk following the definition. Man>' 
others have been takm from Handbook I in the Educational R^sordi 
and Reports Seri^.’ These abe shown by two asterisks following 

■Sefowwft Oepald ***>«***■ 

or mroJeH s sfth e ri dMri et 

whMh are dtw owing to rrirato 

&imi, gmem mental aslto, 
er el^ws. 

i 4gro—ft giesfratfi — Ajs^ato ewad 
to the ecfaool dMrkt by prirmto per- 
•one, Anna, gOT^sn^tsl Bsttt, w 

Bmrk — ^The bteit ef 
Ing ante whkh revises are re- 
eerded wfaee esrsed er wkm levke 
are Me re- 

oorcM Eg BOOB as r ae ott Is 
Uabilitoaa, reganUeei et when the 


tne dennition. 


-A reduetion of a previ- 
ouly recorded expe^itare or re- 
ceipt it^D by inch things aa re- 
fund*, rebatea, and coUeettoee for 
loK or damage to whnol property. 

A deeeriptivs heading sn- 
der wUeh are recor^d Ananeial 
transMtiom that are rimilar in 
terms of a giTen fia^ <rf rafer- 
enee, such as psrpoae, ^Jeet, or 
murm. 


-A p^isd at the 
md of which and tor which Amb- 
dal itataiwnta are prefwiad; for 
example, Jnly 1 to Jam N. 
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rwfmwe is *<taa L li y neaiv«d or ^ 
psfsiEt la aetaally auidti, Sotalsa 
CUBBEKT WCPINSE. ESTI- 
MATED BEVENUE and IX- 
pKNorrOREa. 

^rcmc— To Fo&ard rrmiaas w^as 
•araid or whm brki an »ad«, 
and is raoord txposddtarM aa wem 
aa tbej rMOUt ia MabtUtioa, fagmrd- 
0# whm tba ivneM li «*s- 
aU^ raetiyad m Mm pa^sat to ao- 
toallx fftado SasM^Ma^ tta torM 
to uid la a rail I fi In ? bmo to da- 
not# tha raaer^^ s€ rrro B iMo 
earned Imt mA fad dn^ mA aa as- 
craad IntUMt os friTintiiiiBitll and 

Um rmm^m si a^atttana 
arUA naaB to ItoWBtoa ttat an 
pafabto to meeamM^ 

period, lo^ aa a^nad tntireat se 
booda SMatoeA^OALBABiS. 
ACCEDED S^ENfES. AC- 
CEDED UAEILPtm. and AC- 
CEDED BETEIIUE. 

deemed E rpeaii fapasaea wfcfc^ 
have ba^ iscsiTad a^ tan 
bees u of a ftna data. 5 m 
atoe AOCBOAl, BASIS nd AC- 
CRUE. 

4 Mmmd t mtmmu lalsmt i^^ao- 
totad itasan intor^ datea batBot 
7«t daa, 

m 

tat not }ta iar rriimiti^ ■ 
er^ m ta^ m Mta. 

5 m Otoe A^XSUED nWSEB 



- % 


not easaned to ^ aeheol, asbjaet, 
or WTov fAaM of aetaol aotritr. 
(Nora: Thla to a atsdi- 

st toat to Handbook I, The 
Casnmoji Cora of State EdnnttoneJ 
Isforwittos.) 

* 

A a^t naalta ttaa tta State whi^ 

odM ^tonrilr to prerMe oosaai- 
teitn, edYtoWf , m atoltorifal aerv- 
taa tt keia taato atetol/^atin 
uite^ to to MWte OKtato ^ala- 
tar ata toMpeawri <rwm 

lonl faMie tata^atoattn aalta An 
totoiaea^ dH aa^ ^M«te 
a^oto ^ OMtoart far ataoto 
Btertoea, tat It &ea not e^t prl- 
to nMta MrrtoM. 

' ink ntta Mf « bo* tan 

b^dtaa aatoority.* 
ttare to a ispMTtoorf afam 

hMFd, the asks to iKtoded*aa an' 
totnvediate aait.** 

Aa a toBtatotoa U n tooal 

. whkk prto»^ to ep^ 

Mate cAasto or to nstoa^ fto 
aAoel aatTMta. tana 

ns ta toned i^mi Moh itate 
*m aHteal ^fiowa Than ■B«t« 
^ * toi^ 'il^ ta 
tato. fom ^, n toera bocivda- 
rtoa<^ (fhto tarn fa and 
wm^ wMi taa tone dto- 

Irfct.-) . 


Fdnnffoa, Fidttte — Itaae Of^ 
guilaad psl^ adfNStIwtet ^ 
ethn ttaa 

tejrntadJ nwnwiiiiHj nf. 
taio, ata fstoigB pTngrimi, i^h 
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tita<tot an i&dadad. Th^ 
optMflt b« broujifai aboai bf 
formal Inatrt^tioQ or cry iaf^mal 
fToa]i Imkrahip dire^ad toward 
racoccisabl* foaia. Aeti- 

▼Ittea which are primaii^ aooial, 
recr^tiatal, or for parpen of 
prodwdBf fooda are not iadiitbd.** 

^p—gemewl Aeemmtua — Sm EE* 
VOLVINO FDKD. 


oordific to a ^>adfta<i adbedato ei 
timaa ami an»mnta (b) ProeWta 
for payti^ a Md by itirata ei a 
ttnkinf Pand. 

AU^TMENT.* 

— An antbartaMke 
franted by a kvlal^^tire bo^ to 
make txpmditarea and to iseor 
^di(attcma for ^»dAe ^ rpoaaa * 


ei toe day* p ieam t (artoalty ai- 
teMtod) of all pupUa wtoe aebotd 
waa aetoaOy in a eerion dortaii the 


, year. Oaly daya on abtoh tlM peplte 
w^ oader gaidu^aad ettreo- 
tkm U totttoa ii^toktoatotng 
prooaaa aimaid be ea t ajdar a d aa 
<faiya fai aaaririfi.** Sm ^ DAY 
IN SESSION and DAT OF AT- 
TENDANCE. 


Afgraemam Dwyt k f i iatwnlfp — The 

SUB of (toys p rtaaa t ami ab* 
aent ei all pnpOa eebool wee 

aetoaOy ia eeeaion daiin* the year. 

. Only daya ^ wb^ ^ eww 

ondn- the gaktosoa and direction 
ef toadiMa in toe toerbing prooMa 
ahoohl baeimaiitored aa days in me- 
elan.** 8m atm DAY IN SESSION 
and DAY OF ATTENDANCE. 


Tft divide an appr^ri^iw in- 
\ to amcMBta for oartaln partoda «r 
for ^>«dlk porpoaea.* 

/^mmmii^—Tka aasoonl alktod for p 
certain period or jNirpoae.* 


Ledger — A ao bei d ie r y 
fadfv'whidi etmtoina an aemmat 
for aadi alktoi^t laming tlM 


animmt alkdtod, ope^iitarM, en- 
cumbranoee, toe net balance, and 
other nda^ Infinmi^oci.* 8m 
oieeAPFEOPBXATlON LEDGEB. 


fpyrBprfetlffn. ScMmof — re- 

eeiyed oat of fon^ a&t aaiia part- 
odi^ty by appr^riattng bod^ 
(dlatriet meti^, e»nril, m 
other goreremuttal bo^s) tor 
acheet porptmm; whtoh fund* have 
ham ivedi^dly e oUarted aa 

erbnol tax^. 

AppropriilBi Bdeeri-See CNKN- 
CUMBERED BALANCE OF AP- 
^ PRIATION OR ALLOTMENT, 
^ and UNEXPENDED BALAKCI 
OF APPROPRIATION 01 AL- 
LOTMENT. 


dpproprlegew Ejip e adfteil — Aa ex- 
pend! tore ehargeal^ to aa af^e- 
^ pi^tioa.* 

^dpiproprfeilew Ledger— A kdg«r eoe* 
taining aa aecoont with aato 
pHatom. Eadi aemmad aenatly 
slMwa the aamuat ^IgteiQy ap- 
prlatml, toaMfers to or tram the 
appr^nrtatkm, amonnt etacfei 
agfcM Itoi ^ppr^riatom, the «- 

otoer rdi^ed iafet aiato tt. tf al- 
lotoMmta are ma^ and a eeparatc 
le^^ ia mafaitalaed ler ^a, eato 
a^otud uroa^ ^ mmai 
a^^iftetod, toa^tan to er Ami 
Um Bp^^rUtom, ^ anm^ad aL 
ktttod, and toe aneik^lid belmre 
See else ALLOmXHT I^OSn. 



Mvy mtto yf a Mtol gowemwiit 
eectoda pro^rttoa to 


iSf 


iniirffrefftn e^ ltoto»-(a) f^tadnal 
^ymeat ei aa «»nai emtt me- 
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trmf pMt w all ^ tiM mm oi m 
1^ . fanprovena ent or Mo-rie* 
vfakh U prwnoad to b« of 

to tb* pnfalk mad at q»«cUi 
bandit to th# amatn of profH 
arttaa.* 

,4Matt— Tba antira prc^arty oamed 
by a Bebool/'dlstriet, S«4 mUo 
nXED ASSim 

frfrrrf f-|" iffjrafair Dmrt — Sm 
AGGREGATl DAYS ATTEND- 
ANCK. 

■ ifnwrfaiira OJIetra — Paraooa wb© «- 
font tba oc^polaory aitwdajKw 
Lavai AMlyss cibbbi of Minatoptid- 
KKt, Hdp to ifiporoaa tha at- 
toc^aiK^of t^rl^al pspUa. VUt- 
Uk taatliWi oaay or may bM to- 
doded Biidar thto tern** Sa« aUa 
V15ITINO TEACHER 

examina^n ct raeorda 
ahd feeoB^to aiKl aeoiring of 
mkm tfhdimm tor mm or mmm of 
lha fdtowt^ p uYpoaBa ! (a) Am- 
teafaripf tka prop r iety of propoaed 
or mnplatod totiinrtlfmi. (I) aa- 
emtolsli^ viidiMr all toaismctknu 
hara town raooriod, (a) ^tennin- 
1 r( wi^ks tyanHctieiui ara^- 
noabdj.rt^^ to tte 
a^ to tito itatamaB to draws Qroto 
tba aoooonta. 

a 

4adharf Faaefcar— A rof^^r wbieh 
baa baae aaamlnod and approaad 
few imywmt.* 

daorafs My #H awrfaii ra, ADA— In 

a f^yaK BAoot ]toar, ttw anwaga 
etoOy attoadsiwa tm a gtran admol 
to tba Nlfpepite da^ aft^danca 
of ttt adieal ettrldai 1>7 Hto msbar 
of ^y« aetel vaa a^aAy to aaa- 
•toa. Oafy^qnMM^thepeMiili 
uite' tito t^toaea md <ttrae> 


proMaa ■hsold bo eonddawd aa 
daya in MsdOTi. TIm aTsrafo daily 
attendaaca for groopi„ of Midiooii 
having raryiiif lengthi of tarma ia 
Um nuQ of iha mrtTmgm dally at- 
toidanoea obtaftkad for tha Indi- 
Tldual arbooU.** Sm oIm AGGRE- 
GATE DAYS attendance. 
DAY IN SESSION, and DAY OF 
ATTENDANCE. 

l^Of ADM— 

la a fir® aebool year, tbo avorayr 
dally manbenbip for a girwi aehool 
to tba agyr^ate ^yi ^Msbrnhip 
of tl« achooI dirMed by iba nnm 
bar of daya achooI waa actoally In 
asHkn. Only dayi on wbieh poplU • 
wBia urKirr the g^kUnca and diroe- 
tl(» of taacbera to toe taaebtoy 
proe^H ahMid be onaidawd aa 
daya to aoMlon. The average daily 
mamberahip for groupa of achooto 
haring varying iar^tha of ttfma U 
tha Jhm of tha avarage daily mm- 
berabJ^ obtained for the todhridoal 
acbeoto** Sm aiao AOGBEGATE 
DAYS MEMBERSHfP. DAY IK 
SESSION, and MEMBEBBBtP, 

Bafawe e gtaaf —A aiiinmariaKl atate- 
i^nt, aa of a givei data, of dbe 
ftoaiKial ^Miditlon of a Mbool dto- 
triet (or a. fond) lowing ameta, 
Habilittaa, and rarptoa 

Bmri of Ef e xwttoa , EaWe— The 
elected or appointed bc^ which 
baa been crea^ according to State ‘ 
law and raeted wlDi reep<aaibill- 
tM for ^oeaHonal aethrittoa to a 
ftren geographic areat Theae 
bodlm are ao«M»ea eaOed aebool 
boartto, ^reming b^nto, bmtrda 
(rf Areetora, school emnmitteea, 
aetiari trurtuea, toe. Thia rtfftol- 
titot raiatea.te ^ g«kefal ten and 
eorm Steto bMtoR tote mediate 
adadntotoathw ontt boards, a»l 
local baM snlt 

b^ibdi. (NoTsrll^ dsItoytoB to 


Mm mi. 


‘to Mm toadung 
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B modifieftticai of In HBodbook 
1 , The Ctmsmm Core si Ste^ Edu* 
eatltBial In^meticm.) 

Bond — A wrlttea pztnoiae, ^Mnil!V 
under seel, to pmj m gpedfled ram 
of e«Ued the fees vslne, et 

A find time in fator^ eeUed 
toe dots of metorltp, end eerr|dng 
iB^Foet At • fixed nt% naaellp pep- 
eble periodieeUy. The differrace 
b etw i aeB . • note end e bomi la that 
the letter ara^iy rnne f ^ m tosfer 
period oi tii^ end require greeter 
^el foratslity.* 8 ae site BE- 
FtJNDINQ BONDS. Bl^IAL 
BONDS. SUEgTY BONDS, end 
TEEM BONDE 

Boad Arnm-m ^ — The a^ianey who 
epprorae the kgslity of e h^d 
Usm. 


-The mmm d the 
fee* raioa at e bead grer tte price " 
for which it !■ i^qatted told. 
The prke ttoee n^ taefade aoenied 
iotweat el the date si meq^^tkm 
or aut,* 

Bea^ Prmmimm —The exCiM of the 
price at whkh a b^td le aeqaired 
or sold, or& Itt face vatse^ The 
price doM not Inelade acorned In- 
UrMt at ^ date of eaqaia^iM 
rale,* 

ggnded Aibc— The pert oi ttw ec^l 
dMriri dM wh^ ii oovwed by 
ovtetendtog bonda of tibe district, 
Sotnettme ealM *7ia^ed 

Beet rebe— Velse as Aernn by books 
ot eceount.* 


A plan of 
tton osbedyi^ M i 


op&e-^ 

lOd pm- 


pMts, *ni« firat cnbiae h see, 

Mg« tr^ ^ u- 

thort^ togeUter w^ e 
t^ propoMd ttfpMtf ttspi Bai 
mnSTtl of Ahb, 

ond pert wmalrie ci : 
poFttsg the imasiery. nneeiifc^ 
nlra ehov In drieil tirt ptrpend m- 
{mdltoree ud raeem of fiwfecing 
UiM togeth« with infoc^tioc es 
to part years’ acfcnrt rir^ei and 
pxpfljviJtQrra snd other data OJ»ed is 
making the ertiiBa toe. flw tfttrd 
part tt exposed ^ si ttio 

appr^riatun, remns uM bor- 
rowing me^mrea naeoaear y to pat 
^ be^et into ePtet. 

Irmtiwfi — ThoM eoeoests 
to refleet l»dg«t ^para - 
rims and soodtttoe^ mA ito eM- 
s^tad nrasBOMk eppr^rieMens. 
eflb en^Btosmneai^ aa dMn- 
gglshad fees p inp p tota ry ac- 
rasnta.* Sm also BBOPBin'ABT 
ACCOUNTS, 


of tte aeteel 
with as 
rtMT toward 
withto the 


•the to*ttrol or 
taifaeMefidn 
tttaiBeeadaBee 
faadfct wito a 


od or pnrpoee and tt« propoeed 
mmna of fimH^Bg Asm. 1%e 
Mget nsoally mula of tone 


B^Umg-yOtrn cgstfaiaoQS st i rerture 
which imf 9t I 
wMi other afcnwtaes by 
ways. It toetodM the H- 

salf and tte plMh^h^«,««i- 
tiiattog, e^ ^toifttoal 

worki awl todeevii^ ^tnito^ ^pd 
■heHes iMch are h^t toto As 
bedUi^, Twp rt f artaw e cawifti i il 
ly a hrewtowa y. a'eover^ awOr^p. 
or bnMi WMdd tetsra bvO^ga.*^ 


.wUA'nMito I 
izad aaMto m 
aarato. ft to 




mMim offmm 
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ami oi of 

addlttom to toliWag^ 
FModittw ^ torikUng*, or iaititl 

OZ Iw^to fkM 

tnirtrltowipt n lemm ^^nMita m 
pi<u|Miijr («Mpt totar^) which 
hsT» • tewittsl data laolt In 
tha sf pnpm^.** 

Cmtk — Gmtmsf, ehaeki, piwUl and 
a i prigg mooij ur dim. uid faaniaRv' 
dnfto m hand of> on deposit with 
an rfidal or afent da^ifstti^ as 
en^iUu od eMh| Md bank de- 
posit*. AMf iwtetolfatt or Uttuta^ 
ttona u lo Ito af^lsMUtf ahoold 
bs IndlcatodL* 


p rn a mt, or fatay»-^hkk to* n- 
pandltaxs js to baoedt. 

Clss^^ti^u a^irdiiif to ^stm- 
tor am currant ao^ffiaa, capital 
outlsp, and 

fimtfjl r uti n n , ftoaetfwi-^Aa Spi^itod 
to expendituna, this tons luu rrf- 
CTsnee to a grmp of ala^ 

at aeotoap'ilahins a eortoia porpoM 
or and I for Mampl^ AitoUaistn- 
tlon, Inttonetion, OperatioB of 
riMt 

O^^j ifsdow, Obf»ct — As appUad to 
exi^ndHarei^ tills term hM redo'- 
OM to an artida or »arv1ce pur- 
chaaod; lor example perusal aerv- 


Cmh Bmak — 'l%a bade td aneouatii^ 
ondv i4leh ravMiiM art raotnrdad 
oiUp when a^aUf raa^ad , and 
aelp muA dueeTiemmito u« ra- 
wsM M espe^^tona. 

CMh Dite » mm$ An -aliowanca ra- 
e#r^ or dm if mtsmbI ia o<m- 
pldad wHkii a Mtod pariod. Tha 
t«m ia not to ba eo^oaad with 
‘‘toads dl^nat,"* 

Ckmt A hill ^ as^iaags -drawn on 
a bank pafahk m damaad; a writ- 
ton order <m a bank to pi^ on da- 
maito a mm ^ to 

a la i mw i ps c toa , to Us torderp w to 
baafar oM of memy m deposit to 
tha era^t of Um ipakm. A d^k 
dUlani £ram a nnmraat In tiwt the 
to Ml aieraatrily pa^iUa on 
toaand a^ maf Ml b* Mgalishto; 
and It dtf an ftMB a wmAar in 
that tile latte to sol an m4» to 
psyl A mwchw^ t i haiktambi i tos the 
dWi^rt^U^ siaMs of a mtsAar 


be% aonttartod aarrieea, matorb^, 
and ssppUw, ’ ' ’ 

aam^mg Amomm ^ — AMMSto used to 
acenmolate totol reeeiptB or expea- 
ditana if^rfor later distoltetion 
smonf til# a^onnto to whidi such 
reedpts or eaipmdltarei are prop- 
erly aUocabla, or for reeordhig tha 
n«d differences under tha pn^er 
amount. Sea atoe RIVOLVING 
FUND, PREPAID EXPENSES, 
and pnrr cam. 

amHmd PERSON- 

K1 U‘ clerical. 

C^esrHcste A<at^oe_^e« STU- 
DENT-BODY AimviTiEa. 

CoAi^r— A mteat of munbertB^, or 

othavwtow daUgnatix^, aiaesatto, 
ea trie*, iaraieai, voo^m, ata., in 
•Mh a nmner tet tte uod 
rermto qutokiy certatn ratpdimi in- 
farmatioei.* 


and a ^dt| it ihm tim pawprtoty 
of a p^shM ted to te to 
P«y.* 


to tiba p«kd ad to a * past. 


.riteto 

aia>— Ape^ 
icto>el, iMflndtog with sra^ IS 
whM jaM^ a$ -tosad I bsk Wi 
thu 4 paaiw j^ w!^ e^.dsaa Ml 
giwnt tfcs KaeraiMatto Isgras ** 

Sea AD0LT,ED0gA13Qlf. 


m 
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f ninnmfij- TTTfrw Tlirtt wmerkm 
wUeh M bff ttM lefcgol 

•^slalatntNw midt Isr tht mm~ 
mimit7 m ■ wbeto or sosm MgcMt 
of the e^EUBonlty and eranot 
rM^ctod to the lehoola or 

Ml«lt ed^ttOB 

Cowfiwwi — A rmemm poaves who 
pnrMm owiitimco to tlw r^Ur 
ponofioe! ttiroo^ e<mfeT«o«, d«ro- 
oei^tioo, rtaapretb ^ 

Bimns. l^re »• two ^pe« ^ «a» 
■nKento; thoM r^dnod m m tiei> 
pormrj bode wad thoM who wro 
mascntly emploFd. 

CamiultmnU or Sopainfiait af 

8UPE1V1IOES or IN- 
STBUCTION. 

Om^rngmn FiomI— A aoots or lAta* re- 
•oorros ad asMo to proarido for un- 
foreseen expeditsreo, o# for u- 
tklpoted oa^^UtBiwo ef o^ortebi 
uiownt.* 

CowdAfeml tlobl^floi — Items wh^ 

may be^MOM UsUUOm m e nntt 
of eooditiims oadeler^asd si s 
(Im dote, soeb w fnwrsatMS, 
POkUbc Isw suits, jsdgssaoto under 
sppeel, sod onsettM dlsimted 
dstais, 

rneiisenf 8siel<si 0<H >te »i 
dared by pmwmttti wbe are nd oc 
pajrToU of sAod 
tBcMUof sU related exp«ise cev- 
seed by the eeetraet. 


ruiiliBWiig iisrueel — Ab ^mmt 
ttsosHy ks^ ta Um gsitirsl ledger 
ia rAMi Ito pM^^p to s awndwr 
ai Ideatlssl, m rdirt i d ma- 

eosato sro mwiiiiirihn# m toM ^ 
betoHee to the ammMm «M»t 
eqMto ^ SMi at ^ bilWPie ai 
fee dstolled aeeoaato . tba iwiitrni 



CeM— The asHHint at wsmy m 
Booaef'i w^th firesi for property 
or MPTloes. G<s^ may be ittrarrod 
eves Mom sasmaty is paid, to, 

SI Bsdit M a ItoUMty to inearred. 
in tenalsl y, howevtt, mmmy or 
aMmy^ worth mast be firon to 
mhs^e. Agsto, tos cost mem 
pr^psrtji or anrles may fai turn 
beiMtiin a sf ttie mt at so- 
cthor property or serHee. For fti* 
mpto, tte oast of nut or aU ef 
tiM metwrkUs at a ex- 

tols mm rHO be rodeeted to toe 
of iw^M ssde teoa Mmh M- 
iutola or to ^ cost at tbos© svr- 
toes to toe re^etng of wbkh toe 
nstartoto wore oa^* 

Ceef .ii reasitm — That as^od at at- 
eoQ^ag wU^ prorldes for toe so- 
Md re^rdtog of ^ 
olemotito at mat taovrred to se- 
oMS^ito s purpoee, to mny am sa 
s^rtoyor upoTstion, wtotosip^ . 
a Ottit of week or a |ob.* 

Cm fsdjor -A Mbtodtory r^ord 
whutoa tooh pr^M, Job, prodac- 
^ esater , ptamm, ^uwtioa, 
pr^toet, or saniot to gtvea a aa^ 
STM aetotot wde adikto sU lliiM 
of tta^srs p es tod totoeiaiptrfed 

detail. 


Caae Par hepM-^SaaCimUm EX- 

PBKOrFOBlS FEB FOPO.^ 

Caat Well— 'fts anit at prtohtol or 
sirrloe wtose oeU to »esp«tari. 

^iiuu As to ttto hanffttot, 
too MS has Moeato to to* Bi^ 
yiar to piugitoe. 


cBMAiToptma 


mi 


am fe^dlAbli or mm faa 
waiHly wHaWt to mmA ^ cort 
^ «r to IM7 ^rmt Ua- 

MMito. 8 «m WMBf ka u« CMh, 
tiggpfMy liiiwtijiaiito, »sd tozM 
nWdi win to aolketod 
within ^oat a ymt fraia tha U* 


diari imM of thno, anitflir m 
IfliHpn' lhaa a roar.* 8m ate 
FLOATING DBBT. 

CKTraM t^m — kMui payable in 
toe mam flaeal fmr In whlefa the 
* mmmf warn borrawed. Sm aUo TAX 
ANTiCIPATION NOTES. 


Cmrrmta Erfrnm/itmrm^Sm OUR^ 
RENT EXPENSE. 


Camet apMtitm fm a ghrao 
parM ai tone #vided to > pspll 
of awaaarfc la ^a iaaaaalt 
too tans ^anto for totol os* 

in toa iarlto ef 

aeeouito, ADmN 18 TRATI 0 N« 
tor^^ ^ S 09 Sariaa af aeeoaata. 
FIXED CBAEGE^ ^adSad 
prefraa anaaa, dtoidad to the 
awago 4 ato wanatottolp or a?W‘ 
ago dally attandanea tmt toe pro- 
fr«i araaa inralaad. 

^ f 

Ca i raai Em^mm — Aap «q^«ktttaa 
a ae a pt te ^^1 ooUay mad dabt 
anftoa. If aay aeeoaiati ara l^rt 
OQ ^ toda, mmrrmt as- 

poeae taelaiu Mai ftasfm bmwh- 
ra^ wtotoer ptod m If 

a^amto art oc toa toata, 
H tadadta sidy af^al dltoana- 


Cmrmma Emwmm, Taiaf-lto totol uf 
all aot^dteraa wade darttor ■ 
gitaa ptolod sf Mm tm 

tta! oattoy ^ Mr^nkt. 

Cmi I Bit Wmmia^lEamif ratal red tor- 
tor ^ amnst %m^ fam trem 
rat e alla raaalpii wWto m to aaad 

^ mamm Eamd ftm. 

^ f ■ 

fflirfiMir 

oa iiMto ft yMtlraly 


Carrswl fmmf'a Tax Lmn^Tmxm 
laried for toa etirrMit flaeal period.* 

Oi^ to l aM i lii e — A day on whIA toa 
astoal k opoi and th« papila are 
the gTildaivee and dlxMlon 
of taaeton to toe taaaUag proeoaa. 
On mmm daya the aebool plant it- 
aaU i^y be ekiMd and toa atodent 
body aa a wlula »^ged in tehool 
aetirltiM ontilda toe Khool plant 
ontor toa gotoanM and direetioa 
of ta^hera. Soeh daya abMld be 
eonaidared aa daya In aeaBiaeL Daya 
on wfakb Mbml ia cioaed tm mmh 
tmmmM aa todidaya, teaehMa’ toito 
toiaa, and IneloMnt waattor tooold 
iM be «ntoda^ aa daya In Ma- 
tom.** 


Oay mf 4 llanda«ca — A day of at- 
tesdance ia ene to wbieb a pnpll ia 
preian t for toa fall day ondM the 
guidance a^ dir^tom of a Meher 
«Wia Mtool ia in ntaaiaB. Wtoe a 
popil ii praaent for ooly part of 
toa toy, it iboold to cenaitor ad aa 
a |^u 4 al toy ai attendance to toa 
MBM ptoperttM toat bto toae pia»> 
amt to atoaol bMra lo toa total 
lM«to of toa aehool to^. If oyer- 
eroMdad taiwHttflm aaato it Baaaa- 
aary to toU tort aifarati laaileina 
with a tfflfarMft gtma^ of papila to 
aato aeaaiai^ a ■ttanding for 

aS to altar aaatoa toatod to MA- 
ittorai «■ tottoc attontod tag ta 
ton 4^. ito atoMfle tar- 


M 9 ft ba oonnted aa a toy to 
' iWawiiiwfB** Sat atoa DAT IN 
•Eiwncm. 


m 


ruf AKCUL AflOTHTOQ 


OeM 5«ntoi— IxpmditaiM lor tha 
r«tii«sait of debt and ^xpmadxt^tm 
for Uittfoft on de^ prti)- 

eip»l and labereat of aaront k»n«. 
{Nofl: Thia d^nitloQ to * »o^* 
&»tioe of that to Ba&dbook I, The 
Conuaon Cora of State Edseational 
InfonaatioB.) Sws stoo CURRENT 
LOANS. 

DmfwrrU Chmwm ~ Expodltoraa 
whi^ ara net ehaiieaUa te tiie 
la^ period to whkh Bade bat are 
carried on the aioet rida tite bal- 
anea ^aet psjdinf a aorttw i tHB or 
dliiKnition. Dedvred ^arfse 
differ from prapaid szpeium In 
that the j oBiaUy exteiul orar a kniff 
poHod oof tuna asd Mr ea* "o4 
be ra^olarir recurring KBti of op- 
aratioB. Sea slaa PREPAID EX- 
PENSES. 

llo/Ma — The wieeaa of the oMlgm- 
ticHU of a ^nd uvei Um frad'a ra- 

acmzcea. 

Patiwfawf Faaae— Ta^ie ra mai nin g 
unpaid on and a^er tiw date on 
vhieh thef becosia deliBioMit br 
•tatate. 

H 

fr<frarfntfm *"** to ndne m mrw- 
ka.Ufa of fixed aanto besuaa of 
wMT and tear thrwgb oac, etopee 
ef time, iaadaqua^, m i^toa- 
nnea. 

INro^ Ei^HMaa— Thoaa ^Mttta ^ 
«wt whld »a he anafly. ^rfla«ilr, 
ee w ra ^ wtfy wirii 

fpeelfte aethdiiai^ as i^tag^dahed 
from tiheaa eocte i neumd for tar- 
era] diffwwt md whM 

eksaanta era TMffiy Ideulifi- 
aMa with i^mMe a iritft^ " Sea 
atoo nCDmKT IRraiTOlf. 

fMiftiiriaaiaaee' PaTTimta to 


OrLtli Ea^r — A t^n^am si hMh- 
ka^dng whld raquhw fat OT«y 
entry Bade to ^ Mil ride af an 
aoBpaBt at aee^Bto w aatry for 
the ojTunpofiilhig araMto or 
aaouBta to ^ 6«At ride of an- 
aee^at or aeMiBts,* 

Earaad IniBM -latoMal mUbM or 

.. .dM, 

fraramlrawrui PBrehaaa etdi^ 
mntracto, a^ ralary » ^to> 
mitonanta wlM are dto TMabia to 
an ap^ uftiariwi Mid for a 

part ^ the g^pre^torioB to re- 
•erved. Tbaf mtm to ha msvm - 
bm^e' <vhm * whan acriial 
dkUlity to aet up. 

gmAmmmmunma^=S00 FUND, EN- 
DOWMENT. 


gyaipBUwJ — A uMvM rtem ei a 
soB-aipeTidrtda aatsi^ sMi m a 
bailMB toddty, a merMt or 
flxad Blit ^ itozB^ne «r fn^k- 
ton m luatnmtont er ippaHtm, 
a nmUm ( tiwliiting iMdi- 
BBtoa). n 

tratoiMt dartoa,' or n ato ef aasU 
axMas, wteea ytfto we n^ma- 
aide or ra^toahh the wto^ re* 
te toto g to tdiwtltT Mto 
orar a peried iM tots MUb to 
diaraciBtotle tof airi dadIn n Mt for 
Hm frf to (Non: Ihto 

de fi wlrieB toatoodM rattofB cd 
to BMAoek I, ^ CoBtoMB Cera 
AM Itoi i diMal tofca»a*-i 
riM.) Sm «to Mptor 11 . 

t 

are Inipl w ato jaan wat Ito^ toto 

a^ 

or Ml ft to aA |e ha eaftaitad dwr- 
the pibMi U fti acaeonta are 
ktfi m aaM hMto^totpi dae- 

r . i 


5m alee CASH. 


wmmm 



ffiXMUTQrnuis 
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UnMid to bt 
1^ ptotod* 




imntetid dor^ A 

r 

AM .kept 




total ehAHM t ^yiWiL whether 


wkUi th« Mb^ dMxks to- 
te toU or sonttnaB to ase 
OMT A to^ pATtod *‘FizAd'* 

d we l ta probAMiity er tot«it to 
eontfi^a qm or poAAiiArion, Asd 
do^ Uto iiidlaAto tos»Ailltp of ad 


o«^y, maA deto 
AOooutu|M k^ m tka baaia. 
tkk te&a Aataai dUlwraa- 
te ttaaa^^oaafc. 

tor o^ir aanant mhIa 

M toA pazahMA ei Atem wte to- 

Mitetat iC to V. 8. 

I talttoi to a# nak to wttWaiMmt erf 
ttAMMtoaa aIzaai^ Aetoastod m a- 
patotiteM, Aod fkt ai 

^ ^iMipsl sC tamet 1 mm am 


rmm r«taA-.AA^MteBatari^ 
thia toraa ^f^aatoi toa mmemsd^ 
dto U^Otty ^tod to tito aasiT^ 


f toad C^vpae — Chai|^ of a gantf- 
ally Mtanwt UAtora wlikli am Mt 
rtadfly AOsMbto to atl^ azpaedi- 
tan MtetoziM. Tkay C^at of 
a^A diafgM m : Boteol boani «jn- 
trtoerfteni to employw rati rcaan t, 
toasnoM aad JodipMttte, rratal of 
lasd aad btf a^ totonet «i 
emmtimuk n^doa^todade 
paysaoda to p^!k aeliootoouixtg 
Avtooridaa of rtattof agaodta.** 

Waarim Me — LtoUltttoi (tteept 
pajrakto on d esand or at 
ra AAZly dato| for azampto ae- 
eovato payald^ bank ioana, notaa, 
oraatfmstou* SMatoa CURUNT 
UABnrfTXm 


radkaai Mi ft gdaftaiaa Aay 

gvwto by toa Fadaal GoMam- 
■•M tor toa aap p oat of adaattoe. ^ 
Sm atoe GRAHT* PURLIG. 


PIMhy Raarf A koad ^agtatoaetof 
d hdr M ayatoeA |Mta 

BtTRJBTY BONP. 


floM- /toaa— Sae OEOSS PLOOB 
AREA. 

fmmi Sarahaa— Tbeaa ai^attiaawbkb 
hava aa todr pupose tea pr^^ua- 
aad aazatoy of r^falar aad 
Tijaili, h^^baSi or tfttfkn 
to ootoM^tt wlto Kksl a^rtGaa. 

MMfaw rpifirfiiiii— Tba' aa^t 
erf wnployad tea MMdrad to a 



m 


ITOANCUL Aoc^mvtmo 


rmU-Orntt r^Ftmu^—S0e PEESOH- 
NEL, FtrU-TIMIL 

rmmeti0m^0$ CLASSIFICATION, 
FUNCTION. 

Fmmd — Bum of monoy or othw n- 
msvavm let asido for ipedfic aetiYi- 
tloo of a Bchocs! dlatriet. TKt fond 
accounti a>nat3tdta a eenpletc en- 
tity and all of th® financial irana- 
aetiom for th® paftledlar fund aiw 
n^nlad in tiicra. 

Fmmi, f°w liianimf — A fond from 
which th® lecOTa* may be aa|«»d®d, 
bet wbow principal meat resialn 
Intact Sa® mlm FOND, PEKMA- 
KENT SCHOOL. 

fm^, Cmn-TT* fond nami ^ fi- 

naM® the oidlnary op®ratioiia of 
♦Im gflmo l district. It la aTailahl® 
fa* any l^Uy aethorizad perpoM 
and eoisiito st aU ae^ol aso^ 
not epodftealJy desifnated for 
erne parti^laT porpow. 

Pmmd, Parwiawawl Sehaof - Mcmey, M- 

ceritl^ or lamli which hara heon 
mt aald® aa an Inres^mmt for peb- 
Uc sehoed perpe^M of which tl» 
ineoBM bet mt the prIadM 
be«zp«idedL The^ hara , in 

most caste, been derfvad from the 
aale o| State school landto a^ a^ 
by Um F^wal and/or Oor- 

f««te and royrf^ ^ 
frtm mrpln raamea iHuniad to 
the State by lb* Fe&rd Ooawn- 

be awtormaa t tor ta<»rtoal 
a^eto. There may ^ ha 
vdsimA teida which mo k^Uy ■ 
T«eofniaad as u ttow 

may be o oaaldwad m pemanunf 

Naa alse SHDC^miT 

FUND. 

fmmd, Assiilafag — A ta^ prenrtOad 

to carry oat a eyek of epaiatioM. 


asooBte a^^rfad tram the 
fund aza zastorad ttom Mumings 
fro*a opaiatloM or by traBafers 

fr^ other fudi so that II MBains 
intact, ^the U the fona of aaah, 
ra^vablei, tarratory, or ot^ 
aaaata. Thsas tonds aia also known 
u reimbonabla faatds.** 

Fnad, MaWng — Money which has 
beer Nt aslda or tn^matod for the 
d^^ta porpMi at meeting pay- 
manta os d^ at ao»a totara time. 

It is Msally a fund aal op for the 
DUipni of a«mnnlatij^ money 
War a period of yaaa ta ordar to ^ 
haaa money ayaOable for the re- 
dtoBptkm af lei^teraa ^jligationi 
®t data of materity.** 

FbmI. S padM — Any fund ^her than 
the gaoeral fmd. 

Fmt^ 4ceommta—All aeoonate Mc^ 
»i>ry to eat forth th« financial op^ 
nUonS ftwaTMdal si B 

imd.* 

fsi^ad Oato — Sazna^ as BONDED 
DEBT which is" tita praferr^ 
tarn.* 

fi uidb ta The aenaertion ai 
Bi«ti and elbw Heating dMA into 
boBkd diM.* 

f gill, rf Fmmd—S^ FUND, GEN- 
SEAL. 

finsraf Lad§^—A bwric, fUa, or tAhs 
^^rka to lAlA aoeemtos an Ic^ 
to the degM <1^11 mesisiry, 
tiM fimnftol 
teawtecttoto a| the tf^lct. 
<^amai atowate be 

lupt for aay ^cif item of ra- 
a^pto M «9^^toiaa on wk^ an 
^^lsti«tira oOeer wh^ to 
^^dida a den cMI. 


226 


GLOSSY 

Gif *- — Monty rte ri Tid from s pUlaii- 
thropie SxmiidM.Umf prin^ isdi- 
vldniu, 07 private srganitetttm for 
whkli DD npai'meiit or ipodal w^- 
ise ta auitribator i« expected. 

GrmUt PHetfe — See GIFT. 

GmO, Fk6Uc — A o^tribotioB, either 
money or materia fooda, made by 
one ggvemmetitei unit to another 
oait end for which tihe o««Mbvt' 
ing mii expects »» rqwyxBS&t. 
Gramts may f$^ ipMiik: or ges- 
oral pvrpcees. 

Grots floor Arom The auJB of the 
areas at each floor level inciaded 
wittin the principal oeWde faces 
of exteriv walla, n^lerilBg archi- 
te^sml ^tlaaka or projeetiema. 
TUs i nela d M aU tta&im or ar»s 
which have flo<w lorfaMS with etear 
standing haad (d'9' Bin!- 

mm) r^ardl«N et ose. 


r 

ladweM KMpmum — Th^e elements of 
mmi neoMary ih the proyiriim of 
a aarvliee wbieh are of soeh natore 
t^^4hay cannot be imdUy or ac^ 
cnrately idenriiM with the deci- 
de SBTioe. For eumpk, the ras- 
todiai staif may desn eorr^ra fai 
a sel^i building which is na^ 
JoisGy by adminiatfaUve, instme- 
G^al, iBaintsnanca, and attend* 
asea perwmneL In this easei, a part 
ot eo^dlal udariai is an indirect 
Mpegiie of each amriea using the 
corridors. > However, it is impossi- 
ble to determine readily m- aeeo- 
rately ^ amount of the salary to 
eharte each of these eerrit^ See 
mUs DIBECT EXFENSEa 

butn^hm — The activlGes doling 
dlr^tiy with the tMmhing of stn- 
teits (it improving t^ quality of 
teMhIng.** 

ImUmertoftiii Pmsmmsi — Sts PER- 
SONNEL, INSTRUCTIONAL. 


GtMtmrm Feraoeaef— Se* PERSON- 
NEL, GUIDANCE. 


BtidA PERSON- 

NEL, HEALTH. 


iitfareto— A fee charged a borrower 
for the UM of money. See also 
DEBT SERVICE. 

firtav/aiMl Trmufms — Mmey is 

taken from <me fund under the eon- 


HsmoSehooi Coumstlor s — Sm VIS- 
ITING TEACHERS. 

Sjxtset — A ^ateea for han- 
\ dting dUMirawmti wte!^ a 
fixed anmoBt of moaiv is irtai^de 
fora^rttcnlaypvptfa Dl^ir» 
BMsts are made from tipe to time 
as needed. Ai.etotate fartwida, a 
repwt te r^md of 0^ aa^nt 
(ttsbnr^ and te repl«>- 

h^d ftor Am IObo m M: ^ ^ ^ 
twawantt Adtoarfl^ If riwek 
drawn on the fund « fi^i hm 
whkh the iteu ala ^ya^ 
t^id ef pMa iiiirepleiilifced 
dMnaHMBta mwd atwi^a aqptal 
^ MB af evil Ml a^ 


tool of the board of edueathm and 
added to another fund under the 
biBzd*i etmtooL Interfond tnna- 
tors are not re^pto or expmdi- 
tuTH ed the e^et district. 



An toterm^iato adminis toariva 
unit a poUHoU BilrilvialoQ be- 
twe e B i^el dfatototo and the ftate 
tel raunne aad (tta- 

Mhvtei it to'^i^^^ distrieto In 
amemats dlff»«i t txm thoea wideh 
twe eeforied wtthta surib (terieto. 

hstmmai Cimlrol~~A plan of organ!- ^ 
mSm wUdi employeie* dn- 
* fiae ue m nna^geA and imeMrda 


Jan— ~ 1 ^ 
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I^AKCUL A 

■ad proeedorM ao denfoad m to 
Buke it poolUs to uiariM •ffoe- 
tive accounting eontrol mns uaeti, 
liatMlitiM, rvrviioet, asd •xpMdi- 
tares. For example, szide' radt k 
lyxtaB, the «spIoje9«^ work ii eob- 
dlTided ao that no ^e mBplavee per- 
form! a e^spi^ epek 
ttona. Vm inctaaae, as empley e a 
handU^ eash wosld Bot port the 
auooati reeehraUs raeoi^ Acals, 
oadtf neh a eyrteia , Um pto^ 
doree to be fe Uewed an detoitBly = 
laid down and nieh prooedorea eali 
for pio^r aotimrlxatioiie by lerir* 
aatad offldala for all te ^ 

kkes.* 


KTING 

Jau^ TGOchm are alas aaad ts 
■at np laetJri^ ftadi aad p^y 
mA tmA», a^ far ao Uwriiiag ifll 
wteke iB bnotkairlpt ayiMM 
for wUeh bo ettter 
auch as d e poalt' il^, ta^^a, afa, 
are avaUiMa, A Hat el Joanial 
la a a a«aora o<iaia Is the 
aebool bemfd miaofaa. 


by th« Rkaol aa 

the raaolt of a amizt ^elalBB, 


/n*kr rilkaa fee OOMMXmiTY 
COLLEGE. 


defaUed list or record 
^lowisg qtmotitlM, deaLrlptloiia, 
▼aloea, and ffaqontly, a sHa ^ 
Bioamr* and smit prieea of pr^- 
erty on hand at a fit 


*rty Is whkh mmmf ia pot at 

t^eat eiUw tenporarOy or 
Mstly. 


In- 


Pndai gatiiM— A froBp dasa t^t 

la or^askad to jarndda adaMGo&al 
«[pOTMBOii far far the 

year t»— pH^aly paee^^ the 
Aral- gtada a^ eoadaelad ttelnc 
the rifalag ai^oai year, bi ama 
1^^ ayrtite l^it fre^a PM^ he 
ealled ‘♦prepilmi i’y * *Julor ^Im- 
ary," tfa.** 


fmrirfrff 1^ - ttcmfaad atataBamt of 
nechaj^iae ^ippwi m seet to a 
pttrehaaer, eoBkcaaa, wWi the 
qoantity, ralea sr prieaa , aad 
ehajfea a snared, 

Joamaf — ^Any feaxa Is At A- 

nan^ taawamtioea of Am adhsoi 
dirtriet are fiamany rea a rd a d te 
the Arafc HiA M ^ sMto fa- 

^pta bos*, i*a^ 

Jo^sal yoaeher. 


Ud^r^~SM ALLOtMENT l^DG- 
' EB, APPBOPBIATION LSDGIB. 
tmA OBNEEAL LHWEB. 


Loey— (V«b) To faaa or 

MMMBMta. n» 

total of taxae or MHasMaite 

hwpcaad b|^ a foewmiieti kd aalt." 

# * f 

MettWii— Dibt ^ otha - ^ 
fatkw Mtifaff ottt ai 
hi At paat »U^ are h«t 


Jmmmd Wamektr—A pap« « farm 
on wUeh fae Auz^al tettaaMou 
of the aedutol tf^rkt ere mAo' 
bad aad fai» May or'tf 

tranaMtisma flsay ba ^«ad tai Gm 
bo^ By mmaa of ^ J«md 
voaeher,tt«b(ldgftai^tey^ba- 
b openrtke and aspfMMnaaiaide 

te* seel mrt boriaed MpMlM. 


aioMtOy^Ni A 

timorn tAm Am m 

AsMthmiMA Am 



lama ^ mm WmD, CGBSBNT 
LOAM. LC^Mrm LOAM, aad 
8HOn-nSUI LMUf . 



* 


o 

ERIC 


auoH4BYorn 


tasda tm 
U m&i. 


om i 


AtalMd Md 



— T^m 
wU^ uv.eoaM^ int^vg 
tha Mid «^p- 

lank it ttidf oAflBi l o?«^***— » fit 
c«apkt«niw or iffieUBry , 
throe^ ^ ^ r^jdaew^ 

of pr^arty (iay^^ iM ttm rt> 
pliMBiaBt ft taM 
(Nof«: TIa diA&ite b ft ft^U> 
eatiM ol ttftt b Huaiwoh h Tba 
CoBMB Cm of tl^ Meffttfoml 


jfgfHtfftwiw Fftrwwiftrf— f— PEE- 
MKKEX^ MAorrsifAircE. 


pi^fl bfti 
■ dftM OT idMAl ftM tta ^ste to 
priaMib hfir— ff piii^ fti^ b 

p l wd to Ibft tortoai roH to 



n/,- 


Mm 

smp. 

- ' I => - t 





Mrfct 
to itoordiA nado' 


Aft ragin' 
far 


ft rastod la dantoad. 


■letaftl tottfty 
by tot atoosl dtatarM for 
sr obiact i^ter tto 


«r rvww p»o- 

dftiSBi fay tto avrioa m a^Tl^. 

CllPm NOKlEVEHim 


-A togrtnnlftg group 
or dbui tifato b togambto to pto> 
rid* adotothioftl msfU^tem for 
too^teto fto toi piftr toBM^fttely 
tto Uadcpitortto aad 
i {fasfog tto mgslar atoool 


gfototo ftra 
toflftd. **p wtotool groaiM,'’ *‘^Ud 
ton ototoi a,** " aK^crm tin saimtf 
■toooto," ato.** 

CM^ S40 CLASaiFlCATION, 
OBJECT, 


wbkb tto 
dUMxM vQI to laqtor^ to 
out of Hft raftomrew, taetodfaig 
■ad 


H 

m 

U 




toft ptobnl 


raMty 
dto- 
fftni- 


■n 

tm* 

tt 


■airdtiaft u 
ng^ftrb: 
wm0b^, m ftifnw - 
iMhida npdr- 



irf todlftftol^«8ft> 
to pay, «lto toft 
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P jBtjiun Sj iiiiiH — A tr^ rMrofniint 
plao wh«r«h? pcmsa 1 m«1bc amr- 

M in th« ftdotttiQS&l ■/■toii h*> 
CAQM of ftfSi dliAbillty, or 
of r«calt« paysMcti fiwi 

to which they h*ve net ®»-l 
tributed. Peyiseste mmy b* unde * 
either in e imip ram or is the form 
at an ennoity.** S*i RE- 
TIREMENT fUND SV8T1M- 

p^mmtmi Jehool FUND, 

PERMANENT BOBOOU 

PTiowf, ^dmiwicpellee — Perwmel 
on the Kbool peyr^ who ere prl- 
tterily encmged la wttritiee which 
here la ti»eir porpoee the fwoeral 
r^iletion, direction, end eontrol 
of the effUr* of the eehool cUetarlct 
that ere ■yitwswiik uid not eon- 
fined to as* B^^l, rahjeet, <w Mr- 
row phase of eAool for 

eremple, raperintendent of eehoola, 
baiineM menaKer, end ecesostant- 

PmowmI, OarteM— Pmwwsd oero- 
pying poeitioni which he^ ea th^r 
major reeponelUlitia the preper- 
Inf , treneferrtaf , Daae@riU^, eya- 
tenetiMsf, or pieeei idug of writ- 
ten conununicetionj end recorde. 
Thie also irndsdee etnck derke, 
ihlpplnc ekrke, etc.** 

r 

PTteiiwdf, tall Hmm • Bchcol «eyk?y- 
MB who o^wpy poei^ne ds^e 
of whkh iwqstre th» to he os the 
Job on echml ^ys. ttros^oot the 
eeiMMl yMT, at least the aashM at 
houn tte ^kioie la the eyitetn er% 
in leeiion.** 


» 


PmwhumI, ffiddiTiirr PrTTrrnt who 
here bora udpiod ipeee^ <hiMi«i 


end eehool ttaoe to carry ra tneog 
aiaed fandim of kbe gskianee 
progranee to wholo at to part. 



Ttoa rtfM to bpth.eertlAeatod rad 
1 




Fe reeim e l, M aa M — Pagnsne to ^ 
Add sd ^^toeal |md mratal bedth 
M p^todesi, p^ehUtoieto, 
edbad moMi, drattotot dratal hy^ 
gtralrte, eodel worhrae , 

ead thmpi^ wboee ierrteee ere 
di mm e d " prtaauril^ at iadirMBale, 
altheagh need far gronp 


PerratoMl, l aWi Bctoimel — Thpra who 
reedra dlreel and {Mureuual auwtoa 
whkh art to the aaton erf 
lti|^ or hap r s^rara t of ^ 
tnaebinr-ItoMrslng iritaattoa. In- 
clnded h«w ran) oeoraRMto or n- 
{Mwison of toshrac^m, prindpala, 
teBiJiiri (tocludfaig tawdier i ^ 
% irnllirT itll'tl gSlda^A j^rMIA^ 
libraries, p^hc^firal par- 
eoEsri. Attaadanoo SpenoBato, 

hralto pwaasna h d«kal poi^ 
eosnd ihoald Mi be to ciadad M, 

toatoi^te^ panooad.** 

» 

IM tlM wa pri- 

marily aageged to tha r^drij^ 
and opkeep ^ gre«i^a. b&Jldtocs, 
and aqnipaerak.** , 


the Bctol ptynA who are prtoear- 
i|y ra^gad to haepiny toa lyrical 
plart opw a^ w ady tar um In- , 
di^d am ^rammri 
ciaaah^ MHng, 

morh^ te^torto ran^ let 
groonda. ^Msttsy hri^hoca 
awitehboardi, ^ ottra e^ arark 
raMpt rytodrl^ which to related 
MMwhat nyslMtf : weekly, 

m i Miennelly ^** 


who 

btoh 

fim. 

M2 


daUeta, and 


raqptoa 
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» 


t 


tiBitt te pftrt tA ^ aAdei mm*, 
#«rt ttM te afl i€ tiba ^aol year, 

_ and MBi tlnw for MUft fA 

rear.** a«* aiM PEBaONNEU 
fTJLL-KM*. 

I 

Pm*mmmdt Ptj lAirfi^fcal — ^TUl tarsi 
appilM to p^eMogtati akd pay- 
II 4 ms ata i^y to 
^^shu^rMs and ^ydialrM so- 
da] worksn; toay axe taw^ed m 
bwltt pars»iML** 

PtUf CmA — A irois ^ mamf, 
in tlia fom o€ rarxMey w a vasal 

^ teak ^^1^ ssl aat^ for tito par- 
PM e€ ssiUbs ^a^r* v fanmarfi- 
ata p^i'WTita eA 
■mall ■rnmirit..* Sm alw U- 

pRX^ argrcii. 

Pm^tg — nM a^ of taafl^BTi^ to 
an a n^ e a t in a ladgw dtoa Ua d 
or TiTmiTy ii-p^ e^talMd la 
tos oMh ree^ta book, ^io«k 
ts*, JoomI y^tbor, m ^afiar 
booka or A^rrminat a ^ agipinal v~ 

tor. 

Prmmimm, Band — 5 m BOKD . PBE- 

KnjM. 

Pi tpaii CapaaMS'-Tbaaa pMteM 

prmsiwBaMf aad 

^bg ^anaea ^d dttrtaf a 
flasd yw «k^ fo ^ate 

to be ia wwao^Nig yean. 

Pta^ evm« Mm fo« ^ 
faned dtaXfea to AM Atf an 
iproad totaP a abortiar period M tto» 
tiMn d*f«red i Imgia 

Priarfpid a/ a SaliasI — nm aiMiBia- 

to^ei teid of a aAod aobod 

(BaMd) to irtton te dek- 

^itad too ma^ riafioHittfntfy te 
tito ^wfdtoA^ and wpwyi^M 
ato^Mtoid titotatonL** 


• .. F . 



jfom-— Is this manaai, tha 
tMK nAm to any cma of tra ^m- 
dfle M^aindoj^ nnitat ete^- 
tary artoids, Memtary^Aay 
■choo ii , mtwmwr aeboeta, eotosn- 
oollitgait and adait adagalkm. 

Propriatarr AeeamtU — TtoM ae- 
e^sta whteh show aetoal flnandal 
otaaiitka Mid s^att^a aa 
ac^ aM^ UahaMe^ msmo,' 

' nr^M, wmvm, and 
tana, m ifirtinfftrirlirrH fmm b^if- 
toary aee^ai ta.* Sm sfoe BUDG- 

KTABT ACCOUNTS. 

% 

PriH gtfaj The ^Ioeati» tA parts of 

— sratoto* to two sr Bi^« 

diftmiFAoeovBta tn proportkn to 
the wh^ the vqimAtim 

praraiaa for tto parpoae or pro- 
gr^m ana for whl^ tbs aeeoanta 
mSe 

PaUto Maal-^M SCHOOL, PUB- 
UC. 

Pitote fthasffcimifiia <atotnlt> A 
paWr eorpMatton or qaast-piMk 
eempanMm powat to par- 

tes eaa em ates to tos foQ^rtac 
fowdtoMt laMM a^mtty 
ter^^k a^d ptupoaaa, M^tore 
and bold property to ps^lto mAofA 
pT iTrrTn. e onstTB et pto^ achod 
teaa ptodk aehoto MM- 

^Mea m toM^v title to 

mA a^i (Mon: Tbia dtonMsi 
to a Modlftfatlon to AM ia Ba^ 
todt 1 , Tte Oera^ tee to Jtota 

Piiftffpfj Om i idqasftaiJ A sypabtic 
mAMi tettto «wMd tor a a^to 
adminlstaa^n Mt or miu tts* 
Bsatwl tbinii^ a ijnntrart , to pa^ 
Ana.. Wm^ aAM fad^s «to- 
^pad for aehoto ^^OiM aiM 
uauLil ly a coealy «r wotIaM 






GLC^AIY OP Tra»a 
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or 



to utothcr iot spa0ft»d 

artfaht or MrfV'wtf * 


raor* bolidincs. Morf Lh»Ji ont 
•chooi nyi3P b« houaed In o|te ■chool 
plast, M ia the mm wtiea th« ala- 
tmmtmsj asd Meondary progrmnu 
ari Iw xmd in tij* Mima achpo) 
pUnt** 

Mmtdf E frmMmta rf — A adioo) elaaai 
Sad aj sksnftRtary Stat« and 
kseal practb* and mmpnaad of a&y 
ipao of gr adu not abora grade 
sigfit. tliia haodb^ tUa iartn 
Lndudea kiedergartana aad’BoraBry 
aeboola If Uiay are under the con 
troi of ike iocaJ boafd of adnea- 

tinfc <» 


wkM«ky a fasd of moanr, teilt ap 
A rjaigfc soatr^tiosM fraa piartid- 
pasta asd otkar aoureea , ki oead to 
Budee ragmlar te tkaae 

who l a tfaa txmm wm^m la tiN ada- 

k^th af seiriea>* 
Sm sfae PENSION STiTEM& 

REVENUE^ 


Reaalekv rmmd~^m FUND, KE- 
VOLVING. 


MnmI, Htsh—A 

ao^mdarr aekool wklek offara laae 
thao foar fall ymn of work beytibd 
grade I in a acbool sy^as! t^i ie 
orga^ied is isab i^snar that 
grsdae N, K, or 1 tbrou^ S eeasti- 
tsta the eiaiaentary gradaa. Tbaae 
are Maietimea called troncatad 
ygb acbo(da.f 

Jeka e j, /nlw NIgk — A e^arsWy 
^■gentaed aecoa dary school later- 
betws^ eierrvantary and 
sslor KkooL** ' 


sad Mkelnlatorad 
imdeo- OSS had as case asit.** 

i 






e*kv ^ mats m Its labdHi- 
stea s «k^ Is pitearfly sopp^ted 
by tkaa foada. and the 

Wmte itf i^koM psss^ tmtm 
SF^ ^sr tto psh^ or 

f 5 




-l:, 
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Rmgadmr 4~^mr High — A 4- 
y^r high ichTOl fol- 

lowing elementory ^iool in m S=4 
. plmn or, m wme f-4 

plan. Thia imm not inclM& 
tionml or tr^c high KhMk.** S«# 
qI«o SCHOOL. VOCATIONAL OR 
^ TRADE HIGH. 

i 

Sa rgrtjjry — ^In ftlfc Mnd^wk 
A ^^ndmry KhMl cimpri^ •nf 
span of frmdM togiiming wlto 
next grmde followfng eleni^* 

i^wl and ending with or 
low grade 12, indndiBg Jm|» ht^ 
^Mk, the different ty|^ of high 
and or %rMm 

hi^ K^»k-** 

Srfc^M, S«dor High— A Mhwl off^' 
Ing the flnml ware of high ^hwl 
work riec^»»ry for g»diimtlori; In- 
variably pTm^m by m Jmnior high 
^h-wl in tte Mme sywtan.** 

ScA^^p The name appli^ 

to Oie ^oul ^aioD ra 

during toe peri-^d e^d 

of the regular MhMl tom a^d to© 
‘tagmninf of toe next i^^mr 
^toool torm.** 

Vrndi^^^ High— A ^^nd«Ty 
KJml Bcrved by one facnlly or^n- 
it»d un^r one principml which i»- 
clndM more tonn four k 

not dlvidM oji m Jttnior Md witor 

MU k not by a jun- 
ior high in toe 

r «r Fr^ 

A ^^mdary wh^ 1* mpm^ 
ratoly n^tor n p ri^ pri 

for of offering tr^Jng 

in one or i kill ri m ^mi- 

Alli^ m m^pMurnm. It 

mdudm iwch wh ^^ r fed- 

e^ly ftlM or mL 
of olliar ty^M rf hi^ M^»k whtoH 
oHm ioch m ^ 


ckL arriroitBnil h^e 

IndMtri^ Md 

■rt wnid not m 

m wmraWy org^^ 
high ^ookA* 

«*j=A ^kle wito a ^un- 
f^torer’i nM epp^ty of 

11 or ^re. Coating fe- 

or^ on to® of at k«t li 

lnch« of ^t m^m mr puplL)** 

^^^^~Thk i*rm k 
lyimB ^^i^l y wito toe 
* ^™4n^tomtt^ nnlL^ ©•« 

ako ADMINiaTEATIVE IlNm 
LWAL BASIC. 

Pto»i~TM life bufldiiig^ Md 
^uipmrot OTratitoting Im ph^»l 
iKili^M bf m ii^k ^»1 

or by tw OT ^*re ^Mk aharing 
to® uw of ^wmon 

- gj -— --- f 

— A aebool pUat 
which bMi^a aa ejanantafy 
sehsol aad a Mcondary aehooL** 

School Site— Ths land and ail im- 
pTOvimianta to tha rite, other thata 
atraetnree, lueh ai fradlng, drris* 
afe, drives, parking areas, wmika, 
plantings. p)ay eirarta, and |lia^- 
ilelda.** 

SoesrWae — Bonds, mtm, mortgai^ 
or other forma of ^^otlabla or mn- 
iMtotiabia isatrmieste.* 

Btmdi redasmabis by 

Initalbienta, ea^ of whJib as to b« 
paid in full ordinarily rat of nv- 
ennaa of tha llseai year in which 
it matvrM, or rwanuM at the prw 
^ing yasr.* • 

Skart.imrm Lamu —A loan payable In 
6 yaan or baa, tat not betoa tha 
I r and of tha rarrant fiscal ymr, Sm 
I olae CURUNT LOANS. 
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S^Mmg rmmdSM FUND. BINK. 
INQ. 


SpmUt 4 »mttmmm^S »0 ASSESS^ 
HENTS, SPECIAL^ 

3 rmi^ Fw4-^«#FUND,aPECIAL. 

Ssrte Aid for Edmemdam — Asf grmnt 
!OAd« by • Stata gTrarmiMsit tar 
the rapport of edtieatio!i. Sm airs 
GKAm, PUBLIC. ^ 

Jiorw — Goode on hand fat ilore romne 
rabjeet to reqoldUon.* 

Siadomt-Bodf A cdwtiirt — IMrsct and 
personal eervieee for pablle echoo! 
paplle, raeh ■■ listerieholaatie ath' 
letiee, entertalnaente, pnbli^tlotta, 
dabe, band, and aiflh^ tra, ifaat are 
manafcd or derated hj the itadent 
bodf ander the fnidanei and direc- 
tion of adnlta, and an not ^rt of 
the refnlar iitateoetion^ profram. 

SaMtUcfT .deeMsIa — Belated ae- 
eonnte whkh rapport in detail ^e 
raatmariee reoorded in a eontrollinK 
aeeoont. 5 m aUa CLEABtNG AC- 
COUNTS. 

Smmtmor Sdheel — 5 m SCHOOL, 
SUMMER. 

Smfmtaon of Im^rme^m — School 
p^Mnnel who ha^ been d^efatad ■ 
the reapanalMUtp at aaeliting 
teachera in fanprorlnf Ok Imnlnz 
•ituatian and inatrocUonal meth- 
oda** 

Je yply A material Iten of an ez- 
pendahb natnre that ia eonanmed, 
ansm ^t, or deMorated In me; or 
one that k»M ita id rati^^h rangfa 
fabrieaMm a In^rpora^n Into a 
diffawit or sore esnptot imtt or 
ratetMMO. (Nora; TUa ^Anitlmi 
ia a modiflcation of ^t in Hand- 
book 1, Vbr Cwnsaa Oeve at State 


Edacational InformatioiL} 5 m abo 
ehaptsr iL 

SwreCy Btmd — A writtmi promise to 
pay damafM or to indramlfy 
i^mlnat Imom eanaed by the party 
or parties named in the doeu- 
meat, throng nonperformans* or 
throui'h d^^^tion; for example, 
a rarety by a contractor 

or by an klScia] handlinf eaA or 
senrltiea.* 

Smrptmr — The «ce» ot the amte of 
a fund orer ita llabllitiea; or if the 
fond haa also other reaonreea and 
oblif^ticma, the eze^ of rOBoo r^e 
awer obll^tiona. The term shonld 
not be'oaed without a properly de- 
scriptive adjeetire nnlera ita mean- 
ing la appoint from the eontezL* 
Sm oIm UNAPPROPRIATED 
SURPLUS. ^ 

Tmm Amd^pmtiom ^otes — Notes 
(aonetimee called “warrants”) is- 
sued in anticipation of collection of 
tazM, oraally retirable only fitnn 
tax eolketlona, and frwpiently only 
from the tax eoileetioiui anticipated 
with their iaraanee. T%e procewla 
of taz anticipation notM or war- 
ranta are'teeated as corrent Imna 
if paid Wck from the tax eollectionB 
anticipated with the IsraanM of the 
no^. ^ 

Tmm — C ompalaory cliargea levied 
by a govta'amenttf tmtt for Um 
porpme of financing anwieM per- 
fonaed fort^eoaisM hmtft. The 
terra indodea UcnuBee permits. 
II dOM not faietade apedal aMesa- 
mfota. 5 m aim ASSESSMENT, 

- SPECIAL. 

TmMm EtodooUm — Ths^raeoU^ted 
portiph of taxes wh^ a fovem- 
mw4l vnit haa Imrlad.* 


284 


mAMOALA 




fHTOO 


Tmehm — A perMm to to- 

struct pupiis or studaote in • tlt- 
uation witera th« Wd the 

pupili or •tndtati In tha piw- 
mca of each other. Thla tem la tbsA 
applied to prmdpaig, Ubrariaiia, or 
ettio- tnatractional penKcnd is 
haotftook.** 

Term SamA — B$Ada of the laziie ia- 
loe, Q«Wly matarinff all at ose 
tlm and M^dliuudl]f to ba retired 
from rinklnf ftiada.* 

fe.Bfieahi — Booka oMalnad primatily 
for OM in eerlaln claiaei, fradea, 
OF oui^ partieBlar etini«t fr<Mpe 
rather than for feaseral echoed oae. 

Trade Marawrt — An aUowanc« nail'' 
ally mrylBf is psroenta^ with wl- 
me of toaaaaettoea, made to thoee 
eni^ifed in entoin and 

allowaUe lireape^Ta of the tine 
what the Beoonnt iapaid. The torm 
•boald not be confuaed with “mh 
dia^nni.”' 


Trmu/m F imcA t r A otmeher ao- 
thoiidlng poatlnc adJoi^sMsta and 
tosnaftfa of eaah or other rmourem 
between fonda or aoeonnta. 


Twmmafmm Befwirim Fmi^ — S04 IN- 
TERFUND TEANSFEHS. 

Trial Mbmw"A Hat of the halaneee 
of the acc o on ta to a ledgw kepi by 
doubk entry, with the daMt and 
credit tetonm ^ovn to aaiptr^ 
cotomna If the totala ef tta debit 
aiul er^t cohmine are eqoal w 
th^r net tetoaee ^«aa with a 
tocdUiV »mmaA, the lelg a r from 
which tha an tokaa la wid 

to ba htfnea'** 


t/M pyroarirted por- 

tioB of Om aorphia of a g^yee fn^ 
whkh ia Ml mretatad for 
qdc parpoua.* 



* 

-Iliat portion 
of an approprUtioB mt aBotmnt 
not yet wpen^d or anoimbaied; 
the h a i a n ee mpaalntog aflw ^^et- 
inf frtnn tte apprsprfa|tog sr al- 
lo tar mt the aoenamlatad aapaedi- 
tsrea and Mtatasdlnf 
toaneea.* 


Vi 


•f 

Thai pertioa of 
an appri^tlatkm or alkiMBt 
whifh haa sol boM ttpeedadi the 

y^ 3 B almtmg 

turn appiwprialimi er idtol- 
molt the aecnmnlated espendi- 

tom* 


tfatt Corn— Enpandltsirea for a fsne- 
timi, Mdlrlfr, or ao’^ea ittrliM by 
the total nimihcr d snita for whkh 
the fnnetioa, actirity, or eerrice 
wBi provtoed. 

braacaa oetotandtog.* See dee EN- 
CUMBRANCES, 


FrWrie^ Meatri y Ommai — A wahkle 
owned by Qia ooa tr acto r; a ^hkle 
partiaUy owned by the MoUector 
(for toatasea the ewteaeto g awy 
own the chaBeia a^ ^ aehMl own 
toe body) ; ot a ear by a par- 
«t who la paid fr«n pnbito frsde 
to tna^ofl hhi own ehlUiwn 
and eoaaatiia eB otoer child reti to 


re^le.SaMff— A vdUeto wHh 
inanttfaeteer'a rated 
padty d teai U. (i 

SB toe teds d at 
teaak 11 fa^iH d aad b^mw per 


d 


gaai^aa frato, wt 
uA atoh 




